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Workflows Screen

Sirsi K-12 features wizards that allow you to perform complex library tasks quickly and efficiently. These
wizards can be accessed on toolbars. The helper bar, menu bar, and tools such as gadgets, glossaries,
tabbed folders, alert windows right-click menus, and hypertext links allow you to move easily through
Workflows.

Note: For more detailed information or specific questions, search ONLINE HELP.
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SR Language:  ENGLISH . i .
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£ billing = User Checkouts: 4 - Holds: none
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WorkFlows Themes

WorkFlows Themes display a new look that is consistent with today's desktop graphical environment, and
provides much faster navigation between Unicorn modules and functions.

You can change your WorkFlows desktop colors by selecting from a set of preset color palettes. To
change WorkFlows Themes, from the menu bar Click on Preference, point to Desktop, and Click Desktop
Setup. In the Themes box, select a theme (or color palette) from the drop-down list, and Click OK. The
first time you may be prompted to restart the workstation to see the new theme windows.

NOTE: Once you are in Themes mode, you can easily change to other themes without having to restart
the workstation again. NEVER select Classic!

The following themes are delivered.

1. ** Classic (DO NOT SELECT) @ Uniconn WorkF lows
2. Blue
File Edit Wizards Modules GG Tools Window Help
3. Brown
4. Green . | | | | configuration... |
5. Pink Peripherals »
6. Purple Font Settings...
7. Primary Red [ Currenttoolbar b
8. Primary Blue @ﬂ Localization ’
9. Primary Green Ol Desktop Setup...
10. Spring
11. Summer
12. Fall 8eNne Preference : Desktop Setup
1 3 Wlnter Default help topic: T‘
Opening Wizard: Mone ﬂ
From the Menu Bar: gias:|:s:::::j:a:t- jffm %
1. Click Preference = ie“'e_r spi:x;;:::;
! merican
2. Desktop s
. Arabic (Hijri)
3. Desktop Setup ) Asian (YYYY/MM/DD)
) European (DD/MM/YYYY)
On the Themes drop down menu: ) 24-hour clock format
4. Select the theme or color you prefer. Default toolbar: | LIB1 )
5' CIICk OK Themes: _5pring @_:'
Purple
< @ Multiple windowspr_ zr"’ st
Prj ry blue
BE SURE TO PUT A CHECK BY MULTIPLE Hmary greed
Spring |
WINDOWS MODE! Summer
Fall i
Winter ¥
DK Cancel
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WIZARD FONT Settings

The font size of toolbar text (wizard names) can be modified using the Font Settings control under the
Desktop options of the Preference menu.

W SirsiDynix Symphony WorkFlows

From the Menu Bar:
1. Click Preference File Edit Wizards Mo E Tools  Help
2. Desktop -

3. Font Settings

canfiguration... !
2| Feripherals -

Ceskiony >

Localization »
Desktop Setup...

MENU text - System Default: Customized:

[WE| Font Settings : Select Fonts

Menu text

Ngs T SeleCLTONTS,
@ %
[——

Use system default: Menu text

[ Use system. da
Customize @ %:;%

E

~

Common Tasks #

& Check Out lterns X Clleck Out ltems
WA Check In ltems YA Check In ltems
T Wark item Lost T Mark Item Lost

45 tern SearchiDisplay 3 ttemn SearchiDis...
[0 Check ltern Status Check ltem Status
& & Print

Help Help

Ae Library Calendar e Library Calendar

User Maintenance

User Maintenan... ¥
Checkout, Checkin, R... ¥
Checkout, Che... ¥
Special Circulation Fu... ¥

SO Special Circulat... ¥

Holds Maintenance

Maintain Sets ¥

Holds Maintena... ¥

H »
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WINDOW text - System Default:

Lustomize font

Window text
AUsg syslem defals

Check Outltems *

heck Out fems

8 6B o 4E D owe R e

Customized:

Window text

Customize font 16 Arial

File Edit Wizard

Check Out trems : User Search

& &

R S T U e

L
y
Pl searcnfor ‘ Search Searchfor: Search
! :
- e Y Type: 2
i o A ndex  [Neme AND OR Type:
Library. | DLFN )
] @® Browse Library: | DLFN v OKeywor
J ® Browse
I List of users
i = List of users
(| Name UserD AltID Library | =
{ Name UseriD AltlD Library Grac
» Search
«| rType:
. | ®Keyword
Screen change will take place immediately and new Font OBrowse
settings will be “saved” on this workstation until changes are OExact
made again.
Desc. Pub. Year | Library Gopies
- col.ill. ; 27 ... [2004
ges :coloril... 2013
. till. (some ... 1994
. - . |
Large font size may create “s_llders” that you will need to be 14 40 i EASY -
aware of when looking at full lists: nt status:  AVAILABLE
BOOK Funding source” BIRTHDAY
hone Grade level: none
hone Previous user ID: none
7/19/2016  User ID:
Never Last activity: Never
Never Total checkouts: 0
7/20/2016  In-house uses: 0 o
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Tabbed Windows

Select the ‘Tabbed Windows’ check box to open multiple tabbed windows simultaneously in WorkFlows.
Each time you open a new wizard, a new tab will display for that particular wizard.

NOTE: Tabs cannot be reorganized.

. Check Out Items * l Check In Items % | Fine Free Check In X

Common Tasks

Fine Free Check In : Identify Item

B m e &

User Maintenance

When you select a WorkFlows Theme the tabbed windows check box displays.

1. Select the Tabbed Window check box to open

=)
multiple tabbed windows. Tabs display at the Wi| Preference : Desktop Setup
top of the client workspace by default.
Default help topic: &
2. Placing a check in “Tabbed windows on bottom’ I” Proxy server configured
allows display of tabs at the bottom of the Host: | port: [o
screen. -
Opening Wizard: 1None ﬂ
3. The selected tab open in the client workspace Max response size: [3000000 %
is the active wizard. Display date format: @& server specifies format
. . . . " american (MM/DD/YYYY)
4. The active wizard’s name is the only wizard ¢ Arabic (Hiir)
name displayed in the window caption. .
Asian (Y MMDD)
5. When a single wizard is opened multiple times, £ Etrmpea DR
numbers will appear in the tab next to the ™ 24-hour clock format
wizard’s name to distinguish between each Default toolbar:  |Reserves |
tabbed window for that wizard. Themes: |summer =l
Helpful Tip: M
Users can switch between tabbed windows by (1: ¥ Tabbed windows
preSSing either: [ Tabbed windews an bottom
CTRL + Tab or CTRL + Page Up to move to the next
tabbed window
oK Cancel
CTRL + Shift + Tab or CTRL + Page Down to move to J 4

the previous tabbed window

To close a tab, simply click on the close icon or press CTRL + W.
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Right-click menus

WorkFlows supports right-click menus for wizards and other WorkFlows functions. The right-click menus
are ‘popup’ or shortcut menus that contain commands and options that can be performed against a
selected record or group of records. The right-click menus are available using a mouse right-click in
circulation lists (or tables), such as checkouts, bills, holds, and more.

Once in a right-click menu, click a circulation or print option to access that option.

NOTE: Not all options are available in all wizards. If a user does not have access to a wizard or wizard
function, that option will not appear in the list.

List of checkouts:1

Date Due Amount Paid Automatic... Type

Title

Item ID

Bad dog! : true tales of... [32612100098965 4/27/2012,23:59| = R
K Bill User for Item
* Current user checkouts:3($0.00) Change Item ID
Discharge
Title Itemn ID Date Checked Out Date’Due Display Holds
The 1900= 32612100082951 3/30/2012,14:12 4/27/2012,2; Display Item I
The 1920= 3/30/2012,14:12 4/27/2012,2  pisplay User N
Bad dog! : true tales of trou... 3/30/2012,14:13 4/27/2012,2. Edit Ttem Note N
Modify Due Date
Place Hold
Print Checkout Slip
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Resizing the Screens

Most screens in Java can be made larger or smaller by simply clicking and dragging. Watch your mouse
as you move it around the screen. When it turns to resize mode (2 points), you can click and drag that

section to the size you wish.

Before:
Description  Call Humbertem |
== Phillips, Charles. - The Iost histary of Aztec & Maya : the history, legend, | price: £20.00 item grou
Eraflly 972,01 PHI PB - NRHS Shelf location: AVAILABLE  Current Id
o 5 0465060143285 - 1 - NONFICTION - AvAILABLE ial type: BOOK Funding s
— ;
< ﬁreated: 41072006 Media deg
Date last charged: MNEWER Previous
Last discharged: NEWER Last activ
Date inventeried: MNEWER Total ched
Times inventoried: 0 In-house
After:
Description  Call Nurberdter |
—|::t| Fhillips, Charles. - The [ost history of A | price: $20.00 item group: NOMNFICTION
AR 57201 PHIPE-NRHS | ghelf location:  AVAILABLE Current location: AVAILABLE
RN SIE R | Material type: BOOK Funding source: none
Date created: 4M10/2006 Media desk: none
Date last charged: NEVER Previous user ID:
Last discharged: NEVER Last activity: MEYER
[:gDate inventoried: NEVER Total checkouts: O
Times inventeried: [ In-house uses: [

You can use the Show / Hide
Search Pane helper to see more of
the result screen. . gﬁ

Index: Title
Library: ALL
Current:

KEYWORD Title history world, ALL: 23 records

Hap

all peoples : a world history of slavery
America in the 19605

Datelines of world history

Lt bt

2 3ge o
All times,

o menielosnm i of o —eciont_recdion o

PR S .

Henderson, Harry,
Meltzer, Milton, 19

1951-
15-

kKronenwetter, Michael,

Arnold, Guy.

L mmmme Lalillioea |

FLALI mrn | coenedd 4 AAE 4R

Description | Call Number/Item

Leader arn alc

key UCZ0-0028043

Data source OColLC

Date/time stamp 19901224061610.0

Fixed field data 93052851999 cauab ch 001 Odeng
LCCN 930038372

ISBN 156006319% (alk. paper)

Cataloging source DLC DLC OI4

Authentication code Icac

Geographic area code e-fr-—-g-—--

Local holdings Ol2a

LC Call Number DC203.9 H46 1999

Dewey class number 944,05 21

Personal Author Henderson, Harry, 1951-

Title The age of Napoleon / by Harry Henderson,
Publication info San Diego, Calif, : Lucent Books, c1993,
Physical descrip 112 p. ! ill., maps ; 24 cm.

Cariac Titla flosld bict
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Sorting Results

Any of the screens that have a results list (Item Search, User Search, Finished Reports) with a header
column can be sorted by clicking the various headers. The selected sort option will have a gray arrow in it
to indicate ascending or descending.

Click on Title to sort by title.

N

Title ¢ Author Fub. Year |
The apes: the gorilla, chimpanzee, arangutan, a... |Feynolds, ¥ernon.

Encytlopedia of events that changed the world © . Ingpen, Robert B, 1991
Exploring the ocean warld; a history of oceanogr... ldyll, C. P {Clarence P.) 1969
The grand tactician; Khrushchev's rise to power  Pistrak, Lazar, 1961
The History of the First YWaorld War YWood, Leonard. 1965
Histary of Warld WWar | Taylar, A J. P (Alan John Percivale), 1906- 1974
The Macmillan world history factfinder MCEvedy, Colin. 1985
The military history of World War Il Dupy, Tresar Mewitt, 1916- 1962
Pictorial history of the Jewish people, from Bible ... Ausubel, Nathan, 1899- 1953
A pictarial history of the World War |l vears Jablonski, Edward. 1977

Click on Author to sort by author

’/\‘ ]

Title AuUthor ¢ Fub. vear
Pictorial history of the world; the story of man's prog. .. s

WWarld war |l - a photographic history 1998
Pictorial history of the Jewish people, from Bible tim... Ausubel, Mathan, 1899- 1943

The United States since 1855 Dulles, Foster Rhea, 1900- 19459
Prelude to world power - American diplomatic histor... Dulles, Foster Rhea, 1900- 1965

The military history of World YWar |l DupLy, Trevor Mewvitt, 1916- 1962

The war in the air a pictorial history of Waorld War Il ... Gumey, Genge. 1962
Exploring the ocean world, a history of oceanography 1dyll, ©. P, (Clarence P 1969
Encyclopedia of events that changed the world © eig... Ingpen, Robert R, 1991

A pictorial history of the World War Il years Jablonski, Edward. 1977

Click on Pub. Year to sort by date of publication.

e
Title ALthor (Pub. Y. v )
Salt . a world history Furansky, Mark.
World war 1l a photographic history 19985
Encyclopedia of events that changed the world © eig... Ingpen, Robert B, 1991
The Macmillan world history factfinder MCEwvedy, Colin. 1985
The spoils of time © a world history from the dawn of . \Wedgwood, C. V. (Cicely Weronica), 1310- 1985
A pictorial history of the World War |l wvears Jablonski, Edward. 1977
Histary of World War | Taylar, A J. P (Alan John Percivale), 1906- 1974
AWorld histary rCheEll, William H. 1971
Exploring the acean world; a history of oceanography Idyll, C. P, (Clarence P.) 1969
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