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OHICHS Prek-12 DIGITAL LIBRARY Keyboard Shortcuts
For this task Use
Access Windows menu items ALT+Underlined character
‘Perform various client tasks ||ALT+[key] ‘
‘Move through wizard tables, lists, and drop-down lists ||ARROW Keys ‘
‘Insert and delete fields ||CTRL+[key] ‘
Select default button ENTER
Access Help F1
Move forward thru Tabs SHIFT+PAGE UP
Move backward thru Tabs SHIFT+PAGE DOWN
Select or clear check boxes and radio buttons SPACEBAR
‘Move forward thru text boxes, check boxes, and radio buttons ||TAB ‘
‘Move backward thru text boxes, check boxes, and radio buttons||SHIFT+TAB ‘

Last Updated Summer 2018 Setup — Getting Started pg 1
Page layout created and text abridged by INFOhio from SirsiDynix
documentation. Copyright © 2018, SirsiDynix. All Rights Reserved
INFOhio is Optimized by the Management Council



