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HIO'S Prek-12 DIGITAL LIBRARY Circulation Reports

Overdue Notices (2/page)

(Overdues/bills Notices)

Purpose:
Create a Notice to use to notify student or parent of overdue item/bill
-Send to student, or select address info to send to parent

Location:
INFOhio tab > CIR: Overdues and Notices

Setup options:
a. Basic tab — change report name and title to reflect purpose of report
- “Overdue NOTICE 2nd grade”
User Selection tab: Grade (02)
Item Selection tab: Library
. Sorting: library/grade/room/name (or as desired)
. Output options: Notice, format: use default
Two notices per page
Enter message as desired Message (Motices and Long Report)
(4 lines available).

cooo

The listed items are overdue, or you owe a fine.
Please return items to library as soon as possible,
-Your Library Staff

Field selections as shown:
(Can select as desired)

Field Selection

Iterm: Title Date: Checkout | Patron: Room

Barcode Mumbe Date: Returned Patron: Teacher
Item: Callnum Cate: Diue Patron: Program
Itermn: Autho | Date: MNotice Date |V Patron: Grade

| Item: Estimated Fines Patron ame | Patron: Address

| Itemn: Price Patron: ID/AK-ID Patron: Homeschool

Tip:
- Save this report as a template, to be run when desired, or set it as a “Scheduled “ report, to
run automatically, as needed.
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OHIO'S Prek-12 DIGITAL LIBRARY Circulation Reports
Results:

Swain, ISSAC MICHAEL Grade : E'E

123 ;.Ed serees @ Notethe Patron pese . 07/28/2009

hpykeyn. OH 40000 address

555-1234

NOTIFICATION OF OVERDUE ITEMS / FINES / FEES

The listed items are overdue, or you owe 8 fine.
Please return items to library as soon as possible.
—Your Library Staff

NOTE: The fine amount displayed with OVERDUE items is as of 07/23/2005.
Overdue fines will increase each day until the item has been returned.

* QVERDUE * Go to sleep, dear dragon by Hillert, Margaret Amount: l1.00
32€12010034€13 - E HIL
QJut: 11/15/0¢€ Ret: 05/30/07

Worrasi, DRAKE BRANDON Grade - 02

Mom and Dad Room : ZA-BOHN
123 Any Street Date - O0T7/23/2009
Apyrowm, OH 40000

555-1234

NOTIFICATION OF OVERDUE ITEMS / FINES / FEES

Mote the

Estimated fines The listed items are overdue, or you owe a fine.

Please return items to library as soon &5 possible.
and mESSEQE —Your Library 5taff

- e fine amount displayed with OVERDUE items is as of 07/23/72 =
erdue fines will increase each day until the item has been returned.

* OVERDUE * EBig Showoffs by Albright, Molly Est. Fines: 0o_20
32€1201004€138 - FIC LLE (Replacement Cost: $1T°TOT
Qut: 05/20/0% Due: 05/2&/0%

Tips:
- If you do not charge overdue fines, deselect the following on the Output screen:

Itemn: Estimated Fines Show default Late Fee/Fine Message

- If you do not send to parents, deselect the following on the Output screen:

[ Patron: Address
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Results:

Swain, ISSAC MICHAREL Grade : 02

Boom : ZR-BOHN
Date - OT/23/72009

NOTIFICATION OF OVERDUE ITEMS / FINES / FEES

The listed items are overdue, or you owe a fine.

Please return items to library as soon as possibkble.
—¥our Library Staff

* QVERDUE * Go to sleep, dear dragon by Hillert, Margaret Amount: 1.00
32€12010034£13 - E HIL

Cut: 11/15/0€ Ret: 05/30/07

Worrasi, DRAKE BRANDON

Grade : 02
Room : ZR-BOHN
Date : OT/23/720089

NOTIFICATION OF OVERDUE ITEMS / FINES / FEES

The listed items are overdue, or you owe a fine.

PBlease return items to library as soon as possibkble.
—¥our Library Staff

* OVERDUE * EBig Showoffs by Albright, Molly
3261201004138 - FIC ARLE (Replacement Cost: $11.10)
Qut: 05/20/0% Due: 05/2&/0%
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