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Detailed Title List – Customize Output 
 

Purpose: 
 Create a detailed list of titles on a specific subject.  You can select the marc tags you want 
to display in the finished report.  This is the only report that will let you display the summary or 
reading program information.  This report can also be used to create a more detailed list of new 
titles. 
 
Location: 
 Bibliographic Tab > List Bibliography 
 
Setup options: 
 
 a.  Basic tab – change report name and title to reflect purpose of report.  Once you get a  

format you like, you can copy the template and just change the search string or Date   
Created. 

 
b.  Search String tab – enter your subject.  This is not needed if you are only doing newer  
     titles. 

 
 c.  Item Selection tab 

• Enter your library. 

• Select an item group (s) if desired (ex. Nonfiction, Video) 

• Specify a Date Created if you’re interested in newer titles. 
 
 d.  Print Item tab – customize the output. 
 

• Printed arrangement – bullet Record by Record. 
 

• Under Title Information, bullet Entry List Only.  Use the gadget to select the tags 
you want displayed.  You’ll need to bullet “list” when you open the gadget. 
 

  100 – Author (usually not needed since it’s often in the 245) 
  245 – Title 
  260 – Publication info (optional – nice if you want the publication date) 
  300 – Physical Description 
  520 – Summary 
  521 -  Lexile 
  526 – Reading Program info 
 

• Call Number Information – bullet “Call Number only” if desired. 
 

• Item Information – bullet “No Copy Information”. 
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Result: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
NOTE:  This is not an INFOhio report.  Remember to check Format report 
before viewing or printing.  
 
 
 
 
HINT:  The results are in Word.  With a little tweaking, you can make it more 

appealing!  You can even copy/paste the book jackets from the online catalog. 

 

 

 

 

 

 

 

 

 

 

 


