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User Lost Card

The User Lost Card wizard guides you through the process of replacing a user's ID number.

NOTE: If your district is using automatic patron update for student processing, Do Not change the
student’s ID number.

1.
2.

Click on Special Circulation Functions Wizard Group.

Click on User Lost Card Wizard.

User Lost Card search screen displays.

ﬁ Uzer Lost Card

NOTE: If the User Lost Card properties helper is set to “Start with search helper”, your User Search
screen will display first.

Select the appropriate user.

User Lost Card screen
displays

Verify this is the correct
user.

Click in the New user ID box
and type or scan the new
(14-digit) ID number.

User Lost Card
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Uzer Infortnation

Marne:
Haormeraarm:
Profile name:
Library:

Uszer categaries:

Icertify user

Messr user 1D

BMTH, CLARICEL Status: OK
260-COCKERELL Owercies: 1]
STUDENTT ... Amaurt owed:

LhiHS .. Ayailable holds:

M Privilege expires: B/30/2005

Uszer ID: 22620000846705 @

Azzign nevy |0 to existing user

Summary | Addresses | Extended Info | Billz | Checkouts | Holdz || Bookings

BIRTHDATE: 1887-01-27

Select from options.

Status i o II':‘|rw||n3g||3 e>-<p|res: SBBUDESI(J:?(ERELL
Prafile name: STUDENTY ) D:TB;TD"‘ -
Grade: o GD ol PT. FEMALE
Language:  EMGLISH B_‘:; ;;t ) 112008
Internet Lise: INTERNET rin e
Age: i}
Mest alloweed loan date: Amaurt ovved: none
Checkouts: rione Unpaid bils: none Holds: none
Extended info: yes Bookings: norne Foutings: none
Claitns returned: [glalgl=] Reguestsimessages hone
et Uzer Azsign Mark Another al
» . n =g
Infarmation Pew Card (0] Uzer's Card Lost

Note: For more detailed information or specific questions, use HELP wizard.
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