
                                                                                                 INFOhio Symphony Handbook Flip Chart 

                                                                                                                                 Paying Bills                               
 

Last Updated Summer 2018                            Circulation – Circulation    pg 1 
Page layout created and text abridged by INFOhio from SirsiDynix  
documentation. Copyright © 2018, SirsiDynix. All Rights Reserved 

INFOhio is Optimized by the Management Council 

 

1. Click on Checkout, Checkin, Renwals… Wizard. 
2. Click on Paying Bills Wizard.  
3. Locate User Record. 
 

Paying Bills: User Alert screen displays. 
 
4. Click OK. 
 

5. Record payment 
 

a. To pay on the total balance, enter 
amount received and select payment 
type from the drop down menu (default 
is CASH). 

b. To pay on a specific item, 
enter the amount received (can be full 
amount or partial) and select  payment 
type above (default is CASH)..   

 
6.   Click on Pay Bills. 
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5b 


