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Global Item Modify

The Global Item Modify wizard allows the cataloger to select items, and globally apply changes to all item
IDs that are scanned.

@ Global Ttem Modify

1.  Click on Cataloging Wizard group.
2. Click on Global Item Modify.

Global Item Modify screen displays.

3. Under Item Values to Modify, make any needed changes to the item value fields. Select a new
policy value from the drop-down list. To reset the item values, click Reset.

Global Item Modify

A= N .
Item ID: |3261.4].3501.1.35]. @
Item Values to Frod —= ———————

Item group: |sWi|I not be modified Shelf location: |DISCARD _) j Material ty,
Funding source: |sWiII not be modified ﬂ Item o T e modified ﬂ Shadowed:

Permanent: |sWiII not be moedified ﬂ Circulate: |sWiII not be modified j Price:

Title Author | Call number Copy

®

Item type: EASY

Shelf location: AVAILABLE (Modified to: DISCARD
Material type: BOOK

Funding source:

Item library: FIMWA

Shadowed: N
Permanent: Yes
Circulate: Yes
Price: $15.95

4. Inthe Item ID box, scan or type each item's ID that you wish to modify.
Use the Modify Selected Items helper to search by title.

5. The call number, copy, and item ID of the items edited will appear in the window. Change takes
place immediately

6. Continue scanning items to change or select:
a. Reset — Reverts Item Values to default.
b. Clear — Removes the item information.
c. Close — Exits Global Iltem Modification.

[Reset] [Clear] [Cluse]
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How to Discard / Remove Items

To Discard items, click on Cataloging Wizard group >> click on Global Item Modify.

Under ltem Values to Modify:

Gional Ttem Modity T =

1. Change the shelf location to DISCARD.

Item 1D: 30740000702741
Itern Walues to Modify

2. Change Item Library to your library. e ] e L v
EX: PEMS Permanent: #Will not be modified v | Girculate: swill not be modified VT Price: $
/ Gl | Ttem Modify o
3. Inthe Item ID box, scan or type each item's  {{@&&
ID that you want to modify. Use the Modify o Vsl o Wity
. Item group: #Will not be modified v Shelf location: DISCARD v Material type: »Will not be modified
SeIeCted Items helper to searCh by tltle Funding source: »Will not be modified ~  Item library:  PEMS ~  Shadowed: #Will not be modified N
Permanent: »Will not be modified v Circulate: Wil not be modified ~  Price: $
The call number, copy, and item ID of the Tite Author Call number cony ttem 10
. . . . . Death be not proud Gunther, John B GUN 1 30740000702741
items edited will appear in the window.
Change takes place immediately!
4. Continue scanning in items to change.... or Shat location:  KLABLE  Nodiied o D5CAEC
select:
Shadowed: N
d. Reset — Reverts Item Values to Pt
default Price: $7.77
e. Clear — Removes the item
information.
f. Close — Exits Global Item
Modification.
5. Click Close when finished. ‘ i rI=se- o o Were

NOTE: Once an item’s status is changed to DISCARD, it is shadowed in in the online catalog.

6. Notify your ITC (formerly DASite) when you want the items deleted from your database. They will
delete them for you and give you a report listing all the items that were deleted.
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How to Create/Correct new Library Call Number

Title exists in the database. There are 4 libraries in the district.

Library A has a Call Number with one item under it.
Library B has a Call Number with two items under it —both belong to Library B.
Library C has a Call Number with two items under it, however one belongs to Library D.

Need to move one of the items from Library C to Library D (was incorrectly cataloged to wrong Library
Call Number).

=T

BT

Cat and deg / Minarik, Else Holmelund.

™ Haimnt

Control | Bibliographic| all Number/Item | Bound-with

TE‘ Cat and deg - Minarik, Else Holmelund. Call number information
_Fﬂ” E MIN - LMFM Call number: E MIN Class scheme: ATDEWEYLOC
I 32620065291624 - 1 - EASY - AVAILABLE
E MIN - LMHE Call library: +| Shelving key: E MIN MIN CAT
Il 22620040083021 - 1 - EASY - AVAILABELE
32620070072076 - 2 - EASY - AVAILABLE Shadow call number
AIM - LMLE
Il 326200 - AVAILABLE Item information
----- a2l AB Itemn ID: 32620300025977 Copy number: 2
Type: EASY | Item library:
Shelf location: AVAILABLE ~ | Current status: AVAILABLE
Material type: BOOK » Funding source:
Media desk: + | Number of pieces: |1
Total checkouts: |0 Price: $5.00
/| Permanent | Circulate
Shadow item
Extended information
Tag Contents
Click on Cataloging Wizard group >> click on Global Item Modify.
Under ltem Values to Modify:
Bl Number/Item Maint % | Global ltem Modity X
bal Ttem Modify
1. Select the correct ltem  [F¥/& &
. term 10
Library 1o aluss to Modify
tem group: »Will not be madified +  Shelf location: »Will not be modified v | Material
a. LMIN unding source: | »Will not be madified - [=will not be modified ¥ Shadowe;
ermanent: »Will not be madified »  Circulate: »Will not be modified * | Price:

DISTRICT
LMEC
LMFM
LMHE

m
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7. Inthe Item ID box, scan or type the item's
ID that you want to modify. Click Modify button.

o Ty
Item ID: 6203000259??l

Item Values to Modif 3

Item group: =»Will not be modified « | Shelf location: | =Will not be modified

Funding source: | =Will not be modified « | Item library:
Permanent: =Will not be modified * | Circulate: =Will not be modified

I'~1|:u:|if',-r| ESEtl Clear |Clase|

S

Title Author Call number Copy Item 1D

Item type: EASY
Shelf location: AVAILAELE
Material type: EOOK

Funding source:

Item library: LMLE odified to: LMIN
Shadowed: N

Permanent: Yes

Circulate: Yes
Price: $5.00

The call number, copy, and item ID of the item edited will appear in the window. Change takes place
immediately!

8. Click Close when finished.
Ulgvitl

Cat and dog / Minarik, Else Holmelund.

9. If needed, Select Call
Number/ltem Maint

wizard to edit call Control | Bibliegraphic| Call Mumber/Ttem | Bound-with
number prefiX T% Cat and dog - Minarik, Else Holmelund. Call number information
. —Fﬂﬂ E MIM - LMFM Call number: E MIM

Il 32620065291624 - 1 - EASY - AVAILABLE

_@q E MIM - LMHE Call library: LMIN
Il 32620040083021 - 1 - EASY - AVAILABLE
2076 - 2 - EASY - AVAILABLE Shadow call number

I3
MIM - LMIMN
1

i Itemn information

Itemn ID: 32620300025977
- AVAILABLE
Type: EASY
Shelf location: AWVAILAELE
Material tuvne: [=Tatal’
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