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THE INFORMATION NETWORIK FOR OHIQ SCHOOLS SmartPort - Obtaining Records

Connecting to SmartPort

When adding new titles to your library catalog, be sure to check your own database first. If there
is no existing record there, then use SmartPort to locate one.

1. Click on Cataloging Wizard group. 4 SmartPort
2. Click on SmartPort Wizard.

3. Select the servers to which you want to connect. Always search CRC and/or LC before going to
OCLC WorldCat!

Gateway name Description Selected

CRC INFOhio Catalog []
LC Library of Congress |:|
OCLC WorldCat Subscription ]
TEMPL INFOhio Template (for Original Cataloging of Materials) []

e CRC - Curriculum Resource Catalog - this is the INFOhio catalog of MARC records,
updated weekly with records from INFOhio libraries around the state. (Combined the former
ABRI, INFO-DEDUP and INFO-MEDIA catalogs) Use this catalog as your first search
choice.

e LC - Library of Congress — this only contains records of items published in the U.S.
Typically, you will find your “older” items here.

e OCLC —WorldCat - this database gives you access to the largest selection of MARC
records in the world.

o TEMPL - this database contains only templates for local items, equipment, and original
records.

4. Click the Connect button at the bottom of the screen.
Search screen displays.

| connect | | Close |

NOTE: To access the Z39.50 SmartPort targets for importing MARC records, please see the
Workflows installation guide for the necessary IPs and ports that need to be open through any
firewalls. If you are having trouble connecting to any of the databases, notify your Networking staff
that they need to allow outgoing UDP and TCP traffic to the addresses listed:

https://www.infohio.org/library/workflows-handbook/category/installation
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SmartPort Helpers and Tips

-SmartPDRT: Search
a. Use the arrows on the helper menu to move through the | |4 | 4 | b | bl | Fbl %l | B
title list screens of a database. For example, highlight a
title in the database you wish to view, click the right arrow, and the next page of titles will display.

&%

b. gﬁ Show / hide search box — toggles the search box off and on. When it’s off, it gives you more
screen to view title lists.

c. |=| Show / hide results list. Toggles your hit list off and on.

d. %‘ You can use the Change Search Pane View icon to change the search window to a basic or
labeled search window (labeled is the default).

e. & Change Gateway — allows you to connect or disconnect from a selected database without
leaving SmartPort.

f. Sorting Lists - You may sort the -
earch Results
columns by clicking on the colored quired B Re ¢ YerINEQhI0 found 138 records

column heading. This Only sorts : g R Paulsen, Gary. Prince Frederick, MD : Recor... 1 sound cassette (1 hour) : a...
.. . L. 2 Brian's winter [sound recordi... Paulsen, Gary. New York : Listening Library, ... 3 sound discs (3 hr., 11 min.) ...
visible titles, not the complete list if 3 Puppies, dogs, and blue nort... Paulsen, Gary. Orlando : Harcourt, 2007. 67 p.;18 cm.

it's continued on multiple screens.

g. When you have a title displayed, use the next
and previous arrows to navigate through the
list of titles. Also note the record number at 4 | 2 | =

SmartPORT : Viewing 1 of 43 from Acquired Bib. Records for INFOhio

% @

the top.

h. Checking the Formatted box will give you a descriptive display of the MARC tags. Unchecking the
Formatted box, will show the MARC tags.

[T Formatted
Title Info Title Info
000 amda c oo amda ¢
key ocnd95699154 ool ocnd 95699154
Data Source  QCaolc no3 QZalc
Datefime stamp  20100126100742.0 nos 201001z6100742.0
Fized field data 100104r20102009n0y0 nos 100104r20102009n0y U ooo 1 e
ISBN 9780312353343 (pbk.) nzo |a9780312383343 (pbk.)
ISBMN 0312383347 (pbk.) nzao |a0312383347 (pbk.)
Cataloging source  MjBwBT eng JFM JFN OCLCG 040 |amiBwWBT|beng| cIFM|dIFM |dOCLC O
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1.

Obtaining a Record

In the Search window Search area, select an ~ [merom=== :
Index and type the Search string. MAP HPABE Z&
Search
A . i Index @ Search for Operator
e  Start your searching with ISBN. Using Author <] pautsen And v
your barcode scanner, scan the ISBN into Title v And v 9
the appropriate search box. You can also ISBN < And v
type itin. LCCN And v
ISSN And
. i X Subject And
o If no hits, keep searching by title, author, General And
or a combination of title and author Series
Click:
e Search to display search results.
e Browse to begin browsing a connected server.
e Clear to clear the search terms and start another search.
Search Hit List Window displays.
Search results are grouped by database and are numbered.
Select a title and click the display button to review | =" fesuit
. . INFOhio Catalog (Free - try before OCLC) found 19 records
the bibliographic record. : : .
1 Mew Moon : the official ill... Vaz, Mark Cotta, Mew York : Little, Br|
. . Z MNew Moon @ the official ill... Waz, Mark Cotta. Mew York : Little, Bri
NOTE YOU can Only dISplay tltles from one 3 Luna nueva / Stephenie ... Meyer, Stephenie, 1973- México : Alfaguara,
database at a t|me For example’ V|eW the records 4 MNew moon / Stephenie M... Meyer, Stephenie, 1973-  MNew York : Little, Br]
. . PP 5 Mew moon / Stephenie M... Mevyer, Stephenie, 1973- Mew York : Little, Br|
In CRC (INFOhIO Catalog)' lfyou don t Ilke anyi 3 Mew moon / Stephenie M,.. Meyer, Stephenie, 1973- MNew Tork : Little, Br
CIOSQ the reSUltS WindOW_ CI|Ck on a t|t|e from 7 MNew moaon / Stephenie M... Mevyer, Stephenie, 1973-  New York : Little, Br
Lb f C d d I th g MNew moon / Stephenie M... Meyer, Stephenie, 1973- Mew York : Little, Bri
I rary 0 Ongress an |Sp ay ose. 9 Mew moon / Stephenie M... Mevyer, Stephenie, 1973- Mew York : Little, Br|
1@New Moon / Stephanie M... Mever, Stephenie Mew Tark: Little, Brg
TIP! When selecting a record, keep in mind:
Library of Congress (Free - try before OCLC) found 1 record
‘. A record MUST matCh yOUr item,S: il ‘New moon / Stephenie M., ‘Meyer, Stephenie, 1973- ‘New York : Little, Br|
o Title
e Author

e Physical Description (within a few pages is acceptable)

Get as close as possible to:
e |ISBN

e Publication info — It's OK if the publishers are part of the same organization
(ex. Puffin and Penguin; Scholastic and Levine). Look at the publisher
identifier in the ISBN:

978 05450 10221
05450 10225
978 05450 29377
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6. Click the Save button to save this record in

the screen.

Click OK to accept the defaults for load options
previously set up in Properties or enter new changes
here.

NOTE : Other load options:

a. If you wish to load the record as a NEW
record (not OVERLAY or MATCH), remove oisl

from the Title Control Number Source and replace it
with “k”. The record will load as new with a unique
Title Control number. Use this method when loading:

- SET records, which overlay each other due to “set

ISBN”
- TEMPLATE records

4. When you have found a record that matches your item, click the Capture button at the bottom of

SmartPORT : Capture

Replace current record
@ Match and load @
Match on title contral number
Match on title control number or indexed MARC tag

@ Match on title control number and indexed MARC tag

Title contral number source: |aisl @I
| Indexed MARC tag number: ils @
Call sources: ATDEWEYLOC,949,, @
Library: -
Title control number source: |l-: Q)

Indexed MARC tag number: |i|s

Call sources: |ATDEWEYLOC,949,,

Libroar: II EHT

=l

b. If youwantto overlay a specific record in your database, | smartPORT: capture

close all wizards in Workflows. Then open the record you wish
to replace in Call Number and Iltem Maintenance before you go
to SmartPort. This will ensure that only the record you want

overlaid is open. When you locate and capture the record you

desire, bullet Replace Current Record.

Capture screen displays.

* Replace current record

¢ Match and load

€ Match on title control number

DO NOT edit the call number at this time. The Call Number is Auto generated.

Tang

eng

Fod_Rec Fource B

aw

your database. =

If you decide NOT to load this record, click
Close and No to save — record will not be
loaded.

Record is finished loading when the Save
button grays out.
Click the Close button.

- | Title

- |Dateftime stamp
jleed field data [Rep.] an7 sd*lsunnn-----
- |12BHN [Rep.]

- |12BH [Rep.]

- |Publisher # [Rep.]
jcata\ogmg sOuUrce
- | Authentication code
jLC Call Number [Rep.] 050 14 PZ7.P2843|bSar 1098c
dDewey class number [Rep.] 052 04 [Fic]lz221

- |Personal Author

Tag  Ind.  Contents

ool 110-1567688

ans 20051111182554.0

020 1402549474

nzo 121402519474

0zg 02 C2095|bRecorded Books

040 EOW|cEOW|dOCLCQ|dIPL|dMECDC |dOLMIUS
042 SuperMARC

100 1 Paulsen, Gary.

245 10 Sarny|hsound recording] :|ba lifs remembered /|cby Gary Paulsen,
- | Publication info [Rep.] [Prince Frederick, MD :|bRecorded Books( wy Y1

- |Physical descrip [Rep.]

4 saund discs (4,25 hrs.) : [bdigital ; o4 KD

Save Close

You may either complete the cataloging for this item (go to Basic Cataloging/SmartPort/Complete
Cataloging) or continue exporting records from SmartPort. Connected servers remain connected

until you disconnect them or the server times out.
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