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SmartPort - Completing the Cataloging Process

1. Click on Cataloging Wizard group. A
cher\mse known as Sheilathe Great/ Blume, Judy.

Control | Bibliographic| Call Number/item | Bound-with

2. CIICk on Ca“ Number and Item Malntenance = =1 Otherwise known as Sheila the Great - Blume, | | Call number information
Wizard 8 OB !

flace o

ran
Call numb

Call number: |(29184.1) Class scheme: |auT0

Callbrary:  [DuAn x| shehving key:  pou(025184.000001)

3. Click on Current title to edit the new record or
search for the title.

I Shadow call number

4. Click the Add Item button at the bottom of the screen. m
5. Enter the appropriate call number and item Return to Search] <:v< [Add Call Number|[Add tem]
information.

6. Click the Save button at the bottom of the screen.

7. When finished, click the Close button at the bottom of the screen.
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