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Authority Control 
 
 

Definition of Authority Control 
 
Authority control establishes a recognized form for an entity name and uses that form whenever that 
particular entity name is required as an access point in a bibliographic record. 
 
Authority records are tools used by librarians to achieve consistency among bibliographic records and 
provide a linking framework for related names and subjects in a catalog; this organizes the catalog to assist 
users in locating resources more effectively. 
 
 
Display Authority Wizard  

The Display Authority Wizard allows display of a specific authority record so that the 
library staff may enhance a MARC record with the proper heading.  

NOTE: Only LIB1 users have access to Authority Control functions.  

To display an Authority Record 

1. Click the Cataloging group wizard.  

2. Click the Display Authority wizard. The Authority Search window 
appears.  

3. Search for the authority record you wish to display by entering your 
search terms in the ‘Search for’ dialog box.  
 
a. Established authority headings in 1xx fields are 
preceded by an authority icon with a green check 
mark, indicating that an authority record is associated 
with that heading.  
 
b. Unestablished headings in 4xx fields are preceded 
by a cross-reference icon with a red check mark. 

Cross-reference information displays in 
the cross-reference tab.  

 
NOTE: The unauthorized tag only appears in 
Workflows to library staff. The unauthorized heading 
appears like an authorized heading in the online 
catalog and is searchable, however the 
results/hyperlinks may not be as inclusive. 
 

 

2 

1 

3 

a 
b 



                                                                                                               INFOhio Symphony Handbook 
                                                                                                                       Authority Control 

                                                                                                   
 

Last Updated Summer 2018                            Cataloging – Authority    pg 2 
 

Page layout created and text abridged by INFOhio from SirsiDynix  
documentation. Copyright © 2018, SirsiDynix. All Rights Reserved 

INFOhio is Optimized by the Management Council 

 

4. If your search yields results, a browse 
list displays in the authority term pane. 

The selected heading will display in 
the lower portion of the window with 
the Control Tab, Description Tab, and 
Extended Information Tab. If the 
heading is an unestablished heading, 
the Cross-Reference Tab will display.  

5. Click Close after viewing the authority 
record to close the wizard.  

 
 

 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Note:  For more detailed information or specific questions, use HELP wizard. 
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