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Manually Set the Due Date

1. In Check Out, Renew by User or Renew by Item, you can optionally set a different due
date. Before scanning the item’s barcode, click the Modify Due Date tool at the top right of the
barcode field.
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3. Select the appropriate Due Date.
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4. Click Set.

5. Select what items should use this due date.
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6. Click OK.
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