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Searching for Items  
 
You may search for items when a barcode is not available.  
 

To search for items  
 
 

1. Tap the Item Search tool (found in any screen where the item search is possible).  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Enter your search term(s).  

 

3. Tap Search.  

 
 
 
 
 
 
 
 

 

 

 

 

 

4. The first 50 results will appear below. You may navigate to additional results using the 

appropriate arrow button (  / ) for the direction you wish to move.  
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5. Tap on your title to see more information  
 
 

 
6. Tap the Item record to choose that item.  
 

 


