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Modify a User Record 
 

 
If your library is using the patron update process, you will typically not be able to 
modify most information in the user records – information must be changed in the 
STUDENT DATA system that feeds into the patron update to be updated overnight. 

 
NOTE: Any changes made will NOT stick if your library is using the Patron Update 
Process from the district’s Student Data information (DASL, etc) 

 
 

To Modify a User  
1. Touch Modify User.  

 
2. Tap in the User ID field to scan or type in the dumb patron label number of the user –  
 
NOTE: You may scan the barcode using the built in camera or an attached Bluetooth 
scanner.  

3. OR do a User Search for the user record.  
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4. Select correct record from list: 

 
5.  Make changes as required in patron record fields: 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


