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Set up a Template Report for checking on DESELECT progress: 

 

SCHEDULE NEW REPORTS / INFOhio tab / CAT:Shelflist report: 

Set up as follows: 

BASIC tab – fill in the information / specific date  

 

 

ITEM SELECTION tab: 
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OUTPUT OPTION (this output selection will produce a list of the items modified to DISCARD since the date indicated – if 

you want more information about each item, you can expand the output selections): 

 

SAVE AS A TEMPLATE to work with/tweak as needed!!  Then run the template (with adjusted dates, etc, as desired) 

FINISHED REPORT:  

Check the totals at the bottom to be sure this is what you are expecting. 

 


