Innovative School Library Practice Award Submission Guidelines

Application Procedures & Rules:

1. Submit the award information in narrative form. The submission guidelines contain eight categories. Identify each of the eight categories in the narrative of the entry. Include a cover page containing the title of the innovative school library practice and contact information for the person submitting the entry. 

2. The Innovative School Library Practice must have been completed during the 2000-2001 or 2001-2002 school year.

3. The Innovative School Library Practice must be coordinated/managed by the school librarian. 
4. The school librarian must submit the award application.
5. The entry must be received by March 15, 2002.
6. Mail to Carla Southers, Ohio Dept. of Education, 25 S. Front St., MS 509, Columbus, OH 43215
7. The award recipients will be announced in April 2002 during School Library Media Month. 
Part 1: School Library Information (5 Points)
A. Title of the Innovative School Library Practice
B. Date the Innovative School Library Practice was held

C. Librarian’s name

D. Certification held by librarian

E. School building name, address, telephone number and county

F. Librarian’s email address

G. School district name

H. School district rank

I. Names and positions of additional staff participants

Part 2: Innovative Practice Development Criteria (25 Points)
A. Identify the area that the innovative practice is aligned with and explain how the innovative practice supports the area. 

· Baldrige in Education Initiative

· Building and/or District Continuous Improvement Plan

· Information Power

· Ohio’s New Academic Content Standards

B. Describe why the innovative practice was developed (identify the need)

Part 3: Budget (5 Points)
A. Identify in detail the budget for the innovative practice 

B. Describe any fundraising activities, grant awards, or volunteer efforts that helped to support the innovative practice
Part 4: Publicity (10 Points)
A. Describe how the innovative practice was promoted to the students

B. Describe how the innovative practice was promoted to the faculty/staff

C. Describe how the innovative practice was promoted to the school district

D. Describe how the innovative practice was promoted to the community

Part 5: Narrative Description of the Innovative School Library Practice (25 Points)
A. Describe the innovative practice
· Include planning and/or research that went into the selection and design of the innovative practice
· Include goals of the innovative practice
· Include the timeframe and duration of the innovative practice
B. Describe activities

C. Describe collaborative efforts between the school library/librarian and others involved in the innovative practice
Part 6: Artifact (10 Points)
A. Provide an artifact that explains, demonstrates, illustrates, or verifies the innovative practice
B. Artifacts may include items such as those listed below that are relative to the innovative practice:

· A sample activity

· A student product

· Computer disk or CD ROM (WIN/MAC compatible including directions for usage)

· Flyer

· Newsletter

· Poster

· Video tape (Limited to 10 minutes in length)

· Web site

Part 7: Evaluation (15 Points)
A. Describe the effect the practice had on students

B. Describe the effect the practice had on building faculty/staff

C. Describe the effect the practice had on other participants (school district, parents and community members)

D. Identify the number of student participants

E. Identify the number of faculty/staff participants

F. Describe and interpret any data collected as a result of the innovative practice
G. Describe how this practice may be improved 

Part 8: Verification of the Innovative School Library Practice (5 Points)
A. Include items, statements, quotes, etc of support from participants


