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II INFOhio Software Management

Overview

One of INFOhio’s main considerations for choosing the MultiLIS product was it’s ability to support many Library Banks (school districts) and Library Branches (individual school libraries) within a single database.  This fit in well with what the DASites were doing with their other applications.  However, Sirsi’s main customers of the Sirsi/MultiLIS product were primarily public and academic libraries.  This type of library usually has just one main branch with multiple branches, or perhaps each branch is setup as it’s own bank in the database.  INFOhio requires many banks and branches to accommodate our school libraries and as DASite staff, we need access to every one.  Additionally the budgets, equipment, resources, etc. that are available to public and academic libraries were also much different from INFOhio and our school libraries.  INFOhio brought a new type of customer database to Sirsi/MultiLIS.  INFOhio paid Sirsi for many enhancements to the MultiLIS software, but still there was a need to develop custom programs and procedures to supplement MultiLIS and meet the needs of school libraries and DASite staff.

The INFOhio Identifier

As discussed in the MultiLIS section, sites should have an identifier in Authorize called INFOhio and all users of the MultiLIS and INFOhio software should be granted this identifier (SOBSERV being the exception).

The INFOhio identifier is first established in Authorize by:

        $ set default sys$system

        $ run authorize

        UAF> add/identifier infohio

        $ exit

        $ set default sys$login

Each specific MultiLIS/INFOhio user is granted the INFOhio identifier in Authorize by:

        $ set default sys$system

        $ run authorize

        UAF> grant/identifier infohio lm_smith

        $ exit

        $ set default sys$login 

OECN_INFOHIO User

Each DASite will maintain an account on their system for use by INFOhio Technical services to distribute INFOhio software releases and to use when troubleshooting problems on your system with INFOhio or MultiLIS software.

This account will be called OECN_INFOHIO and should be a member of the same UIC group as your SOBSERV account.  Make the device for this account INFOHIO_ROOT.  Make the directory for this account [000000].  Grant this account the INFOHIO identifier.

We understand that you may want to have expiry enabled on the password, but if you do this, please disable the password history.  This allows us to reuse our password.  This is essential to our automated routines that distribute software releases and various files from OCLC and the INFOhio Union Catalog.  Password history is disabled in Authorize by the command MOD OECN_INFOHIO/FLAG=DISPWDHIS

Username: OECN_INFOHIO                     Owner:  Sobeco 

Account:  MULTILIS                         UIC:    [1001,7] ([OECN_INFOHIO]) 

CLI:      DCL                              Tables: DCLTABLES 

Default:  INFOHIO_ROOT:[000000] 

LGICMD:   LOGIN 

Flags:    DISPWDHIS

Primary days:   Mon Tue Wed Thu Fri         

Secondary days:                     Sat Sun 

No access restrictions 

Expiration:            (none)    Pwdminimum:  8   Login Fails:     1 

Pwdlifetime:           (none)    Pwdchange:  26-MAY-2000 15:15  

Last Login: 31-MAY-2000 10:01 (interactive), 12-OCT-2000 07:10 (non-interactive) 

Maxjobs:         0  Fillm:       100  Bytlm:        81920 

Maxacctjobs:     0  Shrfillm:      0  Pbytlm:           0 

Maxdetach:       0  BIOlm:       100  JTquota:       2048 

Prclm:          40  DIOlm:       100  WSdef:         1024 

Prio:            4  ASTlm:        80  WSquo:         2048 

Queprio:         0  TQElm:        50  WSextent:     65536 

CPU:        (none)  Enqlm:       600  Pgflquo:     131072 

Authorized Privileges:  

  GRPPRV       NETMBX       TMPMBX 

Default Privileges:  

  GRPPRV       NETMBX       TMPMBX 

Identifier                         Value           Attributes 

  INFOHIO                          %X80010091

OECN_INFOHIO User LOGIN.COM

The LOGIN.COM for OECN_INFOHIO should be as follows:

$ DELETE :== DELETE 

$ DELETE/SYMBOL/GLOBAL/ALL 

$ DELETE/SYMBOL/ALL 

$ FROG/PRIMARY_RUN 

$ P9 = F$GETSYI("NODENAME") + "_" + F$GETSYI("ARCH_NAME") + "> " 

$ SET PROMPT = "''P9'" 

$ SET TERMINAL/INSERT 

$ SET CONTROL=(T,Y) 

$ EXIT!  

Establishing the INFOHIO_ROOT Directory and Logical
Each site must set up a root directory for the INFOhio software.  The root directory should be referred to by the system level logical INFOHIO_ROOT.  This logical may be defined in your SYS$COMMON:[SYSMGR]SYLOGICALS.COM file as shown below: 

$! 

$! 

$!      INFOhio Logicals 

$! 

$DEFINE/SYSTEM/EXECUTIVE_MODE/TRANSLATION_ATTRIBUTES=(CONCEALED,TERMINAL) - 

 INFOHIO_ROOT DKC3:[INFOHIO.] 

You will need to alter the definition for your site by substituting the disc and directory references that you choose for your own site. 

Once you have entered this command in the SYS$COMMON:[SYSMGR]SYLOGICALS.COM file, you should execute it on your running system to set this logical definition.  Then you should create the actual directory. 

After creating the directory:

        1) Set OECN_INFOHIO as the owner of the directory, e.g. 

       $ SET FILE DKC3:[000000]INFOHIO.DIR/OWNER=OECN_INFOHIO  

        2) Set the protection for the directory: 

       $ SET FILE DKC3:[000000]INFOHIO.DIR/PROT=(S:RWE,O:RWE,G:RWE,W) 

        3) Set an ACL on the directory for the INFOhio identifier. e.g. 

       $ SET ACL DKC3:[000000]INFOHIO.DIR - 

                /ACL=(IDENTIFIER=INFOHIO,ACCESS=READ+EXECUTE) 

         4) Once you have created the root directory, create the additional required INFOhio   

directories we are about to discuss as per the following example.

           $ SET DEFAULT INFOHIO_ROOT:[000000] 

           $ CREATE/DIRECTORY [.SITE_SPECIFIC]

NOTE:  Do NOT create other directories for your own use and do not place                            other files of your own into the INFOhio directories.

INFOhio Directories

What they are:

[000000]         INFOhio      ___Attendance

                                          ___Doc

                                          ___Examples

                                          ___IFD  

                                          ___OCLC

                                          ___Release

                                                 __subdirectory per release

                                          ___Site_specific

                                          ___System

                        ___UC_OCLC

                        ___Utilities

                        ___Web__subdirectory for ORBIX

                                __subdirectory for Web2

                                __subdirectory for WSEARCH

                                __subdirectory for Z3950
What is in them:

	[.attendance]
	Directory used for attendance programs currently available from SPARCC.

	[.doc]
	Contains available documentation for INFOhio programs and procedures.

	[.examples]
	This directory contains NOACSC examples of files that need to be copied into your infohio_root:[.site_specific] directory and customized for your site.

	[.ifd]
	This directory contains the INFOhio developed IFD files for MultiLIS reports.  These provide a more user-friendly interface for report processing. 

	[.oclc]
	This directory will contain the OCLC MARC data, MultiLIS converted data, journal file and sortie reports for your schools subscribing to the OCLC CatExpress service.

	[.release]

[release.yyyymmdd]


	Subdirectories will be created here for each release of INFOhio software.  Sirsi/MultiLIS and Web2 related releases may also be made to a subdirectory here.

	[.site_specific]
	This directory contains those files related to INFOhio programs and procedures which must be customized for your specific DASite.  Ex:  FROG.LIB, OCLC_MAIL.DAT, INFOHIO_LOGICALS.COM, etc.

	[.system]
	This directory contains non-customizable INFOHIO command procedures, program executables and other files needed for daily operation.

	[.uc_oclc]
	This directory will contain the OCLC MARC data, MultiLIS converted data, journal file and sortie reports for your schools who have made a request at the Union Catalog for an OCLC record, and the request has been filled and the complete MARC record returned to the school.

	[.utilities]
	Contains command procedures, text files, etc. useful to the INFOhio software and procedures.

	[.web]

[.web.orbix]

[.web.web2]

[.web.wsearch]

[.web.z3950]
	The subdirectories here contain procedures and install documentation specific to the components of the Web based product.  

 


Top level directory:

Directory DKC3:[000000] 

INFOHIO.DIR;1        [OECN_INFOHIO]                   (RWED,RWED,RWE,) 

          (IDENTIFIER=INFOHIO,ACCESS=READ+EXECUTE)

NOTE:  There is an ACL set on the top level directory that allows users with the INFOHIO identifier to have access.  OECN_INFOHIO should be the owner of this directory and all it’s subdirectories as shown before.  This will allow INFOhio Technical services the proper access to maintain the software and to assist you with troubleshooting any problems.
Application directories:

Directory DKC3:[INFOHIO] 

ATTENDANCE.DIR;1     [OECN_INFOHIO]                   (RWED,RWED,RWE,)

          (IDENTIFIER=INFOHIO,ACCESS=READ+EXECUTE)

DOC.DIR;1            [OECN_INFOHIO]                   (RWED,RWED,RWE,)

EXAMPLES.DIR;1       [OECN_INFOHIO]                   (RWED,RWED,RWE,)

IFD.DIR;1            [OECN_INFOHIO]                   (RWED,RWED,RWE,)

          (IDENTIFIER=INFOHIO,ACCESS=READ+EXECUTE)

OCLC.DIR;1           [OECN_INFOHIO]                   (RWED,RWED,RWE,)

RELEASE.DIR;1        [OECN_INFOHIO]                   (RWED,RWED,RWE,)

SITE_SPECIFIC.DIR;1

                     [OECN_INFOHIO]                   (RWED,RWED,RWE,)

          (IDENTIFIER=INFOHIO,ACCESS=READ+EXECUTE)

SYSTEM.DIR;1         [OECN_INFOHIO]                   (RWED,RWED,RWE,)

          (IDENTIFIER=INFOHIO,ACCESS=READ+EXECUTE)

UC_OCLC.DIR;1        [OECN_INFOHIO]                   (RWED,RWED,RWE,)

          (IDENTIFIER=INFOHIO,ACCESS=READ+EXECUTE)

UTILITIES.DIR;1      [OECN_INFOHIO]                   (RWED,RWED,RWE,)

WEB.DIR;1            [OECN_INFOHIO]                   (RWED,RWED,RWE,)

NOTE:  There are ACL’s set on some directories.   These are important settings for allowing your users to have access to the files within.

Security settings of files in other INFOhio directories:

Directory INFOHIO_ROOT:[SYSTEM] 

ALL_FEES_HISTORY.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

ALTDASEXTR.EXE;1     [OECN_INFOHIO]                   (RWED,RWED,RWE,E)

ATTENDANCE_LOAD.EXE;1

                     [OECN_INFOHIO]                   (RWED,RWED,RWED,E)

ATTENDANCE_MAINT.EXE;1

                     [OECN_INFOHIO]                   (RWED,RWED,RWED,E)

ATTENDANCE_REPORTS.EXE;1

                     [OECN_INFOHIO]                   (RWED,RWED,RWED,E)

ATTENDANCE_SCAN.EXE;1

                     [OECN_INFOHIO]                   (RWED,RWED,RWED,E)

ATTENDANCE_SCAN_NEW_VERSION.EXE;1

                     [OECN_INFOHIO]                   (RWED,RWED,RWED,E)

ATTENDANCE_SECURITY.EXE;1

                     [OECN_INFOHIO]                   (RWED,RWED,RWED,E)

BARCDEHTML.EXE;1     [OECN_INFOHIO]                   (RWED,RWED,E,E)

BARCODE_ERROR.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

BARCODE_TERMINATION.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

CALC_CHECK_DIGIT.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

CENTSTAT.EXE;1       [OECN_INFOHIO]                   (RWED,RWED,E,E)

CENTSTAT.VAX;1       [OECN_INFOHIO]                   (RWED,RWED,E,E)

CONVERT_SORTIE.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

CREATE_BARCODE_HTM.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

CREATE_PATRON_LIST.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

CRT_LSDCLD.EXE;1     [OECN_INFOHIO]                   (RWED,RWED,RE,E)

DUMB_ITEM_BARCODES.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

DUMB_PATRON_BARCODES.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

EXTRACT_SIS_RECORDS.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

FINALIZE_INVENTORY_LOAD.TEXT;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,R)

FIX990604.EXE;1      [OECN_INFOHIO]                   (RWED,RWED,E,E)

FIXMISSING.EXE;1     [OECN_INFOHIO]                   (RWED,RWED,E,E)

FROG.EXE;1           [OECN_INFOHIO]                   (RWED,RWED,RWED,E)

IFD_INFOHIO.COM;1    [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

IFPRC_INFOHIO.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

INFOHIO_QUEUE.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

INIT.SPRINT;1        [OECN_INFOHIO]                   (RWED,RWED,RWED,R)

INITIALIZE_BARCODES.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

INVMAINT.EXE;1       [OECN_INFOHIO]                   (RWED,RWED,E,E)

INVRPT.CLD;1         [OECN_INFOHIO]                   (RWED,RWED,RWED,R)

INVRPT.COM;1         [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

INVRPT.EXE;1         [OECN_INFOHIO]                   (RWED,RWED,RWED,E)

INVRPT_CALL_NO.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

INVRPT_MAIL_HEADER.TEXT;1

                     [OECN_INFOHIO]                   (RWED,RWED,RWED,RE)

INVRPT_MAIL_MESSAGE.TEXT;1

                     [OECN_INFOHIO]                   (RWED,RWED,RWED,RE)

INVSCAN.EXE;1        [OECN_INFOHIO]                   (RWED,RWED,RWED,E)

ITEM_BARCODES.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

LIS_PRN_0000217D.;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,)

LOADMARC.EXE;1       [OECN_INFOHIO]                   (RWED,RWED,E,E)

LOADMARC.INI;1       [OECN_INFOHIO]                   (RWED,RWED,RE,R)

LOADMARC.VAX;1       [OECN_INFOHIO]                   (RWED,RWED,RE,)

LOADMARC.VAX_OBJ;1   [OECN_INFOHIO]                   (RWED,RWED,RE,)

LOAD_PATRONS.COM;1   [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

LOC_LOAD.TEXT;1      [OECN_INFOHIO]                   (RWED,RWED,RE,R)

LOC_REQUESTS.COM;1   [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

MARK_ITEM_BARCODES.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

MARK_PATRON_BARCODES.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

MARK_SPINELABEL.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,)

OCLC_ACCT.CLD;1      [OECN_INFOHIO]                   (RWED,RWED,RE,)

OCLC_ACCT.EXE;1      [OECN_INFOHIO]                   (RWED,RWED,RE,E)

OCLC_LOAD.COM;1      [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

OCLC_LOAD_FILE.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

OCLC_SPLIT.EXE;1     [OECN_INFOHIO]                   (RWED,RWED,RE,E)

PAGE_BREAK_BARCODES.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

PATRON_BARCODES.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

PATRON_MAIL_MESSAGE.TEXT;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,)

PATRON_REPORT_MAIL.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

PATRON_RPT.EXE;1     [OECN_INFOHIO]                   (RWED,RWED,E,E)

PATRON_UPDATE_CLEANUP.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

PROCESS_OCLC_512.EXE;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,E)

RST_MARKS.EXE;1      [OECN_INFOHIO]                   (RWED,RWED,E,E)

SPINELABEL.COM;1     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

SPINELABEL.EXE;1     [OECN_INFOHIO]                   (RWED,RWED,RE,E)

SPRINT.COM;1         [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

SPRINT.EXE;1         [OECN_INFOHIO]                   (RWED,RWED,RWED,E)

TTPRINT.EXE;1        [OECN_INFOHIO]                   (RWED,RWED,RWED,E)

TYPE_DUMB_BARCODES_SEQ.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

UCOCLCMAIL.EXE;1     [OECN_INFOHIO]                   (RWED,RWED,RWED,)

UC_OCLC_LOAD.COM;1   [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

UC_OCLC_LOAD_FILE.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

UC_OCLC_SPLIT.EXE;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,E)

UNION_LOAD.TEXT;1    [OECN_INFOHIO]                   (RWED,RWED,RE,R)

UNION_LOAD_REQUESTS.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

UNION_OCLC_BRIEF_REQUEST.TEXT;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,R)

UNION_REQUESTS.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)
Directory INFOHIO_ROOT:[SITE_SPECIFIC] 

ALL_TITLES.IFD;1     [OECN_INFOHIO]                   (RWED,RWED,RWE,RE)

ALL_TITLES2.IFD;1    [OECN_INFOHIO]                   (RWED,RWED,RWE,RE)

BARCODE_MAIL_MESSAGE.TXT;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

CHECK.COM;1          [OECN_INFOHIO]                   (RWED,RWED,RE,)

COMPRESSED_SHELFLIST.IFD;1

                     [OECN_INFOHIO]                   (RWED,RWED,RWE,RE)

COPYRIGHT.IFD;1      [OECN_INFOHIO]                   (RWED,RWED,RWE,RE)

DOCTYPE1.IFD;1       [OECN_INFOHIO]                   (RWED,RWED,RWE,RE)

DOCTYPE2.IFD;1       [OECN_INFOHIO]                   (RWED,RWED,RWE,RE)

DUESOON.IFD;1        [OECN_INFOHIO]                   (RWED,RWED,RWE,RE)

DUETODAY.IFD;1       [OECN_INFOHIO]                   (RWED,RWED,RWE,RE)

FROG.LIB;1           [OECN_INFOHIO]                   (RWED,RWED,RWED,)

FTP_BARCODES.COM;1   [OECN_INFOHIO]                   (RWED,RWED,RE,RE)

INFOHIO_LOGICALS.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RWED,)

ITEM_LIST.IFD;1      [OECN_INFOHIO]                   (RWED,RWED,RWE,RE)

LOADMARC.INI;1       [OECN_INFOHIO]                   (RWED,RWED,RE,R)

LOANS_BY_ROOM.IFD;1

                     [OECN_INFOHIO]                   (RWED,RWED,RWE,RE)

NETWORK.DAT;1        [OECN_INFOHIO]                   (RWED,RWED,RWED,)

NEW_USERS.IFD;1      [OECN_INFOHIO]                   (RWED,RWED,RWE,RE)

NODOCTYPE.IFD;1      [OECN_INFOHIO]                   (RWED,RWED,RWE,RE)

NOTICES.IFD;1        [OECN_INFOHIO]                   (RWED,RWED,RWE,RE)

NO_ITEMPRICE.IFD;1   [OECN_INFOHIO]                   (RWED,RWED,RWE,RE)

NO_SUBJECT.IFD;1     [OECN_INFOHIO]                   (RWED,RWED,RWE,RE)

OCLC1.IFD;1          [OECN_INFOHIO]                   (RWED,RWED,RWE,RE)

OCLC_MAIL.DAT;1      [OECN_INFOHIO]                   (RWED,RWED,RWED,)

OCLC_STANDALONE_MAIL.DAT;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,)

OVERDUES.IFD;1       [OECN_INFOHIO]                   (RWED,RWED,RWE,RE)

OVERDUES_BY_ROOM.IFD;1

                     [OECN_INFOHIO]                   (RWED,RWED,RWE,RE)

OVERDUES_ROOM.IFD;1

                     [OECN_INFOHIO]                   (RWED,RWED,RWE,RE)

PATRON_MAIL.DAT;1    [OECN_INFOHIO]                   (RWED,RWED,RE,)

PATRON_UPDATE_BATCH.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,)

P_RPROF_BY_CALL.IFD;1

                     [OECN_INFOHIO]                   (RWED,RWED,RWE,RE)

SITE_NAME.DAT;1      [OECN_INFOHIO]                   (RWED,RWED,RE,)

UC_DOWN_REMINDER.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,)

UC_DOWN_REMINDER.TXT;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,)

UC_OCLC_MAIL.DAT;1   [OECN_INFOHIO]                   (RWED,RWED,RWED,)
Directory INFOHIO_ROOT:[UTILITIES] 

BUILD.COM;1          [OECN_INFOHIO]                   (RWED,RWED,RWED,)

BUILD_FROG.COM;1     [OECN_INFOHIO]                   (RWED,RWED,E,)

BUILD_UC_OCLC_MAIL.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,E,)

CLEANUP_INVENTORY.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,)

CREATE_CUT_FILES.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,)

DANGLALL.COM;1       [OECN_INFOHIO]                   (RWED,RWED,RE,)

DELETE_PATRONS.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,)

FIXMISSING.COM;1     [OECN_INFOHIO]                   (RWED,RWED,RE,)

FIX_Y2K.COM;1        [OECN_INFOHIO]                   (RWED,RWED,E,)

FROG.CLD;1           [OECN_INFOHIO]                   (RWED,RWED,RWED,)

FULL_INSTALL.COM;1   [OECN_INFOHIO]                   (RWED,RWED,RWED,)

INSTALL.COM;1        [OECN_INFOHIO]                   (RWED,RWED,RWED,)

INSTALL_INFOHIO_IMAGES.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,E,)

MAIL_LOG_FILE.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,)

MODIFY_PATRON_UPDATE.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,)

MODIFY_UPDATE_EXPIRE_LOGICAL.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,)

MULTILIS_PROT.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,)

NEW_LISTLOC.COM;1    [OECN_INFOHIO]                   (RWED,RWED,RE,)

PASTE_LISTLOC.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,)

PATRON_MAIL_MESSAGE.TXT;1

                     [OECN_INFOHIO]                   (RWED,RWED,E,)

POPULATE_NOIDPER.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,)

REPLACE_MULTILIS_IMAGES.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RE,)

SET_FROG_COMMAND.COM;1

                     [OECN_INFOHIO]                   (RWED,RWED,RWED,)

SET_PROT.COM;1       [NOACSC,CHARLES]                 (RWED,RWED,E,)

UC_OCLC_LOAD_FILE.TXT;1

                     [OECN_INFOHIO]                   (RWED,RWED,R,R)

UC_OCLC_MAIL.COM;1   [OECN_INFOHIO]                   (RWED,RWED,RE,)

UC_OCLC_REJECT_LOAD_FILE.TXT;1

                     [OECN_INFOHIO]                   (RWED,RWED,R,R)

Directory INFOHIO_ROOT:[IFD]

Files in the IFD directory should all be set with  [OECN_INFOHIO] as the owner and with file protection: S:RWED,  O:RWED, G:RWE, W:RE    Example:

CAT_AGE.IFD;1        [OECN_INFOHIO]                   (RWED,RWED,RWE,RE)

Directory INFOHIO_ROOT:[OCLC]

Directory INFOHIO_ROOT:[UC_OCLC]

Files in the above 2 directories should all be set with [OECN_INFOHIO] as the owner and with file protection S:RWED,O:RWED,G:RE.  Example:

10_19990103.C;1      [OECN_INFOHIO]                   (RWED,RWED,RE,)

INFOhio logicals

INFOhio_logicals.com

In the INFOHIO_ROOT:[SITE_SPECIFIC] directory you will find the INFOHIO_LOGICALS.COM file.  This command file is used to set logical definitions specific to your DASite.  A sample INFOHIO_LOGICALS.COM file follows: 

$ DEFINE/SYSTEM INFOHIO$OCLC_QUEUE            DREGS$BATCH

$ DEFINE/SYSTEM INFOHIO$INVRPT_QUEUE          NATHAN$BATCH

$ DEFINE/SYSTEM INFOHIO$OCLC_DASMAIL          "INFOHIO_LIAISONS"

$ DEFINE/SYSTEM INFOHIO$OCLC_REQUEST_DASMAIL  "INFOHIO_LIAISONS"

$ DEFINE/SYSTEM INFOHIO$PATRON_MAIL -

                INFOHIO_ROOT:[SITE_SPECIFIC]PATRON_MAIL.DAT

$ DEFINE/SYSTEM LIS_PATRON                    LIS_INVEN:

$ DEFINE/SYSTEM INFOHIO$PATRON_DASMAIL        "INFOHIO_LIAISONS"

$ DEFINE/SYSTEM INFOHIO$UNION_REQUEST_DASMAIL "INFOHIO_LIAISONS"

$ DEFINE/SYSTEM INFOHIO$INVENTORY_DASMAIL     "INFOHIO_LIAISONS"

$ DEFINE/SYSTEM INFOHIO$DASITE                "NOACSC"

$ DEFINE/SYSTEM OECN$INFO_SHR                 INFOHIO_ROOT:[UDMS]INFOSHR.EXE

$ DEFINE/SYSTEM INFOHIO$OUTPUT_DIRECTORY -

                SYS$DISK:[],LIS_INVEN,INFOHIO_RPT,LIS_ATTEND

$!

$!Include General Location Code on Patron Barcodes for these Banks:

$ DEFINE/SYSTEM INFOHIO$PATRON_PRINT_BRANCH   "NONE"

$!

$!Directory of Barcode Images

$ DEFINE/SYSTEM INFOHIO$BARCODE_IMAGE_DIR     "../../images"

$!

$!Indicate which banks in the live database are test banks:

$!_do_not_ enclose the list of banks in "'s or it will not work!

$ DEFINE/SYSTEM INFOHIO$TEST_BANKS            32

$!

$!Directories used during weekly DAS Extractions

$ DEFINE/SYSTEM INFOHIO$DAS_EXTRACTION        dkc102:[infohio.das_extraction]

$ DEFINE/SYSTEM INFOHIO$DAS_TOBETRANS -

                dkc102:[infohio.das_extraction.tobetrans]

As you see, there are currently a number of definitions expected.  You should have something defined for each logical (unless otherwise noted) or it can cause the related routine which uses the logical to terminate abnormally.  

INFOHIO$OCLC_QUEUE defines the batch queue used for Union Catalog OCLC Filled Request loads and for OCLC CatExpress record loads.  

INFOHIO$INVRPT_QUEUE defines the queue that is to receive the batch jobs during inventory report processing.

INFOHIO$OCLC_DASMAIL defines email addresses for the DASite staff members who are to receive the reports created by the OCLC CatExpress record loads.  

INFOHIO$OCLC_REQUEST_DASMAIL defines email addresses for the DASite staff members who are to receive the reports created by the loading of filled OCLC Record Requests.

INFOHIO$PATRON_MAIL defines email addresses for bank specific users who should receive the emails regarding patron loads/updates.

INFOHIO$PATRON_DASMAIL defines email addresses for the DASite staff members who are to receive the email regarding patron loads/updates.

LIS_PATRON defines the directory where the patron data and patron processing reports will be stored. 

INFOHIO$UNION_REQUEST_DASMAIL defines email addresses for the DASite staff members who are to receive the reports created each time users export and load MARC records from the Union Catalog.

INFOHIO$INVENTORY_DASMAIL defines email addresses for the DASite staff members who are to receive the reports each time a library finalizes their inventory.

INFOHIO$DASITE logical defines your DASite to the Union Catalog Export and Union Catalog OCLC Request procedures.  At the Union Catalog, there is a separate export directory specific to each DASite.

OECN$INFO_SHR this logical is necessary if you have set up UDMS procedures for use with extracted MultiLIS information. 

INFOHIO$OUTPUT_DIRECTORY defines a search string of directories where the SPRINT printing program should look for files.  This allows users to print files without having to know or specify the directory path.

INFOHIO$ITEM_PRINT_BRANCH (optional) is used to identify banks that want to print the item's branch description on item barcodes. 

INFOHIO$ITEM_PRINT_DISTRICT (optional) is used to identify banks that want the district name printed on item barcodes. Possible values, are “ALL”, “NONE”, or specific branches delimited by a comma.  Ex:  “1,7”. The default values is "ALL"

INFOHIO$PATRON_PRINT_BRANCH (optional) is used to identify banks that want the patrons branch description included on the barcode label.  Possible values, are “ALL”, “NONE”, or specific branches delimited by a comma.  Ex:  “1,7”. The default is "NONE"

INFOHIO$PATRON_PRINT_DISTRICT (optional) is used to identify banks that want the patrons district description included on the barcode label.  Possible values, are “ALL”, “NONE”, or specific branches delimited by a comma.  Ex:  “1,7”. The default is "ALL"

INFOHIO$BARCODE_IMAGE_DIR (optional) reflects the directory on the web server that contains the Code 39 barcodes images. By default, the barcode procedures expect the images to reside in the same directory as the HTML files.

INFOHIO$TEST_BANQUES this will be used with the routines that extract MARC records from DASite databases and send the data to the INFOhio Union Catalog.  Any test banks, or banks with very bad records should be included here to prevent that data from going to the Union Catalog.  Again, possible values are “ALL”, “NONE”, or specific branches delimited by a comma.

INFOHIO$DAS_EXTRACTION identifies the directory that should be used for weekly DAS extraction procedures.

INFOHIO$DAS_TOBETRANS identifies the directory that contains the DAS Extraction files that are to be transferred on a weekly basis.

Executing the INFOHIO_LOGICALS.COM

After making a change to the INFOHIO_LOGICALS.COM file, remember to execute the file to activate the changes.  Example:

$ SET PROCESS/PRIVILEGES=ALL

$ @INFOHIO_ROOT:[SITE_SPECIFIC]INFOHIO_LOGICALS.COM

In your system startup procedures, perhaps in SYS$MANAGER:SYSTARTUP_VMS.COM, you should have inserted these 6 lines so that the INFOHIO_LOGICALS are assigned each time your system is booted up.

$!      Set INFOhio logicals 

$!

$ WRITE SYS$OUTPUT "--> Starting INFOhio" 

$ WRITE SYS$OUTPUT " " 

$ @INFOHIO_ROOT:[SITE_SPECIFIC]INFOHIO_LOGICALS  

$!

INFOhio programs and command procedures

FROG

Many INFOhio/MultiLIS users will have the need to access only a single library. Other users, however, need to access many libraries.  The INFOhio FROG program provides a means of allowing users easy access to many specific libraries while securing them from access to other libraries.

The FROG program is written in COBOL and contains "hard-coded" data specific to the NOACSC DASite.  In order to use it, you will have to modify the "hard-coded" portions to fit your site.  The areas needing changed have been placed into a file called FROG.LIB.  This file contains instructions on what and how to change the appropriate items.  If you have questions, please contact INFOhio Technical Support personnel.

It is important to note that when setting up the FROG.LIB, it is essential that the school entries in FROG.LIB are in alphabetical order by the school code (SCHO-CODE)

The FROG.LIB File

$ ty infohio_root:[site_specific]frog.lib/page 

01  RIGHTS-HOLDER. 

    02 RIGHTS-ID             PIC 9(9)  COMP. 

    02 FILLER REDEFINES RIGHTS-ID. 

       04 MEMBER-UIC         PIC 9(4)  COMP. 

       04 GROUP-UIC          PIC 9(4)  COMP. 

* 

* 

*   The number after the word VALUE below must be the group number (in 

*   decimal)of the DA Site staff UIC.  At our site, that number is 300  

*   (octal) 300 shown in the UAF record by using the AUTHORIZE program.   

*   Converting 300 in octal to decimal yields 192. 

* 

*   If your site uses multiple group UIC's for DA Site staff then use 

*   the word VALUES and  

* 

          88 DAS-USER                       VALUE 192. 

    02 ACCESS-RIGHTS         PIC 9(9)  COMP VALUE ZERO. 

* 

* 

* 

*   The statement below should contain the queuename you wish to use at  

*   your site for submission of INFOhio batch jobs.  These jobs are  

*   sometimes CPU intensive, so we send them all to a queue on our 

*   system callled Dregs$batch. This queue runs at a zero base 

*   priority. You should change the queuename for your system.  After 

*   making the change, BE SURE TO RECOUNT THE NUMBER  OF CHARACTERS IN 

*   THE STRING AND CHANGE THE “31” TO PROPER CHARACTER   COUNT for your 

*   altered string.  

01  SUBMIT-SYMBOL            PIC X(31) VALUE 

                                     "SUBMIT/QUEUE=DREGS$BATCH/NOTIFY". 

* 

* 

NOTE:  This will also be the queue that IFD reports are submitted to.
*   The statement below should contain the command you wish to have 

*   executed when users select MAIL from the MultiLIS menu.  The value 

*   comes et as we want it here at the NOACSC.  if you should change 

*   the command for your system, BE SURE TO RECOUNT THE NUMBER OF 

*   CHARACTERS IN THE STRING AND CHANGE THE "76" TO THE PROPER 

*   CHARACTER COUNT for your altered string. 

*

* 

01  MAIL-SYMBOL            PIC X(76) VALUE

-    "PMDF MAIL/TRIM/EDIT=(SEND,FORWARD,REPLY=EXTRACT=""> "",NOHEADER)/PREVALIDATE".* 

* 

* 

*   The statement below should contain the suffix to append to each 

*   library code to form the queuename for the library.  At NOACSC, we 

*   use “LB$PRINT” to indicate a library printer print queue.  So, a 

*   library such as Lima Senior High (LMHS) would have a print queue 

*   named LMHSLB$PRINT.  The /PRINTER qualifier to the FROG command 

*   will cause FROG to assign a value to SYS$PRINTof the library code 

*   with the value of QUEUE-SUFFIX below appended to it.  BE SURE TO 

*   RECOUNT THE NUMBER OF CHARACTERS IN THE STRING AND CHANGE THE "8" 

*   TO THE PROPER CHARACTER COUNT for your altered string. 

* 

01  QUEUE-SUFFIX             PIC X(8)  VALUE "LB$PRINT". 

* 

* 

*   The table below must be altered for each DA Site 

* 

*   Each library must have a three line entry.  Only the area between t 

*   the quotation marks on each line should be altered.  Do _not_ use 

*   insert mode with your editor as you will want to make sure the 

*   quotation marks remain where they are. 

* 

*   The first of the three lines should contain the four character code  

*   for the library followed by a description. 

* 

*   The second line should contain the bank number.  Notice the number 

*   is left justified, i.e. "4 " instead of " 4". 

* 

*   The third line should contain the disc and directory specification 

*   for a common directory for the district.  This makes it convenient 

*   to create reports and have the resulting report files placed in a 

*  directory where they are accessible to multiple users. 

* 

01 SCHO-MENU. 

01  SCHO-MENU. 

    04 FILLER PIC X(45) VALUE "ADEL  Arcadia Elementary School              ". 

    04 FILLER PIC X(3)  VALUE "4  ". 

    04 FILLER PIC X(30) VALUE "MTI3:[ARCADIA.INFOHIO]        ".

    04 FILLER PIC X(45) VALUE "ADHS  Arcadia High School                    ". 

    04 FILLER PIC X(3)  VALUE "4  ". 

    04 FILLER PIC X(30) VALUE "MTI3:[ARCADIA.INFOHIO]        ". 

    04 FILLER PIC X(45) VALUE "AEEL  Allen East Elementary School           ". 

    04 FILLER PIC X(3)  VALUE "2  ". 

    04 FILLER PIC X(30) VALUE "MTI3:[ALLEN_EAST.INFOHIO]     ". 

    04 FILLER PIC X(45) VALUE "AEHS  Allen East High School                 ". 

    04 FILLER PIC X(3)  VALUE "2  ". 

    04 FILLER PIC X(30) VALUE "MTI3:[ALLEN_EAST.INFOHIO]     ". 

    04 FILLER PIC X(45) VALUE "AEMS  Allen East Middle School               ". 

    04 FILLER PIC X(3)  VALUE "2  ". 

    04 FILLER PIC X(30) VALUE "MTI3:[ALLEN_EAST.INFOHIO]     ". 

    04 FILLER PIC X(45) VALUE "AGEL  Arlington Elementary School            ". 

    04 FILLER PIC X(3)  VALUE "28 ". 

    04 FILLER PIC X(30) VALUE "MTI3:[ARLINGTON.INFOHIO]      ". 

    04 FILLER PIC X(45) VALUE "AGHS  Arlington High School                  ". 

    04 FILLER PIC X(3)  VALUE "28 ".  

etc.,

“

“

“

    04 FILLER PIC X(45) VALUE "VTVS  Vantage Vocational School              ". 

    04 FILLER PIC X(3)  VALUE "15 ". 

    04 FILLER PIC X(30) VALUE "MTI3:[VANTAGE.INFOHIO]        ". 

    04 FILLER PIC X(45) VALUE "VWHS  Van Wert High School                   ". 

    04 FILLER PIC X(3)  VALUE "8  ". 

    04 FILLER PIC X(30) VALUE "MTI3:[VAN_WERT.INFOHIO]       ". 

    04 FILLER PIC X(45) VALUE "VWJH  Van Wert Lincoln Junior High School    ". 

    04 FILLER PIC X(3)  VALUE "8  ". 

    04 FILLER PIC X(30) VALUE "MTI3:[VAN_WERT.INFOHIO]       ".

    04 FILLER PIC X(45) VALUE "WTGH  Wayne Trace Grover Hill Elementary     ". 

    04 FILLER PIC X(3)  VALUE "13 ". 

    04 FILLER PIC X(30) VALUE "MTI3:[WAYNE_TRACE.INFOHIO]    ". 

    04 FILLER PIC X(45) VALUE "WTHS  Wayne Trace High School                ". 

    04 FILLER PIC X(3)  VALUE "13 ". 

    04 FILLER PIC X(30) VALUE "MTI3:[WAYNE_TRACE.INFOHIO]    ". 

    04 FILLER PIC X(45) VALUE "WTPN  Wayne Trace Payne Elementary           ". 

    04 FILLER PIC X(3)  VALUE "13 ". 

    04 FILLER PIC X(30) VALUE "MTI3:[WAYNE_TRACE.INFOHIO]    ".

* 

*   The number after the word OCCURS below must equal the number of 

*   entries in the table above 

* 

01  FILLER REDEFINES SCHO-MENU. 

    08 SCHO-MENU-ENTRY 

       OCCURS 94 TIMES 

       ASCENDING KEY IS SCHO-CODE 

       INDEXED BY SCHO-MENU-INDEX. 

       12 SCHO-CODE             PIC X(5).  

       12 FILLER                PIC X.  

       12 SCHO-LOGICALS. 

          14 SCHO-NAME          PIC X(39). 

          14 SCHO-BANK          PIC X(3). 

          14 SCHO-INFOHIO-DIR   PIC X(30). 

01  SCHO-MENU-CHOICE  PIC 9(4)  COMP VALUE +1. 

01  ARRAY-DESCRIPTOR. 

    05 DESC-W-LENGTH  PIC 9(4)  COMP VALUE +78. 

    05 DESC-B-DTYPE   PIC X. 

    05 DESC-B-CLASS   PIC X. 

    05 DESC-A-POINTER USAGE POINTER  VALUE REFERENCE SCHO-MENU. 

    05 DESC-B-SCALE   PIC X          VALUE LOW-VALUES. 

    05 DESC-B-DIGITS  PIC X          VALUE LOW-VALUES. 

    05 DESC-B-A-FLAGS PIC X. 

    05 DESC-B-DIMCT   PIC X. 

* 

* 

*   The number for the value below must be 78 times the number of 

*   entries in the SCHO-MENU.  As shown (94 * 78) = 7332. 

* 

    05 DESC-L-ARSIZE  PIC S9(9) COMP VALUE +7332. 

    05 DESC-A-A0      PIC  9(9) COMP VALUE ZERO. 

* 

* 

*   The value below must be the same as the number after the word 

*   OCCURS above   

    05 DESC-L-M       PIC S9(9) COMP VALUE +94. 

    05 DESC-L-L       PIC S9(9) COMP VALUE +1. 

* 

* 

*   The value below must be the same as the number after the word 

*   OCCURS above

    05 DESC-L-U       PIC S9(9) COMP VALUE +94.

The FROG.CLD File

To use FROG, the word, FROG, should be installed as a system command on your system.  This is done through the use of a .CLD (command language definition) file.  Below is the file for FROG and instructions for installing it on your system.  Note the image to execute is defined as "INFOHIO_ROOT:[SYSTEM]FROG".  You should only have to do this once.
The FROG.CLD is provided in the INFOHIO_ROOT:[UTILITIES] directory.

DEFINE VERB FROG 

       IMAGE "INFOHIO_ROOT:[SYSTEM]FROG" 

       PARAMETER P1 

       QUALIFIER CURRENT_BUILDING, NONNEGATABLE 

       QUALIFIER LOGICALS_ONLY, NONNEGATABLE 

       QUALIFIER PRIMARY_RUN, NONNEGATABLE 

       QUALIFIER PRINTER, NEGATABLE 

       QUALIFIER OPAC, NONNEGATABLE, VALUE(TYPE=OPAC_TYPE) 

       DISALLOW  LOGICALS_ONLY 

            AND  (CURRENT_BUILDING OR OPAC) 

       DISALLOW  PRIMARY_RUN 

            AND  (P1 OR CURRENT_BUILDING) 

DEFINE TYPE OPAC_TYPE 

       KEYWORD RESTRICTED, NONNEGATABLE  

       KEYWORD UNRESTRICTED, NONNEGATABLE, DEFAULT 

To add FROG as a command on your system:

    $ SET DEF INFOHIO_ROOT:[UTILITIES] 

    $ SET COMMAND/TABLE=SYS$COMMON:[SYSLIB]DCLTABLES -

                 /OUTPUT=SYS$COMMON:[SYSLIB]DCLTABLES FROG

You must then install the new DCLTABLES.  If you have a single node, then:

    $ INSTALL REPLACE SYS$LIBRARY:DCLTABLES

Or, if you have a cluster, then:

    $ MCR SYSMAN

    SET ENV/CLUSTER

    DO INSTALL REPLACE SYS$LIBRARY:DCLTABLES

    EXIT

Compiling and Installing FROG

The current version of FROG is 3.4.

The FROG.CLD resides in the INFOHIO_ROOT:[utilities] directory.

The FROG.LIB resides in the INFOHIO_ROOT:[site_specific] directory.

Anytime that FROG.LIB is changed you can just give the following commands: 


$ set proc /priv=all    

$ Set def infohio_root:[site_specific]

    
$ @INFOHIO_ROOT:[UTILITIES]BUILD_FROG 

This will locate the latest version of FROG and will compile, link and copy the new executable to INFOHIO_ROOT:[SYSTEM] and install the new image.

INFOhio Building Identifiers and User Accounts

To grant access to MultiLIS via FROG, add an identifier in AUTHORIZE for each of your libraries. The identifiers must all begin with INFOHIO_ and must then have the library general location code appended.  Do this once for each unique library building that you have. Example:

       $ SET DEFAULT SYS$SYSTEM

       $ RUN AUTHORIZE

       UAF> add/id infohio_cnhs

       UAF> add/id infohio_cnms

       UAF> add/id infohio_cnel

       UAF> add/id infohio_lmec

       UAF> add/id infohio_lmed

       UAF> add/id infohio_lmhs

       etc.

Then grant the appropriate INFOhio building identifier to the users needing to access the specific libraries.  Example: 

       $ SET DEFAULT SYS$SYSTEM

       $ RUN AUTHORIZE

       UAF> grant/id infohio_cnhs cn_wells

       UAF> grant/id infohio_cnms cn_wells

       UAF> grant/id infohio_cnel cn_wells

       UAF> grant/id infohio_lmhs lm_woodward

       UAF> grant/id infohio_lmhs lm_smith

       etc.

One word of caution; if a user has access to more than one library, GRANT them the identifier for the library which you want to be their main library first.  Whichever library identifier is first in their list of identifiers as shown by their UAF record will be the library they will be defaulted to upon login when using FROG without a parameter.

Sample user record:

Username: CN_WELLS                         Owner:  SANDRA WELLS 

Account:  CONTIN                           UIC:[424,103]

CLI:      DCL                              Tables: DCLTABLES 

Default:  ELM:[CONTINENTAL.WELLS] 

LGICMD:   NOACSC:MASTER_LOGIN.COM 

Flags:  Captive 

Primary days:   Mon Tue Wed Thu Fri         

Secondary days:                     Sat Sun 

Primary   000000000011111111112222  Secondary 000000000011111111112222 

Day Hours 012345678901234567890123  Day Hours 012345678901234567890123 

Network:  -----  No access  ------            -----  No access  ------ 

Batch:    ##### Full access ######            ##### Full access ###### 

Local:    ##### Full access ######            ##### Full access ###### 

Dialup:   ##### Full access ######            ##### Full access ###### 

Remote:   ##### Full access ######            ##### Full access ###### 

Expiration:            (none)    Pwdminimum:  8   Login Fails:     0 

Pwdlifetime:        120 00:00    Pwdchange:  20-SEP-1999 08:00  

Last Login:  8-OCT-1999 11:34 (interactive),  8-OCT-1999 05:33 (non-interactive) 

Maxjobs:         0  Fillm:       100  Bytlm:        36500 

Maxacctjobs:     0  Shrfillm:      0  Pbytlm:           0 

Maxdetach:       0  BIOlm:        18  JTquota:       3072 

Prclm:           2  DIOlm:        18  WSdef:         1024 

Prio:            4  ASTlm:        80  WSquo:         1024 

Queprio:         0  TQElm:        50  WSextent:     65536 

CPU:        (none)  Enqlm:       600  Pgflquo:      65536 

Authorized Privileges:  

  NETMBX       TMPMBX 

Default Privileges:  

  NETMBX       TMPMBX 

Identifier                         Value           Attributes 

  INFOHIO                          %X80010091       

  INFOHIO_CNEL                     %X800100EB       

  INFOHIO_CNHS                     %X800100EC       

  INFOHIO_CNMS                     %X800100ED

Again a reminder that INFOhio building identifiers do not need to be assigned to DASite staff  that are to have access to all MultiLIS buildings if  FROG.LIB was set up correctly.

Note also that the INFOhio building identifiers are in addition to the regular identifier called INFOHIO that all MultiLIS/INFOhio users (including DASite Staff!) should already have been granted in AUTHORIZE.

FROG/PRIMARY_RUN

      $ frog/primary_run

Put this in the LOGIN.COM executed by your MultiLIS users.  This command line needs to be present so that the MultiLIS logicals and symbols get set correctly for the MultiLIS user.  The MultiLIS logicals for BANQUES, LOCALISATION, SUBSTITUTE and LIS_INVEN, and the INFOhio logicals for INFOHIO_RPT and LIS_ATTEND will be assigned for the first INFOHIO_xxxx branch location identified on the user’s UAF record in Authorize.  These logicals will also be reassigned if a user switches branch locations with FROG.  The specific values for these logicals should not otherwise be defined within the LOGIN.COM file.

The Primary_run qualifier also alerts FROG to set up the necessary global symbols and logicals that will not change as the user changes libraries.

It is essential that FROG/PRIMARY_RUN is included in the LOGIN.COM.  Make sure that it is assigned for both Batch and Interactive logins.  It should be part of the DASite staff ‘s LOGIN.COM procedure also.

INFOHIO_RPT Logical

04 FILLER PIC X(45) VALUE "LMHS  Lima Senior High School                ". 

    04 FILLER PIC X(3)  VALUE "1  ". 

    04 FILLER PIC X(30) VALUE "MTI3:[LIMA.INFOHIO]           ".     

The last line of the above is for referencing a district INFOhio output directory not a building directory.  Each of NOACSC’s users access MultiLIS under their own usernames (ex:  LM_WOODWARD, LM_MCNEAL, LM_MILLHOFF, etc.) and as a result they each have their own output directory.  The district output directory was created specifically for storing the batch overdue report files and patron reports so that various users in the district could share access to these files.

$ Directory MTI3:[LIMA]

  INFOHIO.DIR;1        [LIMA,LM]                        (RWE,RWE,,)

                  (IDENTIFIER=INFOHIO,ACCESS=READ+WRITE+EXECUTE+DELETE)

The district directory is referenced by the logical INFOHIO_RPT and is assigned by FROG. 

LIS_INVEN Logical

FROG automatically assigns the inventory directory logical LIS_INVEN based on the current building substitute file as follows:

    MULTILIS:[LOCAL.BANK_nn.branchcode]

Where 'nn' represents the bank number and branchcode represents the general location code for the branch as defined in the location table.

LIS_ATTEND Logical

FROG automatically assigns the attendance directory logical LIS_ATTEND based on the current building substitute file as follows:

    MULTILIS:[LOCAL.BANK_nn.branchcode.ATTEND]

Where 'nn' represents the bank number and branchcode represents the general location code for the branch as defined in the location table and ATTEND is the name of the subdirectory.

LIS_MENUS Logical

FROG is setup so that privileged users (DAS staff) use the menus (.M files) in the [.menus]  directory and school users use the menus (.M files) in the [.local] directory where customized menus are kept.  However, the MENUS_PATH parameter in the subs file is used to determine a directory search path for LIS_MENUS.   Therefore, only menus you’ve tailored for your users need to be in the [.local] directory.

FROG OPAC and FROG SECURE_OPAC

Text-based library OPAC accounts, both restricted and unrestricted, are easily managed with FROG.

For the unrestricted OPAC (meaning users have an ‘exit’ option on the OPAC menu that will allow them to logout of the OPAC), create an account in Authorize called OPAC.  The account should belong to the same UIC group as SOBSERV and should be granted the INFOhio identifier.  

Example:

Username: OPAC                             Owner:  NOACSC OPAC 

Account:  MULTILIS                         UIC:    [1001,10] ([OPAC]) 

CLI:      DCL                              Tables: DCLTABLES 

Default:  MTI3:[INFOHIO] 

LGICMD:   LOGIN 

Flags:  DisCtlY DefCLI Restricted DisWelcome DisNewMail DisMail Captive 

Primary days:   Mon Tue Wed Thu Fri         

Secondary days:                     Sat Sun 

No access restrictions 

Expiration:            (none)    Pwdminimum:  8   Login Fails:     0 

Pwdlifetime:           (none)    Pwdchange:      (pre-expired)  

Last Login: 11-OCT-1999 09:20 (interactive),   (none) (non-interactive) 

Maxjobs:         0  Fillm:        70  Bytlm:        36500 

Maxacctjobs:     0  Shrfillm:      0  Pbytlm:           0 

Maxdetach:       0  BIOlm:        18  JTquota:       2048 

Prclm:           2  DIOlm:        18  WSdef:          512 

Prio:            4  ASTlm:        80  WSquo:          768 

Queprio:         0  TQElm:        50  WSextent:      1024 

CPU:        (none)  Enqlm:       600  Pgflquo:      20000 

Authorized Privileges:  

  NETMBX       TMPMBX 

Default Privileges:  

  NETMBX       TMPMBX 

Identifier                         Value           Attributes 

  INFOHIO                          %X80010091

The LOGIN.COM for the unrestricted OPAC account should look like this:

$ ASSIGN/USER_MODE SYS$COMMAND SYS$INPUT 

$ FROG/OPAC=UNRESTRICTED/printer 

$ LOGOUT/FULL 

$ EXIT!

Libraries often prefer to use a restricted OPAC account.  Meaning users do not have an ‘exit’ option on the text-based OPAC.  The only way to logout the restricted, or secure OPAC, is to press the PF1 then PF4 keys and enter the special MultiLIS password, which is MULTILISLOGOUT.  This password should only be shared with Library Staff.  Students should not be given the password for the OPAC.

For the restricted OPAC create an account in Authorize called SECURE_OPAC.  The account should belong to the same UIC group as SOBSERV and should be granted the INFOhio identifier.  

Example:

Username: SECURE_OPAC                  Owner:  NOACSC OPAC 

Account:  MULTILIS                     UIC:    [1001,11]([SECURE_OPAC]) 

CLI:      DCL                          Tables: DCLTABLES 

Default:  MTI3:[INFOHIO] 

LGICMD:   SECURE_LOGIN 

Flags:  DisCtlY DefCLI Restricted DisWelcome DisNewMail DisMail Captive 

Primary days:   Mon Tue Wed Thu Fri         

Secondary days:                     Sat Sun 

No access restrictions 

Expiration:            (none)    Pwdminimum:  8   Login Fails:     0 

Pwdlifetime:           (none)    Pwdchange:   8-NOV-1996 10:10  

Last Login: 11-OCT-1999 09:38 (interactive),  (none) (non-interactive) 

Maxjobs:         0  Fillm:        70  Bytlm:        36500 

Maxacctjobs:     0  Shrfillm:      0  Pbytlm:           0 

Maxdetach:       0  BIOlm:        18  JTquota:       2048 

Prclm:           2  DIOlm:        18  WSdef:          512 

Prio:            4  ASTlm:        80  WSquo:          768 

Queprio:         0  TQElm:        50  WSextent:      1024 

CPU:        (none)  Enqlm:       600  Pgflquo:      20000 

Authorized Privileges:  

  NETMBX       TMPMBX 

Default Privileges:  

  NETMBX       TMPMBX 

Identifier                         Value           Attributes 

  INFOHIO                          %X80010091

The SECURE_LOGIN.COM for the restricted account SECURE_OPAC, should look like this:

$ ASSIGN/USER_MODE SYS$COMMAND SYS$INPUT 

$ FROG/OPAC=RESTRICTED/printer 

$ LOGOUT/FULL 

$ EXIT!

You may create the directory for these accounts outside of the MultiLIS tree if you wish, but the ownership and file protections should be set as shown.  Notice that there is no World access as it is expected that OPAC and SECURE_OPAC belong to the MultiLIS UIC group. 

Directory MTI3:[000000]

INFOHIO.DIR;1        [MULTILIS]                       (RWE,RWE,RWE,) 

Directory MTI3:[000000.INFOHIO] 

  LOGIN.COM;8          [OPAC]                           (RWED,E,RWED,) 

  SECURE_LOGIN.COM;2   [SECURE_OPAC]                    (RWED,E,RWED,)

Upon logging in as either OPAC or SECURE_OPAC, a user will be presented with a bar menu of all libraries.  They may use the up and down arrows to highlight the library they want and then hit the return key to enter the OPAC.  They may also type the library code and hit return to advance to a specific library on the menu, then hit return a second time to enter the OPAC.  They may find that easier than using the arrow keys, especially if their library is at the end of the list!

In other words, after the menu comes up, type a library building code, e.g. VWHS, and then hit return.  This will take you directly to VWHS on the menu where you may simply hit return again to select it.

The "trick" here is that nothing happens when you type VWHS – nothing. You will not see anything happen on your screen until you hit return.  It is just the same as when you enter a password and can't see anything happening.

Note that the FROG line in both of the login command files has the qualifier /PRINTER.  If a school is using a queued printer for their OPAC printer, and the queue name corresponds with the FROG.LIB naming convention for print queue names, then FROG will make the print queue assignment for the library’s OPAC.

Setting Up FROG on the OECN Menu

It is desirable and more secure to keep your users captive within a menu system.  It is recommended that sites use the OECN_MENU and set up FROG as an option for your users to access MultiLIS. Here our option is called INFOHIO and only users who have been granted the INFOHIO identifier will have access to this menu option.  

If you are not familiar with MENUEDT, then work with someone at your site that is.  To run the MENUEDT program, you need to:

       $ SET DEF OECN$: 

       $ RUN MENUEDT

In our case we placed these on the LOCAL menu, so the file to change was LOCAL.DAT.  Our menu or item label is INFOHIO.  In order to be able to pass parameter qualifiers such as /printer, /logical, /opac, etc, the action entry (field 5 below) of the Menu Item record needs to have a '~' for each possible qualifier that could be passed at a given time.  In our case, up to three can be passed at a given time. 

     Menu Item record:                    

      1. Menu Name:  LOCAL                             

      2. Label    :  INFOHIO                                         

      3. Desc     :  Access INFOhio MultiLIS Library System                  

      4. Item Type:  DP                                                         

      5. Action   :                                                             

         FROG ~ ~ ~                                                             

      6. Item order#:  0000                                                     

      7. Modify Security Identifiers                                            

On the Menu Item record under field 7 “Modify Security Identifiers”, Standard access (S) is set on for INFOHIO and for OECN_SYSMAN.  

3) OECN_EIS                           18) OECN_SECIMS_GRPMAN 

   4) OECN_EMIS                        S 19) OECN_SYSMAN 

   5) OECN_EMIS_FIN                      20) OECN_USAS 

   6) OECN_EMIS_STU                      21) OECN_AR 

   7) OECN_EMIS_STF                      22) OECN_USPS 

   8) OECN_EMIS_SFU                      23) OECN_VIS                       

   9) OECN_EMIS_GEN                      24) OECN_USER1                     

  10) OECN_GAAP                          25) OECN_USER2                     

  11) OECN_LPDC                          26) OECN_USER3                     

  12) OECN_OECN                          27) OECN_USER4                     

  13) OECN_ODEAPL                      S 28) INFOHIO                        

  14) OECN_PPS                           29) SIS                            

  15) OECN_PVS                           30) CALLS                          

Using FROG from the OECN Menu 

As explained above, the INFOHIO command, on the OECN Local Utilities Menu, is used by authorized library personnel to access MultiLIS here at NOACSC.  Users do have the option of using some of the FROG command switches to make their library access flexible.

All of the options discussed here may be entered at the Menu> prompt. Options are entered in the format:
Menu> INFOHIO /option

Building Selection

If a user is authorized for only a single branch location, they will go directly into the MultiLIS menus upon entering INFOHIO at the Menu> prompt.

If a user has authorized access to multiple library branches, they will first be presented with a menu of those libraries after entering INFOHIO at the Menu> prompt.  Please take care to select the proper branch location corresponding to the branch you will be making cataloging or circulation transactions for.  It is important to note that the system isn’t aware of your physical location.   ex:  You may be logged in on a terminal at the MS branch, but wish to do active transactions for the HS location.  In this case the code for the HS is what should be selected from the library menu by using the arrow keys to move to the correct line and pressing return.  For those users with the multiple building access you may select the working branch from the menu as described above or if the 4-character library code is known, you may type this as a parameter.  Example:


Menu> INFOHIO LMHS 

When selecting a library from the bar menu you can shorten your search by typing the first letter(s) of the library code and hitting return.  For example typing LMW <RETURN> will highlight the first library associated with Lima City and beginning with a ‘W’.  You can then use your arrow keys to move to the appropriate library code and hit <RETURN> to select that library.  If your letter(s) are invalid i.e. does not match any library code, the bar will not move.

Option Switches

/OPAC

This option will allow you to access the OPAC directly without having to log out of your account and logging in as OPAC or SECURE_OPAC. *****  THIS IS NOT FOR STUDENT USE!!!  ******
The /OPAC switch has two values that can be specified with it.  Those are UNRESTRICTED and RESTRICTED.  UNRESTRICTED is the default value if no value is given.  It accesses the version of OPAC that has an EXIT option on the MultiLIS OPAC welcome screen.  To use this option you would enter:


    Menu> INFOHIO LMHS /OPAC

      or  Menu> INFOHIO LMHS /OPAC=UNRESTRICTED

RESTRICTED accesses the version of OPAC that does not have an EXIT option on the welcome screen (SECURE_OPAC.)  This will require pushing the PF1, PF4 key sequence and typing the exit password (MULTILISLOGOUT) to return to the OECN menus.  To use this option you would enter:


    Menu> INFOHIO LMHS /OPAC=RESTRICTED

Both the OPAC option and the values may be abbreviated to single characters.  Example:


    Menu> INFOHIO /O     will access the unrestricted OPAC

          Menu> INFOHIO /O=R   will access the restricted SECURE_OPAC              

/PRINTER

/NOPRINTER

This option is only for those libraries with a queued (spooled) printer. It allows the user to assign the MultiLIS print queue (SYS$PRINT) to a specific library location print queue.  At NOACSC queued library printers have the naming convention of xxxxLB$PRINT; where xxxx represents the branch location code.  Remember, you may customize FROG.LIB if your DASite uses a queue suffix different than LB$PRINT.  You must specifically use this switch if you wish to make the printer assignment for the library.  SYS$PRINT is not de-assigned when another library is chosen without using the /PRINTER qualifier.  Meaning that if you select a different library location, the previously assigned print queue will remain until the /printer option is used again or until you log off of the system, or you de-assign the printer with the /NOPRINTER switch.  The printer option can be abbreviated to /PRIN.  For example, to assign a printer queue for a branch location called ABCD, you would use the command:


    Menu> INFOHIO ABCD /PRIN     

This would assign the logical SYS$PRINT to ABCDLB$PRINT.  If you wish to change to library EFGH and de-assign the current ABCD printer you would use:


    Menu> INFOHIO EFGH /NOPRINTER

Or if you wished to change to EFGH and re-assign SYS$PRINT to the EFGH library printer you would use:

          Menu> INFOHIO EFGH /PRINTER

/LOGICALS

This option will assign all of the district/building specific MultiLIS logicals except for the SYS$PRINT assignment, without actually going into the MultiLIS menus.  This command is used often by DASite staff.  If you wish to assign the SYS$PRINT logical, you must include the /printer switch.  This switch may be abbreviated to just /L    Example:

          Menu> INFOHIO EFGH /LOGICALS 

       or Menu> INFOHIO EFGH /LOGICALS/PRINTER

Combined Switches

It is also possible to combine the various switches.  For example:


    Menu> INFOHIO /O/PRIN

will access the unrestricted OPAC for the selected library and assign SYS$PRINT to this library’s queued printer.

Using FROG at DCL
DASite staff most likely will be using FROG at DCL level rather than from the OECN_MENU.  The various FROG switches still work, but you would specify FROG rather than INFOHIO.  Example:  


    $ FROG LMHS/L

          $ FROG LMHS/OPAC/PRINTER

          $ FROG LMHS/L/NOPRINTER

SPRINT
Slaved Print Enhancement

INFOhio requested an enhancement from Sirsi addressing a problem found with INFOhio’s widespread use of slaved/networked printers.  Formerly, these libraries would receive an error message whenever they had requested a standard report from MultiLIS.  This error was due to the fact that the library did not have a queued printer ready to print when the report processing was completed.  MultiLIS considered this an error condition and terminated the program with an error status. 

The following enhancement makes allowances for slaved/networked printers.  Depending on a system parameter that has been set for each library within the SUBS file, the report will no longer terminate with an error condition.  Once the report has completed processing it will place the report in the default directory and send the user an email documenting the filename and the directory in which the file was placed.  The user can then use whatever slave printing process that is available to them to print the file.

To implement the slaved printer feature, define a SUBS parameter LIS_PRN for each branch.  For libraries with a queued printer, define LIS_PRN=1, which indicates that the report should be printed immediately.  Define LIS_PRN=2 for each library with a slaved printer, so that they receive an email message each time a report is requested.  If the LIS_PRN parameter is omitted from any particular SUBS file, an email will not be generated.

Example: lis_mgr:subs_lmiv.env_1  

  TYPIMPRIM=1 

  LIS_PRN=2
   ( The “2” indicates that an email will be sent. 

  ENTETES=Lima Irving Elemenentary

  BANQUES=1 

  LOCALISATION=1LMIV 

  TYPE_OPAC=1 

  TYPUSAGRECH=T 

  RECHLOC=3 

  BNQRECHLOC=1 

  < lis_mgr:master_subs.env

With the above parameter set, an email message like that below example will be sent to the user each time a report is generated without error.

Message NEWMAIL 3                    9-APR-1998 09:05:02.85 

Date: Thu, 09 Apr 1998 09:05:02 -0400 (EDT) 

From: NOACSC_TEST@UNION.INFOHIO.ORG 

Subject: A report has been produced 

To: NOACSC_TEST@UNION.INFOHIO.ORG 

X-VMS-To: NOACSC_TEST 

X-VMS-Cc: 

Filename : COTES.2X 

File size : 28 

Directory : DKA100:[NOACSC.SOBSERV]

INFOhio SPRINT Program 

INFOhio Technical Services has developed a printing program for slaved printers to augment the use of the above MultiLIS enhancement.  It is a menu-driven program that allows for the selection of printer types, characteristics, and INFOhio forms as well as the filenames of the files to be printed.  Testing to date has determined that this works with most Digital, IBM, Epson, and HP dot-matrix (line) printers as well as some lasers which use the PCL code.  Postscript printers are not currently supported and they are not likely to be added to the list any time in the near future.

Any printer that emulates one of the above mentioned printer types can be used with this program.  This has been tested with printers slaved to both VT terminals and PCs running VT emulators.  PCs running VT emulation programs must have the correct default printer selected in their setup.  

The concept behind SPRINT is to provide a table of all necessary escape sequences required to change printer characteristics.  Based on the user’s menu selection, the matching escape sequences are sent to the printer, changing its characteristics.  This table-based approach makes this program easily modifiable for additional forms and printer types.

SPRINT Installation and Setup

SPRINT Symbol and Logicals

FROG will assign a system symbol called S_SPRINT for the INFOhio SPRINT program.

S_SPRINT == "$INFOHIO_ROOT:[SYSTEM]SPRINT"

DASites must define a logical for INFOHIO$OUTPUT_DIRECTORY as FROG does not assign this.  This should be defined in your INFOHIO_LOGICALS.COM file of your INFOHIO_ROOT:[SITE_SPECIFIC] directory.  Note:  Some sites are also using SPRINT for non-multiLIS users.  In this case you would need to define the logical as part of those users login procedure.

This logical defines a search path of directories where libraries might have output files that they need to be able to print.   Example:  

$ def infohio$output_directory sys$disk:[],lis_inven,infohio_rpt,lis_attend  

By having a directory search path defined, it means that users can omit the directory specification from the report filename when managing their files.

If a school has a queued printer, the logical LCL$PRINT must point to the actual queue name for that school library. FROG does not assign LCL$PRINT. Therefore, the assignment will need to be made via your user login procedure.  Example:

$ define LCL$PRINT LMHSLB$PRINT 

Putting SPRINT on the MultiLIS Menu

You may place SPRINT on any MultiLIS menu you choose by adding the following to the menu file.

2SPRINT (Slave Printing)         |s_sprint|t

NOACSC has chosen to include SPRINT on the following MultiLIS menus:

MULTILIS:[MENUS]GESLIS.M

MULTILIS:[MENUS]ATTENDANCE.M

MULTILIS:[MENUS]REPORTS.M 

MULTILIS:[MENUS]STARTUP.M

MULTILIS:[MENUS]INVEN.M

Remember to make this change to the menus in MULTILIS:[LOCAL] too if you need to.

Sample GESLIS.M

.position 1 1 

.date 1 50 

.status 23 3 

.menubox 

.tit1      GESTION DES LISTES            

1Consulter le répertoire des listes |dircons 1 ?numéro d'usager:|t 

1Détruire une liste                 |dirdel 1 ?numéro d'usager:|t 

1Afficher une liste au terminal     |diraff 1 0 ?numéro d'usager:|t 

1Imprimer une liste sur papier      |lpprint 1 0 ?numéro d'usager:|t 

1Examiner les queues d'impression   |lpstatus 1|t 

1Détruire une impression            |lpcancel 1|t 

1Changer une date de production     |Date.m|f 

1SPRINT       (slaved printing)     |s_sprint|t 

1Mail                               |docourrier|t 

.tit2       REPORT CONTROL               

#2Display directory of reports       |dircons 2 ?User number:|t 

#2Remove a report                    |dirdel 2 ?User number:|t 

#2Display a report on the screen     |diraff 2 0 ?User number:|t 

#2Print a report   (queued printing) |lpprint 2 0 ?User number:|t 

2Display the print queue             |lpstatus 2|t 

2Cancel  printing of a report        |lpcancel 2|t 

#2Change a production date           |Date.m|e 

2SPRINT           (File management)  |s_sprint|t 

2Mail                                |docourrier|t

Sample ATTENDANCE.M

$ ty lis_menus:attendance.m

# attendance.m,v 1.0 1993/07/21 03:52:53 szweep Exp

# Attendance Control menu

.title1

.title2                 Attendance

.position 7 15

.white 1

.menubox

2Attendance Scan         |run Infohio_Root:[System]Attendance_scan|t

2Attendance Maintenance  |run Infohio_Root:[System]Attendance_Maint|t

2Attendance Reports      |run Infohio_Root:[System]Attendance_Reports|t

2Print a File (Queued Printing)   |lpprint 2 0|t

2SPRINT     (File Management)     |s_sprint|t

Sample REPORTS.M

#.lis_menu:reports_new.m  2001

.question 18 3

.answer 20 3

.date 1 50

.position 1 2

.status 23 3

.white 1

.menubox

.tit0        LIBRARY REPORTS MENU

0SPRINT  (FILE MANAGEMENT)            |s_sprint|t

0MAIL                                 |Mail|t

0SHOW QUEUE STATUS                    |infohio_queue 2|t

.dis2 n 7 4      -----------------------------

2

0CIRCULATION                          |circulation_new.m|e

0CATALOGING                           |cataloging_new.m|e

0PATRONS                              |patrons_new.m|e

0BARCODES AND LABELS                  |labels_new.m|e

0LOCAL (CUSTOMIZED)                   |local_new.m|e

.menubox

Sample STARTUP.M

.title1           multiLIS

.title1    Menu de l'utilisateur

.display1 n 11 40 For an English Menu, Press

.display1 r 11 67 <PF-4>

.display1 n 11 73 .

.display2 n 11 42 Pour un Menu français

.display2 r 11 65 <PF-4>

.display2 n 11 71 .

.question 18 3

.answer 20 3

.date 1 50

.position 2 2

.status 23 3

.white 1

.clrbox 4 38 9 39

.calendar 14 54

.display2 n 4 40 Type the first letter of any item,

.display2 n 5 40 or use the arrow keys.  Press

.dis2 r 6 40 <RETURN>

.dis2 n 6 49 or

.dis2 r 6 52 <EXECUTE>

.dis2 n 6 62 to make

.dis2 n 7 40 a choice.  To Exit, use

.dis2 r 7 65 <PF1>

.dis2 n 7 70 .

.dis1 n 4 40 Pour faire un choix, frappez le

.dis1 n 5 40 premier caractère de l'option

.dis1 n 6 40 désirée, ou utiliser les flèches,

.dis1 n 7 40 et puis

.dis1 r 7 48 <RETOUR>

.dis1 n 7 57 ou

.dis1 r 7 60 <EXÉCUTER>

.dis1 n 7 70 .

.dis1 r 8 40 <PF1>

.dis1 n 8 46 Pour Sortir.

.box 3 38 6 37

.menubox

1MultiLIS                        |LISmulti|s

1Listes/Statistiques             |LISlistat|s

1Bureautique                     |disponible 1|t

1Menus locaux                    |LocMenu.m|e

1Courrier électronique           |docourrier|t

1SPRINT (Slave Printing)         |s_sprint|t

.title2          MultiLIS

.title2          User menu

2MultiLIS                        |LISmulti|s

2Library reports                 |LISlistat|s

2Office automation               |disponible 2|t

2In-House menus                  |LocMenu.m|e

2Mail                            |docourrier|t

2SPRINT (File Management)        |s_sprint|t

.clrbox 3 37 21 39

.menubox

Sample INVEN.M

# inven.m,v 1.0 1993/07/21 03:52:53 szweep Exp

# Inventory Control menu

.title2           Inventory Control

.position 7 15

.white 1

.menubox

2Scan Barcodes for Inventory   (INVSCAN)    |S_INVSCAN|t

2Generate Inventory Report     (INVRPT)     |S_INVRPT|t

2Inventory Maintenance Program (INVMAINT)   |S_INVMAINT|t

2SPRINT                 (File Management)   |s_sprint|t

2Mail                                       |docourrier|t

How To Use SPRINT

1. SPRINT may be found on various MultiLIS Menus.  Select SPRINT by moving your cursor down so that SPRINT is highlighted and press [Enter] or by typing "S" [Enter] [Enter].

	MultiLIS User Menu

MultiLIS

Library Reports

Office Automation

In-House Menus

Mail

SPRINT (File Management)


2. You will be presented with an open edit box that can be used to specify a specific filename, a generic filename, or [PF1] can be used to exit here.  For example, to pull up a listing of overdue reports for LMHS, use a filename such as mailer_lmhs*.*.    

	

	SPRINT V1.5, ©2000, INFOhio, Lima 

Enter File Specification
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 If you know the exact filename, simply type it in and hit Enter.

 Terminate the filename with an asterisk (*) to include all files beginning

 with the characters you have entered, e.g. MAIL* will look for all files

 _beginning_ with the four characters "MAIL".

 Excluding the asterisk (*) will limit the search to the specific characters

 you have entered, e.g. MAIL will find only those files with the actual

 filename of "MAIL".

 You may also include a directory specification to find files in a specific

 directory, e.g. INFOHIO_RPT:MAIL*.*




After entering MAILER_LMHS*.* and seeing a list of overdue reports, the librarian would scroll down to the report they wish to print and hit return.  At the bottom of this list is an option to Continue and an option to Quit.  Using the Continue option will take the librarian back to the Select File to Print screen to enter another file.

	Select File to Print

MAILER_LMHS.02;1                                       2-MAY-1999 15:32:39 

MAILER_LMHS.03;1                                       3-MAY-1999 15:42:21 

MAILER_LMHS.04;1                                       4-MAY-1999 15:32:22  

MAILER_LMHS.05;1                                       5-MAY-1999 15:32:24 

MAILER_LMHS.06;1                                       6-MAY-1999 15:32:15  

MAILER_LMHS.07;1                                       7-MAY-1999 15:32:12  

MAILER_LMHS.09;1                                       9-MAY-1999 15:32:35 

MAILER_LMHS.10;1                                       10-MAY-1999 15:33:39  

MAILER_LMHS.27;1                                       27-APR-1999 15:32:30 

MAILER_LMHS.28;1                                       28-APR-1999 15:32:29 

MAILER_LMHS.29;1                                       29-APR-1999 15:32:57 

MAILER_LMHS.30;1                                       30-APR-1999 15:40:16 

Continue                                                                    

Quit


3. Once you have selected a file, you are asked to choose the action you wish to perform on this file.

	Select Action

View the file

Print to a slaved printer

Print to a queued printer

Delete the file

Quit


View the file

You may also choose to View the file rather than print it.  This is a good option to use when you are running this report for the first time and are unsure of its contents.  When you select view, the file will be shown on the screen.  There are a number of navigational commands that can be used so that you can review the whole file.

 --- m u l t i L I S ---                     97-11-28     14:03:06     Page 1

               List of Items Sorted by Call Number  (A)

               General location code:  SVJE

               Collection code:  FIC

_________________________________________________________________________________________

   Call number    Title                                 Author                 Item

_________________________________________________________________________________________

ADL           The fourth floor twins and the disa   Adler, David A.        01505-2560 (D)

ADL           The fourth floor twins and the silv   Adler, David A.        01505-1950 (D)

ADL           Meet Samantha : an American girl /    Adler, Susan S.        01509-5338 (F)

BARCODE.JEAN22 1/6875 0%       <Q>uit <T>op <B>ottom <W>idth <P>age <F>ind <N>ext <S>ave

Press HELP or PF2 for help on the numeric keypad.

Use [Next Screen] and [Prev Screen] to scroll up and down while viewing the file.  There are also a number of special function keys.  Typing the letter identified in < > initiates the function. 

<Q>uit <T>op <B>ottom <W>idth <P>age <F>ind <N>ext <S>ave

<Q>uit

Exits you from the View program and returns you to the MultiLIS menu. 

<T>op

Takes you immediately to the top of the file.

<B>ottom
Takes you immediately to the bottom of the file.

<W>idth 
Change the display screen back and forth between 80 and 132 columns.

<P>age 
Allows you to specify a page number to go to.  Ex:  5

<F>ind 

Allows you to search for a specific string in the file.

<N>ext 
Repeats your previous action (ex: next page, find next occurrence of a string).

<S>ave

Allows you to save the file under a different name.

Print to a Slaved Printer

You should select this option if your printer is connected to your VT or PC, or if you are using a LAN connected network printer.  

1. You will then be asked what type of slaved printer that you are using.

	Choose a Printer Type

Generic ASCII Printer 

Digital Equipment Corporation

Epson

Hewlett-Packard Jet

Hewlett-Packard Impact

International Business Machines

Quit


Choosing Quit will allow the librarian to go back to the MultiLIS User Menu.

2. Once printer type has been selected, you are next prompted to select a printer setup:

	Select Printer Setup

Regular sized print

Condensed, or small sized, print

Default, 10 cpi, 6 lpi, 66 lpp

Condensed Print, 6 lpi, 33 lpp

Condensed Print, 8 lpi, 80 lpp

INFOhio Forms

Leave Printer Setup Unaltered


INFOhio forms refer to any preprinted form like overdues or spine labels.  Leaving the printer setup unaltered will allow you to print multiple files without changing the setup. 

3. The last prompt before printing is to indicate the number of copies desired:

[image: image3.png]=
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If this box is left blank, the default number of copies is 1.

Print to a Queued Printer

If you have a queued printer, you will select to print to the queued printer from the Select Action screen.  Special forms and condensed print reports cannot be printed to queued printers yet, but this feature may be added in later versions of SPRINT.  In the meantime, you will have to set your printer up for these special forms before selecting SPRINT from the MultiLIS menus.  This setup can be done manually at the printer, or you can still use the PRINT command to download the proper settings from the system.

	Select Action

View the file

Print to a slaved printer

Print to a queued printer

Delete the file

Quit


Indicate the number of copies desired:


The file will be queued for print to your printer:

	Informational Message / Press Return to continue

Sent to queued printer


Delete the file

Deleting the file will do just that if you respond to Continue with the Delete, so be sure that this is a file that you wish to have deleted before selecting Delete the file.  You will receive a message telling you the file that has been deleted.

	Informational Message / Press Return to continue

PEACH:[NOACSC.BANKS]BARCODE.JEAN22;2       has been deleted.


Generating Reports with IFDs

Accessing the MultiLIS Reports Module

To access the MultiLIS reports module, select MultiLIS from the ADMIN menu, then select Library Reports from the USER menu.  You will be prompted to enter your barcode number and password.  If your user category has not been granted access to Report Production or Report Control in policies, you will not have access to the Library Reports module.

Report Production

Report Production gives you access to the various reports broken out according to MultiLIS modules or a general grouping.  

INFOhio took the liberty of reorganizing the Report Production menu for our users and adding SPRINT, Mail, and Show Queue Status as a convenience.

	LIBRARY REPORT MENU

	SPRINT  (FILE MANAGEMENT

MAIL

SHOW QUEUE STATUS

------------------------------------------------------

CIRCULATION

CATALOGING

PATRONS

BARCODES AND LABELS

LOCAL (CUSTOMIZED)


Behind each menu option will either be a list of specific reports, or in some cases, additional menus.

During the late summer of 2001, an INFOhio committee standardized the report menus. The new menus can be quickly identified because the menu names end with _NEW.M. For example, the circulation menu is named LIS_MENUS:CIRCULATION_NEW.M. Through the standardization process, many reports were combined or eliminated.

The vast majority of the reports now use IFDs for a user interface. This presents a good user-friendly method of requesting these reports.  When requesting these reports, users will still be required to answer a number of questions.  However, these answers will be saved in a parameter file so that the next time they request the report, their previous parameter responses can be recalled.  For those reports that they run on a regular basis, saving these parameters will significantly reduce the amount of user input required each time a report is run.

The first time that a report is requested, the defaults will be loaded into the input fields.  After answering each question, the parameters must be saved by either running the report or using the EXIT ([F8]) function key.  Each field must be filled in.  If you wish to use the default, do not leave the field blank, but rather put an "@" (at sign) in the field.

See the below example:

	CIRC_OVERDUES

Report File Specifications:

 Output file                               CIRC_OVERDUES.TXT

 Staff Barcode who is generating           2X

Selection and Print Criteria

 User Number Range                         2X        - 14999999x

 Enter Check Out Date Range (YYYY-MM-DD)   1995-01-01 - @

 User Category Range                       1   - 254

 Patron General Location Code              @

 Address Information                       2

Sort Criteria

 You may select up to three fields

 for sorting.  A final sort is

 always done on patron name.               @  @  @

Office list of overdue materials 1 of  1

  PF1 Execute         F9  Cancel          S8  Next Screen

  F6  First Screen    F10 Reset

  F7  Help            F11 Save/Recall

  F8  Exit            S7  Prev Screen


The output file prompt allows users to select a different name for a report if so desired.  They should use the file extension of TXT. Fill in the remaining fields as dictated by the report. They may use the [F7] Help key if they have a question about what information is being requested.

After completing the fields use one of the function keys as per the below legend:

· PF1 or <RETURN> or <PF4>  (depends on the DASite system settings) - Execute

After responding to the prompts, press this function key and it will send the responses to the report generator for generation of the report.  It will also save the responses into a parameter file.

· F6 - First Screen

When you have multiple screens, this function key takes you to the first screen.

· F7 - Help

This function key displays help information for whatever field that the cursor is currently pointing to.

· F8 - Exit

Use this function key to save your answers, but exit the screen without actually processing the report.

· F9 - Cancel

To exit the screen without saving your parameters, use this function key.

· F10 - Reset

This function key will erase all of the current answers and fill all fields with the original default responses.

· F11 - Save/Recall

This function key allows you to save multiple versions of these reports and is considered an advanced function.

· Shift-F7 - S7 - Prev Screen

This function key will take you to the previous screen.  It is normally easier to use the [PREV] key for this function.

· Shift-F8 - S8 - Next Screen

Like S7, this key takes you to the next screen.  Again, it is usually easier to use the [NEXT] key for the function.

To actually begin report production, you must Execute the function.  Pressing Execute will display a pop-up window with more choices.  There are a number of required fields.  If you leave any of these blank, when you Execute, the cursor will return to that field and blink to bring your attention to it.  Fill in the required fields and Execute again.

	Select Execution Mode

Execute Now Interactively

Execute Now in Background (Batch Queue) 

Execute Later in Background (Batch Queue) 

Cancel


Execute Now Interactively is not generally recommended. This locks the terminal session until the report has completed. Executing now will cause a Program Execution pop-up window to open and you will see the report running within the window.  Once it has completed, you can Continue which will end the process and return you to the MultiLIS menus.  Or you can use the Scroll Up or Scroll Down to review the runtime messages, (not the report).  Save Log will save the runtime messages into a file on your current directory.  Scroll Up, Down, and Save Log should not typically be necessary unless your report has errors. Again, it is not generally recommended that this option be used, but it must be used when generating barcodes or web spine labels.

Execute Now in Background (Batch Queue) is recommended. It is like using the old report method and allows the time parameter to default to now.

Execute Later in Background (Batch Queue) should be used for those reports which warn against running during prime shift operations.  It is like using the old report method, but requesting an after-hours start time.  NOACSC defaults to 18:00 of the day it was requested.

Either option which Executes in the background will produce the same submission message as when it is submitted using the old method.  Once the report has been run, the user will receive an email message notifying them of the name and size of the report (same as the message that libraries with slaved printers receive).

Cancel, of course, means please don't run this report now.

Once the report has been created, it can be Viewed, Printed, or Deleted with SPRINT.

There are a few reports that cannot use the IFD interface. These reports are denoted with a [P] following the report title and are Pascal reports.

Setup for IFD’s

The following files will go into INFOHIO_ROOT:[SYSTEM] with OECN_INFOHIO as the owner and with the shown file protection:

IFD_INFOHIO.COM        [OECN_INFOHIO]                (RWED,RWED,RE,RE) 

IFPRC_INFOHIO.COM      [OECN_INFOHIO]                (RWED,RWED,RE,RE)

IFD batch reports will be submitted to the queue defined by the SUBMIT symbol in the INFOHIO_ROOT:[SITE_SPECIFIC]FROG.LIB.

INFOHIO_ROOT:[IFD] directory contains the IFD file for each corresponding MultiLIS report.  If reports are customized for your DA-Site, the associated IFD should be placed in the INFOHIO_ROOT:[SITE_SPECIFIC] directory. The IFD files format the screen with the questions for each report.  The file ownership and protection on all the .IFD files should be:

[OECN_INFOHIO]                   (RWED,RWED,RE,RE)

The MultiLIS menus have been modified to call IFPRC for the LISLIST reports that have an IFD interface.  

Below is a sample menu file.  The top lines illustrate how the LISLIST commands were replace with the call to IFPRC for the IFDs.  The bottom lines illustrate the remaining Pascal programs that are still required to be called in the old method.  Example OVERDUES_NEW.M

	#.lis_menu:reports_new.m/circulation_new.m/overdues_new.m created 2001

.question 18 3

.answer 20 3

.date 1 50

.position 7 4

.status 23 3

.white 3

.menubox

.title0 OVERDUE TRANSACTIONS/FINES/FEES

0Overdues/Fees/Fines              |@infohio_root:[system]ifprc_infohio.com circ_overdues.ifd|t

0Overdue Desk List                |@infohio_root:[system]ifprc_infohio.com circ_desk.ifd|t

0Notices of Overdues/Fines/Fees   |@infohio_root:[system]ifprc_infohio.com circ_notices.ifd|t

0Receipts by Payment Type         |@infohio_root:[system]ifprc_infohio.com circ_receipts.ifd|t

0Daily Receipt Summary  [P]       |doRecpar Q ?Time to Produce List (HH-MM)%lnn\:nn;|t

0Weekly Receipt Summary [P]       |doRecpar H ?Time to Produce List (HH-MM)%lnn\:nn;|t

.menubox


Various files will be created in the user’s directory when they request a report generated by IFPRC.  The .PARMS file is the file that the responses are stored in and recalled from when they process the report again.

There will be a couple of temporary files created with a .TMP extension. The usual .CLE, .TRI and .LOG files will be placed in the user’s directory along with the specified output file.  Example:

CIRC_OVERDUES.TXT;1
CIRC_OVERDUES.CLE;2
CIRC_OVERDUES.CLE;1

CIRC_OVERDUES.LOG;1
CIRC_OVERDUES.PARMS;1
CIRC_OVERDUES.TRI;5

CIRC_OVERDUES27SEP_1240498.TMP;1

Interface for Loading MARC Records – MultiLIS Users

Standard Menu Options

LOADMARC is an interface used with the Union Catalog Export, Library of Congress Record Load, Union OCLC Record Request Exports, and with the Finalize Inventory procedures. It provides a uniform interface for loading MARC records into the MultiLIS database.  It allows each user to have more control over what files get loaded, when they get loaded, and how the records will be loaded (overlay on ISBN, no-overlay, load MultiLIS fields, don’t load MultiLIS fields) into the database.

For INFOhio standardization between DASites, all sites should have the options for accessing the Union Catalog, Library of Congress Record Load, and the Union Catalog OCLC Request Bank defined in their LOCMENU.M file as shown below. You may have other things available on your local menu, but these three items should be standard for all DASites.

LOCMENU.M Example

	.question 20 3

.answer 20 3

.position 10 3

.status 23 3

.white 1

.menubox

.title0            In-House menus

0Select/Export Union Catalog MARC Records|@infohio_root:[system]union_requests.com OPAC|t

0Library of Congress Record Load         |@infohio_root:[system]loc_requests.com|t

0Union Catalog OCLC Record Request Bank  |@infohio_root:[system]union_requests.com OCLC|t

0Mail                                    |docourrier|t

#0Library Attendance (LIB_ATT)            |lib_att|t

0Authorities                             |menuauto.m|e


Union Catalog Export

The text-based Union Catalog OPAC Export allows each user to be logged in uniquely at the INFOhio Union Catalog.  Users will be identified according to their DASite and, all exported records for any users at a particular DASite will be kept in unique directory for that DAS.   The advantage to this method is that the program will know who the user is and therefore will know the specific file to send back to the user’s system when the user logs out of the Union Catalog.

From the local MultiLIS menu, you would choose Select/Export Union Catalog MARC Records.
1. If you have outstanding Union export files (e.g. files retrieved from the UC but not yet loaded into your database), before going to the Union OPAC, you will first go into the LOADMARC program.  You will be shown a list of dated files. Example:

Files Retrieved But Not Loaded

	CHARLES_6709_01092713012449$MARC.DAT100;1              27-SEP-2001 13:03:53
Quit


If you have outstanding files but do not want to load them now, just select Quit and you will continue logging in to the Union Catalog.

If you select a file, by arrowing up or down until the desired filename is highlighted, and press [return], you will be shown the titles contained in the file and will have the choice of 'Loading the file', 'Deleting the file', ‘Returning to the file menu’, or to 'Quit' the LOADMARC program.  After choosing an option, and the actions for that option are completed, you will continue into the Union Catalog OPAC.  Please see the section LOADMARC for Union Catalog Records for more information on loading options. 

2. Or if you have no outstanding export files then you will go directly into the Union Catalog OPAC as usual.  You will conduct your searches and mark selected records for export using the F9 key.

Next you will be asked to confirm your user information for login at the Union Catalog. If the two lines of user information do NOT match EXACTLY with one another, then you should respond "N".  

	Compare the following information:

Username: CHARLES 6709

With that shown below:

Username: CHARLES 6709

Does this match exactly? (Y/N)


If they do match EXACTLY, respond "Y".  

Remember you can search for and mark many different records for export.  When you are finished searching, you’ll PF1 to exit the search screen and you will be presented with a menu.  Choose the first option, Export bibliographic records, to export the records.

	Export bibliographic records 

Export authority records

Export bibliographic and authority records

Abandon MARC export


From the next menu choose, Begin MARC export to host.

	Begin MARC export to host
Begin MARC export to your site

Specify an export parameter file


A few things will flash by on the screen ending with Press any key to continue.

Press any key, then choose Exit from the main OPAC menu.  At this point you will be logged out of the Union Catalog and returned to your own system.  If you exported records you will automatically go into the LOADMARC program and be shown the file just exported.  

LOADMARC for Union Catalog Records

Files Retrieved But Not Loaded

	CHARLES_A0A6_01092713114939$MARC.DAT100;1              27-SEP-2001 13:13:21
Quit


If you select a file, by pressing return on the highlighted file, you will have the choice of ‘Loading the file’, ‘Deleting the file’, ‘Returning to the file menu’, or to ‘Quit’ the LOADMARC program.  The last 10 titles contained in the file will be displayed in the bottom window.

Select Process

	Load the file
Delete the file

Return to file menu

Quit


Titles (245 tags) within the selected file

	0$aFish /$cby Helen Frost.




You may notice that the 2nd indicator of the 245 tag displays. This will allow you to check that the 2nd indicator is set correctly for the number of non-filing characters at the beginning of the title. (ex.  Titles beginning with 'The ' should have a 2nd indictor of 4, titles beginning with "A " should have a 2nd indicator of 2, etc.  The 2nd indicator is important because it is used by the inventory report program to sort titles correctly.  If you notice an incorrect 2nd indicator, you may correct it via 'Create/Update Bibliographic Records' after the record has been loaded.  Currently only the last 10 titles in the file will be visible in the window.

When working with Union Catalog records (.DAT100 files), and you choose to 'Load the file', an additional menu will display. 

	Select Mode for Load
Load to overlay bibs with matching ISBNs. Load accompanying MultiLIS fields. 

Load to overlay bibs with matching ISBNs. DO NOT load MultiLIS fields

Load all bibs AND accompanying Multilis fields as new records.

Load all bibs as new records. DO NOT load accompanying MultiLIS fields.  

I have changed my mind.  Do not load this file


MultiLIS fields refer to document types which will be created for General Material Designators in $h of the 245 tag and for Biographies if the word “biography” appears in a subject heading.  Only one document type will be created.

Subject keywords are MultiLIS fields that are created for interest and reading levels contained in the 521 tag. “Review” may be generated if a review journal is in tag 510 with a first indicator of ‘3’.  The summary in the 520 tag might also be created as a subject keyword field.

MultiLIS fields are created as part of the conversion process that precedes the actual loading of the records.  

If MultiLIS fields are created but not loaded, they will be reported in the load report for keying in later if the library desires.

If MultiLIS fields are loaded, the previous MultiLIS fields on records that are replaced will be removed.  It is not possible on records that are replaced to keep the old MultiLIS fields and add new additional tags.

If a library user decides not to load the file, it will remain in their directory and can be loaded or deleted at a later time.

Documentation for libraries on the use of the LOADMARC program is available at

http://www.infohio.org/about/uc_header.htm listed under:

Obtaining MARC Records

     Selecting and Exporting MARC Records from the Union Catalog for MultiLIS Users

Once records are converted and loaded into the database, on screen, you will receive two notices.  One when the Load process has finished and another when the Conversion/Load reports are mailed to you.  Press [return] to clear the mail notification box from the screen.  Press [return] again to clear the other notification screen.

You should review the email message for a complete list of titles that were loaded, for any possible load errors, and to see how many records were loaded as new or replaced in the database.  It also identifies the record numbers that were assigned which can be helpful to know when adding item records to these titles.

If you choose to 'Delete the file', the file will not be loaded into your database and will be erased from your directory.  

Of course, returning to the file menu will allow you to quit the current process but you can then select a different file to review and/or load.

If you choose to 'Quit', the file will not be loaded into your database, but will remain in your directory where it can be retrieved at a later time by LOADMARC.

We assume that typically users would choose to load the records when they export them, but hope the added features of being able to delay loading until a later time, or being able to delete unwanted export files will also be useful.

Required Components for Loading Union Catalog Records

Logicals

In order for your union loads to work correctly, make sure the logicals

INFOHIO$UNION_REQUEST_DASMAIL

INFOHIO$DASITE

are defined correctly in the INFOHIO_ROOT:[SITE_SPECIFIC]INFOHIO_LOGICALS.COM file for your site. 

Example for NOACSC: 

$ DEFINE/SYSTEM INFOHIO$UNION_REQUEST_DASMAIL "INFOHIO_LIAISONS" 

$ DEFINE/SYSTEM INFOHIO$DASITE                "NOACSC" INFOHIO

When Union Catalog records are loaded into the local database, email will be sent to the person doing the load as well as the DASite staff member(s) identified by the logical INFOHIO$UNION_REQUEST_DASMAIL.

The logical INFOHIO$DASITE is used to identify your particular DASite when your users connect to the INFOhio Union Catalog system in Lima.

Command Files and Programs

The Union OPAC routine utilizes these command procedures in the INFOHIO_ROOT:[SYSTEM] directory.  Make sure that the protection is set correctly on these files.  They require no further customization by you.

Directory INFOHIO_ROOT:[000000.SYSTEM] 

UNION_LOAD.TEXT              [OECN_INFOHIO]            (RWED,RWED,RE,R) 

UNION_LOAD_REQUESTS.COM      [OECN_INFOHIO]            (RWED,RWED,RE,E) 

UNION_REQUESTS.COM           [OECN_INFOHIO]            (RWED,RWED,RE,E)

LOADMARC.EXE                 [OECN_INFOHIO]            (RWED,RWED,E,E) 

LOADMARC.INI                 [OECN_INFOHIO]            (RWED,RWED,RE,R)

CENTSTAT.EXE                 [OECN_INFOHIO]            (RWED,RWED,E,E)

CONVERT_SORTIE.COM           [OECN_INFOHIO]            (RWED,RWED,RE,E)

Conversion Tables

In the INFOHIO_ROOT:[EXAMPLES] directory is a current copy of the T_UNION.TBL file used for the conversion of the Union Catalog data.  This table may be copied to LIS_TAB: if you do not have a current T_UNION.TBL.  Note: there are two areas of the table which are customizable.

a) OPTIONAL 520 processing.  If you have previously been loading the contents of the 520 tag (summary, abstract, annotation) into a multiLIS Keyword field (ZONDESC*) so that the contents of 520 are searchable via an OPAC Keyword search, and you wish to continue doing so, you'll need  to comment/uncomment the optional section of code which does this,  depending on what you want to do.  While editing the table, search for the words "OPTIONAL 520".  Which should take you to this section: 

      \*OPTIONAL 520 - This section is optional if you wish to use it - TLS 

      \* Load the contents of the 520 tag into the MultiLIS field ZONDESC* so  

      \*that those content notes are searchable thru a Descriptor search.  

      \*REMOVE THE '\*' ON THE FOLLOWING LINES TO MAKE THIS RULE ACTIVE.  

      \*"520" {  

      \*   "520":  

      \*   "520"   ".*"            ""              "&" /tocc=curr  

      \*   "ZONDESC*":  

      \*   "520"   "<a([^>]+)"             ":;/.,-* "      "\1" /tocc=curr  

      \*   "ZONDESC*":  

      \*   "520"   "<b([^>]+)"             ":;/.,-* "      "\1" /tocc=curr  

      \*}  

      \*END OF OPTIONAL 520 SECTION - THIS LINE MUST REMAIN COMMENTED OUT   

To make the rule active, remove the "\*" at the beginning of the command lines.  Comment lines must remain commented out! 

b) OPTIONAL 600 processing.  If you have previously been creating a MultiLIS Descriptor entry (ZONDESC*) for any 600 tag (subject - personal name)in the bib record so that searching by PS= in the OPAC is functional, and you wish to continue doing so, you'll need to comment/uncomment the  optional section of code which does this depending on what you want.   While editing the table, search for the words "OPTIONAL 600".  Which  should take you to this section: 

      \*OPTIONAL 600 - This section is optional if you wish to use it - TLS  

      \*96-01-14    

      \*Person-as-subject keywords: will create a tag "ZONDESC" for each    

      \*tag 600 (Subject-person), subfield a h c q d, found in a given bib.  

      \*record as well as keeping the original 600 in the bib record.  

      \*Adds the necessary entry for the PS= searching in the OPAC on records  

      \*processed by this conversion.   

      \*REMOVE THE '\*' ON THE FOLLOWING LINES TO MAKE THIS RULE ACTIVE.  

      \*"600" {    

      \*        "ZONDESC*":    

      \*"600"   "<[ahcqd]([^>]+)"       " "     "P=\1"   /toc=curr/mocc=first    

      \*"600"   "<[ahcqd]([^>]+)"       " "     " \1"  /tocc=curr/mocc=notfirst 

      \*        "600":    

      \*"600"   ".*"    ""      "&"     /tocc=curr    

      \*     }    

      \*END OF OPTIONAL 600 SECTION - THIS LINE MUST REMAIN COMMENTED OUT 

To make the rule active, remove the "\*" at the beginning of the command lines.  Comment lines must remain commented out! 

Additionally, there is a second table T_UNIO2.TBL. that is used when a user chooses not to load MultiLIS fields.

Check that the protection on the T_UNION.TBL and T_UNIO2.TBL files is set correctly. 

Directory MULTILIS:[TAB]  

T_UNION.TBL                  [OECN_INFOHIO]          (RWED,RWED,RWE,RE)  

T_UNIO2.TBL                  [OECN_INFOHIO]          (RWED,RWED,RWE,RE)

Library of Congress Record Load

Procedures were added during the late summer of 2001 that will allow MARC records exported from the Library of Congress catalog (http://catalog.loc.gov/) or other sources to be loaded into MultiLIS. Detailed instructions for the user can be found on the INFOhio web site at http://www.infohio.org/about/uc_header.htm. Briefly, the instructions are:

1. Download MARC files from the web site. The files must start with LOC and must be saved in .TXT (Internet Explorer) or .CGI (Netscape) format. The files are stored temporarily on the user’s computer.

2. The files should be transferred to the Alpha in their home directory.

3. The user should log on to the Alpha and select the option for the Library of Congress Record load.

a) The procedure will combine the files into a single file that is converted to MultiLIS format. The file will have a DATLOC extension. 

b) The remainder of the loading procedure is identical to the LOADMARC procedures for the Union Catalog.

4. After the procedure is completed, the user should review the SORTIE file they receive via e-mail and assign item barcodes to them.

5. When satisfied with the results, the files on the user’s computer can be deleted.

The additional files that is required for the Library of Congress record load is:

Directory INFOHIO_ROOT:[000000.SYSTEM] 

LOC_REQUESTS.COM             [OECN_INFOHIO]            (RWED,RWED,RE,R) 

Directory MULTILIS:[TAB]  

T_ULOC.TBL                   [OECN_INFOHIO]            (RWED,RWED,RWE,RE)

Union Catalog OCLC Request Records

Like the Union Catalog OPAC accounts that are specific for each DASite, there are also specific UC OCLC Request accounts for each DASite that are used when users login to the OCLC Record Request Bank 20 at the UC.

From the Multilis menu, you would choose the standard option for Union Catalog OCLC Record Request Bank. The procedure for connecting to the INFOhio Union Catalog OCLC Record Request bank is similar to the procedures for connecting for Union Catalog Request loads.

1. If you have outstanding Union OCLC Request files (e.g. files retrieved from the UC but not yet loaded into your database), before going to the OCLC Request bank, you will first go into the LOADMARC program.  You will be shown a list of dated files.  Example:

If you have outstanding files but do not want to load them now, just select Quit and you will continue logging in to the Union OCLC Record Request bank.

If you select a file, by arrowing up or down until the desired filename is highlighted, and press [return], you will be shown the titles contained in the file and will have the choice of 'Loading the file', 'Deleting the file', ‘Returning to the file menu’, or to 'Quit' the LOADMARC program.  After choosing an option, and the actions for that option are completed, you will continue into the Union Catalog OCLC Record Request bank.  Please see the section LOADMARC for Union Catalog OCLC Request Records for more information. 

2. Or if you have no outstanding export files then you will go directly into the Union Catalog OCLC Record Request bank as usual.  You will conduct your searches and add items to existing request records or make new records as necessary, remembering to export your request each time.

Complete user documentation on how to make an OCLC request is available at http://www.infohio.org/about/uc_header.htm listed under:


Obtaining MARC Records


 
OCLC Record Request Procedures for MultiLIS Users

When you are finished making requests, PF1 to exit out until you are presented with the export menu. Choose the first option, Export bibliographic records, to export your selected records. From the next menu choose, Begin MARC export to host.

A few things will flash by on the screen ending with Press any key to continue.  Press any key, then PF1 and continue to exit out of the request bank.  You will be logged out of the Union and returned to your own system.  If you exported records you will automatically go into the LOADMARC program and be shown the file just exported.
LOADMARC for Union Catalog OCLC Request Records

The LOADMARC procedures are very similar to those for the Union Catalog Export load with one notable difference; they will not have a choice of the load option.  OCLC Request records will always be loaded to overlay according to the vendor control number in 001.  LOADMARC recognizes OCLC Record Request files by the fact they have a .DAT20 file extension.

Once records are converted and loaded into the database, on screen, you will receive two notices; the first when the Load process has finished and another when the Conversion/Load reports are mailed to you.  Press [return] to clear the mail notification box from the screen.  Press [return] again to clear the other notification screen.

Again, you should review the email message for a complete list of titles that were loaded, for any possible load errors, and to see how many records were loaded as new or replaced in the database.  It also identifies the record numbers that were assigned which can be helpful to know when adding item records to these titles.

Required Components for Loading Union Catalog OCLC Request Records

Logicals

In order for your OCLC Record Request loads to work correctly for users, make sure the logicals 

INFOHIO$OCLC_REQUEST_DASMAIL

INFOHIO$DASITE

INFOHIO$OCLC_QUEUE            

Are defined correctly in the INFOHIO_ROOT:[SITE_SPECIFIC]INFOHIO_LOGICALS.COM file for your site.

Example of NOACSC:

$ DEFINE/SYSTEM INFOHIO$OCLC_REQUEST_DASMAIL  "INFOHIO_LIAISONS"

$ DEFINE/SYSTEM INFOHIO$DASITE                "NOACSC"

$ DEFINE/SYSTEM INFOHIO$OCLC_QUEUE            DREGS$BATCH

When OCLC Record Requests are loaded into the local database, email will be sent to the person doing the load as well as the DASite staff member(s) identified by the logical INFOHIO$OCLC_REQUEST_DASMAIL.

The logical INFOHIO$DASITE is used to identify your particular DASite when your users connect to the INFOhio Union Catalog system in Lima.

The logical INFOHIO$OCLC_QUEUE is used to process filled OCLC requests when they are returned.

Command Files and Programs

The OCLC Record Request routine utilizes these command procedures in the INFOHIO_ROOT:[SYSTEM] directory.  Make sure that the protection is set correctly on these files.  They require no further customization by you.

Directory INFOHIO_ROOT:[SYSTEM]

UC_OCLC_LOAD.COM        

[OECN_INFOHIO]  

(RWED,RWED,E,) 

UC_OCLC_LOAD_FILE.COM      

[OECN_INFOHIO]          (RWED,RWED,E,) 

UNION_OCLC_BRIEF_REQUEST.TEXT

[OECN_INFOHIO]          (RWED,RWED,RE,R)

LOADMARC.EXE                 

[OECN_INFOHIO]          (RWED,RWED,E,E) 

LOADMARC.INI                        [OECN_INFOHIO]          (RWED,RWED,RE,R)

CENTSTAT.EXE                        [OECN_INFOHIO]          (RWED,RWED,E,E)

CONVERT_SORTIE.COM                  [OECN_INFOHIO]          (RWED,RWED,E,)

Directory INFOHIO_ROOT:[UTILITIES] 

BUILD_UC_OCLC_MAIL.COM              [OECN_INFOHIO]          (RWED,RWED,E,) 

UCOCLCMAIL.COM                      [OECN_INFOHIO]          (RWED,RWED,E,) 

UC_OCLC_LOAD_FILE.TXT               [OECN_INFOHIO]          (RWED,RWED,R,R) 

UC_OCLC_MAIL.COM                    [OECN_INFOHIO]          (RWED,RWED,RE,) 

UC_OCLC_REJECT_LOAD_FILE.TXT        [OECN_INFOHIO]          (RWED,RWED,R,R)

Conversion Tables

Verify you have these conversion tables in the LIS_TAB with these protections:

Directory MULTILIS:[TAB]

T_UCBRF.TBL                         [NOACSC,MICHAEL]        (RWED,RWED,RWE,RE) 

T_UCREJ.TBL                         [NOACSC,MICHAEL]        (RWED,RWED,RWE,RE) 

T_UOCLC.TBL                         [MULTILIS]              (RWED,RWED,RWE,RE)

Mechanics

The brief request records are converted using the LIS_TAB:T_UCBRF.TBL which prepares them for loading locally.  This table requires no further customization.  Similar to the Union OPAC loads, the user and the DASite staff will receive an email message concerning the brief request load.  

So far this all works very similarly to the regular Union Catalog OPAC export and loading.  The big difference is that once the brief request has been filled at the Union Catalog, then the full OCLC record gets returned automatically to the DASite and branch that placed the request

The filled OCLC Request records which are returned to your DASite will be placed in the INFOHIO_ROOT:[UC_OCLC] directory.  There will be a separate file for each bank at your DASite who is receiving filled request records. (e.g. NOECA_1_19990103.MARC) 

If a request does not have all the required fields, already exists as a MARC record in the regular Union Catalog, or requires original cataloging but not enough information was provided to do this, the request will be rejected and returned to the site placing the request.  Rejected records will be processed locally using the LIS_TAB:T_UCREJ.TBL file.  None of the records will actually be loaded locally.  The entire request will appear in the conversion report with the message Rejected record.

The filled/rejected requests will be returned to your system automatically as they are filled or rejected by Kathy Martin.

Each DASite should do the following to ensure that the records are loaded automatically when they are returned to the DAS.

1) We recommend that you load these files from an account with privileges enabled.  This account must also have the

$ FROG/PRIMARY_RUN

command within one of the command files executed upon login for this account.  Make sure this line is executed for both interactive and batch logins!

Please note that, for the following discussion of protection, no "regular" INFOhio users will need access to any of these files.  

2) Verify that the account has at least RE access to the following files:

INFOHIO_ROOT:[SYSTEM]UC_OCLC_LOAD.COM

INFOHIO_ROOT:[SYSTEM]UC_OCLC_LOAD_FILE.COM
3) Verify that the account has at least R access to the following files:

INFOHIO_ROOT:[UTILITIES]UC_OCLC_LOAD_FILE.TXT

INFOHIO_ROOT:[UTILITIES]UC_OCLC_REJECT_LOAD_FILE.TXT

INFOHIO_ROOT:[SITE_SPECIFIC]UC_OCLC_MAIL.DAT
4) Verify that the account has RWE access to the following file:

INFOHIO_ROOT:[000000]UC_OCLC.DIR

5) and has at least RWD access to all the *.MARC or *.REJECT files within INFOHIO_ROOT:[UC_OCLC]

6) And that these file protections are set as follows:

T_UOCLC.TBL          (RWED,RWED,RWE,RE)

T_UCREJ.TBL          (RWED,RWED,RWE,RE)

T_UCBRF.TBL          (RWED,RWED,RWE,RE)
7) You may wish to make changes to the T_UOCLC.TBL file in order to customize it for your site.  Instructions for doing so are at the end of this message.  No customization should be done to the T_UCREJ.TBL

8) Make any changes to the INFOHIO_ROOT:[SITE_SPECIFIC]UC_OCLC_MAIL.DAT that you wish to make for customizing the users that should receive an email message when records are loaded into a particular bank.

9) Make certain the following logicals are defined:

INFOHIO$OCLC_QUEUE

INFOHIO$OCLC_REQUEST_DASMAIL
For example,

(LNM$SYSTEM_TABLE)

"INFOHIO$OCLC_REQUEST_DASMAIL" = "INFOHIO_LIAISONS@NOACSC.ORG"

"INFOHIO$OCLC_QUEUE" = "DREGS$BATCH"
The queue used for INFOHIO$OCLC_QUEUE must be set up as a single stream queue, otherwise the sortie files will get out of sync and be renamed incorrectly. Consequently, we have changed the UC_OCLC_LOAD procedure to always set the INFOHIO$OCLC_QUEUE to /JOB_LIMIT=1 before jobs are submitted to it.

10) Execute the load:

NOTE:  Centrals must be UP before submitting the load!       

$ @INFOHIO_ROOT:[SYSTEM]UC_OCLC_LOAD *
This should submit batch load procedures for each .MARC file in the INFOHIO_ROOT:[UC_OCLC] directory.

As a result of the load, the library staff for each bank, as identified in the UC_OCLC_MAIL.DAT file, will receive a message including the records loaded into their specific bank.  What they need to be most concerned about are the "rejected record" messages.

DAS staff, as identified by the system logical INFOHIO$OCLC_DASMAIL, ex:  "INFOHIO$OCLC_DASMAIL" = "INFOHIO_LIAISONS"  will also receive a notification message for each .MARC file loaded.

Version 1.1 of standard conversion table for filled Union Catalog OCLC request records (LIS_TAB:T_UOCLC.TBL)

________________________________________________________________________

Version 1.1 of T_UOCLC.TBL incorporates the T_UNION.TBL processing plus it does additional logging of the titles being loaded.

It expects incoming files to be in a MARC rather than MultiLIS format.

If you have comments or questions about the table, please contact INFOhio

Technical Services.

INSTALL THE T_UOCLC.TBL TABLE FILE AS FOLLOWS:

______________________________________________

1) OPTIONAL 520 processing.

You'll wand to set the optional processing for 520 to be the same as what you are doing in your T_UNION.TBL file.

If you have previously been loading the contents of the 520 tag (summary, abstract, annotation) into a MultiLIS Descriptor field (ZONDESC*) so that the contents of 520 are searchable via an OPAC Keyword search, and you wish to continue doing so, the optional section of code which does this should be uncommented (remove the \* at the beginning of the lines).  If you do not which this processing to occur, the code should be commented out (have a \* inserted at the beginning of the line).  

While editing the table, search for the words "OPTIONAL 520", which should take you to this section:

\*OPTIONAL 520 - This section is optional if you wish to use it - TLS

\* Load the contents of the 520 tag into the MultiLIS field ZONDESC* so that 

\* those content notes are searchable thru a Descriptor search. 

\*REMOVE THE '\*' ON THE FOLLOWING LINES TO MAKE THIS RULE ACTIVE. 

\*"520" { 

\*      "520": 

\*      "520"   ".*"            ""              "&" /tocc=curr 

\*      "ZONDESC*": 

\*      "520"   "<a([^>]+)"             ":;/.,-* "      "\1" /tocc=curr 

\*      "ZONDESC*": 

\*      "520"   "<b([^>]+)"             ":;/.,-* "      "\1" /tocc=curr 

\*  } 

\*END OF OPTIONAL 520 SECTION - THIS LINE MUST REMAIN COMMENTED OUT  

To make the rule active, remove the "\*" at the beginning of these lines.

Example:

"520" { 

      "520": 

      "520"   ".*"            ""              "&" /tocc=curr 

      "ZONDESC*": 

      "520"   "<a([^>]+)"             ":;/.,-* "      "\1" /tocc=curr 

      "ZONDESC*": 

      "520"   "<b([^>]+)"             ":;/.,-* "      "\1" /tocc=curr 

  } 

2) OPTIONAL 600 processing.  

You'll wand to set the optional processing for 600 to be the same as what you are doing in your T_UNION.TBL file.

If you have previously been creating a MultiLIS Descriptor entry (ZONDESC*) for any 600 tag (subject - personal name) in the bib record so that searching by PS= in the OPAC is functional, and you wish to continue doing so, the optional section of code which does this should be uncommented (remove the \* at the beginning of the lines).  If you do not which this processing to occur, the code should be commented out (have a \* inserted at the beginning of the line). 

While editing the table, search for the words "OPTIONAL 600", which should take you to this section:

\*OPTIONAL 600 - This section is optional if you wish to use it - TLS 

\*96-01-14   

\*Person-as-subject keywords: will create a tag "ZONDESC" for each   

\*tag 600 (Subject-person), subfield a h c q d, found in a given bib. record

\*as well as keeping the original 600 in the bib record. 

\*Adds the necessary entry for the PS= searching in the OPAC on records 

\*processed by this conversion.  

\*REMOVE THE '\*' ON THE FOLLOWING LINES TO MAKE THIS RULE ACTIVE. 

\*"600" {   

\*        "ZONDESC*":   

\*"600"   "<[ahcqd]([^>]+)"       " "     "P=\1"   /toc=curr/mocc=first   

\*"600"   "<[ahcqd]([^>]+)"       " "     " \1"    /tocc=curr/mocc=notfirst

\*        "600":   

\*"600"   ".*"    ""      "&"     /tocc=curr   

\*        }   

\*END OF OPTIONAL 600 SECTION - THIS LINE MUST REMAIN COMMENTED OUT

To make the rule active, remove the "\*" at the beginning of these lines. 

Example:

"600" {   

        "ZONDESC*":   

"600"   "<[ahcqd]([^>]+)"       " "     "P=\1"   /toc=curr/mocc=first   

"600"   "<[ahcqd]([^>]+)"       " "     " \1"    /tocc=curr/mocc=notfirst

        "600":   

"600"   ".*"    ""      "&"     /tocc=curr   

        }   

3) Check that the protection on the T_UOCLC is set correctly.

Directory MULTILIS:[TAB] 

T_UOCLC.TBL;1         (RWED,RWED,RWE,RE)

Frequently asked user questions about the OCLC Record Request process and their responses can be found at http://www.infohio.org/UCTF/FAQsOCLC.htm
Union Catalog Record Retrieval – Standalone Users

Non-MultiLIS school libraries with a standalone automation system may access and retrieve MARC records from the INFOhio Union Catalog.

To access the Union Catalog, the library must be able to Telnet, have a terminal emulation program and an email account.  

1. Telnet to union.infohio.org

2. Login as UNION_OPAC1

3. Enter email address when prompted

4. Search the Union and export MARC records

5. Upon exiting the Union the user will receive an email message instructing them they can retrieve their MARC record file at http://www.infohio.org/downloads/union
6. The user will go their, click on their filename and save it to on their machine where they can then process.

Further instructions are available at http://www.infohio.org/about/uc_header.htm under:

      Obtaining MARC Records

Selecting and Exporting MARC Records from the Union Catalog for Standalone 

Systems (UCAP)

CatExpress 

All DASites who will have schools subscribing to the OCLC CatExpress service will need to do the following to prepare for automated daily loading of OCLC CatExpress records. 

As schools subscribe to the OCLC CatExpress service with INFOhio Central, INFOhio Technical Services will notify each DASite of their buildings that have subscribed.  Sites that participated in the CatExpress Pilot will already have some of the files built, but should review and update them. 

If you have a question about any of the steps please post a note in Forum for INFOhio Technical Services to answer. 

DASite set-up for processing OCLC CatExpress records 

1) Implement Version 1.2 of the T_OCLC Conversion Table for OCLC CatExpress records.

a) DASites have an updated NOACSC version of the T_OCLC.TBL file in the INFOHIO_ROOT:[EXAMPLES] directory.  Copy this table to your LIS_TAB directory. 

b) Customize the dictionary section that translates Location/Collection codes for your schools.   

DASites that previously participated in the CatExpress Pilot will need to replace the dictionary sections of the NOACSC table with the dictionary sections from your old T_OCLC.TBL file.  Make any additions needed for new schools who may subscribe to CatExpress. 

DASites who are new to CatExpress will need to remove our dictionary sections and create new dictionary translations specific to the schools at your site who subscribe to CatExpress. 

Edit the new T_OCLC.TBL file and search for the word "begin".  That should take you to this area of the table: 

\* BEGIN DICTIONARY CUSTOMIZATION FOR LOCATION/COLLECTION CODES - TLS 

\* CUSTOMIZATION WITH YOUR CODES IS NECESSARY HERE.  REMOVE MY FOLOWING 

\* LINES AND INSERT THE LINES CUSTOM TO _YOUR_ DAS!       

\* Findlay HS  

    "<BFNHS<CVC"                    "<bFNHS<cVC"  

    "<BFNHS<CCP"                    "<bFNHS<cCP"  

    "<BFNHS<CBK"                    "<bFNHS<cBK"  

    "<BFNHS<CFM"                    "<bFNHS<cFM"  

    etc. 

    etc.  

You want to select lines for removal beginning with the line:    

   \* Findlay HS 

up to but not including the line that says: 

\* END LOCATION/COLLECTION DICTIONARY CUSTOMIZATION - TLS  

After removing these lines from the new table, you need to insert lines for each  of your schools subscribing to CatExpress.  You want to include a translation for each valid multiLIS library location/collection that they have.  You'll notice that both the left and right side above are the same except that the subfield codes 'b' and 'c' MUST be in uppercase on the left side and in lowercase on the right side. 

Your schools are supposed to be using their multiLIS codes when cataloging the 852 $b location code and 852 $c collection codes at OCLC.  Therefore, you should establish all their valid location table codes in this dictionary section. 

c) Customize the dictionary section which translates collection codes into Document Types (TXTMED*) for your schools.  While editing the T_OCLC.TBL file search a second time for the word "begin".  That should take you to this area of the table: 

\* BEGIN TXTMED CUSTOMIZATION - TLS  

\* CUSTOMIZATION WITH YOUR CODES IS NECESSARY HERE.  REMOVE MY FOLOWING 

\* LINES AND INSERT THE LINES CUSTOM TO _YOUR_ DAS!     

"<c920"         "Collective biography"  

"<c921"         "Biography"  

"<c92"          "Biography"  

"<cA"           "Atlas"  

"<cARH"         "Art History"  

etc. 

etc. 

You want to select lines for removal beginning with the line:     

"<c920"         "Collective biography"  

up to but not including the line that says:  

\* END OF TXTMED CUSTOMIZATION SECTION - TLS  

After removing these lines from the table, you want to insert new lines that will translate the 852 subfield 'c' collection code into the correct text for your Document Types.  You want to make sure that you have a match for the collection codes you identified in the earlier dictionary section.  Most likely you can cut and paste the Dictionary section for TXTMED processing from one of your other tables (ex: T_BROD.TBL, T_FOLL.TBL or Pilot sites from your old T_OCLC.TBL).  Do verify that all collections found in the Location/Collection Dictionary section are translated as you desire in this TXTMED section. 

d) OPTIONAL 520 processing.  If you have previously been loading the contents of the 520 tag (summary, abstract, annotation) into a multiLIS Keyword field (ZONDESC*) so that the contents of 520 are searchable via an OPAC Keyword search, and you wish to continue doing so, you'll need  to comment/uncomment the optional section of code which does this,  depending on what you want to do.  While editing the table, search for the words "OPTIONAL 520", which should take you to this section: 

\*OPTIONAL 520 - This section is optional if you wish to use it - TLS 

\* Load the contents of the 520 tag into the MultiLIS field ZONDESC* so  

\*that those content notes are searchable thru a Descriptor search.  

\*REMOVE THE '\*' ON THE FOLLOWING LINES TO MAKE THIS RULE ACTIVE.  

\*"520" {  

\*   "520":  

\*   "520"   ".*"            ""              "&" /tocc=curr  

\*   "ZONDESC*":  

\*   "520"   "<a([^>]+)"             ":;/.,-* "      "\1" /tocc=curr  

\*   "ZONDESC*":  

\*   "520"   "<b([^>]+)"             ":;/.,-* "      "\1" /tocc=curr  

\*}  

\*END OF OPTIONAL 520 SECTION - THIS LINE MUST REMAIN COMMENTED OUT   

To make the rule active, remove the "\*" at the beginning of the command lines.  Comment lines must remain commented out! 

e) OPTIONAL 600 processing.  If you have previously been creating a MultiLIS Descriptor entry (ZONDESC*) for any 600 tag (subject - personal name) in the bib record so that searching by PS= in the OPAC is functional, and you wish to continue doing so, you'll need to comment/uncomment the  optional section of code which does this depending on what you want.   While editing the table, search for the words "OPTIONAL 600", which  should take you to this section: 

\*OPTIONAL 600 - This section is optional if you wish to use it - TLS  

\*96-01-14    

\*Person-as-subject keywords: will create a tag "ZONDESC" for each    

\*tag 600 (Subject-person), subfield a h c q d, found in a given bib.  

\*record as well as keeping the original 600 in the bib record.  

\*Adds the necessary entry for the PS= searching in the OPAC on records  

\*processed by this conversion.   

\*REMOVE THE '\*' ON THE FOLLOWING LINES TO MAKE THIS RULE ACTIVE.  

\*"600" {    

\*        "ZONDESC*":    

\*"600"   "<[ahcqd]([^>]+)"       " "     "P=\1"   /toc=curr/mocc=first    

\*"600"   "<[ahcqd]([^>]+)"       " "     " \1"  /tocc=curr/mocc=notfirst 

\*        "600":    

\*"600"   ".*"    ""      "&"     /tocc=curr    

\*     }    

\*END OF OPTIONAL 600 SECTION - THIS LINE MUST REMAIN COMMENTED OUT 

To make the rule active, remove the "\*" at the beginning of the command lines. Comment lines must remain commented out! 

f) Check that the protection on the T_OCLC.TBL file is set correctly. 

Directory MULTILIS:[TAB]  

T_OCLC.TBL;1         (RWED,RWED,RWE,RE)  

2) Each DASite will need to create in the INFOHIO_ROOT:[SITE_SPECIFIC] directory a file called OCLC_MAIL.DAT.   

This simple file should contain the branch name followed by a colon and the username(s) who should receive notification when CatExpress records requested by the building are loaded. 

NOTE:  This file is different from the UC_OCLC_MAIL.DAT file used when Union Catalog OCLC Request records are filled! 

Here is a sample OCLC_MAIL.DAT file: 

FNDO:FN_HARDESTY,FN_MA_MILLER 

FNGL:FN_HARDESTY,FN_B_FOX 

FNHS:FN_HARDESTY,FN_HILL 

LMAL:LM_COLE,LM_WOODWARD 

LMEC:LM_COLE,LM_WOODWARD 

LMED:LM_COLE,LM_WOODWARD 

LMEM:LM_COLE,LM_WOODWARD 

LMFR:LM_COLE,LM_WOODWARD 

LMHM:LM_COLE,LM_WOODWARD 

LMHS:LM_MCNEAL 

LMIV:LM_COLE,LM_WOODWARD 

LMJF:LM_COLE,LM_WOODWARD 

LMLW:LM_COLE,LM_WOODWARD 

LMNO:LM_COLE,LM_WOODWARD 

LMRO:LM_COLE,LM_WOODWARD 

LMSO:LM_COLE,LM_WOODWARD 

LMWA:LM_COLE,LM_WOODWARD 

LMWE:LM_COLE,LM_WOODWARD 

LMWH:LM_COLE,LM_WOODWARD 

LMWW:LM_COLE,LM_WOODWARD 

Note that each bank may have more than one entry. 

The ownership and protection should be set as follows: 

$ DIR/SEC INFOHIO_ROOT:[SITE_SPECIFIC]OCLC_MAIL.DAT  

OCLC_MAIL.DAT;1      [OECN_INFOHIO]         (RWED,RWED,RWED,) 

As stated above, this file should contain the usernames of specific multiLIS users in each building at your DAS.  It will be used each day to distribute the load reports for CatExpress records that a library exported from OCLC the previous day. The OCLC_MAIL.DAT file should contain the username(s) of the individuals who will be reviewing and acting upon the information in the load reports as needed.  

Schools are to supply email addresses on the subscription form and this information will be shared with you.  However, you probably still need to check with the library to see if they have additional users who should receive the email.  Simply by editing the file, it is always possible for you to add/delete people from the list. 

NOTE: It is not necessary to include the DASite Staff in the OCLC_MAIL.DAT file.  Notifications to DAS staff will be sent to the INFOHIO$OCLC_DASMAIL logical as defined in the INFOHIO_LOGICALS.COM file.  See step 3 below. 

3) Update/define INFOhio logicals for the OCLC CatExpress process. 

Edit INFOHIO_ROOT:[SITE_SPECIFIC]INFOHIO_LOGICALS.COM 

a)  The logical INFOHIO$OCLC_DASMAIL defines the specific INFOhio DASite staff (or distribution list at your site) who should receive copies of the CatExpress load messages.  Example, at NOACSC we use INFOHIO_LIAISONS to send email to Charles, Jean, Terri, etc.

Example:

$ DEFINE/SYSTEM INFOHIO$OCLC_DASMAIL "INFOHIO_LIAISONS" 

or 

$ DEFINE/SYSTEM INFOHIO$OCLC_DASMAIL "BONNIE,TERRI,JEAN,CHARLES" 

Define this logical specific to your site using a mail distribution list or individual names as you wish. 

b) The loading of CatExpress records occurs in batch.  The logical INFOHIO$OCLC_QUEUE defines the specific batch queue to be used. At NOACSC we use DREGS$BATCH.  Define this logical specific to your site.

NOTE:  This logical is also used by the UC_OCLC process which distributes filled Union Catalog OCLC Request records. 

For example, we use: 

$ DEFINE/SYSTEM INFOHIO$OCLC_QUEUE   DREGS$BATCH 

c) The ownership and protection on this file should be set as follows: 

$ dir/sec infohio_root:[site_specific]infohio_logicals.com 

INFOHIO_LOGICALS.COM;7     [OECN_INFOHIO]        (RWED,RWED,RWED,) 

d) Execute the INFOHIO_LOGICALS.COM file. 

4) Check ownership and protection of the command files used to load the CatExpress records.  They should be set as follows: 

$ dir infohio_root:[system]oc*.com/sec  

OCLC_LOAD.COM;8          [OECN_INFOHIO]            (RWED,RWED,RWED,)  

OCLC_LOAD_FILE.COM;9     [OECN_INFOHIO]            (RWED,RWED,RWED,)  

5) NOACSC will retrieve all CatExpress records exported for a given day from OCLC at 7:10 am the following morning.  

Records for sites having a standalone system will be available for retrieval from the INFOhio server the following day at: http://www.infohio.org/downloads/zzz/  (where zzz represents the school district’s OCLC symbol).  Standalone sites will retrieve their files and save them to their desktop for processing.

For MultiLIS schools connected to a DASite, their records be distributed to their appropriate DAS.  Each DASite should use DEC Scheduler to schedule a batch job for the OCLC_LOAD.COM procedure. 

The job should be scheduled to run sometime after 7:30 am when the files have been distributed to all sites.  You also need to plan this to run after your usual backup time so that the centrals are up and running. 

Here is an example of our job in DEC Scheduler: 

Job Name             Entry    User_name    State      Next Run Time   

--------             -----    ---------    -----      -------------  

OCLC_LOAD            29       TERRI        Scheduled   8-OCT-1999 07:30  

VMS_Command : @INFOHIO_ROOT:[SYSTEM]OCLC_LOAD *  

Group : INFOHIO                            Type : (none)  

Comment : Daily load of any downloaded files from OCLC  

Last Start Time   :  7-OCT-1999 05:14  

Last Finish Time  :  7-OCT-1999 05:14      Last Exit Status : SUCCESS   

Schedule Interval : D05:14:00.00           Mode   : Detached  

Mail to           : TERRI,MICHAEL,JEAN (Always)      

Days              : ALL 

Output File       : OCLC_LOAD.LOG  

Cluster_CPU       : Default                Notify user upon completion  

Records loaded from CatExpress will result in some reports being sent to you.  The first is a "journal" report, which is created prior to the loading of the records. It will provide detailed reasons why item records will not be loaded. This report is produced as a result of getting the records ready for loading into the multilis database. Its contents are described below.  

A second report is the usual "sortie" which will report the bib record numbers for the items that did not load but will not tell you why the items did not load.  Other problems may also be reported on the sortie report that are not reported on the journal file. The sortie report is produced as a result of actually loading the records to the database while the journal report is produced as a result of getting the records ready to load. 

You should examine the sortie to identify all load problems that need addressed. The journal report will be helpful in creating/modifying the item record. It may also be of assistance, in identifying cataloging omissions made by the user while in CatExpress. 

Following is an Explanation of the "Journal" report that resulted when the CatExpress MARC record file was converted using the T_OCLC.TBL 

CatExpress Journal Report 

Following is a sample of what the Journal report could look like. 

Following this sample is an explanation of each problem the journal report identifies and the suggested action to be taken by you. 

SAMPLE---  

 newtape conversion parameters 

 application                : n852 data 

 rule table: 

  PEACH:[NOACSC.SHUTT.OCLC]t_n852.tbl 

 output catalogue load file : n852.c 

 output journal file        : n852.j 

 record loading mode        : I 

 bibliographic record number is always left blank 

 Input records are in multiLIS MARC format 

 ** processing input file xb_marc_dry.c: 

 I-- record 1: Record loaded  

          Title: $aFirst among the Hurons /$c[by] Max Gros-Louis. I  

 D=> record 2: Item not loaded - Dict. translation missing for $b loc./$c coll. 

       $BLMWA$CPROF$h362.2 DRU v.1$jv.1$p06511423x 

          Title: $aDrug prevention for early childhood. 

 E-> record 3: Item not loaded - missing $b location 

       $hFIC DIN$p32620065113422$aL7GQ$cFIC 

          Title: $aDinosaur ducks. 

 E-> record 4: Item not loaded - missing $c collection 

       $hFIC PAR$p32620065007472$aL7GQ$bLMWA 

          Title: $aJunie B. Jones is not a crook /$cby Barbara Park 

 W== record 5: Item without $h call number info 

       852 $bLMWA$cFIC$p06511750x$2399 

          Title: $aJunie B. Jones is a party animal /$cby Barbara P 

 E-> record 6: Item not loaded - missing $p barcode 

       $hFIC MAR v.2$aL7GQ$bLMWA$cFIC$jv.2 

          Title: $aBaby-sitters little sister school scrapbook /$cA 

 E-> record 7: Item not loaded - missing $b location/$c collection/$p barcode 

       $aL7GQ 

          Title: $aDreams /$cby Nancy Coleman, Joan Wilson, and Ell 

 I-- record 8: Record loaded - No items  

          Title: $aOCLC ILL Direct Request Service planning guide. 

 R:> record 9:  Rejected - marked for deletion 

        *rejected record* 

I01- 

00615dam  2200217Ia 450 

001  ocm34952324  

003  OCoLC 

005  19980918131645.0 

008  960619s1996    nyu    j      000 1 eng d 

010  $a   95096106  

020  $a0380783185 (pbk.) :$c$$3.99 

020  $c$$3.99 

040  $aEOW$cEOW$dLMP 

049  $aL7CG 

092  $aFIC$bMCA 

1001 $aMcArthur, Nancy. 

24514$aThe mystery of the plant that ate dirty socks /$cNancy McArthur. 

260  $aNew York, N.Y. :$bAvon Books,$cc1996. 

300  $a154 p. ;$c20 cm. 

500  $a"An Avon Camelot book." 

852  $aL7CG$bLMFR$cFIC$iMCA$p32620035097994 

E-> record 10: Item not loaded - missing $p barcode 

        $hBRO$aL7CG$bLMFR$c32620035098125 

           Title: $aArthur's teacher trouble /$cMarc Brown. 

number of input records: 10 

Explanation of Journal Messages and Suggested Actions

E->
This is an error.  Although the bib record was loaded, the item couldn't be loaded because some of the required pieces of information were missing (the 852 $b, $c and $p must all be present for the item to be accepted). 

ACTION: From the multilis Cataloging or Circulation menu select ADD ITEMS to manually add your item record. 

W== 
This is a warning.  The bib and item were loaded, but there is a condition in the item record that you most likely will want to correct. 

ACTION: From the multilis Cataloging or Circulation menu select UPDATE ITEMS to correct the item. 

I-- 
This is an informational message.  There are two types of informational messages. 

Record loaded - No items  

Typical message when only the bib record and no item record was cataloged at OCLC.  Since you do not have to catalog the item at OCLC and some prefer to add the item information in multiLIS, it is assumed you are probably aware that only the bib information is loaded. 

ACTION: From the multilis Cataloging or Circulation menu select ADD ITEMS to manually add the item. 

Record loaded 

Typical message when all required subfields of the 852 tag are present, and there were no problems converting the data. 

ACTION: No action required. 

 D=>
This is a Conversion Dictionary translation problem.  The dictionary does not translate the 852 $b (general location code) and $c (collection code) for your branch. The bib record was loaded, but the item record was not. 

ACTION: From the multilis Cataloging or Circulation menu select ADD ITEMS to manually add the item. 

So that these item records will be loaded in the future, contact your support person at the DAS and tell them the general location and collection code that did not load but should have. The support person at the DAS can modify the dictionary so the correct translation can occur for future loads. 

R:>
This indicates a record was marked for deletion at OCLC. Although INFOhio Sites do not need to delete hodings from OCLC this condition could exist if the "delete holdings" box was accidently selected OR if a record cataloged was later determined to be the incorrect record and it was therefore deleted.  

In the first example nothing will happen. It is not possible to Delete multiLIS records without the multiLIS record number. It will simply be reported in the journal report that a record was deleted at OCLC. No action is necessary. 

In the second example, the original record will be loaded. The fact that it was then deleted at OCLC will NOT result in it being deleted in your multiLIS database. You will have to delete the record manually from "Create and Update Bibliographic Records," "Delete Records." 

ACTION: From the multilis Cataloging menu select CREATE AND UPDATE to access the item record and delete it. It will then be possible to select DELETE BIBLIOGRAPHIC RECORDS and the bib record can be deleted if there are no other holdings attached.

CatExpress Accounting Report

Schools will subscribe to CatExpress for a specific number of records.  INFOhio will be keeping track of all the balances as far as the quantity purchased, quantity used and quantity still available. An accounting report will be created for each school district and sent to specific users within the district.  The report will look similar to this:

Acccounting report... 

                     044222   1999/10/11 +000500 !Beginning Balance 

L7FKLMP NOACSC LMLW  044222   1999/09/30 -000048 !OCLC distribution 

L7FKLMP NOACSC LMLW  044222   1999/10/04 -000048 !OCLC distribution 

L7FKLMP NOACSC LMLW  044222   1999/10/04 -000048 !OCLC distribution 

L7FKLMP NOACSC LMLW  044222   1999/10/05 -000048 !OCLC distribution 

                     044222   1999/10/12    4808 <- Balance 

INFOhio Patron Update Procedure

INFOhio's patron update procedures will update patrons in MultiLIS from various information systems. Because SIS is used at many of the DA-Sites, much of this documentation is tailored towards the SIS environment. However, the procedure has been implemented with a variety of systems including Pentamation and AAL.

Description Of The Procedure
1. A command file has been generated that will retrieve many fields from the Usager (patron) file in MultiLIS. Only one sequential patron file will be created per MultiLIS bank.

2. The student records from each SIS building using MultiLIS are appended to a file name STUDENT_INFO.SEQ. The file contains the student information for the entire district. (If using a different student information system, use other appropriate extraction procedures.)

3. The records in the MultiLIS file (created in #1) are compared to records from SIS (created in step #2). There are three possible scenarios:

· When matching records are found the fields are compared and (M)odification records are written to a LISDOCLD.IN file.

· If an active student record is found that does not have a corresponding MultiLIS record, appropriate (N)ew transactions are written to a LISDOCLD.IN file. 

· If a MultiLIS student patron record is found that does not have a corresponding student record, the patron may be expired.

4. Once created, the LISDOCLD.IN files are used as input to LISDOCLD program, which loads the modified records and new records into the MultiLIS bank.

5. Reports are generated that will list the names of the students and the fields were modified. It will also list the names of students added to the MultiLIS bank. Any errors generated by LISDOCLD are included at the conclusion of the report.

6. At the conclusion of the procedures, work files that were generated are archived and an e-mail message is sent to the appropriate personnel concerning the update. The e-mail is only sent if updates occur.

Preparing To Use The Update Procedure
Before implementing the patron update procedure at your site, there are some preparatory steps that should be completed. 

Gathering Information From The Librarians

There are a number of options available to the librarians that need to be included in the parameter file. Naturally, the users of MultiLIS should have a great deal of input so the data in MultiLIS is the data they desire. To accomplish this task, the following questions were included as part of a larger start-of-school survey. 

1) Building Code (ex: LMHS): 

_____________________________________

2) Grades served by this library: 
_____________________________________

3) For all grades at this building load the following into the patron record:

	Field
	Question
	Responses

	Phone
	Include the Home Phone Number? 

Options: Y-Yes, N-No, B-Branch, G-Grade, R-Room, T-Teacher, K-Keep
	

	SSN
	Include the Social Security Number?

Options: Y-Yes, N-No, B-Branch, G-Grade, R-Room, T-Teacher, K-Keep
	

	Program
	Include the Program (JVS's Only)?

Options: Y-Yes, N-No, K-Keep
	

	Homeschool
	Include the Home School (JVS's Only)?

Options: Y-Yes, N-No, K-Keep
	

	Address
	Include the Home Address?

Options: Y-Yes, N-No, K-Keep
	

	Birthdate
	Include the Birthdate?

Options: Y-Yes, N-No, K-Keep
	

	Parent
	Include the Parent's Name?

Options: Y-Yes, N-No, K-Keep
	

	Sex
	Include the Gender?

Options: Y-Yes, N-No, K-Keep
	

	Telephone2
	Include information in the second telephone field?

Options: N-No, B-Branch, G-Grade, P-Phone, R-Room, T-Teacher, K-Keep
	


4) For each grade list the assigned patron category and your choice of how to load the teacher/room information.  Choices for teacher/room information are: 1=Homeroom, 2=Period of the Day, 3=Department (ex: English). Period/department column must be completed for choices 2 and 3.

	Grade
	Category
	Teacher/Room
	Period/Department

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Creating The Parameter File (Patron.Parm)

After receiving responses to the survey, the parameter files can be created. A single parameter file should be created for each DA-Site. It is recommended that you verify that the replies on the survey correspond to the various policies in MultiLIS. If using SIS, use the commands below for additional verification: 

	Survey Response to Teacher / Room
	SIS Command
	Used to Verify

	All
	DISPLAY P030
	Verifies the low grade within a building

	All
	DISPLAY P140
	Displays the internal and external grades used in the building. Include the EXTERNAL grades in the parameter file.

	1
	DISPLAY DIVI
	Displays the Homeroom and Room values. In the past, the values in the Homeroom (H) column were used. The librarians now have the option of using the Room (R) column as well.

	2
	DISPLAY P108
	Displays the internal and external periods used in the building. Include the EXTERNAL period in the parameter file.

	3
	DISPLAY CRSE
	Displays the courses. Review several of them to determine the appropriate department code.


When satisfied with the survey responses, the parameter file can be created. The parameter file should reside in the MULTILIS:[LOCAL] directory (one per DA-Site) and the name of the file needs to be PATRON.PARM.  The parameter file is used to control how data is loaded into a variety of patron fields. Use the file INFOHIO_ROOT:[EXAMPLES]NEW_PATRON_B.PARM to assist you in creating the parameter file properly. The format is described below:

	Col(s)
	Field
	Description

	1
	Patron Type
	Indicates what type of patron to which the paramaters apply. Values: (S)tudent or (E)mployee.

	3-5
	Bank number
	The bank number in MultiLIS

	7-12
	Building Code
	Student Information System Building code (regardless of what system is being used!) Does not necessarily match the the MultiLIS General Location Code.

	14-15
	Grade
	PS,KG,01,02...12 or * (for default) (For SIS, use EXTERNAL grade)

	17-21
	MultiLIS Branch
	MultiLIS branch to which the patrons should be assigned

	23-25
	User Category No.
	MultiLIS User Category to which the patron should be assigned. Values: 2-254

	27
	Teacher / Room Parm #1
	SIS Only - Reflects what teacher/room information should be extracted from SIS. Values: 1-Homeroom, 2-Period, 3-Department, K-Keep existing data

	29-31
	Teacher / Room Parm #2
	SIS Only - Reflects additional parameters for extracting teacher/room information from SIS. 

If Parm #1 is 1, H-Homeroom, R-Converts Homeroom to a Room

If Parm #1 is 2, this reflects the EXTERNAL period 

If Parm #1 is 3, this reflects the department (or the artificial course type code)

	33-34
	Special Teacher / Room Parm
	KR indicates that the room field is not to be altered while KT indicated that the teacher field is not to be altered. Values: KR-Keep Room, KT-Keep Teacher

	36
	Phone
	Include the Phone Number? Values: Y or P-Yes, include the phone, (B)ranch, (G)rade, (R)oom, or (T)eacher in Telephone 1 ? (N)o, the contents will be erased, or (K)eep the contents unaltered.

	38
	SSN
	Include the SSN? Values: (Y)es, include the SSN, (B)ranch, (G)rade, (R)oom, or (T)eacher in SSN? (N)o, the contents will be erased, or (K)eep the contents unaltered.

	40
	Program
	Include the Program Code (Y/N)? Values: Y, N, or K

	42
	Homeschool
	Include the Home School (Previous School)? This may be of value to JVSs and schools that have a large open-enrollment population. Values: Y, N, or K

	44
	Address
	Include the full address (City, State, and Zip)? Values: Y, N, or K

	46
	Birthdate
	Include the date of birth? Values: Y, N, or K

	48
	Parent/Guardian
	Include the parent/guardian information? Values: Y, N, or K

	50
	Sex
	Include the gender of the student? Values: Y, N, or K

	52
	Telephone2
	Include the (P)hone No., (B)ranch, (G)rade, (R)oom, or (T)eacher in Telephone 2 (Other phone)? (N)o, the contents will be erased, or (K)eep the contents unaltered.

	54
	Address2
	Load the (T)eacher in Address 2? (K) will keep the contents unchanged.

	56
	Zip Code2
	Load the (R)oom in Zip Code 2? (K) will keep the contents unchanged.


An example follows:

$ TYPE MULTILIS:[LOCAL]PATRON.PARM

E 1   044222 *  LMHS  5            N N N N N N N N N N N

E 1   009977 *  LMED  5            N N N N N N N N N N N

E 1   010538 *  LMEM  5            N N N N N N N N N N N

E 1   011437 *  LMFR  5            N N N N N N N N N N N

E 1   016873 *  LMHM  5            N N N N N N N N N N N

E 1   020511 *  LMHS  5            N N N N N N N N N N N

E 1   017517 *  LMIV  5            N N N N N N N N N N N

E 1   021667 *  LMLW  5            N N N N N N N N N N N

E 1   005660 *  LMNO  5            N N N N N N N N N N N

E 1   035097 *  LMSO  5            N N N N N N N N N N N

E 1   039669 *  LMWA  5            N N N N N N N N N N N

E 1   040576 *  LMWE  5            N N N N N N N N N N N

E 1   041095 *  LMWH  5            N N N N N N N N N N N

E 1   040840 *  LMWW  5            N N N N N N N N N N N

E 1   020677 *  LMHS  5            N N N N N N N N N N N  (Alternative School)

E 1   *      *  LMHS  5            N N N N N N N N N N N  (Non-Certified)

S 1   LMED   *  LMED  6   1 H      N Y N N

S 1   LMEM   *  LMEM  6   1 H      N Y N N

S 1   LMFR   *  LMFR  6   1 H      N Y N N

S 1   LMHM   *  LMHM  6   1 H      N Y N N

S 1   LMHS   *  LMHS  6   3 ENG    N Y N N

S 1   LMIV   *  LMIV  6   1 H      N Y N N

S 1   LMLW   *  LMLW  6   1 H      N Y N N

S 1   LMNO   *  LMNO  6   1 H      N Y N N

S 1   LMSO   *  LMSO  6   3 ENG    N Y N N

S 1   LMWA   *  LMWA  6   1 H      N Y N N

S 1   LMWE   *  LMWE  6   1 H      N Y N N

S 1   LMWH   *  LMWH  6   1 H      N Y N N

S 1   LMWW   *  LMWW  6   1 H      N Y N N

E 2   019422 *  AEEL  5            N N N N N N N N N N N

E 2   000364 *  AEHS  5            N N N N N N N N N N N

E 2   000448 *  AEMS  5            N N N N N N N N N N N

E 2   *      *  AEHS  5            N N N N N N N N N N N  (Non-Certified)

S 2   AEEL   *  AEEL  4   1 H      Y N N N

S 2   AEHS   *  AEHS  4   2 1      Y N N N

S 2   AEMS   07 AEMS  4   2 1      Y N N N

S 2   AEMS   08 AEMS  4   2 1      Y N N N

S 2   AEMS   *  AEMS  4   1 H      Y N N N

S 3   SVHS   *  SVHS  4   2 1      N N N N

S 3   SVJE   *  SVJE  4   1 H      N N N N

S 3   SVMS   *  SVMS  4   2 1      N N N N

S 4   ADEL   *  ADEL  4   1 H      Y N N N   N

S 4   ADHS   *  ADHS  4   3 ENG    Y N N N   N

E 5   007260 *  CNEL  3            N Y N N N N N N N N N

E 5   007278 *  CNHS  3            N Y N N N N N N N N N

E 5   *      *  CNHS  3            N Y N N N N N N N N N  (Non-Certified)

S 5   CNEL   *  CNEL  4   1 R      Y Y N N

S 5   CNMS   06 CNHS  4   1 R      Y Y N N

S 5   CNMS   *  CNHS  4   3 JEN    Y Y N N

S 5   CNHS   *  CNHS  4   3 ENG    Y Y N N

= === ====== == ===== === = === == = = = = = = = = = = =

|  |    |    |    |    |  |  |  |  | | | | | | | | | | |

|  |    |    |    |    |  |  |  |  | | | | | | | | | | Zip Code2

|  |    |    |    |    |  |  |  |  | | | | | | | | | | (K,R)

|  |    |    |    |    |  |  |  |  | | | | | | | | | Address2

|  |    |    |    |    |  |  |  |  | | | | | | | | | (K,T)

|  |    |    |    |    |  |  |  |  | | | | | | | | Telephone2

|  |    |    |    |    |  |  |  |  | | | | | | | | (K,N,B,G,P,R,T)

|  |    |    |    |    |  |  |  |  | | | | | | | Gender (Y,N,K)

|  |    |    |    |    |  |  |  |  | | | | | | Parent (Y,N,K)

|  |    |    |    |    |  |  |  |  | | | | | Birthdate (Y,N,K)

|  |    |    |    |    |  |  |  |  | | | | Address (Y,N,K)

|  |    |    |    |    |  |  |  |  | | | Homeschool (Y,N,K)

|  |    |    |    |    |  |  |  |  | | Program Code (Y,N,K)

|  |    |    |    |    |  |  |  |  | SSN (Y,B,G,N,P,R,K)

|  |    |    |    |    |  |  |  |  Phone (Y,B,G,N,P,R,T,K)

|  |    |    |    |    |  |  |  Special Teacher/Room Parameter

|  |    |    |    |    |  |  |  (blank, KR-Keep Room, KT-Keep Teacher)

|  |    |    |    |    |  |  Teacher/Room Code2 (S.I.S. ONLY!)

|  |    |    |    |    |  |  (H-Homeroom,R-Homeroom converted to Room) OR

|  |    |    |    |    |  |  (EXTERNAL Period) OR

|  |    |    |    |    |  |  (Dept. code or Artificial Code Type) OR (K)

|  |    |    |    |    |  Teacher/Room Code1 (S.I.S. ONLY!)

|  |    |    |    |    |  (1-Homeroom, 2-Period, 3-Department)

|  |    |    |    |    User Category Number (2 to 249)

|  |    |    |    MultiLIS General Location Code

|  |    |    Grade (Grade number or * for all grades in a building)

|  |    Student Information System Building Code or IRN Number

|  |    (Regardless of what system is being used!)

|  Bank Number

|Parameter Type                           B - Load the branch into the field

 (S-Student, E-Employee (Faculty))        G - Load the grade

                                          K - Keep existing data

                                          N - No, do not load the data

                                          P - Load the Phone number

                                          R - Load room (and teacher)

                                          T - Load teacher

                                          Y - Yes, load the field

                                          (First code in the () the default)

Lis_Local:Patron_Update.Com Files

As you add all of the entries in the MULTILIS:[LOCAL[PATRON.PARM file for a district, you will also want to create the LIS_LOCAL:PATRON_UPDATE.COM procedure for the district. You will find an example in your INFOHIO_ROOT:[EXAMPLES] directory. Below is an example for Continental Schools

$! Patron_Update.Com 

$!

$! Author: Charles R. Schmiesing - NOACSC

$! Date:   September, 1999

$!

$  SET VERIFY

$!

$  ON ERROR THEN GOTO BYPASS

$  DEFINE UPDATE_EXPIRE "N"

$!

$  P9 = "CN"

$!

$  @INFOHIO_ROOT:[SYSTEM]CREATE_PATRON_LIST CNHS
$!

$!

$!+------------------------------------------------------------------------+

$!| IF YOU ARE _NOT_ USING SIS, PLEASE REPLACE THE FOLLOWING SECTION WITH  |

$!| PROCEDURES TO EXTRACT STUDENT INFORMATION FROM YOUR SYSTEM. PLEASE SEE |

$!| INFOHIO_ROOT:[EXAMPLES]PATRON_FILE_LAYOUT.TXT FOR DETAILS.             |

$!+------------------------------------------------------------------------+

$!

$!     STUDENT_INFO.SEQ will contain the student information. The following

$!     will delete any existing file so we don't accidentally merge another

$!     district's data with this district.

$!

$      DELETE STUDENT_PATRON_CATEGORY.SEQ;*

$      DELETE STUDENT_INFO.SEQ;*

$      DELETE SORTED_STUDENT_INFO.SEQ;*

$!

$!     Run Extract_Student_Info for each SIS building.

$!

$     @INFOHIO_ROOT:[SYSTEM]EXTRACT_SIS_RECORDS  CNEL
$     @INFOHIO_ROOT:[SYSTEM]EXTRACT_SIS_RECORDS  CNMS

$     @INFOHIO_ROOT:[SYSTEM]EXTRACT_SIS_RECORDS  CNHS

$!+------------------------------------------------------------------------+

$!+ END OF SIS SECTION                                                     |

$!+------------------------------------------------------------------------+

$!

$! Create LISDOCLD and load the modifications (S=Student, E=Employee)

$!

$  @INFOHIO_ROOT:[SYSTEM]LOAD_PATRONS.COM 'P9' S
$!

$!+------------------------------------------------------------------------+

$!| The following section loads employees using UDMS procedures.           |

$!+------------------------------------------------------------------------+

$!

$  @DSL_ROOT:[SITE]SET_LOGICALS.COM CN

$!

$! New UDMS Extraction Command

$  @OECN$:OECN_UDMS USPS 3 "/EXIT" -

        "EXP INFOHIO_JOBS SELECT INFOHIO_JOB GEN CONT"

$!

$  DEFINE UPDATE_EXPIRE N

$!

$  @INFOHIO_ROOT:[SYSTEM]LOAD_PATRONS.COM 'P9' E
$!

$!+------------------------------------------------------------------------+

$!| End of section to load employees                                       |

$!+------------------------------------------------------------------------+

$!

$!

$! Clean up some files created throughout the process (S=Student, E=Employee)

$!

$  @INFOHIO_ROOT:[SYSTEM]PATRON_UPDATE_CLEANUP

$!

$! send e-mail notification to appropriate personnel

$!

$  @INFOHIO_ROOT:[SYSTEM]PATRON_REPORT_MAIL

$!

$  EXIT

$!

$!

$ BYPASS:

$!

$ P10 = F$TRNLNM("INFOHIO$PATRON_DASMAIL")

$ CREATE MAIL.TMP

The PATRON_UPDATE procedure aborted.

$!

$ PMDF MAIL MAIL.TMP "''P10'"/NOSELF/SUBJECT="ERROR IN ''P9' PATRON_UPDATE"

$!

$ DELETE MAIL.TMP;0/LOG

$!

$ EXIT!

Patron_Update_Batch.Com

You will also want to create a .COM procedure to launch each district’s patron update. If you are using SIS, the .COM procedure must be launched from an account that has access to both SIS and multiLIS.

INFOHIO_ROOT:[SITE_SPECIFIC]PATRON_UPDATE_BATCH.COM is used to launch all of the procedures for the various banks from a single command procedure. This procedure is typically placed in the scheduler once it has been tested. An example file has been included in the INFOHIO_ROOT:[EXAMPLES] directory.

$! PATRON_UPDATE_BATCH.COM

$!

$! Author:      Charles R. Schmiesing, NOACSC

$! Date:        September, 1999

$!

$! Runs the Patron Update for each district using MultiLIS in NOACSC area.

$!

$  SET VERIFY

$  ON ERROR THEN CONTINUE

$!

$! *** REPLACE DREGS$BATCH WITH A SINGLE STREAM BATCH QUEUE AT YOUR DA SITE ***

$!

$  SET QUEUE DREGS$BATCH/JOB_LIMIT=1

$!

$  FROG/LOGICALS_ONLY ADHS
$  SUBMIT /NOPRINTER /QUEUE=DREGS$BATCH /LOG_FILE=LIS_LOG:AD_PATRON_UPDATE.LOG-

        LIS_LOCAL:PATRON_UPDATE

$  FROG/LOGICALS_ONLY AEHS
$  SUBMIT /NOPRINTER /QUEUE=DREGS$BATCH /LOG_FILE=LIS_LOG:AE_PATRON_UPDATE.LOG-

        LIS_LOCAL:PATRON_UPDATE

$  FROG/LOGICALS_ONLY AGHS
$  SUBMIT /NOPRINTER /QUEUE=DREGS$BATCH /LOG_FILE=LIS_LOG:AG_PATRON_UPDATE.LOG-

        LIS_LOCAL:PATRON_UPDATE

$  FROG/LOGICALS_ONLY APVS
$  SUBMIT /NOPRINTER /QUEUE=DREGS$BATCH /LOG_FILE=LIS_LOG:AP_PATRON_UPDATE.LOG-

        LIS_LOCAL:PATRON_UPDATE

$  FROG/LOGICALS_ONLY AWHS
$  SUBMIT /NOPRINTER /QUEUE=DREGS$BATCH /LOG_FILE=LIS_LOG:AW_PATRON_UPDATE.LOG-

        LIS_LOCAL:PATRON_UPDATE

$  FROG/LOGICALS_ONLY BAHS
$  SUBMIT /NOPRINTER /QUEUE=DREGS$BATCH /LOG_FILE=LIS_LOG:BA_PATRON_UPDATE.LOG-

        LIS_LOCAL:PATRON_UPDATE

$  FROG/LOGICALS_ONLY BFHS
$  SUBMIT /NOPRINTER /QUEUE=DREGS$BATCH /LOG_FILE=LIS_LOG:BF_PATRON_UPDATE.LOG-

        LIS_LOCAL:PATRON_UPDATE

$  FROG/LOGICALS_ONLY CGHS
$  SUBMIT /NOPRINTER /QUEUE=DREGS$BATCH /LOG_FILE=LIS_LOG:CG_PATRON_UPDATE.LOG-

        LIS_LOCAL:PATRON_UPDATE

$  FROG/LOGICALS_ONLY CNHS
$  SUBMIT /NOPRINTER /QUEUE=DREGS$BATCH /LOG_FILE=LIS_LOG:CN_PATRON_UPDATE.LOG-

        LIS_LOCAL:PATRON_UPDATE

$  FROG/LOGICALS_ONLY CRHS
.

.

.

$  FROG/LOGICALS_ONLY WTHS
$  SUBMIT /NOPRINTER /QUEUE=DREGS$BATCH /LOG_FILE=LIS_LOG:WT_PATRON_UPDATE.LOG-

        LIS_LOCAL:PATRON_UPDATE

$  EXIT 

Creation Of Logicals

The following logicals are to be defined in the INFOHIO_LOGICALS.COM procedure found in the   INFOHIO_ROOT:[SITE_SPECIFIC] directory.

· LIS_PATRON logical must be defined at the system level to point to the desired directory in which archived files will be stored. At NOACSC, this logical points to the LIS_INVEN directory.

· INFOHIO$PATRON_MAIL logical must be defined to point to the file containing the e-mail addresses of the librarians that should be notified when updates are made to the patrons. The file associated with this logical must follow the same format ast the UC_OCLC_MAIL.DAT file. It is recommended that you initially use the UC_OCLC_MAIL.DAT in this definition. Later you may find that you need to establish a separate file that excluded some library aids.

· INFOHIO$PATRON_DASMAIL logical should point to a file containing the INFOhio support of the DASite. 

The following logicals are to be defined in LIS_LOCAL:PATRON_UPDATE.COM:

· UPDATE_EXPIRE logical should be defined with a value of either Y or N. This logical is used to identify whether or not the expiration date should be updated for current patrons. Typically, this would be set to “Y” at the beginning of a school year, but changed back to “N” a few weeks later. It can be defined either system-wide or for each branch.

· The optional SIS logical P302_OVERRIDE logical allows a DA-Site to override the values in the P302 table of SIS. This is used to load patron data before the start of school.

      Digits 1-4 represent  the year  (2000 = 2000/2001 school year)

      Digit  5   represents the term  (1=1st Term, 2=2nd Term, …)

      Digit  6-7 represents the reporting period (01, 02, 03,…)

Below is an example of the P302_OVERRIDE logical for the 2000/2001 school year, 1st semester, 3rd reporting period for a single SIS building. This example is extracted from the INFOHIO_ROOT:[EXAMPLES]AE_PATRON_UPDATE.COM file.

$!

$!     Run Extract_Student_Info for each SIS building.

$!

$      @INFOHIO_ROOT:[SYSTEM]EXTRACT_SIS_RECORDS  AEEL

$      @INFOHIO_ROOT:[SYSTEM]EXTRACT_SIS_RECORDS  AEMS

$!

$      DEFINE P302_OVERRIDE "2000103"

$      @INFOHIO_ROOT:[SYSTEM]EXTRACT_SIS_RECORDS  AEHS

$      DEASSIGN P302_OVERRIDE

Optional Next_Dumb_Barcode.Seq File

If a school district would prefer to assign dumb barcodes to new patrons rather than smart barcodes, a file can be created entitled NEXT_DUMB_BARCODE.SEQ. The file should reside in the LIS_LOCAL: directory and should be in the following format:

	Field
	Start

Column
	End

Column
	Length

	General Location Code (or "*" for the default)
	1
	12
	12

	Next Dumb Barcode (without the check digit)
	13
	20
	8

	Check Digit ("X")
	21
	21
	1

	Patron type (* for all, S for Students, E for Employees)
	23
	23
	1


Typically, the General Location Code will be four or five characters long. The dumb barcode is a numeric field and should be padded with leading 0's to fill all eight positions. If the default value (*) is going to be used, it must be the last entry in this file. Any entries after the default entry will be ignored.

In the first example for Lima City Schools, the student's general location code must match one of those below to be assigned a dumb barcode. If a match is not found, the student will be assigned a smart barcode.

LMED        10000000X

LMEM        10100000X

LMFR        10200000X

LMHM        10300000X

LMIV        10400000X

LMLW        10500000X

LMWA        10600000X

LMWH        10700000X

LMWW        10800000X

LMNO        11000000X

LMSO        11100000X

LMWE        11200000X

LMHS        12000000X

In the second example for Lima City Schools, if a match for the student's general location code is not found, the student will be assigned 1000000X.

LMNO        11000000X

LMSO        11100000X

LMWE        11200000X

LMHS        12000000X

*           10000000X

In the next example, the students are assigned barcodes in the 10000x range while employees are assigned barcode in the 14000000x range. This is denoted by the S or T in the far right column.

*           00010000X S

*           14000000X E

In this final example, the students and faculty barcodes are intermingled. The next patron created will be assigned to barcode 1000x, regardless of whether they are a student or an employee. We do NOT recommend using this methodology.

*           00001000X *

Optional Barcodes_To_Exclude.Seq

The BARCODES_TO_EXCLUDE.SEQ file can be used to identify barcode ranges that are reserved for employees, DASite staff, dumb barcodes, etc. If the file is used, it should reside in the LIS_LOCAL: directory of the specified bank and should be in the following format:

	Field
	Start

Column
	End

Column
	Length

	Starting barcode (with check digit)
	1
	9
	9

	Filler (blank space)
	10
	10
	1

	Ending barcode in range (with check digit)
	11
	19
	9


In the example file below, the barcodes 0x through 100x are reserved (for employees) and 1000000x to 1999999x are reserved for dumb patron barcodes.

00000000X-00000100X 

01000000X-01999999X

Clean Up Of Dumb Patron Barcodes

Most school districts have used dumb patron barcodes. These patrons have already been assigned a barcode so we want to avoid loading another patron barcode for the same student. To help identify these students, the lislist command entitled BARCODE_NE_IDNO.CMD will list all patrons in a specified category that have a barcode that is not equal to the value in the Identification Number field. Some DASites have a record of the dumb patron barcodes have been printed for each MultiLIS bank. This record and the DUMB_BARCODES.CMD lislist command can be used to determine which dumb patron barcodes had been issued. 

The results of these two reports should be compared to the student records manually and the student's identification number should be placed in the Identification Number field of MultiLIS. A list of individuals that could not be located should be given to the local librarians to determine their status. This task can be very time-consuming.

Detailed Description Of The Patron Update
Comparing Multlis and Student Records 

In the past the Student ID was used to create the Patron Barcode Number. We will continue to try to do this, however, there have been a number of problems with this concept due to the use of dumb patron barcodes, Student ID’s conflicting the System Administrator ID’s, etc.  In these situations, it was not possible to update the patron records because the Patron Barcode Number did not match the Student ID. By storing the Student ID in a separate field, NOIDPER (Identification Number) and using it for comparisons, it is then possible to update the MultiLIS patron data with student data on a regular basis. 

The Student ID will be compared to NOIDPER in MultiLIS. If NOIDPER is blank, it is compared to the first eight digits of the Patron Barcode Number. This is done because some initial loads through the DTR routine did not include the Student ID in the NOIDPER field. 

Examples:

	Patron ID
	Identification Number
	Value Used

	1000X
	1
	1

	1000X
	1000
	1000 

	1000X
	
	1000

	1000X
	254892354
	254892354

	1000X
	254-89-2354
	254892354

	1000X
	0001S
	0001S


When a Student ID is the same as either the NOIDPER or Patron Barcode Number in MultiLIS, the records are considered to match. The data in the records are compared and any discrepancies will cause the generation of Modification transactions.  If the Student ID can not be matched to any MultiLIS patron records, the appropriate New transactions are created.

Special Notes About Fields That Are Compared/Created 

	$CLE
	The patron ID is typically generated using the Student ID. It does have a limitation in that it must be less than 15,000,000. If the Student ID exceeds 15,000,000, the patron ID will be a 0 followed by the last seven digits of the Student ID. This could lead to the left truncation of up to two digits. Typically, this occurs at sites using the SSN as the Student-ID. The full Student ID will be stored in NOIDPER.

OPTIONAL -  A file named LIS_LOCAL:NEXT_DUMB_BARCODE.SEQ can be used to specify a dumb barcode to be assigned to new students. The format of the file is described later in the documentation.

OPTIONAL - A file named LIS_LOCAL:BARCODES_TO_EXCLUDE.SEQ can be used to reserve barcode ranges (for employee barcodes, dumb barcodes, etc.) The format of the file is described later in the documentation.

	NOM
	The name will be in the format of LastName, GivenName (CalledName). If using SIS, the Called Name will be excluded if it is blank or if it is the same as the student’s given name.

	EXPIRE
	The expiration date of records extracted from SIS can vary. For typical students, the expiration date will be June 30 of the year of graduation. For students that are no longer active, the expiration date is set to today’s date. 

	GRADE
	If using SIS, the GRADE field will reflect the external grade reflected in the P140 table. Librarians and staff more readily understand the external grade.

	ROOM / TEACHER

	For schools using SIS, the room information is based upon the value of Room column in the parameter file. This will affect the value of the Teacher as well. 

Option 1 uses the homeroom. If an H appears in the HR/Per/Dept column, the homeroom is used without conversion. If an R appears in the HR/Per/Dept column, the homeroom value is converted to a room value using the DIVI table.

Option 2 uses a period of the day. The period to be used is specified in the HR/Per/Dept. column of the parameter file. SIS uses an external and internal period. The External period should be specified in the parameter file. This is converted to the internal period using the P108 table. If a current course during the period is not found in the CLIS file, the REQU file is checked.

Option 3 uses the department of a course. The department to be used is specified in the HR/Per/Dept. column of the parameter file. If a current course in the department is not found in the CLIS file, the REQU file is checked. 

	PROGPRO
	The Program Code is typically used by vocational schools. Please note that many schools use the SIS Program code field to hold Handicap Codes used in EMIS

	HOMESCH
	The Previous School (Homeschool) field is typically utilized by vocational schools


After Running The Update Procedure
Notifying User Of Results The First Time Procedure Is Run

The first time the patron update is run, it will generate a large number of update transactions. The quantity can be very intimidating to a librarian. To help the librarian through this transition, it is recommended that you send the librarian three items with an appropriate explanation.

1. List of the new patrons that were added to the bank:

a) FROG /LOGICALS_ONLY branch

b) SEARCH INFOHIO_RPT:NEW_PATRONS.* “NEW:”

2. List of the patrons that were expired:

a) FROG /LOGICALS_ONLY branch

b) SEARCH INFOHIO_RPT:MODIFIED_PATRONS.* “Expiration Date:yyyy-mm-dd”

(replace yyyy-mm-dd with the particular date)

3. List of the errors generated by the LISDOCLD. It is suggested that you review the errors yourself before sending them to the librarian:

a) FROG /LOGICALS_ONLY branch

b) TYPE LIS_PATRON:LISDOCLD.ERR_LOADED

Remove Data From Other Address Fields

Before version MultiLIS version 11.2, information like the parent’s name, teacher, and room were stored in the other address fields. Now that there are fields specifically for this information, it can be quite confusing to the librarians to have similar information stored in two areas. To further the confusion, both the new and old fields appear on the batch overdue notices (AVISBIL). Two LISLIST command procedures have been written to aid in removing the data stored in the fields. 

	CLEAR_OTHER_ADDRESS_RP.CMD
	Report of data stored in the Other Address fields

	CLEAR_OTHER_ADDRESS_IN.CMD
	Creates LISDOCLD.IN file to clear data present in the Other Address fields


It is recommended that you allow a period of time lapse between the time you run the first patron update and the time you actually clear the data in the Other Address fields. This is to allow some time to identify problems before removing the old data.

Programs, Procedures, and Files
	INFOHIO_ROOT:[EXAMPLES]

	PATRON_UPDATE.COM
	Generic command file that can be modified for a district  It launches the following .COM files: CREATE_PATRON_LIST, EXTRACT_SIS_RECORDS, LOAD_PATRONS, PATRON_UPDATE_CLEANUP

	PATRON_UPDATE_BATCH.COM
	Command file to launch all of the patron update procedures. This file should be copied to the INFOHIO_ROOT:[SITE_SPECIFIC] directory and customized for the DA-Site.

	PATRON_PATRON.PARM
	Example of patron parameter file.


	INFOHIO_ROOT:[SYSTEM]

	CRT_LSDCLD.EXE
	Program to compare MultiLIS and student records and create the LISDOCLD.IN file

	CREATE_PATRON_LIST.COM
	Procedure to create PATRON_LIST.SEQ

	EXTRACT_SIS_RECORDS.COM
	Procedure that runs extracts Student records from a single SIS building

	LOAD_PATRONS.COM
	Procedure that creates the LISDOCLD and 

	PATRON_RPT.EXE
	Program to generate summary report of LISDOCLD

	PATRON_REPORT_MAIL.COM
	Procedure to send e-mail notification to appropriate personnel

	PATRON_UPDATE_CLEANUP.COM
	Procedure to archive some files


	INFOHIO_ROOT:[UTILITIES]
	

	PATRON_MAIL_MESSAGE.SEQ
	Generic text attached to e-mail message


	INFOHIO_RPT:

	MODIFIED_PATRONS.## and MODIFIED_EMP_PATRONS.##
	Summary report of LISDOCLD.IN and LISDOCLD.ERR for the Modify transactions. (## will be replaced with the day of the month)

	NEW_PATRONS.## and NEW_EMP_PATRONS.##
	Summary report of LISDOCLD.IN and LISDOCLD.ERR for the New transactions. (## will be replaced with the day of the month)


	LIS_LIS:

	BARCODE_NE_IDNO.CMD
	Reports of patrons with an identification number not equal to the barcode

	CLEAR_OTHER_ADDRESS_IN.CMD
	Creates LISDOCLD.IN file to clear data present in the Other Address fields

	CLEAR_OTHER_ADDRESS_RP.CMD
	Report of data stored in the Other Address fields

	DUMB_BARCODES.CMD
	Command to list patron barcodes within a specified range

	PATRON_LIST.CMD
	Command to retrieve ALL patrons from a bank


	LIS_LOCAL: 

	PATRON_UPDATE.COM
	Command procedure that will need to be created for each district. Please see INFOHIO_ROOT:[EXAMPLE]PATRON_UPDATE.COM for a template.

	NEXT_DUMB_BARCODE.SEQ
	Optional file that contains the next dumb patron barcode for a district or specific general locations.

	BARCODES_TO_EXCLUDE.SEQ
	Optional file that contains barcodes that are reserved


	LIS_PATRON: (Logical that needs to be defined)

	M_LISDOCLD.IN_LOADED and M_EMP_LISDOCLD.IN_LOADED
	Archived update file of Modify transactions

	M_LISDOCLD.ERR_LOADED and M_EMP_LISDOCLD.ERR_LOADED
	Errors from LISDOCLD program when loading the Modify transactions.

	N_LISDOCLD.IN_LOADED and N_EMP_LISDOCLD.IN_LOADED
	Archived update file of New transactions

	N_LISDOCLD.ERR_LOADED and N_EMP_LISDOCLD.ERR_LOADED
	Errors from LISDOCLD program when loading the New transactions.

	PATRON_LIST.SEQ
	Text created by PATRON_LIST.CMD to be used for input in other programs

	STUDENT_INFO.SEQ and EMPLOYEE_INFO.SEQ
	Contains the pertinent information about the students and employees, respectively.


	MULTILIS:[LOCAL]
	

	PATRON.PARM 
	Parameters used by INFOHIO_EX.EXE and CRT_LSDCLD.EXE. 


	REMIS_ROOT:[SYSTEM]
	

	INFOHIO_EX.EXE
	SIS DASites only.Program to extract SIS records


Notes For Dasite Not Using Sis Or Supporting B-Sites
These procedures can be modified to use data from information systems other than SIS, or when the SIS data resides on a separate machine than MultiLIS. If you refer to INFOHIO_ROOT:[EXAMPLES]PATRON_UPDATE.COM, you will notice section that is dedicated to extracting the appropriate data from SIS.  This section can be replaced by the code necessary to extract data from other information systems. This section of the .COM procedure generates the file STUDENT_INFO.SEQ. It will be necessary to create this file in some other fashion The description and format of the file follows:
Student_Info.Seq & Employee_Info.Seq

A sequential file named STUDENT_INFO.SEQ should be generated from the appropriate student information system. It should contain all of the students that should be patrons of a library branch utilizing MultiLIS. The sort order of the file is not significant. A similar file can be generated for employees. Of course, the content of the fields may vary, but the data must appear in the specified columns. The filename for employees should be EMPLOYEE_INFO.SEQ.

	Field
	Start Column
	End Column
	Length

	Student's identification number
	1
	9
	9

	Building Code               
	10
	15
	6

	Name (Format: LastName, FirstName) 
	16
	51
	36

	Expected Graduation Date or Withdrawal Date (Format: YYYY-MM-DD)
	52
	61
	10

	Gender              
	62
	62
	1

	Street Address
	63
	113
	51

	City
	114
	131
	18

	State
	132
	135
	4

	Zip Code
	136
	144
	9

	Telephone
	145
	158
	14

	Social Security Number
	159
	169
	11

	Date of Birth (Format: YYYY-MM-DD)
	170
	179
	10

	Grade
	180
	185
	6

	Parent/Guardian's Name
	186
	210
	25

	Room
	211
	215
	5

	Teacher
	216
	241
	26

	Program Code
	242
	246
	5

	Previous School Code
	247
	252
	6 


Converting Delimited Patron Files To Fixed-Width Format 

A program has been developed that will convert a delimited file into the appropriate format for utilization by the patron update procedures. For the procedure to function properly, the following files are necessary:

1. A delimited file. Any delimiter will work including the tab and comma (we don't recommend the comma, but it should work if the data is formatted properly). The file must contain some type of Student ID.  Frequently schools will submit Microsoft Excel files that contain patron data. Excel has an option available in which you can save a file as either a Text (tab delimited) file or a CSV (comma delimited) file.

2. A parameter file is used to define which field is first, second, etc. in the delimited file.. It is recommended that the parameter is placed in the LIS_LOCAL: directory for easy reference. Please see the file INFOHIO_ROOT:[EXAMPLES]KENTON.PARM for an example of the file. Some things to note about the file: 

· The first line indicates what delimiter is used for the file. In the example provided, there is a <Tab> character following the DELIMITER:

· The second line is used to indicate whether or not the first line in the file is a heading line. The options are HEADING LINE or NOHEADING LINE.

· The remaining lines indicate what is in the first field, second field, etc. of the file. The options are:

	ID
BUILDING-CODE
NAME
FIRST-NAME
MIDDLE-NAME
LAST-NAME
GRAD-DATE
GENDER
	ADDRESS
CITY
STATE
ZIP
PHONE
SSN
BIRTHDATE
	GRADE
PARENT
ROOM
TEACHER
PROGRAM-CODE
PREV-SCHOOL
SKIP


Most of the fields are self-explanatory, but a few notes: 

· The ID is the student ID and must be included 

· The SKIP means that the field should be skipped (ignored) 

· The GRAD-DATE and BIRTHDATE can be followed by an indication of the order of the month, day, and year. The example in the KENTON.PARM file is:
09:BIRTHDATE:M/D/Y
The M/D/Y could have just as easily been M-D-Y, D/M/Y, Y-M-D, etc. The Month, Day, and Year must be numeric. 

· If the GRAD-DATE (expiration date) is not provided, the patron update procedure will assign a date in the year 2040. 

Below is a parameter file that was used when converting data from Kenton:

DELIMITER:
<< There's a tab character there

NOHEADING LINE

01:ID

02:NAME

03:BUILDING

04:GENDER

05:ADDRESS

06:CITY

07:ZIP

08:PHONE

09:BIRTHDATE:M/D/Y

10:GRADE

11:PARENT 

3. To run the actual conversion, three logicals need to be defined: 
	DELIMITED_PATRON_INFO
	Delimited file to be converted to proper format (described in 1).

	DELIMITER_PARM
	Parameter file described in 2.

	PATRON_INFO
	File in which the results should be stored for later processing by the patron update procedure. For student patrons, this would typically be defined as STUDENT_INFO.SEQ. For employees: EMPLOYEE_INFO.SEQ.


If the file is provided routinely, it is suggested that a command procedure be created to process the file. To run the procedure for the KENTON files provided in the INFOHIO_ROOT:[EXAMPLES} directory, issue the following commands:

$ SET DEFAULT INFOHIO_ROOT:[EXAMPLES]

$ DEFINE DELIMITED_PATRON_INFO KENTON.TXT

$ DEFINE DELIMITER_PARM KENTON.PARM 

$ DEFINE PATRON_INFO STUDENT_INFO.SEQ

$ RUN INFOHIO_ROOT:[SYSTEM]PATRON_DEL

$ TYPE/PAGE STUDENT_INFO.SEQ
UDMS View and Export
The remainder of the patron update documentation includes the VIEW that was created with UDMS and also the EXPORT routine that was created for this VIEW.  The financial support group at your DA-Site should be able to create the same view and export routine in the UDMS Dictionary.  

------------------------------------------------------------------------------------------------------------------------------------

25-JAN-2002                               V i e w   D e f i n i t i o n   D O C U M E N T                                     Page 1

------------------------------------------------------------------------------------------------------------------------------------

Name             Description                                  Fields  Appl Grp   Acs Lvl  Acs Typ  Mod Lvl

INFOHIO_JOBS     Job/Position  Infohio Export                   12    USPS          3      RO         7

------------------------------------------------------------------------------------------------------------------------------------

                  Created                          Last Modified                       Last Activity

           Date      Time   User               Date      Time   User               Date      Time   User

        01/11/2002  09:51   UDMSMGR         01/11/2002  10:53   UDMSMGR         01/25/2002  06:59   CHARLES

------------------------------------------------------------------------------------------------------------------------------------

Link Source Record  Source Field/Expression                     Lnk Trg Target Record  Target Field                     Mem Idx Acs

                                                                Typ Req                                                 Res Buf

  1  JOB_POS_REC    SSN                                         EQ   N  EMPLOYEES_REC  SSN                               N    0 RO

------------------------------------------------------------------------------------------------------------------------------------

Fld Field Name                       Record           Start    Length    Type  Index Rq Lk Acs  Acs

                                                       Pos    Stg  Dsp  Stg Dsp Key        Typ  Lvl

  1 SSN                              JOB_POS_REC        1      9    9   AN  AN  P.1     Y  RO   3

                                                                           AltNam> SSN

                                                                           Edit  > NE '111111111','111111112'

                                                                           ColHdr> /SSN

                                                                           DflMsk> XXX XX XXXX

  2 FULL_NAME                        EMPLOYEES_REC     10     30   30   CX  AN             RO   3

                                                                           AltNam> FULL_NAME

                                                                           Edit  > $TRM(LAST_NAME)|" "|$TRM(SUFFIX_NAME)|", "|$TRM(F

                                                                                 > IRST_NAME)|" "|MID_INITIAL

                                                                           ColHdr> /Full Name

  3 STREET                           EMPLOYEES_REC     40     35   35   AN  AN             RO   3

                                                                           AltNam> STREET

                                                                           ColHdr> /Street

  4 CITY                             EMPLOYEES_REC     75     20   20   AN  AN             RO   3

                                                                           AltNam> CITY

                                                                           ColHdr> /City

  5 STATE                            EMPLOYEES_REC     95      2    2   AN  AN             RO   3

                                                                           AltNam> STATE

                                                                           ColHdr> /State

  6 ZIP_CODE                         EMPLOYEES_REC     97      9    9   AN  AN             RO   3

                                                                           AltNam> ZIP_CODE

                                                                           ColHdr> /Zip Code

                                                                           DflMsk> XXXXX XXXX

  7 PHONE                            EMPLOYEES_REC    106     10   10   AN  AN             RO   3

                                                                           AltNam> PHONE

                                                                           ColHdr> /Phone

                                                                           DflMsk> \(XXX\) XXX XXXX

Fld Field Name                       Record           Start    Length    Type  Index Rq Lk Acs  Acs

                                                       Pos    Stg  Dsp  Stg Dsp Key        Typ  Lvl

  8 JOB_NO                           JOB_POS_REC      116      2    2   NU  NU  P.2        RO   3

                                                                           Format> 99

                                                                           AltNam> JOB_NO

                                                                           ColHdr> Job/Num

                                                                           DflMsk> 00

  9 JOB_STATUS                       JOB_POS_REC      118      1    1   AN  AN             RWC  3

                                                                           AltNam> JOB_STATUS

                                                                           ColHdr> Job/Stat

                                                                           DflMsk> X

 10 BUILDING_IRN                     JOB_POS_REC      119      6    6   AN  AN             RO   3

                                                                           AltNam> BUILDING_IRN

                                                                           ColHdr> Building/IRN

                                                                           DflMsk> XXXXXX

 11 DATE_OF_BIRTH                    EMPLOYEES_REC    125      8    8   TS  DT             RO   3

                                                                           Format> YYYYMMDD/MMDDYYYY

                                                                           AltNam> DATE_OF_BIRTH

                                                                           ColHdr> Date of/Birth

                                                                           DflMsk> MM/DD/YYYY

 12 SEX                              EMPLOYEES_REC    133      1    1   AN  AN             RO   3

                                                                           AltNam> SEX

                                                                           ColHdr> /Sex

                                                                           DflMsk> X

------------------------------------------------------------------------------------------------------------------------------------

25-JAN-2002                             E x p o r t   D e f i n i t i o n   D O C U M E N T                                   Page 1

------------------------------------------------------------------------------------------------------------------------------------

Name             Description                                  Data Definition  Appl Grp  Acs Lvl  Mod Lvl  Pg Width   Fields

INFOHIO_JOB      All Jobs Export for Infohio                  INFOHIO_JOBS     USPS              3        9       0          12

------------------------------------------------------------------------------------------------------------------------------------

                  Created                          Last Modified                       Last Activity

           Date      Time   User               Date      Time   User               Date      Time   User

        01/11/2002  10:57   SHARON          01/25/2002  10:39   SHARON          01/25/2002  10:39   SHARON

------------------------------------------------------------------------------------------------------------------------------------

                                                   Output   Parameters

------------------------------------------------------------------------------------------------------------------------------------

Output Spec > EMPLOYEE_INFO.SEQ                   Output Format > FIXED

Include Column Headers > N                        Summmarize Records > N

Extract Limit >  500

------------------------------------------------------------------------------------------------------------------------------------

====================================================================================================================================

                                                         Export Field List

====================================================================================================================================

    Export Fields                      Record           DspLen Typ     Key   Field Help

  1 SSN                              : JOB_POS_REC         9    AN     P.1

  2 BUILDING_IRN                     : JOB_POS_REC         6    AN

  3 FULL_NAME                        : EMPLOYEES_REC      30    AN

  4 SEX                              : EMPLOYEES_REC       1    AN

  5 STREET                           : EMPLOYEES_REC      35    AN

  6 CITY                             : EMPLOYEES_REC      20    AN

  7 STATE                            : EMPLOYEES_REC       2    AN

  8 ZIP_CODE                         : EMPLOYEES_REC       9    AN

  9 PHONE                            : EMPLOYEES_REC      10    AN

 10 DATE_OF_BIRTH                    : EMPLOYEES_REC       8    DT

 11 JOB_STATUS                       : JOB_POS_REC         1    AN

 12 JOB_NO                           : JOB_POS_REC         2    NU     P.2

====================================================================================================================================

                                                       Input Field Definition

====================================================================================================================================

No Selections.

====================================================================================================================================

                                                    Calculated Field Definition

====================================================================================================================================

No Selections.

====================================================================================================================================

                                                     Data Record Qualification

====================================================================================================================================

    Comparison                       Comparison ---------------------- Compare to ----------------------- And/Or

    Field                             Operator  Constant                 Field

  1 JOB_STATUS                           EQ     1

====================================================================================================================================

                                                        Export Data Sorting

====================================================================================================================================

    Sort Field                       Sort Type

  1 SSN                                 ASC

  2 JOB_NO                              ASC

====================================================================================================================================

                                                      Export Format Definition

====================================================================================================================================

    Field                           Type   Column Header                  Mask

  1 SSN                              VAL   /SSN                           XXXXXXXXX

  2 BUILDING_IRN                     VAL   Building/IRN                   XXXXXX

  3 FULL_NAME                        VAL   /Full Name                     [1:46]

  4 SEX                              VAL   /Gender                        X

  5 STREET                           VAL   /Street                        [1:51]

  6 CITY                             VAL   /City                          [1:18]

  7 STATE                            VAL   /State                         [1:4]

  8 ZIP_CODE                         VAL   /Zip Code                      XXXXXXXXX

  9 PHONE                            VAL   /Phone                         XXX XXX-XXXXXX

 10 SSN                              VAL   /SSN                           XXX-XX-XXXX

 11 DATE_OF_BIRTH                    VAL   Date of/Birth                  YYYY-MM-DD
User-Generated Barcodes / Spine Label Procedures
The user-generated barcode / spine labels procedures allow the users to print their own patron barcodes, item barcodes, and spine labels. These can be printed for patrons or items for specified criteria (such as date range) or for specific patrons or items that have been "marked" for printing. They can also print dumb barcodes by specifying the starting barcode number (without the check digit) and the number of barcodes to generate. A final option is to print patron barcodes with page breaks. 

Most of the procedures are self-explanatory. Two of them, however, need some additional explanation:

1. The procedure to print patron barcodes for specific patrons that have been "marked" searches for patrons that have anything in the Reference 2 field. When "marking" patrons in the Reference 2 field, it is recommended that the librarian type in something similar to "Print Barcode" for self-documenting purposes. Similarly, the item barcodes for specific items will search for items marked with an X in the item status note field.

2. The procedure to print patron barcodes with page breaks will force a page break whenever the patron names start over alphabetically. This procedure is most commonly used when barcodes are printed by teacher or by grade. The appropriate sort order must be chosen when using the IFD to get the desired results.

To generate the barcodes or spine labels, the various procedures each go through very similar processes:

1. A lislist command procedure (using an IFD) prompts the user for the appropriate information. The lislist/IFD's used by the various barcode procedures are as follows:

	Procedure 

(INFOhio_Root:[SYSTEM])
	Lislist procedure 

(Lis_Lis:)
	IFD 

(INFOhio_Root:[IFD])

	Patron_barcodes.com
	Patron_barcodes.cmd
	Patron_barcodes.ifd

	Mark_patron_barcodes.com
	Mark_patron_barcodes.cmd
	Mark_patron_barcodes.ifd

	Item_barcodes.com
	Item_Barcodes.cmd
	Item_barcodes.ifd

	Mark_item_barcodes.com
	Mark_item_barcodes.cmd
	Mark_item_barcodes.ifd

	Dumb_item_barcodes.com 
	Create_dumb_barcodes.cmd
	Create_dumb_item_bar.ifd

	Dumb_patron_barcodes.com
	Create_dumb_barcodes.cmd
	Create_dumb_patron_bar.ifd

	Page_break_barcodes.com
	Patron_barcodes.cmd
	Patron_barcodes.ifd

	Spinelabel.com
	Spinelabel.cmd
	Spinelabel.ifd

	Mark_spinelabel.com
	Mark_spinelabel.cmd
	Mark_spinelabel.ifd


The final screen of the various barcode IFD's is reserved for barcode specifications. The user can indicate if they have the appropriate Code 39 font installed on their machine. If the font is not installed, they can indicate the column widths and row heights as well as the barcode width and barcode height. These can be adjusted to account for the variety of printers and web browsers found throughout the state.  The output from these various procedures will be named BARCODES.SEQ or SPINELABEL.SEQ.

2. The program entitled BARCDEHTML.EXE (or SPINELABEL.EXE) reads BARCODES.SEQ (or SPINELABEL.SEQ) and generates an HTML or RTF file. The format of the HTML filename is username-yyyy-mm-dd-n.HTM where username is the user's login, yyyy-mm-dd is the current date, and n is sequentially incremented, starting at 1. The format of the RTF filename is username-yyyy-mm-dd-n.RTF.

3. The files username-yyyy-mm-dd-n.HTM  and username-yyyy-mm-dd-n.RTF are then transferred to a web server using the FTP utility.

4. Email notification is then sent to the user that created the barcodes and to the users referred to by the logical INFOhio$Patron_DASMail informing them where the web pages can be found.

5. If using the MARK_PATRON_BARCODES.COM routine (Patron Barcodes by Reference 2), the MARK_ITEM_BARCODES.COM routine (Item Barcodes by Item Status Note), or MARK_SPINELABEL.COM (Spine Labels by Items Status Note), the program entitled RST-MARKS uses the BARCODES.SEQ file (or SPINELABEL.SEQ)  to create a file entitled LISDOCLD.IN file that is then used with LISDOCLD to clear the Refer2 field for the selected patrons.

6. At the conclusion, the files created during the process are either renamed or deleted. Any archived files are purged from the DEC system after 1 day.

Preparing To Use The Barcode Procedure
On The Alpha

1. Make certain you have the latest full INFOhio release installed on your system.

2. The file LIS_TAB:LISNETNM.TBL may need to be edited to contain the full district name. The district name is retrieved from this file and placed on the labels. At NOACSC,  a typical modification to the file changed:

LM   : \1: \1:      Lima

to

LM   : \1: \1:      Lima City Schools

3. Edit the file INFOhio_Root:[Site_Specific]FTP_BARCODES.COM and replace the following FTP command with the appropriate command at your location:

$  FTP webserver /USERNAME=username /PASSWORD=password

4. Edit the file Infohio_Root:[Site_Specific]BARCODE_MAIL_MESSAGE.TXT to reflect the local web site address and policies.

5. The default values for the Column Width, Gutter Widths, and Row Heights in the IFD files have been tested with Avery 5160 labels and a modified page setup values in the web browsers. Your DA-Site may choose to alter these values to reflect the labels and printers used by the majority of the librarians. If an individual librarian needs to adjust these values to their unique needs, the values will be saved in their local .PARMS file. The files can be found in the INFOhio_Root:[IFD] directory and are named PATRON_BARCODES.IFD, MARK_PATRON_BARCODES.IFD, CREATE_DUMB_PATRON_BAR.IFD, CREATE_DUMB_ITEM_BARC.IFD, ITEM_BARCODES.IFD, and MARK_ITEM_BARCODES.IFD. If you make customization, place the resulting files in your INFOhio_Root:[Site_Specific] directory and check the file protections.

6. If a record of dumb barcodes created in the past has been kept, a file should be created that will help prevent the creation of duplicate dumb barcodes. The file must be named DUMB_BARCODES.SEQ and must reside in the LIS_LOCAL: directory of the bank. Please see the example at the conclusion of this document.

7. Create LISTLOC Cut files by executing the following command (you will need to refresh these files after making changes in LISTLOC): $@INFOHIO_ROOT:[UTILITIES]CREATE_CUT_FILES.COM 

8. OPTIONAL: Edit the file Infohio_Root:[Site_Specific]INFOHIO_LOGICALS.COM and add a number of logicals. Most of the logicals indicate how the barcodes are to be printed. The logicals are as follows:

	Logical
	Description
	Assumption if logical is undefined

	INFOHIO$PATRON_PRINT_DISTRICT 
	Will the district name be printed on patron barcodes?
	The district will print on ALL patron barcodes.

	INFOHIO$PATRON_PRINT_BRANCH
	Will the branch name be printed on the patron barcodes?
	The branch will not print on any patron barcodes.

	INFOHIO$ITEM_PRINT_DISTRICT 


	Will the branch name be printed on the item barcodes?
	The district will print on ALL item barcodes.

	INFOHIO$ITEM_PRINT_BRANCH


	Will the branch name be printed on the item barcodes?
	The branch will print on ALL item barcodes.


The logicals can have the values of "ALL", "NONE", or specific bank numbers separated by commas. See the examples below:

$!The following indicates that the branch is NOT to be printed on any

$!patron barcodes

$ DEFINE/SYSTEM INFOHIO$PATRON_PRINT_BRANCH   "NONE"

$!The following indicates that the branch is to be printed on ALL patron 

$!barcodes

$ DEFINE/SYSTEM INFOHIO$PATRON_PRINT_BRANCH   "ALL"

$!The following indicates that the branch is to be printed on patron 

$!barcodes for banks 3, 5, 12, and 20 ONLY!

$ DEFINE/SYSTEM INFOHIO$PATRON_PRINT_BRANCH   "3,5,12,20"

	Logical
	Description
	Assumption if logical is undefined

	INFOHIO$BARCODE_IMAGE_DIR


	Directory on the web server in which the barcode images reside. 

Example: $DEFINE/SYSTEM INFOHIO$BARCODE_IMAGE_DIR     "../../images" 
	Web server's root directory


The logical INFOHIO$BARCODE_IMAGE_DIR indicates the directory on the web server that contains the barcode images. 

On The Web Server

1. Copy the .JPG files from http://www.infohio.org/TRAINING/DASite/BarcodeImages.html to the desired directory of your web server.

2. Create a directory to hold the web pages. Establish a username and password that will be used in the FTP command (#2 above). It is suggested that the username only have access to the directory where the HTML files will reside. Secure the directory (created in #2) so individuals outside of the DA-Site will not be able to view the files.

3. Enable directory browsing for the directory (created in  #2). When the user accesses the web site, they should be presented with a list of the all of the available HTM pages that contain barcodes. 

4. Create procedures that will clean up the .HTM files on a regular basis. At NOACSC, a policy has been established that the .HTM pages will be retained for 14 days.

On The Workstations

1. Install the appropriate Code 39 font on your computer. The true type font can be found at http://www.infohio.org/downloads/fonts/ 

Programs, Procedures, and Files
	INFOHIO_ROOT:[DOC]
	

	BARCODES.DOC
	This document in Microsoft Word format

	BARCODESUSERMANUAL.DOC
	User's manual for User Generated Barcodes in Microsoft Word format

	SPINELABELUSERMANUAL.DOC
	User's manual for generating Spine Labels in Microsoft Word format

	INFOHIO_ROOT:[EXAMPLES]
	

	DUMB_BARCODES.SEQ
	Example of a file holding the dumb barcodes created for a district

	INFOHIO_ROOT:[IFD]
	

	CREATE_DUMB_ITEM_BAR.IFD
	IFD for CREATE_DUMB_BARCODES.CMD

	CREATE_DUMB_PATRON_BAR.IFD
	IFD for CREATE_DUMB_BARCODES.CMD 

	ITEM_BARCODES.IFD
	IFD for ITEM_BARCODES.CMD

	MARK_ITEM_BARCODES.IFD
	IFD for MARK_ITEM_BARCODES.CMD

	MARK_PATRON_BARCODES.IFD
	IFD for MARK_PATRON_BARCODES.CMD

	MARK_SPINELABEL.IFD
	IFD for MARK_SPINELABEL.CMD

	PATRON_BARCODES.IFD
	IFD for PATRON_BARCODES.CMD

	SPINELABEL.IFD
	IFD for SPINELABEL.CMD

	INFOHIO_ROOT:[SITE_SPECIFIC]
	

	BARCODE_MAIL_MESSAGE.TXT
	Body of the mail message notifying user of the location of the barcodes

	FTP_BARCODES.COM
	Procedure to FTP the files from the DEC system to the Web Server

	INFOHIO_ROOT:[SYSTEM]
	

	BARCDEHTM.EXE
	Program that uses the BARCODES.SEQ to generate the .HTM or .RTF files

	BARCODE_ERROR.COM
	Sends email message to In

	BARCODE_TERMINATION.COM
	Removes work files and old copies of files

	CALC_CHECK_DIGIT.COM
	Procedure to allow DA-Site staff or users verify that the check digits are being calculated correctly.

	CREATE_BARCODE_HTM.COM
	Procedure that generates the .HTM files, calls the FTP procedure, and sends e-mail to the user and INFOhio DAS personnel

	DUMB_ITEM_BARCODES.COM
	Command procedure to generate dumb item barcodes.

	DUMB_PATRON_BARCODES.COM
	Command procedure to generate dumb patron barcodes.

	INITIALIZE_BARCODES.COM
	Defines several logicals and performs preventative maintenance in the form of clean up.

	ITEM_BARCODES.COM
	Command procedure to generate barcodes for items selected by creation date

	MARK_ITEM_BARCODES.COM
	Command procedure to generate barcodes for items "marked" in the NoteInv field with an X.

	MARK_PATRON_BARCODES.COM
	Command procedure to generate barcodes for patrons that are "marked" in Refer2

	MARK_SPINELABEL.COM
	Command procedure to generate spine labels for items "marked" in the NoteInv field with an X.

	PAGE_BREAK_BARCODES.COM
	Command procedure to generate patron barcodes with page breaks when the names start over alphabetically

	PATRON_BARCODES.COM
	Command procedure to generate barcodes for patrons selected by creation date

	RST-MARKS.EXE
	Program to create the LISDOCLD.IN file to reset the Refer2 field (patrons) or NoteInv field (items).

	SPINELABEL.COM
	Procedure to generate spine labels (mass production)

	SPINELABEL.EXE
	Program that uses the SPINELABEL.SEQ to generate the .RTF files

	TYPE_DUMB_BARCODES_SEQ.COM
	Procedure to display the contents of the LIS_LOCAL:DUMB_BARCODES.SEQ file.

	LIS_LIS:
	

	CREATE_DUMB_BARCODES.CMD
	Creates a file for either dumb item or dumb patron barcodes. The file created is entitled BARCODES.SEQ

	ITEM_BARCODES.CMD
	Creates a file of items created during a specified date range. The file created is entitled BARCODES.SEQ

	MARK_ITEM_BARCODES.CMD
	Creates a file of items with an "X" in the Status Note field. File created is entitled BARCODES.SEQ.

	MARK_PATRON_BARCODES.CMD
	Creates a file of patrons with a value in Refer2. File created is entitled BARCODES.SEQ

	MARK_SPINELABEL.CMD
	Creates a file of items with an "X" in the Status Note field. File created is entitled SPINELABEL.SEQ.

	PATRON_BARCODES.CMD
	Creates a file of patrons created during a specified date range. The file created is entitled BARCODES.SEQ

	SPINELABEL.CMD
	Creates a file of items selected by criteria (such as date range). The file created is entitled SPINELABEL.SEQ

	LIS_LOCAL:
	

	DUMB_BARCODES.SEQ
	Record of dumb barcodes created for a bank.

	LIS_MENUS:
	

	BARCODES_NEW.M
	Menu for barcodes

	LABELS_NEW.M
	Menu for barcodes and spine labels

	PATRON_BAR_NEW.M
	Menu for patron barcodes

	SPINELABEL_NEW.M
	Menu for spine labels (web page)

	USER'S WORKING DIRECTORY
	

	BARCODES.SEQ_PROCESSED
	Archived copy of BARCODES.SEQ. Retained for at least 1 day

	LISDOCLD.ERR_PROCESSED
	Errors created by LISDOCLD

	LISDOCLD.IN_PROCESSED
	Input file processed by LISDOCLD

	SPINELABEL.SEQ_PROCESSED
	Archived copy of SPINELABEL.SEQ. Retained for at least 1 day

	userame-yyyy-mm-dd-n.htm
	Resulting HTML file that is copied to the web server

	userame-yyyy-mm-dd-n.rtf
	Resulting rich text format file that is copied to the web server


Files That Should Be Modified
INFOHIO_ROOT:[EXAMPLES]DUMB_BARCODES.SEQ (Should be created in LIS_LOCAL: directory for each bank)

Columns:
0        1         2         3         4         5         6         7         8

12345678901234567890123456789012345678901234567890123456789012345678901234567890

2264001000000x-2264001000029x Wayne Trace                               19971205

3264000100001x-3264000102100x Wayne Trace High School                   19971205

3264000102101x-3264000103600x Wayne Trace High School                   19980220

3264000103601x-3264000103900x Wayne Trace High School                   20000112

3264001000001x-3264001001200x Wayne Trace Grover Hill                   19971205

3264001001201x-3264001004200x Wayne Trace Grover Hill                   19990322

3264001004201x-3264001005700x Wayne Trace Grover Hill                   19991202

3264002000001x-3264002009000x Wayne Trace Payne Elementary              19981104

INFOHIO_ROOT:[SITE_SPECIFIC]BARCODE_MAIL_MESSAGE.TXT

At your request, barcodes or spine labels have been generated. You can print these at your location by using a web browser. To access the barcodes or spine labels, please visit:

        http://www.noacsc.org/infohio/barcode/

To print, you may need to alter the Page Setup for your browser. You can modify the page setup by selecting Page Setup from the File menu in your browser. Please follow the directions below for your specific browser. (These setting may need to be altered to meet your specific needs.)

For Internet Explorer:

        Size:           

Letter (8 1/2 in x 11 in) 
(Normal default)

        Orientation:    

*Portrait 


(Normal default)

        Top Margin: 

0.370"

        Other Margins: 
0.170"

For Netscape Communicator/Navigator:

        All Margins: 

0.17"

After you have printed all of the barcodes, you may want to reset your browser to the default settings listed below:

For Internet Explorer:

        Size:           

Letter (8 1/2 in x 11 in)

        Orientation:    

*Portrait

        All Margins: 

0.75"

For Netscape Communicator/Navigator:

        All Margins: 

0.50"

INFOHIO_ROOT:[SITE_SPECIFIC]FTP_BARCODES.COM

$! FTP_BARCODES.COM

$!

$! Author:      Charles R. Schmiesing, NOACSC

$! Date:        February, 2000 
Version: 1.0

$!

$! This procedure will transfer the files entitled *.HTM from the DEC

$! system to the web server

$!

$  ON ERROR THEN EXIT

$!

$!

$! The web server, username and password on the following line must be

$! modified to an appropriate username and password for the local DAS

$!

$  FTP lima3.noacsc.org /USERNAME=username /PASSWORD=password
mput *.HTM

mput *.RTF

bye

exit

$  EXIT!

Inventory

Inventory Setup Issues 

Inventory Logical

The logical LIS_INVEN is assigned for each library location by the FROG program.  It should point to the buildings inventory directory as defined above.  Example:

$ SHO LOG LIS_INVEN 

   "LIS_INVEN" = "MULTILIS:[LOCAL.BANK_1.LMHS]" (LNM$PROCESS_TABLE) 

The users' LOGIN procedure should already contain a line that reads:

$ FROG/PRIMARY_RUN

This should be getting set for both batch and interactive user logins.

Batch Queue for Inventory Processing

A batch queue will need to be identified for processing inventory reports. An existing batch queue can used or anew batch queue can be created.  It may be a single stream queue as shown, or a multi-job stream since multiple INVRPT’s can be running at the same time.  Example:

Batch queue DREGS$BATCH, idle, on LIMA2:: 

/BASE_PRIORITY=0 /JOB_LIMT=1/OWNER=[SYSTEM]/PROTECTION=(S:M,O:D,G:R,W:S)

/WSDEFAULT=3072 /WSEXTENT=65536 /WSQUOTA=3072

It may also be a different queue assignment than the usual batch queue used for multiLIS.  INVRPT will submit batch jobs to the INFOHIO$INVRPT_QUEUE defined in the INFOHIO_LOGICALS.COM procedure located in the INFOHIO_ROOT:[SITE_SPECIFIC] directory. Example:

$ DEFINE/SYSTEM INFOHIO$INVRPT_QUEUE LIMA2$BATCH

NOTE:  If modifications are made to the INFOHIO_LOGICALS.COM file, remember to execute the file to enact the changes.

Enabling Inventory Control Menu

The inventory module is accessed from the Administration Menu.  If Inventory Control is not an option on the current Administration Menu, it will need to be enabled by editing MULTILIS:[MENUS]SYSADM.M file and inserting the Inventory Control line shown below between current menu items 2Location management and 2Batch updating.  Example:

2Location management           |&LIS_LANG=2;LIStloc|t

2Inventory Control             |inven.m|e

2Batch updating                |Misejour.m|e

NOTE:  If a customized version of the SYSADM.M file exists in the directory [MULTILIS.LOCAL] for the users, it will also be necessary to insert this line in that menu file.

Symbols

For the INFOhio Inventory programs to function from the multiLIS menus the following symbols must be defined on the system.  FROG automatically assigns these symbols, so it is no longer necessary to add them to the LIS_MGR:LIS_SYMBOLS.COM.

$!S_INVSCAN  :== $INFOHIO_ROOT:[SYSTEM]INVSCAN  !inventory scan

$!S_INVRPT   :== $INFOHIO_ROOT:[SYSTEM]INVRPT   !inventory report

$!S_INVMAINT :== $INFOHIO_ROOT:[SYSTEM]INVMAINT !inventory maintenance

Adding the INFOHIO Inventory programs to the multiLIS menu   

To use the INFOHIO inventory programs, INVSCAN, INVRPT and INVMAINT must be added to the multiLIS Inventory menu. This is accomplished by editing the file MULTILIS:[MENUS]INVEN.M and inserting the lines shown below before the 2Upload Barcodes menu choice.  

Comment out the multiLIS options; Generate Inventory Report (for LISINVEN) and Batch Load Items Used in the Library, so they are not accessible to the users.  Lines preceded with a # will be ignored by the menu processor.  Also comment out the lines beginning with 1 for the French menu. It’s recommended that menu option for MAIL and for the INFOhio SPRINT program be added as well.  (Note:  If using SPRINT, comment out the menu lines for “view”, “print” and “delete” since SPRINT does all this.)  Example:

2Scan Barcodes for Inventory   (INVSCAN)    |S_INVSCAN|t 

2Generate Inventory Report     (INVRPT)     |S_INVRPT|t 

2Inventory Maintenance Program (INVMAINT)   |S_INVMAINT|t 

#2Upload Barcodes                           |inven 2 U|t 

#2Generate Inventory Report                 |LISinven|t 

#2Batch Load Items Used in the Library      |doat1a7 Time to Produce ?

#2View a File                               |inven 2 V|t 


#2Print a File         (queued printing)    |inven 2 P|t 

#2Delete a File                             |inven 2 D|t 

2SPRINT               (file management)     |s_sprint|t 

2Mail                                       |docourrier|t

Also change the size of the menu window. This is done by changing the line: .position 12 15 to read:  .position 7 15

NOTE: If a customized version of the INVEN.M file in the directory MULTILIS:[LOCAL] for the 
Users exists, make all of the same modifications to 
that menu file in order for users of that custom 
menu to have access to these INFOhio programs.

Inventory Export Tables

The INFOhio Inventory programs cannot interact directly with the multiLIS database.  As a workaround the multiLIS data for a user specified collection code is exported and the INFOhio inventory programs then interact with this exported data.  Therefore, as part of the inventory programs it is necessary to have these export tables in the LIS_TAB directory: 

XB_INV.TBL 

XB_INV1.TBL

XB_INV2.TBL

The protection on these files should be set at:   (RWED,RWED,RE,RE)

The XB_INV.TBL is used by the INVMAINT program to finalizing the database at the very end of the inventory. 

The XB_INV1.TBL file is used when sort selection General location/Collection/Call Number/Author/Title is chosen in the INVRPT program.  This would be the preferred sorting option for all items except perhaps those in the individual biography collection.

The XB_INV2.TBL file is used when sort selection General location / Collection / Call Number / Subject / Author / Title is chosen.  This would be the preferred sorting option when processing items in the individual biography collection (ex: typically 92 or B collections).

Security on the MULTILIS:[TMP] directory

The following command will create an ACL that is necessary for the users to run the LISEXPORT procedure:

$ SET ACL MULTILIS:[000000]TMP.DIR /LOG -

/ACL=(IDENTIFIER=INFOHIO,ACCESS=READ+WRITE+EXECUTE)

NOTE: This ACL was NOT included in the 20010122 release of the procedure INFOHIO_ROOT:[EXAMPLES]SET_PROTECTIONS_EXAMPLE.COM.

Batch Updating of Temporary Locations

The temporary location fields are considered when processing the inventory. For that reason, the temporary locations must be updated via the Batch Updating of Temporary Locations. Please see the documentation found at http://www.infohio.org/Training/DASite/BatchTemp.doc 

Inventory Directories

A directory will need to be created for each school for inventory. The directory will contain the inventory barcode files.  Since it is recommended that each district have a 'local' directory for the batch overdues, it is suggested that a sub-directory of this 'local' directory for each branch in a district is also created.  A branch's inventory files and reports will remain separate from other branches in the district and prevent accidental overlaying and deleting of inventory files among users.  Also, these files can be numerous and it reduces the number of files a given branch must look at.  The programs INVSCAN, INVRPT and INVMAINT require this type of directory setup for each MultiLIS branch.  Example:

$ CREATE/DIR DISKNAME:[MULTILIS.LOCAL.BANK_N.BRANCHCODE]/LOG

So users will have the proper access to the inventory directory, an ACL for DEFAULT_PROTECTION should be set on each directory. Example:

$ SET ACL MULTILIS:[LOCAL.BANK*]*.DIR /LOG -

  /ACL=(DEFAULT_PROTECTION,SYSTEM:RWED,OWNER:RWED,GROUP:RWED,WORLD:RWED)

Consider double-checking the branches that have been created in last 1 1/2 years by issuing a command similar to the following:

$ DIRECTORY LIS_MGR:SUBS_*.ENV_*/DATE/SINCE=01-JAN-2000 

Cleanup of Inventory Directories 

When a branch is ready to begin inventory, it is desirable to remove the files from last year's inventory. The INFOHIO_ROOT:[UTILITIES]CLEANUP_INVENTORY.COM procedure will delete the inventory files from the branch's LIS_INVEN: directory. The routine will prompt you for the branch code and allow you to confirm your intentions.  To run the procedure, issue the following command:

$ @INFOHIO_ROOT:[UTILITIES]CLEANUP_INVENTORY.COM

Location Table .CUT files

Again, because the INFOhio Inventory programs cannot interact directly with the MultiLIS files a workaround was developed to access the information in the location tables.  In order for the INVSCAN and INVMAINT programs to present users with a list of collection codes the programs rely on the presence of .CUT files in the LIS_TAB directory for each of the three location tables.  Create current .CUT files now to initially use the INVSCAN and INVRPT programs. This is done easily issuing the following the following command:

@INFOHIO_ROOT:[UTILITIES]CREATE_CUT_FILES.COM

The procedure runs LISCUTLOC which creates the files: LISLOCG.CUT, LISLOCS.CUT and LISEQUI.CUT

NOTE:   Anytime general location/collection codes are added/updated, it will be necessary to  create new .CUT files so that the information stays current for the INFOhio programs. 

Media Center Preparation for Inventory 

Preparatory Inventory Reports

Before beginning inventory, process the reports for:

Incomplete Items

Incomplete Records

These reports are both accessible through the Reports -- Cataloging -- Database Maintenance menu.

Items without a collection code and items without a call number (shelf number) can be problematic to the inventory processing and should be corrected before starting inventory. 

Compulsory Return Dates

Libraries will probably want to set a Compulsory Return Date so that all items are due back in the library by a certain specified date.  This can be useful in getting the items back to the library in time for taking the inventory and for preventing calculated “return dates” after the last day of school.

By default, the calculated due date for items will not extend beyond the specified compulsory return date.  As a result as the end of the school year approaches, items loaned from the library will be due on the set compulsory due date.  

Compulsory Return Dates can be set globally for all buildings, but can also be set differently for specific locations and/or location/collections.

These global and specific polices can be set for each user category.  This provides more flexibility when delineating between categories such as *Students and *Faculty.

Global Compulsory Return Date

The Global compulsory return date is set through:

Policies Management

Calendar Management

Assign Default Values
Assign a compulsory default return date

Example:

User category number (1 to 254): 6    - *STUDENTS                               

Compulsory return date : 2000-05-21

New compulsory default return date : 2001-05-24

Specific Compulsory Return Date

It is also possible to have compulsory return dates for specific locations and/or specific collections at a location.  These are set by:

Policies Management

Calendar Management

Assign to General Location and Collection Code

The next prompt is for the location and collection code.  If desired, different dates can be set for different collections. Typically the user will press PF1 to leave the Collection Code field blank.

General location code:  LMHS   Lima Senior High School

Collection Code: <PF1>
The following options are then presented:

Assign a calendar to a location

Assign an opening hours table to a location

Assign a compulsory return date
Obviously the last option should be chosen, but make certain that a calendar and table of opening hours are also assigned for the specific location.  Failure to do so has been known to cause problems with due dates during the check in/check out process.

As items are checked out, the system checks the policies.  First specific policies, then global policies, and if it finds a compulsory return date, and if the "regular" loan period would extend beyond this compulsory date, the compulsory date will be used as the return date in place of the regularly calculated return date. 

The Special Loan function of the circulation module must be used to override the Compulsory Return Date (i.e. allow a due date after the compulsory date).

NOTE:  Once the current date has passed the mandatory return date that has been set, the mandatory return date is ignored.   The system will go back to calculating return dates using open days on the calendar and loan periods as defined in the circulation policies.

If questions or concerns about the Compulsory Return Date(s) should be directed to the INFOhio Support Staff at the DASite.

Inventory Status Report

	Collection
	Scanned
	Filename
	Gen. Report
	Printed
	Reviewed

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Date Finalized: _______________________

Interactive Inventory - via the Dumb Terminal or PC or MAC
Equipment

· PC, MAC or dumb terminal currently connected in the library (ie: circulation desk terminal).  A PC, or MAC requires terminal emulation software WRQ Reflection, EM320, E-Term, etc. 

· Barcode reader compatible with the above terminal. 

· ** 
Data "extension" cable - check with the district technology coordinator or the DASite technicians to see what kind of wire and connectors are needed. Order a cable that will be long enough to extend the current connection to the most remote areas of the library. 

· **
Electrical extension cord to provide power as the workstation is moved around the library. 

· **
AV cart for making the terminal, keyboard, and scanner portable. 

**
Before unhooking the equipment, make certain access to power outlets from multiple locations in the library are available.

** 
Unplug the data line from the terminal and connect the extended data cable. The maximum length of the cable is approximately 90 feet. Boosters on the cable may be necessary if extending beyond 90 feet .

NOTE: The items marked with ‘**’ above apply when using the above "interactive" method and do not apply to the Percon wireless unit (non-interactive).

NOTE: If it becomes necessary during scanning to change the power source,  exit out of the program.  Close the file, log out, turn off all equipment, and then change power sources. Failure to do so may result in the loss of the barcode scan file.

Accessing the INFOhio Scan Barcodes for Inventory (INVSCAN)

1. Select the area of the library where you wish to begin.  Keep the contents of each inventory file limited to a specific collection code. 

2. Transfer the equipment to a cart and hook up the extension cable for the data communications line. 

3. From the multiLIS Administration Menu select Inventory Control.
	multiLIS

Administration Menu

	System administrator functions

multiLIS user menu

Local policy management

Attendance

Inventory Control
Mail


4. From the Inventory Control menu select Scan Barcodes for Inventory (INVSCAN).

	Inventory Control

	Scan Barcodes for Inventory   (INVSCAN)
Generate Inventory Report     (INVRPT)

Inventory Maintenance Program (INVMAINT)

SPRINT                 (File Management)

Mail


Creating Barcode Scan Files

1. A list of Collection Codes valid for the current branch location is presented on the screen. A maximum of 16 codes display in the window at a time. There are two ways to select the Collection Code: 

· Use the arrow keys to scroll through the list and press <Enter> or

· Type the desired collection code (ie: FIC) and press <Enter> to go to that collection code on the menu, then press <Enter> a second time to select it.

	___________Select Collection____________

NON    Nonfiction

FIC    Fiction
REF    Reference

RC     Reference Case

VC     Videocassette

A      Atlas

ARH    Art History

BC     Books on Cassette

C      Cassette

CC     Career Collection

D      Dictionary

FM     Film

FN     Faculty Novel

FNP    Faculty Novel Paperback

FO     Folio

FS     Filmstrip

GAME   Game

GMD    Greg McDuffy Memorial Collection

KIT    Kit

LHC    Lima History Collection

LJM    Linda Jacobs Memorial Collection

LR     Librarian Reference

P      Poster

PROF   Professional Library

Q      Quarto

REC    Record

CDROM  CD ROM

SFS    Sound Filmstrip

SL     Slide

SM     Sports Medicine

TR     Transparency

LASR   Laser Disc




2. The next prompt will be for the file name. THE FILE NAME CANNOT BE LONGER THAN 6 CHARACTERS and should be meaningful! Use of any number 0-9 or letters A-Z is permitted.
For example, when inventorying the non-fiction collection enter 000299 to indicate the 000s, 100s, and 200s as being in this file -or- when inventorying the fiction collection enter AthruC to indicate the As, Bs, and Cs as being in the file.

	_Enter a code of up to six characters to uniquely identify the file_

ATHRUC



Keep track of the files and what is contained in each file.  Using a descriptive file name will make it easier to determine what data may be in each file.

Based on the selections, a barcode fill will be ‘built’ according to the following format:

1) the letters  BAR to identify it as a barcode file

2) the MultiLIS general location code (ie: LMHS)

3) the collection code which was selected (ie: FIC)

4) the 6 character file name entered in step 2 above (ie: AACZ)

5) and an extension .DAT

BAR LMHS FIC ATHRUC .DAT

 | 
|
|
|       |_ .DAT extension

 |
|
|
|_ 6 character file name (ATHRUC)

 |
|
|_ Collection Code (FIC)

 |
|_ General Location Code (LMHS)

 |_ BAR prefix

The resulting file name would look similar to this:  BARLMHSFICATHRUC.DAT
3. What happens next depends on whether or not the filename being created already exists.  

a) If it is new: Proceed directly to scanning the barcodes (step c).
b) If a file by this name already exists: The last scanned barcode in the file will be displayed. Choose to continue appending to this file, create a new file, or quit the program. 

	INVSCAN V2.2, ©1998, INFOhio, Lima
Scanning for general location LMHS, collection code FIC, file number ATHRUC

____________________Select File Process Option____________________

Continue, appending after barcode 333300X
Create a new version of this file

Quit




c) If an option other than "quit" is chosen, begin to scan barcodes.

	INVSCAN V2.2, ©1998, INFOhio, Lima
Scanning for general location LMHS, collection code FIC, file number ATHRUC

__________Begin Scanning.  <Return> to exit__________




Barcodes will appear in the box on the screen as they are scanned.  If it is necessary to key in a barcode, all 14 digits of the barcode must be keyed in or the barcode will be considered invalid during report processing.  Try to ensure that the first and last items being scanned into the file are in shelf number order.  Scan items on the shelves of the designated section from left to right and top to bottom. 

NOTE: It is important that barcodes for each unique collection are scanned into a file specifically for that unique collection. This is important for processing the inventory reports.  Consider breaking large collections (fiction, nonfiction, etc.) into smaller files for processing.  However, if a report of all items in the Nonfiction collection is desired, one large scan file will be necessary rather than separate files for various sections of the collection.  Separate inventory reports are generated for on each scan file.  Example: 

· BARLMHSFICATHRUC.DAT (call numbers A through C) 

· BARLMHSFICDTHRUR.DAT (call numbers D through R) 

· BARLMHSFICSTHRUZ.DAT (call numbers S through Z) 

· BARLMHSNON100399.DAT (call numbers 100 through 399)
The Shelved Items report will include statistical information on the value and age of items in the scan file.  This is useful when doing collection analysis and may also influence the decision on how to create the ‘BAR’ files.

4. After scanning the last barcode in a given collection, or if it is necessary to quit in the middle of a collection, press <Enter> to exit. The screen will then display an informational message encouraging the user to record the scanned barcodes file name for future reference. 

	INVSCAN V2.2, ©1998, INFOhio, Lima
Scanning for general location LMHS, collection code FIC, file number ATHRUC

__________Informational Message / Press Return to continue__________

For future reference, please record this inventory filename:

LIS_INVEN: BARLMHSFICATHRUC.DAT




5. Once the filename is recorded, press any key to continue. The program will the present the prompt  to ‘Create another inventory file’ or ‘Quit’ the program.

	INVSCAN V2.2, ©1998, INFOhio, Lima
Scanning for general location LMHS, collection code FIC, file number ATHRUC

_________Select Option__________

Create another inventory file
Quit




a) Select "Create another inventory file" if: 

· you want to continue, but want a different file name. 


(ie: you have completed Dewey 100-199 and want a new file for 200-299) 

· you want to inventory a different Collection Code. 

b) Select "quit" to exit the program because scanning of the collection is completed -or- the workstation needs to be relocated..

Once a collection has been scanned, process the reports by selecting the option “Generate Inventory Report (INVRPT)” and follow the instructions for generating Inventory Reports.

Generating Inventory Reports Via The INFOhio Inventory Program

Accessing the INFOhio Inventory Report (INVRPT)

1. From the multiLIS Administration Menu, select Inventory Control 

	multiLIS

Administration Menu

	System administrator functions

multiLIS user menu

Local policy management

Attendance

Inventory Control
Mail


2. From the Inventory Control menu, select Generate Inventory Report (INVRPT). 

	Inventory Control

	Scan Barcodes for Inventory   (INVSCAN)

Generate Inventory Report     (INVRPT)
Inventory Maintenance Program (INVMAINT)

SPRINT                 (File Management)

Mail


Creating the INFOhio Inventory Reports (INVRPT):

1) Select Collection Code 

Choose the collection code that corresponds to the barcode files that is to be processed.  A list of Collection Codes will display. A maximum of 16 codes display in the window at a time. There are two ways to select the Collection Code: 

1. Use the arrow keys to scroll through the list and press <Enter> or

2. Type the desired collection code (ex: ENF) and press <Enter> to go to that collection code on the menu, then press <Enter> a second time to select it. 

	___________Select Collection____________

NON    Nonfiction

FIC    Fiction
REF    Reference

RC     Reference Case

VC     Videocassette

A      Atlas

ARH    Art History

BC     Books on Cassette

C      Cassette

CC     Career Collection

D      Dictionary

FM     Film

FN     Faculty Novel

FNP    Faculty Novel Paperback

FO     Folio

FS     Filmstrip




2) Select Barcode (BAR) File 

The report program will search the inventory directory for BAR files that match the branch location and the collection code.  For example: if the branch location is LMHS and your collection code is ‘FIC,’ the program will look for any scan file name beginning with the letters BARLMHSFIC.

a) If there is only one BAR file that matches the criteria: it will assume this is the file to be processed and proceed to the following screen (step c).

b) If there are multiple BAR files meeting the criteria: a list of the BAR files will be presented:

	INVRPT V2.4, ©2001, INFOhio, Lima
LMHS

____________________Select Barcode Files For Processing____________________

BARLMHSFICATHRUC.DAT;1                                 27-FEB-2001 14:05:58

BARLMHSFICDTHRUR.DAT;1                                 27-FEB-2001 14:05:21

BARLMHSFICSTHRUZ.DAT;1                                 27-FEB-2001 14:05:48

Exit 

____________________Choices____________________

BARLMHSFICATHRUC.DAT;1                                 27-FEB-2001 14:05:58




· Select which file(s) to be processed.  The window will expand to show up to 7 files at a time.  Use the arrow keys to scroll through the list if more than 7 files exist. 

· Highlight the desired filename and press <Enter>. 

· The filename will then display in the "Choices" menu.  

· Repeat the selection process for each file to be processed. Separate reports will be generated for each file selected for processing. 

· An 'Exit' option is presented at the end of the list. 

· The “chosen” files remain in the “Barcode file” section. To remove a selected file from the "Choices" menu, highlight the file in the Barcode file and press <Enter> again. The <Enter> key works as a toggle switch to select and deselect files.   

· When finished selecting files to process, choose the ‘Exit’ option by highlighting it and pressing <Enter>.  If no files have been chosen, the program will end and the user will be returned to the menu.

NOTE: The program stores the selected barcode files that are to be processed.  Once the report processing starts, reports for the same collection cannot be created until the current report creation is complete.  However,  report requests for other collections can be submitted. 

c) The user will be prompted for the range of shelf numbers in the Barcode file. It is important that the first and last barcode scanned are the lowest and highest respectively in the range of shelf numbers.

	INVRPT V2.4, ©2001, INFOhio, Lima
LMHS

__________Select Call Number Range For BARLMHSATHRUC__________
Use first and last barcode scanned (ABR to CUS)
Let me enter the first and last call number



The name of the barcode file is displayed within the box.  If multiple files were selected for processing, this question will appear multiple times; once for each file selected.

· Use first and last barcode scanned – This program will retrieve the shelf number of the first and last barcode number scanned. The shelf number (without prefix) is displayed at the end of the line.  It will create an accurate report as long as:

1) The first and last items in the barcode file are in their correct order on the shelf.

2) The shelf number field for the first and last items is not empty (blank).

· Let me enter the first and last call number – The user would enter the beginning call number, example: 001.1 (press return) then enter the ending call number, example: 158.8 CHI (press return). 

1) With this option, the user must keep track of the beginning and ending call numbers for the items in the scan file as the scan file is being created.
2) Enter accurate information (enter the shelf number the exact same was as it appears on the item record) for the report to work correctly.
d) Select the Sort  - The user will be given the option to determine the sort. 

	INVRPT V2.4, ©2001, INFOhio, Lima
LMHS

__________Choose Sort Order__________

Location, collection, call number, author, title
Location, collection, call number, subject, author, title

Quit




· 1st sort option (Location, collection, call number, author, title): The user will typically choose the first sort option. 

· 2nd sort option (Location, collection call number subject, author, title): the second option is provided as an alternative sort option for items in the Individual Biography collection. There may be several call numbers that are the same, but represent different titles because of the subject content, i.e. about whom is the book written. For these to be properly sorted by the biographee when the biographee’s name is not included in the shelf number, select a subject sort on the shelf number rather than the author. Example:

B LIN could be Abraham Lincoln, Mary Todd Lincoln, or Thomas Lincoln

Typically, all books about a given person to be shelved together. The second sort option will look at the first 600 tag in the MARC record and use that to determine who the book is about. Whether or not this option is chosen for biographies will depend on how specific the shelf numbers are on the biography collection(s).

· If ‘Quit’ is chosen, the program will end without generating a report. 

e) Select the Extract Option

The report program does not interact directly with the MultiLIS database. It interacts with a file of exported data for the specified collection.  Therefore, for the reports to be as accurate as possible, it is important the export file is current.  

· First time processing collection…  - if an export file for the current collection and selected sort order does not already exist in the directory, the report program will automatically create the needed file of exported data before processing the inventory report and the following menu will not be displayed.

	INVRPT V2.4, ©2001, INFOhio, Lima
LMHS

__________Choose extract option__________

Use collection extract file from 27-FEB-2001 15:39:42.52
Create new collection extract file

Quit




· Use collection extract file from…’ - if the data has previously been exported, the user may choose to use that exported data file OR may ‘Create new collection extract file’.  Whether or not the export file is created again depends on whether the data in the database has changed since the date the data was last exported.

· If ‘Quit’ is chosen, the program will end without generating a report. 

If the library remains open during inventory, the user may wish to generate the inventory reports at the end of the day so that the exported data file contains all the changes that occurred in the database during the day. 

f) E-mail message

When the report files have been generated, an e-mail message will be sent to the user that ran the inventory report. 


	


Overview of the Inventory Reports Created

The ‘Generate Inventory Report (INVRPT)’ program creates the following inventory report files for each file of scanned barcodes:
Report names correspond to the name of the scan file that was processed. For example; “REP” for the comprehensive reports,  “SHV” for reports of shelved items, and “MIS” for misshelved items will be substituted for the “BAR” prefix in the barcode files created when the items were scanned. The extension “.TXT” will be substituted for the “ .DAT” file extension that appeared on the scanned barcode file. The remainder of the name (general location code, collection code, and identifiers entered at the time the barcode file was created) remains the same. 

For example, when the scan file "BARLMHSFICATHRUZ.DAT" is processed by the report program, the following reports are generated: 

· REPLMHSFICATHRUZ.TXT (comprehensive report)

· SHVLMHSFICATHRUZ.TXT (shelved items report)

· MISLMHSFICATHRUZ.TXT (misshelved items)

· Etc.

A description of the various reports (based on the three-character code) is in the table below.

The headings on each report section will identify the: date and time the report was produced, the program version that was used, the subtitle of the report (ex: Shelved Items), the page number, the branch code, collection code, beginning and ending call numbers for the report, the barcode scan filename, and the data export filename. The data export file name will always begin with XB_ and be similarly named with the general location code, collection code and selected sort option code.  Example: XB_LMHSFIC1.DAT;1

Please note that the inventory report procedure will only generate those reports that have content. As a result, it is unlikely that all of the reports described below will be created.

	Three Character Code
	Report Description

	MIS
	Misshelved items. (Print this report at your discretion) These are items in the barcode file, which are thought to be out of the proper shelving order for the processed collection code, call number range and report sort selection. Items identified with '**' mark where the program thinks the problem area exists. Examine the marked item as well as the preceding and succeeding item to determine the true problem. The report program uses the MARC tag 245 second indicator in the MARC record to determine the number of non-filing character positions in the title for the title subsort. If the second indicator is set incorrectly on the MARC record it can cause an item to be identified as misshelved. In those cases you should correct the MARC record in MultiLIS.

You might also find a problem with periodicals depending on how you have entered those call numbers and titles. Not only can this report be helpful in finding misshelved items, it may also point out some cataloging inconsistencies or database problems of which you might not be aware.



	SHV
	Shelved items - Detail report (Print this report at your discretion) This report lists all shelved items sorted according to what is thought to be the correct order for the specified collection and call number range. Since shelved items are considered a normal condition, printing of this report is at your discretion. The SHS report file consists of the summary page of shelved item detail report. 



	REP
	Comprehensive Report (Always review this report) The comprehensive report combines the remaining reports. If this report is printed, it will NOT be necessary to print the reports below. Please review the narratives below for a description of the different sections of the comprehensive report.



	FDM*
	Formerly missing items that have turned up here (Exception report) Lists items that have previously been identified as "Missing" during the inventory but which have turned up in the scan file of another collection. 



	FDU*
	Formerly unknown barcodes that have now been found (Exception report) Lists items that have previously been identified as "Unknown" but are now determined to belong to the library collection just processed. These are usually items belonging to the current collection that were misshelved in another part of the library and were inventoried there as unknown. 



	IOS*
	Items on shelf, but status indicates they should not be (Exception report) These are items that have a status other than "Available" in MultiLIS (e.g.: loaned, missing overdue, missing being traced, in binding, in processing, etc.), yet the items were found on the shelf when the items were scanned. The item status for these items must be manually updated to "Available" OR the item removed from the shelf if item status indicates it has been withdrawn or weeded. 



	MSS*
	Missing items (Exception report) These are items that have an "Available" status in MultiLIS, are part of the collection and call number range being processed, but were missing from the barcode scan file. If one of these items is discovered in a later inventory scan file, it will be identified as being found on the "Formerly missing items that have turned up here" section. Missing items which are never found during inventory can be indicated in the item record via a new item status, "Missing in Inventory", when the inventory is finalized with the INVMAINT program. 



	MOK*
	Items not on shelf, but accounted for (Normal report) These are items that have a status other than "Available" in MultiLIS (e.g.: loaned, missing overdue, missing being traced, in binding, in processing, etc.), and the item was also missing from the barcode scan file. These are considered to be a "normal" situation. They are missing from the inventory and should be. 



	SHS*
	Shelved items - Summary report (Normal report) The SHS report consists of the summary page from the Shelved Items - Detail report (SHV). 



	UNK*
	Unknown, invalid and duplicate barcodes (Exception report) These are barcodes found in the barcode scan file that could not be matched with a corresponding MultiLIS item in the processed call number range. The bad barcode will be identified on the report as being either "Unknown," "Invalid," or "Duplicate". The preceding and succeeding items will also be listed to help you locate and pull the item from the shelves. There are various reasons for this happening: 

· the item belongs to a different collection in the library and is misshelved here 

· collection code in the item record in MultiLIS is incorrect 

· the item was deleted from MultiLIS by accident or on purpose but the item was not removed from the shelf 

· item was barcoded and shelved without having been added to MultiLIS 

· item does not belong to this library (e.g.: public library book or book from a different school library) 

· scanner malfunction when barcode was scanned (collected too few digits) or manually keyed with too few digits. 

· patron barcode used on an item 

Unknown items will be kept in a file for attempts of later identifying the item.



	ERR*
	ERROR REPORT -- Contact the DA-Site for assistance!!! An unexpected error occured while generating the inventory report. Contact the DA-Site support staff for assistance. 



	* indicates that the individual report is included in the comprehensive (REP) report.


Inventory Maintenance (Missing  & Unknown)

As library collections are inventoried and the reports are produced the INVRPT program builds a cumulative inventory file of any items that are “Missing in Inventory” or “Unknown”. 

For an item to be considered as “Missing in Inventory”, the item number must belong to the collection and call number range being processed, have a status of “Available” in MultiLIS but it is not in the barcode scan file.

For an item to be considered as “Unknown”, the item number does not belong to the collection and call number range being processed, it is not a duplicate and is not an invalid barcode but is in the barcode scan file.  Unknown barcodes are typically items that are part of a different collection than what INVRPT is processing at the time.  In other words, misshelved items outside of the current collection.

If the items happen to turn up later during the inventory of a different library collection, they will appear on either the “Formerly missing items that have turned up here” or “Formerly unknown barcodes that have now been found”, sections of the INVRPT REP* file.  They are not removed from the cumulative file, but will be identified in the file as having been located.  The INVMAINT program allows users to view/report on the information in the “Unknown” or “Missing” files.  Items in the Missing file may also be changed to ‘found’ if needed.  Example, while doing inventory, someone returns a missing book that they had “borrowed” without checking out.

Accessing the Inventory Maintenance Program (INVMAINT)

1. From the multiLIS Administration Menu, select Inventory Control.

	multiLIS

Administration Menu

	System administrator functions

multiLIS user menu

Local policy management

Attendance

Inventory Control
Mail


2. From the Inventory Control menu, select Inventory Maintenance Program (INVMAINT).

	Inventory Control

	Scan Barcodes for Inventory   (INVSCAN)

Generate Inventory Report     (INVRPT)

Inventory Maintenance Program (INVMAINT)
SPRINT                 (File Management)

Mail


Inventory Maintenance Options

1. Use the arrow keys to move up and down the menu to highlight different options.

2. The highlighted option will be selected when [Enter] is pressed.

	INVMAINT V1.3, ©1999, INFOhio, Lima
LMHS

__________Choose Processing Option__________

View Missing Items/Change to Found
View Unknown Items

Report of Missing Items

Report of Unknown Items

Report of Missing and Unknown Items

Finalize Inventory

Exit



View Missing Items/Change to Found

The user may view items that are still considered to be missing and have the option of changing them in the cumulative file to a “found” item.  

· A maximum of 7 items will display in the window at a time.

1. Use the up and down arrow keys to scroll through the list of items.  OR type in the last 9 digits of a missing barcode and then press [Enter] to go directly to that particular barcode.

2. To select a missing item to be changed to ‘found’, press the [Enter] key when the item is highlighted.  The item will appear in the “Choices” menu.  If an incorrect item is selected, highlight the item again in the top menu and press [Enter].  This will remove the item from the “Choices” menu.

3. To exit, type EXIT and press [Enter].  The cursor will go to the Exit option on the menu, then press [Enter] a second time to select it.

	INVMAINT V1.3, ©1999, INFOhio, Lima
LMHS

_____MISSING ITEMS -Type EXIT to quit -Press ENTER on an item to change to Found______

000050747   FIC   BEN              WILD HEARTS ON THE EDGE /

000063526   FIC   AND              PETALS ON THE WIND /

000092632   FIC   COO              COMA :

000148897   FIC   BAC              BRIDGE ACROSS FOREVER :

000159522   FIC   BIS              HACKERS /

000166493   FIC   COO              HUSH LITTLE BABY /

000167756   FIC   BAS              DEGREES OF LOVE /

000167772   FIC   APP              CLAIRE CAN'T LOSE /

000169380   FIC   BRO              BONE DANCE /

000169943   FIC   CHI              CRAZY IN ALABAMA /

000170644   FIC   COO              WHAT CHILD IS THIS? :

000550274   FIC   AND              FLOWERS IN THE ATTIC /

000550605   FIC   AND              SEEDS OF YESTERDAY /

135800263   FIC   AND              FLOWERS IN THE ATTIC /

Exit
__________Choices__________

000063526   FIC   AND              PETALS ON THE WIND /

000159522   FIC   BIS              HACKERS /

000550605   FIC   AND              SEEDS OF YESTERDAY /




Items in the Choices menu are not immediately changed to ‘found’.  As the user exits the program, it will be necessary to confirm that all selected items should be changed to ‘found’.  Once an item has been changed to ‘found’ it is not possible to reverse it.

If items were selected to change to found, the following will appear:

	You have selected items to change to Found.  Are you sure?

No                                                    

Yes                                                      


A ‘No’ response will display:

	Informational Message / Press Return to continue

Missing items not changed to found


 A ‘Yes’ response will display:

	Informational Message / Press Return to continue

Requested items have been changed to Found


View Unknown

Unknown items may only be viewed.   

1. Use the up and down arrow keys to scroll through the list of items OR type in the last 9 digits of a missing barcode and then press [Enter] to go directly to that particular barcode.

2. To exit, type EXIT and press [Enter].  The cursor will go to the Exit option on the menu, then press [Enter] a second time to select it.

	INVMAINT V1.3, ©1999, INFOhio, Lima
LMHS

__________UNKNOWN ITEMS -Use arrows to scroll -Type EXIT to Quit__________

00004 3833  unknown in BARLMHSFICATHRUC.DAT;1

00010 4510  unknown in BARLMHSFICATHRUC.DAT;1

00011 5441  unknown in BARLMHSFICATHRUC.DAT;1

00012 854X  unknown in BARLMHSGMDCHUCK.DAT;4

00016 8572  unknown in BARLMHSFICATHRUC.DAT;1

15012 8550  unknown in BARLMHSGMDCHUCK.DAT;4

Exit



Report of Missing Items

The user may create a report of items in the missing items file. 

	Informational Message / Press Return to continue

Please print LIS_INVEN:MISSING-ITEMS.TXT.         


The report will identify items that are still considered missing as well as any items that have been ‘found’.  For found items, the report will indicate if the item was discovered when doing inventory for another collection or if the item was changed to found in the INVMAINT program.  The report will be called MISSING-ITEMS.TXT and will be found in the inventory (LIS_INVEN) directory. 

Report of Unknown Items

The user may create a report of items in the Unknown file.  

	Informational Message / Press Return to continue

Please print LIS_INVEN:UNKNOWN-ITEMS.TXT


The report will list the original barcode file where the unknown item was scanned (in other words, where it had been misshelved).  If the item is eventually identified as belonging to another collection in the library, it will appear on the Unknown Items Found section of this report (this indicates what collection the item should really be shelved with).  The report will be called UNKNOWN-ITEMS.TXT and will be placed in the inventory (LIS_INVEN) directory.

Report of Missing and Unknown Items

With this option, both report files can be created at the same time.  This option may be used at any time, but always run this option to create final Missing and Unknown reports before running the Finalize Inventory option.

Finalizing Inventory via the INFOhio Inventory Maintenance Program 

This option should only be used when a library branch has completed its entire inventory for the year.  It is the final step of the inventory process.   Any items that are still “Missing in Inventory” at this time will be updated to the status “Missing in Inventory” in the MultiLIS database.  Before processing this option the Report of Missing Items and the Report of Unknown Items should be created and reviewed.   The Finalize option may take awhile to run.  Be prepared to wait while it completes.

As part of the update process, the Missing items in the cumulative file will be compared to the same item in the actual MultiLIS database.  Missing items will only be updated to the new status if:

· the item barcode is still associated with the same bib record in the MultiLIS database

· the location code and collection code of the item has not changed in the MULTILIS database

· the item has an “Available” status in the MultiLIS database

In other words, the item still exists in the database and has not been re-linked to a different bib record and the location or collection code has not changed and the system status is still available.  If a missing item does not meet all the criteria for updating, it will be excluded from the import file and will be listed on the EXCEPTION-ITEMS.TXT report with the reason why it was rejected for updating.

 Exception report messages include the following:

· "Item status mismatch item not updated" 

· "Location mismatch item not updated" 

· "Collection mismatch item not updated" 

· "Record number mismatch item not updated" 

· "Barcode not found in EXPORT file"

Once the inventory has been finalized, the cumulative files, which kept track of the Missing and Unknown items, will be closed out.  When inventory is started again the next year, new cumulative files will be created again automatically.

1. Select Finalize Inventory from the Inventory Maintenance (INVMAINT) menu.

2. Use the arrow keys to highlight YES or NO then press [Enter]

	FINALIZE will load your missing items into MultiLIS.  Proceed?

 No                                     

 Yes


Selecting ‘No’ will exit the Finalize option and return the program to the main INVMAINT menu.

Selecting ‘Yes’ will start the Finalize process.  It begins by exporting information from the MultiLIS database. Several messages appear on the screen at various times. It could take awhile to run the export.  Please be patient.

	Creating EXPORT File.  This may take awhile.

   @EXPORT.TMP 

   LIS_MGR:SUBS_LMHS.ENV_1   

   1LMHS




When the finalize is near completion, a message will be sent to the screen.

	Informational Message / Press Return to continue

 The inventory has been Finalized 

 YOU MUST PRINT LIS_INVEN:EXCEPTION-ITEMS.TXT. 




The program will not continue until [Return] or [Enter] is pressed. After pressing [Return] or [Enter], the update for the selected items will begin. 

3. [Return] or [Enter] must be pressed to continue.

4. The user will receive a mail message (from themselves) with the Sortie report from the Finalize load and some explanatory text. Sample Mail message:

Items that were still missing at the completion of inventory have now been updated in MultiLIS to the status "Missing in Inventory".

Please consult the LIS_INVEN:EXCEPTION-ITEMS.TXT for any missing items whose MultiLIS status could not be changed to "Missing in Inventory". 

Please review the following information from the load for the number of items whose status was changed to "Missing in Inventory".  You may use the standard MultiLIS report for "Inactive Items" (found on the General Reports menu) to create a report of your items in the database with the specific status 

code of "Missing in Inventory". 

****************************************************************** 

Loading with CENTRALS running 

Number of records N in the batch load :
0 

Number of records I in the batch load :
0 

Number of records E in the batch load :
0 

Number of records M in the batch load :
1 

Number of rejected records :      0 

Loading terminated

****************************************************************** 

5. Exit inventory control.

6. Read the mail message.

7. View/print the Exception Items report.

8. Congratulations, the inventory has been completed!
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