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Appendix A - System Manager Checklists

Checklist for a new Bank

1. Edit System Tables

Set the default to the LIS_TAB directory and edit the three system tables to define the new bank.  It is important that you cut and paste in these files as there are invisible control characters at the beginning of the lines that must always be present!  You'll have problems with the database if these are not present.

Note

ANY NUMBER IN MULTILIS FILES THAT IS PRECEEDED BY A BACKSLASH IS IN OCTAL.  ALL OTHER NUMBERS ARE DECIMAL.

$ SET DEF LIS_TAB

· LISNETNM.TBL - establishes the bank number and bank name for each district.  Once you have loaded data, you CANNOT CHANGE THE BANK NUMBER.  The last colon should be followed by a [tab] before beginning the bank description. 

ex: $ EDIT LISNETNM.TBL
# Table of network names 

#  Code (up to 6 chars) : Number of nodes to access : Nodes to access 

    LM   : \1: \1:       Lima 

    AE   : \1: \2:       Allen East 

    SV   : \1: \3:       Spencerville 

    AD   : \1: \4:       Arcadia 

    CN   : \1: \5:       Continental 

    PW   : \1: \6:       Parkway 

    VB   : \1: \7:       Van Buren 

    VW   : \1: \10:      Van Wert 

    CV   : \1: \11:      Crestview 

    DL   : \1: \12:      Delphos 

    FN   : \1: \13:      Findlay 

    PG   : \1: \14:      Pandora-Gilboa 

    WT   : \1: \15:      Wayne Trace 

    LV   : \1: \16:      Lincolnview 

    VT   : \1: \17:      Vantage 

    OG   : \1: \20:      Ottawa-Glandorf 

    SM   : \1: \21:      St. Marys       

# CONSBANK.

· LISNETID.TBL - defines the institution codes to be used for each bank 

ex: $ EDIT LISNETID.TBL
# Network node ID. Identifies the library ID to be inserted into the 

# document number and the patron number for each node in the network. 

#    Node number :  Node ID 

        \1:     2620 

        \2:     2600 

        \3:     2631 

        \4:     2603 

        \5:     2608 

        \6:     2628 

        \7:     2635 

        \10:    2638 

        \11:    2611 

        \12:    2612 

        \13:    2614 

        \14:    2227 

        \15:    2640 

        \16:    2621 

        \17:    2637 

        \20:    2625 

        \21:    2633 

# INSTITUT.
· LISNETAN.TBL is the maximum number of items per bank.  By default it is 16,000,000 ---REMEMBER these numbers are in decimal because there is no \ before the number). 

ex: $ EDIT LISNETAN.TBL

# 

# banque annexe  

# toutes les banques doivent etre definies dans cette table 

# l'ecart entre la valeur max et valeur min ne doit pas depasser 16,000,000 

# banque principal   banque annexe    valeur minimun   valeur maximun 

# 

        1               1               0               16000000 

        2               2               0               16000000 

        3               3               0               16000000 

        4               4               0               16000000 

        5               5               0               16000000 

        6               6               0               16000000 

        7               7               0               16000000 

        8               8               0               16000000 

        9               9               0               16000000 

        10              10              0               16000000 

        11              11              0               16000000 

        12              12              0               16000000 

        13              13              0               16000000 

        14              14              0               16000000 

        15              15              0               16000000 

        16              16              0               16000000 

        17              17              0               16000000 

        18              18              0               16000000 

        19              19              0               16000000 

        20              20              0               16000000 

        21              21              0               16000000 

2. Create the MULTIMAR Table for the New Bank 

The MULTIMAR table is used by the MARC conversion and loading programs, NEWTAPE and NEWMARC.  In the LIS_TAB directory you should have a MULTIMAR.TBLxx (where xx represents the bank number) for each bank you have.  

· Create the new MULTIMAR table by copying over the MULTIMAR.TBL template.  

Ex: $ COPY MULTIMAR.TBL MULTIMAR.TBL17 (where 17 is the new bank)  

· Check the protection and ownership of the newly created file.  Edit the new MULTIMAR table and set the BANK NUMBER variable in it accordingly. 

Ex: $ EDIT MULTIMAR.TBL17
/LOT NUMBER=1

/BANK NUMBER=17  ( unique to each bank

/PASSWORD=PAWD

/RECORD NUMBER=0

/INCREMENT RECORD=1

/DOCUMENT NUMBER=0

/INCREMENT DOCUMENT=1

3. Create Subs Files for New Bank/Branches 

· Create the new subs file by copying over one of your other existing subs files for another branch.  For instance if we are setting up bank 17 and branch SMHS 

Ex: $ SET DEF LIS_MGR: 

    $ COPY SUBS.ENV_1 SUBS.ENV_17 

       $ COPY SUBS_LMHS.ENV_1 SUBS_SMHS.ENV_17 

· Check the protection and ownership of the newly created file.  

· Edit SUBS.ENV_17 and SUBS_SMHS.ENV_17 to properly reflect the correct information for the variables ENTETES, BANQUES, LOCALISATION and BNQRECHLOC.  

Note: The code entered for LOCALISATION= should always be in uppercase.  Ex:  LOCALISATION=17SMHS 

4. Edit/Build/Install FROG to Access New Branch

· Edit the INFOHIO_ROOT:[SITE_SPECIFIC]FROG.LIB file. 

Ex.  $ set def infohio_root:[site_specific]

   $ edit frog.lib

· Insert the three lines for the new library branch into the SCHO-MENU (all codes must be in alphabetical order!)

· Increase the OCCURS entry for the SCHO-MENU-ENTRY.

· Recalculate the DESC-L-ARSIZE.

· Increase the VALUE clauses for DESC-L-M and DESC-L-U

· Build and Link the FROG Program.

Ex:  $ @INFOHIO_ROOT:[UTILITIES]BUILD_FROG
· Create the directory assigned to the INFOHIO_RPT logical.  Make sure that the protections set on the new directory match other like directory protections.

Ex.  $ create/dir mti3:[st_marys.infohio] /prot=(s:rwe,o:rwe,g,w)

   $ set acl mti3:[st_marys]infohio.dir –

   $_ /acl=(IDENTIFIER=INFOHIO,ACCESS=READ+WRITE+EXECUTE) 

· If necessary, create a new INFOhio identifier for this building in the SYSUAF file.

Ex.  UAF> add /id infohio_smhs
5. Create Location Codes for New Bank.

It is VERY IMPORTANT that you first point your logicals to the correct bank otherwise you could end up adding location codes for one district into the location table of another district and once codes have been added to the table it is IMPOSSIBLE to DELETE them!!! 

Set your logicals to the new bank:

· FROG into the desired building.

Ex: $ FROG SMHS/L

Or manually redefine the SUBSTITUTE logical.

Ex: $ DEFINE SUBSTITUTE LIS_MGR:SUBS_SMHS.ENV_17

· Check the bank that you currently pointing to.

Ex:  $ LISENV BANQUES

· Use the Location Management program to add location/collection codes.

Ex: $ LISTLOC 

You can verify if you have the correct bank by looking for the bank number in the right top corner of the screen.  Proceed with carefully adding the general location codes(s).  You may also add the collection codes at this time if you know what they are to be.  Don’t forget to include a general location code for the entire bank.  For our example it would be SM for the district and SMHS for the general location code. 

· Run LIS_EXE:LISCUTLOC to create new .CUT files.

Ex:  $ SET DEF LIS_TAB:

          $ RUN LIS_EXE:LISCUTLOC

· Set default back to your regular directory.
6. Run the Secure User Categories One-shot for this bank

Run the one-shot program to create Secure User Categories (250-254).  Additional information about this program can be found in Appendix B.

· Run the OSHTOHIOCUS program in evaluation mode first then in modify mode – or go directly to the modify mode.  NOTE:  OSHTOHIOCUS must be run with the centrals down!

Ex:   Login as SOBSERV

    $ LIS CENT STOP

    $ LIS CENT LOCK  
         $ RUN LIS_EXE:OSHTOHIOCUS e –b nn 

for evaluation mode
         $ RUN LIS_EXE:OSHTOHIOCUS m –b nn

for modify mode

Where nn is the bank number.

 $ LIS CENT UNLOCK

$ LIS CENT START

· Be sure to check the OSHTOHIOCUS.LOG for the results!  
NOTE:  If you choose to run this under a privileged account other than SOBSERV, you must first set a symbol for OSHTOHIOCUS.  

Ex. $ oshtohiocus :== $LIS_exe:oshtohiocus

7. Establish System Administrator Category and Policies 

· Create the System Administrator category using one of the Secure User Categories.  This should include setting up all policies, as well as, cataloging and user workforms and assignment of workforms to the user category.  Do this by either selecting POLICY MANAGEMENT from the multiLIS menu or by the symbol LISPOL. 

Ex: $ LISPOL
NOTE

Remember when describing a new category, it is the Description which controls whether it is a library employee category or a patron category.  The description on patron categories must begin with an asterisk (*).

8. Define All Search Policies for Text-Based OPAC User, Category 0

· Use LISPOL to define the OPAC policies
· Set GLOBAL SEARCHING policy to "NO" to enable Search-By-Location
Be sure to do this or else the text-based OPAC won't work later on. 

9. Create the ADMIN User

Create the ADMIN user, ex: 2x, for your use and assign to the newly established System Administrator user category.  This should correspond with what has been established as the ADMIN= barcode number in the SUBS files. The ADMIN user is the user who will be able to access the program that gives access to Policies Management by user barcode number.  Consider assigning a secured user category to this user.

· Use LISPOL to create Admin user, define Admin policies and define/assign workforms
· Set GLOBAL SEARCHING policy to "YES" to disable Search-By-Location so that as administrator you can see all items regardless of location
10. Create/Update Various Directories and Files

Create/Update the various directories and files to support batch processing against newly created banks and branches.  

· Create a separate "local" directory for this bank to be assigned to the LIS_LOCAL logical for users of this bank.  This directory is necessary for the batch overdue notice production, the automated patron process, barcode process, and optionally, the library attendance program.  Make sure that the protection on this directory is set in accordance to the other like directories.  

   Ex: $ CREATE/DIR DKC3:[MULTILIS.LOCAL.BANK_17]/LOG
· Copy into the newly created "local" directory the default PRODMAJ.TBL file.  This file is used by the various batch updating modules.  Set the proper file protections. 

Ex: $ COPY MULTILIS:[INITIAL]PRODMAJ.TBL MULTILIS:[LOCAL.BANK_17]/LOG

· Copy in to the newly created "local" directory the default LOCALI.CMD file.  This file will then need to be edited to contain the proper address information for each branch in this bank.  Set the proper file protections. 

Ex: $ COPY LIS_LIS:LOCALI.CMD MULTILIS:[LOCAL.BANK_17]/LOG      
· Create a separate inventory directory for each branch in the bank.  This directory will be associated with the LIS_INVEN logical for the inventory programs.

Ex:  $ CREATE/DIR DCK3:[MULTILIS.LOCAL.BANK_17.SMHS]/LOG

          $ CREATE/DIR DCK3:[MULTILIS.LOCAL.BANK_17.SMMS]/LOG

· Set an ACL on the directory to default the file protection of files written into this directory at: SYSTEM:RWED,OWNER:RWED,GROUP:RWED,WORLD:RWED)

Ex: $ set acl -$_/acl=(default_protect,SYSTEM:RWED,OWNER:RWED,GROUP:RWED,WORLD:RWED) - 

$_multilis:[local.bank_*]*.dir/log

· Optionally, you may wish to create a separate conversion directory for this bank at this time depending on how you separate that at your site.  Don't forget to set the protections on the directory to match other like directories.

      Ex: $ CREATE/DIR MTI3:[INFOHIO.ST_MARYS.CONVERSION]/LOG
11. Check File Protections

The file protections on any newly created files and directories should be consistent with the other files that have already been created.  
12. Create User Category and Policies for Library Staff

· Create a barcode for the head librarian at the district, ex: 3x, and assign them to the library staff category. 

· Set the OPAC policy for GLOBAL SEARCHING to “YES” to disable Search-By-Location for this user.  Otherwise they will not be able to see records exported and loaded from the Union Catalog!

· It may be helpful to also initially establish their password to LIB and then have them change it later as they receive training and become more familiar with the multiLIS system.

· Grant the necessary FROG /ID to this users’ UAF record.

· Add this user to the necessary notification files for:

Patron Updating                     - INFOHIO_ROOT:[SITE_SPECIFIC]PATRON_MAIL.DAT, 

OCLC requests                      - INFOHIO_ROOT:[SITE_SPECIFIC]UC_OCLC_MAIL.DAT

CATExpress Subscriptions    - INFOHIO_ROOT:[SITE_SPECIFIC]OCLC_MAIL.DAT

See the corresponding sections of the INFOhio System Manager’s training documentation for details.

13. Add the District and Building Information for Web2

· Add the District Codes and Building General Location Codes to SCHOOLS.TXT and optionally DIST_WEB.TXT.

Edit x:\Taos\Web2\Schools.txt

Edit x:\Taos\Web2\Dist_web.txt

· Run the INFOHIO.PL script.

· Update the DRAWEB.SET.

Option 1:  Using other entries in the DRAWEB.SET as examples, add:

a) Site-defined options (setting keys)

b) Server entries

c) Building server groups entries

d) More Libraries group entries
OR


Option 2:  Cut and paste appropriate sections of the generated entries from:

a) OPTIONS.TXT
for site-defined options

b) SERVERS.TXT
for server entries

c) BLDGROUP.TXT
for building server group entries
d) More Libraries group entries do not have a cut/paste method
· Update the group-memberships in the AdvancedLibraries.HTML.

· Restart Taos

14. Update Batch Processing files for new branch.

Once conversion of data is completed and buildings are ready to circulate, you must also update any batch processing procedures that you typically run at your site for all of your branches.

· Batch Overdue Notices

1. Check the LIS_LOCAL:PRODMAJ.TBL to be sure that batch overdues notices are being requested.

2. Verify that the correct parameters are defined in the LIS_LOCAL:PARAMA.TBL

3. Optionally create a SPLIT command procedure to split the resulting reports into branch reports for separate printing at the individual buildings.

4. Include the running of the batch overdues and the split program for this branch in the batch command procedure run by the DEC Scheduler or other means.

5. Check that the overdue notice policies have been set by the librarian for this particular branch.

· Batch Processing of Holds

1. Check the LIS_LOCAL:PRODMAJ.TBL to be sure that the batch holds reports are being requested.

2. Verify that the correct parameters are defined in the LIS_LOCAL:PARAMR.TBL as processing for each branch can be defined differently

3. Include the running of the Holds Reports for this bank in the batch command procedure run by DEC scheduler or other means.

· Batch Processing of Temporary Locations

1. Check that LIS_LOCAL:PRODMAJ.TBL to be sure that the batch temporary location reports are being requested.

2. Verify that the correct parameters are defined in the LIS_LOCAL:PARAML.TBL

3. Include the running of the Temporary Holds for this bank in the batch command procedure run by DEC scheduler or other means.

· Batch updating of Patrons Update Programs

1. Update the patron parameter table MULTILIS:[LOCAL]PATRON.PARM

2. Update the batch command procedure to load and update the MultiLIS patron files INFOHIO_ROOT:[SITE_SPECIFIC]PATRON_UPDATE_BATCH.COM,  LIS_LOCAL:PATRON_UPDATE.COM. 

3. Update the list of mail recipients in INFOHIO$PATRON_MAIL. 

Checklist for a new branch

To set up just a new branch, use the following steps from the "NEW BANK" checklist:

· Step 3 - set up the subs file

· Step 4 - updates to FROG

· Step 5 - set up location/collection codes  

· Step 10 - set up a separate inventory directory and update the locali.cmd for the new branch

· Step 11 - check file protections

· Step 12 - depending on the situation you may need to establish a user barcode for the librarian at this new branch

· Step 13 - add the new branch to Web2

· Step 14 - revisit the batch processes and update if needed

Appendix B - Secure user categories

General description

Secure user categories have been added to ensure that system administrators at the bank level will not be able to modify the privileges of DASites staff. User categories 250 to 254 have been activated for this project. User categories 250 to 254 may only be modified by users belonging to these categories. For instance, a user linked to category 100 will not be able to modify any information coded for category 250. Only users from categories 250-254 will be able to modify this category.

This enhancement is available in Version 11.2.

Creating secure user categories with a Oneshot

Since categories 250 to 254 may only be modified by users belonging to these categories, they have to be first created by a program. A oneshot has been developed to activate user categories 250 to 254. It also creates a default user record for each category.

1. What Does The Oneshot Do

For each bank, the oneshot:

Checks if categories 250-254 already exist;

If these categories were still active, the oneshot: 

· replaces the current user category by a new one;

· links to the new user category all user records that were associated to the category that was replaced. Users of this new category will keep the same policies they had previously.

· creates a log file that contains the following information for the new user categories created:



bank number;



previous user category number;



new user category number;

· the log file also contains the following information for all user records that were linked to the replaced user category:

bank number;

user number;

previous user category number;

new user category number to which the user is linked.

If these categories were inactive, the oneshot: 

· replaces the current user category by a new one (for employee);

· generated a default description: “Obsolete category”;

· links to the new user category all user records that were associated to the category that was replaced. Users of this new category will only have access to the Search the Online Catalog  function in the Circulation module.

· creates a log file that contains the following information for all user records that were linked to the replaced user category:


bank number;


user number;


previous user category number;


new user category number.

If all categories are active, the oneshot cannot assign a new category number to the current user category. This situation is reported in the log file.

Creates categories 250-254 (used for employees);

A default description is generated: “Secure User Category”

All modules and the following functions are activated:

	· Cataloging: 
	· all functions are activated by default;

	· Circulation: 
	· all functions are activated by default;
· fields 1, 6, 7 and 8 are set to “Yes” in the Global Circulation Policies; 
· Authority to Override Circulation Policies and Authority to Grant Pardon are given to the users linked to the new Secure user categories;

	· Report production;
	· 

	· Report control;
	· 

	· Export.
	· 

	· Search the Online Catalog: 
	· all fields are set to “Yes” in Search Policies and in Displayed Fields (Bibliographic Records);
· all fields are set to “Yes”, except “6- Unique location” in Displayed Fields (Items);
· Authority to Sort Search Results  and  Access to Global Searching are also set to “Yes”.
· 


Creates default user records for each category;

Cat. 250 = user 14000000x (Password is: ohio)

Cat. 251 = user 14000001x (Password is: ohio)

Cat. 252 = user 14000002x (Password is: ohio)

Cat. 253 = user 14000003x (Password is: ohio)

Cat. 254 = user 14000004x (Password is: ohio)

These user records have access to the Policies management module (LISpol).

Warning

We strongly suggest that you modify these passwords.
If one of these user numbers already exists in the bank, the oneshot searches for the next number available and assigns it to the default user record. It also reports it in the log file.

2. How to Run the Oneshot

This oneshot must be run with centrals down. 

There are two parameters that could be entered with the oneshot. 

First parameter - “e” or “m”

This parameter is mandatory. The oneshot takes the same time to run whether you use parameter “e” or “m”.

Parameter “e”

Use parameter “e” if you want to run the oneshot in evaluation mode. With “e”, the oneshot only generates a log file. It does not make any modification to the database. It works like the “Disk space estimate” option of MARC export.

The evaluation mode is useful when you want to validate changes that will be made to the database. If problematic data are noticed, they could then be corrected before running the oneshot in modification mode.

Parameter “m”

Use parameter “m” if you want to run the oneshot in modification mode. It allows you to modify the database, as explained above.

Second parameter - “-b”

Use parameter “-b” if you want to create secure user categories in a new bank in the database after having initially run the oneshot for all banks. This parameter allows you to specify the bank number where you want to run the oneshot. One bank number can be entered at a time. When entering this parameter, you must leave a blank space between “-b” and the bank number.

If you don’t specify this parameter, a question will be displayed on the screen: “The one-shot will run for all banks that you are using. Do you want to continue (Y/N):”. If “Y” is entered, then the oneshot is run in all banks. 

Warning

If you’ve added a new bank in a database, you must use parameter “-b” to create secure user categories in this new bank. If you run the oneshot in all banks (without parameter “-b”), you will remove all policies and user records for secure user categories in all banks.
Examples of commands

To run the oneshot in evaluation mode in bank 1, enter

oshtohiocus e –b 1

To run the oneshot in modification mode in all banks, enter

oshtohiocus m

To run the oneshot in modification mode in bank 35, enter

oshtohiocus m –b 35

Example of log files

If you run the oneshot in evaluation mode, the log file is: oshtohiocuseval.log.

If you run the oneshot in modification mode, the log file is: oshtohiocus.log.

ONESHOT TO CREATE SECURE USER CATEGORIES MODIFICATION MODE

LOG FILE

List of new secure user categories

250  251  252  253  254  

Number of banks processed




: 3

Number of secure user categories already defined
: 2

List of secure user categories already defined

Bank

Secure user
New user

number
category
category

  3

250

249

  3

252

248

(2) Impossible to assign a new category number to this user because all categories are already defined. Therefore this secure user category has not been created.

User records linked to new user category

Bank

User

Previous user
New user

number
number
category
category

  3

2500x

250

249

  3

2501x

250

249

  3

2510x

251

247 (1)

  3

2511x

251

247 (1)

  3

2512x

251

247 (1)

  3

2520x

252

248

  3

2521x

252

248

  3

2530x

253

247 (1)

  3

2531x

253

247 (1)

  3

14000003x
250

249

(1) user linked to an obsolete category

(2) Impossible to assign a new category number because all categories are already defined.

Number of user records linked to secure user category: 10

Default user records created and linked to secure user category

Bank

User

Secure user

number
number
category

  1

14000000x
250

  1

14000001x
251

  1

14000002x
252

  1

14000003x
253

  1

14000004x
254

  2

14000000x
250

  2

14000001x
251

  2

14000002x
252

  2

14000003x
253

  2

14000004x
254

  3

14000005x
250
14000000 already exists

  3

14000006x
251
14000001 already exists

  3

14000002x
252

  3

14000007x
253
14000003 already exists

  3

14000004x
254

Modifying secure user categories in Policies Management

Once the oneshot has been run in a database, DAS staff will be able to access the Policies Management module with the default user records and modify the information related to the user categories.

	NOTE:

A user record from categories 250-254 cannot be created or modified from the Modify User Records function in the Circulation module.  These secure categories are for employees and must be accessed in the Policies Management module.


From the Policies Management module, DAS staff will be able to:

1. grant access to the desired MultiLIS modules in the Access to modules function;

2. modify the description of the user category in the Describe user categories function;

3. enter the desired policies for each module;

4. assign a new user workform to the secure user categories (by default, workform 255 is used)

5. create other user records, etc.

In the Policies Management module, MultiLIS validates the category of a user trying to modify information linked to one of the categories 250-254. If the category of the user is not in the 250 to 254 range, MultiLIS displays the following message: “You are not allowed to modify information for this user category”. Then, no modification is done.

A user from categories 250-254 may also modify information for categories 1 to 249.


	Category of a user
	Categories allowed to be created or modified

	250
	1-254

	251
	1-254

	252
	1-254

	253
	1-254

	254
	1-254


Users from categories 1-249 cannot access user records linked to secure user categories. If one tries to, the error message, “Access denied. You must have a secure user category to access this user record”, is displayed.

When creating or modifying a user record, users from categories 1 to 249 cannot assign one of the secure categories 250-254 to a user. The following message displays if they try to do this: “You don’t have the right secure user category to assign this category”.

Appendix C - Equipment

Barcode Discount Warehouse has quoted special pricing to INFOhio schools.  Following is a list of INFOhio approved products which includes a description of the application in which they are to be used and pricing.  The prices are current as of October 1, 2001.
PC Compatible

Opticon CCD Scanner                                                                    Total Cost: $205.00 - $256.00

The Opticon CCD Scanner is a handheld, contact scanner that is designed to connect to an IBM Compatible PC via the keyboard port.  The scanner has a 2.3” wide scanhead and comes with a coiled cable and two-year warranty.  An optional Hands-Free Stand is available.  Following are the pare numbers to use when ordering:

OPT-LGE1120RWLC   Opticon CCD Scanner Without Trigger   $205.00

OPT-LGA1125RWLC   Opticon CCD Scanner With Trigger        $205.00

OPT-28DSI-01                Stand: Hands Free/Metal (Optional)        $51.00

DM-CCDHOLDER        Holder (Optional)              

    $14.95

Metrologic Laser Scanner                                                              Total Cost: $209.00 - $240.00

The Metrologic 951/47 is a triggerless hand-held laser scanner that can also be used as a hands free scanner by utilizing the adjustable stand that is included with each scanner.  It is a keyboard interface scanner (shares the keyboard port with the keyboard).  The depth of field (distance between the scanhead and bar code) is 5” to 8”.  Following are the part numbers to use when ordering:

MET-951/47         Metrologic Laser Scanner/Keyboard Interface   $209.00

MET-900BASE    Metal Base for Metrologic 900 Series Scanners  $31.00

Metrologic Laser Scanner – new model                                                       Total Cost: $215.00

The Metrologic 9520 is the newest scanner from Metrologic.  It will be replacing the 951 series. It is a triggerless hand-held laser scanner that can also be used as a hands free scanner by utilizing the adjustable stand that is included with each scanner.  It is a keyboard interface scanner (shares the keyboard port with the keyboard).  The depth of field (distance between the scanner and barcode) is 5” to 8”.  The scanner comes with a freestanding base.

MET-9520/47    Metrologic Laser Scanner/Keyboard Interface     $215.00
Welch Allyn 3800I                                                                        Total Cost: $229.00 - $310.00

The Welch Allyn Image Team 3800 incorporates the best features of both laser and CCD scanners.  It gives you the depth of field of a laser scanner and the durability of a CCD scanner.  It carries a five year warranty.  It is available in standard gray or the following colors: Blueberry, Lime, Frost, Tangerine, Strawberry and Grape.

WEL-3800IF   3800 Long Range Scanner, Frost     

$245.00

WEL-3800IB   3800 Long Range Scanner, Blueberry

$245.00

WEL-3800IT   3800 Long Range Scanner, Tangerine

$245.00

WEL-3800IL   3800 Long Range Scanner, Lime

$245.00

WEL-3800IG   3800 Long Range Scanner, Grape

$245.00

WEL-3800IS   3800 Long Range Scanner, Strawberry

$245.00

WEL-3800LR12   3800 Long Range Scanner, Standard Gray
$245.00

WEL-42206062-01  3800 USB Cable



$65.00

WEL-42204868-09  3800 PS/2 & AT Cable


$20.00

WEL-42206132-02  3800 PS/2 Cable (Pentium III Computers)  $30.00

Percon PT2000                                                                              Total Cost: $699.00 - $1451.00

The Percon PT2000 is a Portable Data (Batch) Collector for use in inventory applications.  The unit stores scanned data until you’re ready to download.  Because it is not a radio frequency device, there are no distance limitations with this unit.  The input device (barcode scanner) is sold separately.  The CCD Scanner is a contact scanner that will connect to the top of the PT2000 with a cable.  The PSC Laser Scanner is a gun-style scanner with a trigger that connects to the top of the PT2000 with a cable as well.  The TopGun Laser one-handed” unit.  The one handed unit is convenient for doing inventory but cannot be used for daily circulation.  The Cabled scanners, however, can be used for daily circulation with the purchase of a wedge or decoder box.  Following are the part numbers to use when ordering:

PER-40-000-00  Percon PT2000 Portable Data Collector with 128K     $565.00

      

      (Requires Input Device – Choose one of the following)

DM-CCDTTL   Input Device:Contact Scanner w/3” Scanhead

$134.00

PSC-6000-10     Input Device:Gun-Style Laser Scanner w/12” Depth   $295.00

PER-00-997-00  Input Device:Integrated Laser Scanner w/12” Depth  $595.00

       (TopGun can only be sued w/PT2000.  Cannot be used for everyday circulation.)

PER-00-862-00  Nicad Battery Pack (Optional)



$22.00

PER-00-892-10  Power Supply to recharge Battery Pack

$15.00

                              (Required with 00-862-00)

PER-00-929-00   Docking Station for PT2000 (Optional)

$161.00

PER-00-884-28   Download Cable (Required for Docking Station)
$40.00

DM-WEDGEKB Keyboard Wedge (Optional for connecting 

$115.00

       PSC-6000 and/or DM-CCDTTL to your PC for daily circulation.)

Symbol P370 Cordless Scanner                                                                 Total Cost: $1,256.80

The Symbol P370 is a cordless scanner with a keypad and display screen.  The scanner reads the barcode and sends it back to the base (which is attached to your PC via the keyboard port). The base sends a signal back to the laser telling it that data was received.  The scanner beeps to let you know the base has received the data.  The base sends the data through the keyboard port and into your software at the current cursor location.  The P370 has a maximum range of 50 feet from the base unit.  This means that you might get up to 50’ range but are not guaranteed the full 50’.

SYM-K370SR11000   Cordless Scanner, Base Power Supply, Line Cord 
$1174.56

SYM-25178120  Cable: Base to Interface




$22.43

SYM-STI800200  PC Keyboard Interface: PS/2




$59.81
Macintosh Compatible

OpticonCCD Scanner (Mac Compatible)                                                       Total Cost: $234.00

The Opticon CCD Scanner is a handheld, contact scanner that is designed to connect to a Macintosh via the ADB port.  The scanner has a 2.3” wide scanhead and comes with a coiled cable and two-year warranty.  An optional Hands-Free Stand  is available.  Following are the part numbers to use when ordering:

OPT-LGE1120RWLC  Opticon CCD Scanner Without Trigger  
$205.00

OPT-LGA1125RWLC  Opticon CCD Scanner With Trigger

$205.00

OPT-41PATMACY02   Macintosh Adapter Cable (Required)
 
$29.00

OPT-28DSI-01               Stand: Hands Free/Metal (Optional)

$51.00

MIS-CAB-ADB-USB    Adapter: ADB to USB



$49.00

DM-CCDHOLDER       Holder (Optional)



$14.95

Metrologic Laser Scanner                                                              Total Cost: $209.00 - $285.00

The Metrologic 951/47 is a triggerless hand-held laser scanner that can also be used as a hands free scanner by utilizing the adjustable stand that is included with each scanner.  It is a keyboard interface scanner (shares the keyboard port with the keyboard).  The depth of field (distance between the scanhead and bar code) is 5” to 8”.  Following are the part numbers to use when ordering:

MET-951/47         Metrologic Laser Scanner/Keyboard Interface   $209.00

MET-900BASE    Metal Base for Metrologic 900 Series Scanners  $31.00

MIT-MS6063       Adapter: PC PS/2 to USB


       $45.00

Metrologic Laser Scanner – new model                                       Total Cost: $260.00

The Metrologic 9520 is the newest scanner from Metrologic.  It will be replacing the 951 series. It is a triggerless hand-held laser scanner that can also be used as a hands free scanner by utilizing the adjustable stand that is included with each scanner.  It is a keyboard interface scanner (shares the keyboard port with the keyboard).  The depth of field (distance between the scanner and barcode) is 5” to 8”.  The scanner comes with a freestanding base.

MET-9520/47    Metrologic Laser Scanner/Keyboard Interface     $215.00

MIS-MT6063    Adapter: PC PS/2 to USB


     $45.00
Welch Allyn 3800I                                                                        Total Cost: $229.00 - $310.00

The Welch Allyn Image Team 3800 incorporates the best features of both laser and CCD scanners.  It gives you the depth of field of a laser scanner and the durability of a CCD scanner.  It carries a five year warranty.  It is available in standard gray or the following colors: Blueberry, Lime, Frost, Tangerine, Strawberry and Grape.

WEL-3800IF   3800 Long Range Scanner, Frost     

$245.00

WEL-3800IB   3800 Long Range Scanner, Blueberry

$245.00

WEL-3800IT   3800 Long Range Scanner, Tangerine

$245.00

WEL-3800IL   3800 Long Range Scanner, Lime

$245.00

WEL-3800IG   3800 Long Range Scanner, Grape

$245.00

WEL-3800IS   3800 Long Range Scanner, Strawberry

$245.00

WEL-3800LR12   3800 Long Range Scanner, Standard Gray
$245.00

WEL-42206062-01  3800 USB Cable



$65.00

WEL-44204855-09  3800 ADB Cable



$57.00
Percon PT2000                                                                              Total Cost: $770.00 - $1305.00

The Percon PT2000 is a Portable Data (Batch) Collector for use in inventory applications.  The unit stores scanned data until you’re ready to download.  Because it is not a radio frequency device there are no distance limitations with this unit.  The input device (barcode scanner) is sold separately as are the necessary Macintosh cables and software.  The CCD Scanner is a contact scanner that will connect to the top of the PT2000 with a cable.  The PSC Laser Scanner is a gun-style scanner with a trigger that connects to the top of the PT2000 with a cable as well.  The TopGun Laser Scanner integrates into the PT2000 to make it a “one-handed” unit.  The one handed unit is convenient for doing inventory byt cannot be used for daily circulation.  The cabled scanners however can be sued for daily circulation with the purchase of a wedge or decoder box.  Following are the part numbers to use when ordering:

PER-40-000-00  PT2000 w/128K (Required Input Device)

$565.00

PER-00-773-10  Mac Upload Software for PT2000 (Required)

$35.00

PER-00-884-31  Mac Upload Cable for PT2000 (Required)

$36.00

     (Requires input device – choose one of the following)

DM-CCDTTL  Input Device: Contact Scanner with 3” Scanhead
$134.00

PSC-6000-10    Input Device: Gun-Style Laser Scanner w/12” Depth
$295.00

PER-00-997-00 Input Device: TopGun Integrated Laser w/12” Depth
$565.00

     (TopGun can only be used w/PT2000 – cannot be used for circulation)

PER-00-862-00  Nicad Battery Pack (Optional)



$22.00

PER-00-892-10  Power Supply to Recharge Battery Pack 

$15.00

    (Required with 00-862-00)

PER-FD-000-01 Mini PowerWedge Decoder/Keyboard I/F (Optional)
$152.00

PER-00-100-00  Cable:Mini PowerWedge to Mac ADB


$37.00

Symbol P370 Cordless Scanner                                              Total Cost: $1,261.94 - $1,312.99

The Symbol P370 is a cordless scanner with a keypad and display screen.  The scanner reads the barcode and sends it back to the base (which is attached to your PC via the keyboard port). The base sends a signal back to the laser telling it that data was received.  The scanner beeps to let you know the base has received the data.  The base sends the data through the keyboard port and into your software at the current cursor location.  The P370 has a maximum range of 50 feet from the base unit.  This means that you might get up to 50’ range but are not guaranteed the full 50’.

SYM-K370SR11000   Cordless Scanner, Base Power Supply, Line Cord 
$1174.56

SYM-25178120  Cable: Base to Interface




$22.43

SYM-STI800191  MAC ADB Interface





$116.00

SYM-STI850200  USB Interface





$64.95
Additional Items

Custom Printed Barcode Labels                                                                                $25.00/1000

BCDW print custom barcode lables special for each school.  The cost includes the school  library name above the barcode, the code 39 mod 10 barcode that MultiLIS requires, and the human readable number below the barcode.  Labels are available in paper or vinyl in a variety of sizes.  Following are the part numbers to use when ordering:

LAB-2X.75TT        Custom Printed Paper Labels: 2” X .75”

$25.00/1000

LAB-2X.75KIM     Custom Printed Vinyl Labels: 2” X .75

$35.00/1000

LAB-2.5X.75TT     Custom Printed Paper Labels: 2.5” X .75”

$25.00/1000

LAB-2.5X.75KIM  Custom Printed Vinyl Labels: 2.5” X .75”

$35.00/1000

LAB-3X1TT           Custom Printec Paper Lables: 3” X 1”

$25.00/1000

LAB-3X1KIM        Custom Printed Vinyl Labels: 3” X 1”

$35.00/1000
Barcode Discount Warehouse Contact

For additional information on these products and the other products which BCDW distributes, please contact:

Lisa Kremer                                         Phone: (440)582-1144

9841 York Alpha Dr.                            Fax: (440)582-1177

Unit C                                                   Email: lisa@bcdw.com

North Royalton, OH  44133

Barcode Discount Warehouse's Return Policy

BCDW will gladly accept your return or exchange within 45 days of the invoice date.  Please test scanners within that 45-day period to be sure they are performing to your expectations.  Please DO NOT label as school property until unit is tested and found acceptable.

Appendix D – Inventory Via the Percon Unit

Taking an inventory via the Percon Unit requires the following 6 steps to be completed:

Part I:
Connecting the Percon Inventory Unit to the Computer (one time only)

Part II:
Configuring the Percon Software on the Computer (one time only)

Part III:
Programming the TopGun (one time only)

Part IV:
Downloading the Scanned Barcodes

Part V:
Erasing the Scanned Barcodes

Part VI:
Uploading the Saved Barcodes within MultiLIS

Equipment:

	· 1 -  Percon portable (PT2000 / TopGun)
	· 1 - Package of Alkaline batteries

	· 1 -  PT Docking Station
	· 1 - Package of NiCd batteries

	· 1 - Grey serial cable (docking station to computer) (25-pin male to 9-pin female)
	· 1 - PT Docking Station Adapter

	· 1 - Black serial cable (Percon to computer) (9-pin female to 15-pin male)
	· 1 - 3 ½” diskette

	· 1 - AC Adaptor
	· 1 - CD-ROM


Part I - Connecting the Percon Inventory Unit to the Computer:

1. Attach the PT Docking Station Adaptor to the base of the Percon portable unit (TopGun) (requires a phillip’s screwdriver).

2. Connect the Docking Station to the PC:

a) Connect the AC Adaptor to the docking station and to the electrical outlet

b) Connect the Grey Serial cable: 

· 25-pin to the back of the docking station

· 9-pin to the serial port on the computer - make note of the communications port (ie: com 1)

3. Gently place the TopGun in the Docking Station (the ready light should display).

4. Scan the bottom serial cable barcode from the gray serial cable packaging.

5. Remove the existing alkaline batteries from the TopGun and replace with the NiCd battery:

· The inside of the Percon portable battery compartment contains two switches that must be set correctly for the type of batteries being used.  Make sure Switch 2 is in the NiCd position as in the diagram of the battery compartment (see illustration below).

· Make sure the + and – terminals correspond correctly.

· Do not remove the batteries from the NiCd plastic packaging!
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6. Charge the unit for at least 24 hours.

7. Go to Part II.

Part II - Configuring the Percon Software on the Computer:

1. Insert the 3 ½” diskette into the 3 ½” drive on the computer.

a) From the Start menu in Windows, select Run and type A:\install.  Click OK to begin installation.

b) Click OK to accept the location to install the Percon software (this will load necessary files onto the computer).

c) Click OK when the installation is complete.

d) If a Read-Me file appears, exit this document by clicking on the  [image: image1.bmp] (close) button.

2. With the TopGun in the docking station, press the green ‘I/O’ button on the TopGun to power it on.

3. On the computer, from the Start menu in Windows select the following:

 Programs ( 

Percon PAL4 ( 

Portable Programmer

4. The following blank window will appear. From the File pull down menu, select Program the Portable.
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As displayed below, click on INVPRO.HEX and then click OK.  
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· When “Portable successfully programmed” is displayed, choose File and then select Exit to close the program.

· If the message “Open com error” is received, do the following:

· From the pulldown menu select Options, then select Settings, and then select the appropriate communications port.

· Then go back to step 3 above.

6. Remove the TopGun from the docking station and go to Part III.
Part III - Programming the TopGun:

1. If the date is correctly displayed on the LCD panel, press the red ENTER button.  Otherwise, using the number pad, enter the correct date and then press enter.
2. If the (military) time is correctly displayed on the LCD panel, press the red ENTER button.  Otherwise, using the number pad, enter the correct time and then press enter.

3. From the following INV MGMT screen on the TopGun, press the blue F4 button (F4=No). 

	INVENTORY MGMT

CHANGE PROMPTS?

F3 = Yes

F4 = No


4. From the following Percon INVPRO screen on the TopGun, press any blue F-Key to continue.

	PERCON INVPRO

10:53:38

01/18/00

F-KEY = CONTINUE


5. From the following screen on the TopGun, press the F1 Key to start the INVMGMT program.

	F1 = INV MGMT

F2 = WEDGE

F5 = SETUP


6. From the following INV MGMT screen on the TopGun, press the F2 Key for one (1) prompt.

	INV MGMT

F2 = 1 PROMPT

F3 = 2 PROMPTS

F4 = EXIT


7. From the following INV MGMT screen on the TopGun, press the F2 Key to collect data.
	INV MGMT

F2 = COLLECT

F3 = FILE OPTIONS

F4 = EXIT


8. The unit is now ready to scan barcodes!  Select the area of the library where you wish to begin.  Keep the contents of each inventory file limited to a specific collection code.  On a sheet of paper, record the beginning item number and the call number.  
9. When finished scanning barcodes, press the F4 Key.  On a sheet of paper, record the last item number and the call number.
NOTE: Only scan and download one (1) collection at a time!
10. Go to Part IV.

Part IV - Downloading the Scanned Barcodes:

1. Place the TopGun in the PT Docking Station, making sure the ‘Ready’ light is on.

2. From the Start menu in Windows, select: 

Programs  (
Percon PAL4 (
Portable File Transfer
3. The following blank window will appear.  From the Options pull down menu, select Settings.  
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4. As displayed below, check that the communications port settings are correct and make sure the baud rate is set correctly.  Probably 19200 or 9600.  Check with the DASite for the correct setting.
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5. Click on Connect.

6. [image: image14.png]


From the File pulldown menu, select Receive.

7. When the ‘File to Receive’ window opens, enter a file name for the file to be transferred from the Percon unit.  THE FILE NAME CANNOT BE LONGER THAN 6 CHARACTERS and should be meaningful!  Any numbers 0-9 or letters A-Z may be used.
For example, when inventorying the non-fiction collection, to indicate the 000s, 100s, and 200s as being in this file enter 000299 -or- when inventorying the fiction collection, to indicate the As, Bs, and Cs as being in the file enter AaCz.
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8. After entering the filename, click OK. The following message will appear --waiting for “XXXX.TXT." -- (where XXXX = the file name).  Record the filename on a sheet of paper for future reference!
9. From the following INV MGMT screen on the TopGun, press ‘F3’ for file options.

	INV MGMT

F2 = COLLECT

F3 = FILE OPTIONS

F4 = EXIT


10. From the following File Options screen on the TopGun, press F2 to send the file.

	*FILE OPTIONS*

F2 = SEND FILE

F3 = ERASE FILE

F4 = EXIT


11. From the following Send File screen on the TopGun, press F2 for serial.
	*SEND FILE*

F2 = SERIAL

F3 = WEDGE

F4 = EXIT


· NOTE: if steps 8-11 did not complete quickly, the ‘File to Receive’ session may have timed out.  If this happens, repeat steps 7-11 above.

· On the TopGun, the message "SEND COMPLETE" will appear.  

· On the computer, the following message will be displayed: --File “XXXX.TXT” received-- 

(where XXXX = the file name).

12. Congratulations, the barcode file from the Percon unit has been successfully downloaded to the PC( Click on the [image: image2.bmp] (close) button to exit this application.  Go to Part V.

Part V - Erasing the Scanned Barcodes:

1. From the following INV MGMT screen on the TopGun, press the F3 key for File Options.

	INV MGMT

F2 = COLLECT

F3 = FILE OPTIONS

F4 = EXIT


2. From the following Erase File screen on the TopGun, press F3 to erase the file.

	*ERASE FILE*

F3 = ERASE

F4 = EXIT


3. The following message will be displayed: FILE ERASED.
4. Press F4 to exit 

5. To scan another collection (or range within a collection):

· Press F4 (to exit the File Options menu)

· Press F2 to collect data and repeat steps 8, 9 and 10 of Part III
To upload the scanned barcodes into multiLIS, go to Part VI.

Part VI - Uploading the Saved Barcodes:

1. Go into MultiLIS for the building being inventoried. This is important so that the uploaded barcodes end up in the correct schools directory.  From the multiLIS Administration Menu select Inventory Control.

	multiLIS

Administration Menu

	System administrator functions

multiLIS user menu

Local policy management

Attendance

Inventory Control
Mail


2. Follow the procedures for one of the specific file transfer programs available on the computer or recommended by the DASite.  NOTE: The screen displays may vary slightly depending on the version of software.
	EM320
	go to Part VI-A

	E-Term
	go to Part VI-B

	Reflections
	go to Part VI-C

	WS-FTP
	go to Part VI-D 


Part VI–A    Uploading the Saved Barcodes from EM320:

1. From the File pulldown menu, select Send. 
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Which will bring up the File Send Selection window.

a) Under Protocol select ASCII instead of Kermit (this will change the screen a little)

b) Select the PC directory for the Percon/pal4 (click on c:\ in the box to search for the directory) in the Directories window.

c) When the PAL4 directory is selected, files in that directory will be displayed beneath the PC File Name window.  Select the file to be transferred by highlighting it.

d) IMPORTANT: Under Host File Name specify the inventory directory name and file name based upon the following format.

1) Always type LIS_INVEN:
2) Always type the letters  BAR to identify it as a barcode file

3) the MultiLIS general location code (ie: MHHS)

4) the collection code which was selected (ie: JFIC)

5) the max 6 character file name saved in Part IV - Step 7 above (ie: AaZz)

6) Always an extension DAT

LIS_INVEN: BAR MHHS JFIC 000100 .DAT

|                   | 
|
|
|       |_ .DAT extension

|                   |
|
|
|_ max 6 character file name (AaZz)

|                   |
|
|_ Collection Code (JFIC)

|                   |
|_ General Location Code (MHHS)

|                   |_ BAR prefix

|_LIS_INVEN: directory specification

The resulting host file name should look similar to this:  LIS_INVEN:BARMHHSJFICAAZZ.DAT 

e) Click OK to transfer the file
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Click DONE when the file is 100% complete.

4. The program will return to the MultiLIS Inventory Menu.

5. Congratulations, the barcode file has been successfully uploaded from the PC to the DASite!

At this point you have the following options:

* you may choose to upload another barcode file *

* you may choose to Generate an Inventory Report via (INVRPT) *

* you may exit the Inventory Control program *

Part VI–B    Uploading the Saved Barcodes from E-Term:
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From the File pulldown menu, select Send. 

2. Which will bring up the File Transfer Send window.
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a) Use the Look in: area to browse to the C:\PERCON\PAL4\ directory. When the directory has been selected, files in that directory will be displayed beneath the Look in: window.  Select the file to be transferred by highlighting it.

b) IMPORTANT: By Host File Name: specify the inventory directory name and file name based upon the following format.

1) Always type LIS_INVEN:
2) Always type the letters  BAR to identify it as a barcode file

3) the MultiLIS general location code (ie: MHHS)

4) the collection code which was selected (ie: JFIC)

5) the max 6 character file name saved in Part IV - Step 7 above (ie: AaZz)

6) Always an extension DAT

LIS_INVEN: BAR MHHS JFIC 000100 .DAT

|                   | 
|
|
|       |_ .DAT extension

|                   |
|
|
|_ max 6 character file name (AaZz)

|                   |
|
|_ Collection Code (JFIC)

|                   |
|_ General Location Code (MHHS)

|                   |_ BAR prefix

|_LIS_INVEN: directory specification

The resulting host file name should look similar to this:  LIS_INVEN:BARMHHSJFICAAZZ.DAT 

c) Under Protocol select ASCII.
d) Click SEND to transfer the file

3. Click Close when the file is 100% complete.

4. The program will return to the MultiLIS Inventory Menu.

5. Congratulations, the barcode file has been successfully uploaded from the PC to the DASite!

At this point you have the following options:

* you may choose to upload another barcode file *

* you may choose to Generate an Inventory Report via (INVRPT) *

* you may exit the Inventory Control program *

Part VI–C    Uploading the Saved Barcodes from Reflections:

1. From the File pulldown menu, select Transfer…. 

2. Which will bring up the File Transfer window.

a) Use the Local directories area to browse to the C:\PERCON\PAL4\ directory. When the directory has been selected, files in that directory will be displayed in the Local directories: window.  Select the file to be transferred by highlighting it.

b) IMPORTANT: By Host File Names: specify the inventory directory name and file name based upon the following format.

1) Always type LIS_INVEN:
2) Always type the letters  BAR to identify it as a barcode file

3) the MultiLIS general location code (ie: MHHS)

4) the collection code which was selected (ie: JFIC)

5) the max 6 character file name saved in Part IV - Step 7 above (ie: AaZz)

6) Always an extension DAT

LIS_INVEN: BAR MHHS JFIC 000100 .DAT

|                   | 
|
|
|       |_ .DAT extension

|                   |
|
|
|_ max 6 character file name (AaZz)

|                   |
|
|_ Collection Code (JFIC)

|                   |
|_ General Location Code (MHHS)

|                   |_ BAR prefix

|_LIS_INVEN: directory specification

The resulting host file name should look similar to this: LIS_INVEN:BARMHHSJFICAAZZ.DAT 

c) Under Transfer type: select ASCII.

d) Click the  icon to transfer the file

3. When the transfer is complete, the File Transfer in Progress window will automatically close the emulator will be returned to the File Transfer window. Click the Close button.

4. The program will return to the MultiLIS Inventory Menu.

5. Congratulations, the barcode file has been successfully uploaded from the PC to the DASite!

At this point you have the following options:

* you may choose to upload another barcode file *

* you may choose to Generate an Inventory Report via (INVRPT) *

* you may exit the Inventory Control program *

Part VI–D    Uploading the Saved Barcodes from WS_FTP:

1. Start WS_FTP and connect to the host system.

2. It is necessary to change the directory of both the Local System and Remote Site.

a) Under Local System, use the ChgDir button and specify the directory C:\Percon\PAL4 and click the OK button.
b) Under Remote Site, use the ChgDir button and specify the directory LIS_INVEN: and click the OK button.
c) Carefully examine the Remote Site directory. It will be in the format of MULTILIS:[LOCAL.BANK_n.genloc] where 'n' should be the bank number and 'genloc' should be the general location code.

d) Locate the ASCII radio dial button near the bottom of the window. Make certain it is selected.


e) Click the  icon to transfer the file from the local system to the remote system.

f) After the file is transferred to the remote system, it will be necessary to rename the file. IMPORTANT: The file must be named using the following format.

1) Always type the letters  BAR to identify it as a barcode file

2) the MultiLIS general location code (ie: MHHS)

3) the collection code which was selected (ie: JFIC)

4) the max 6 character file name saved in Part IV - Step 7 above (ie: AaZz)

5) Always an extension DAT

BAR MHHS JFIC 000100 .DAT

| 
|
|
|       |_ .DAT extension

|
|
|
|_ max 6 character file name (AaZz)

|
|
|_ Collection Code (JFIC)

|
|_ General Location Code (MHHS)

|_ BAR prefix

The resulting host file name should look similar to this: BARMHHSJFICAAZZ.DAT 

To rename the file, select the file by highlighting it under the Remote Site. Then click on the Rename button under the Remote Site and type in the appropriate filename. Then click OK.


1. To exit WS_FTP, click the Exit button in the lower right side of the window. This program will return to the MultiLIS Inventory Menu.

2. Congratulations, the barcode file has been successfully uploaded from the PC to the DASite!

At this point you have the following options:

* you may choose to upload another barcode file *

* you may choose to Generate an Inventory Report via (INVRPT) *

* you may exit the Inventory Control program *

Appendix E – INFOhio Altavista Forum

Discussion of INFOhio related issues that concern DASite staff will occur in the OECN DAS Forum Summit.

To access the forum:

http://forums.oecn.esu.k12.oh.us/forums/das/dispatch.cgi
You will need to login with a username and password.

Registered participants can browse and actively participate in forums.

The INFOhio forum has been divided into folders and sub-folders relating to specific INFOhio topics.  To help keep the forum organized please post to the appropriate folder.  DASite Staff should post their Technical Support questions here unless they are urgent in nature.

Appendix F – Information Sources for Providers

Directories for INFOhio on INFOUC System

There are some common directories on the INFOUC system that are used for sharing and distributing files and information.  The general area where common files are placed is the OECN_LIB:[OECN.LIB.UTIL] directory.  There are numerous references throughout the archived NOTES conferences in the INFOhio Altavista Forum to particular files that have been placed on the INFOUC system.  We always try to include the directory specification for you when we post a note about files that have been put on the INFOUC system for your retrieval.

The username which allows access to this is OECN_LIB.  All DAS Provider Staff should be aware of the password used for this account.  If you are not, contact INFOhio Technical Services for assistance.

This account can be used without actually logging on to the INFOUC system.  You can easily do Directory and Copy commands from your own system.

Example of a directory command:

$ DIR INFOUC"OECN_LIB password"::OECN_LIB:[OECN.LIB.UTIL]
Example of a copy command to copy *.cmd files to your local LIS_LIS directory:
$ copy INFOUC"oecn_lib password"::oecn_lib:[oecn.lib.util]*.cmd lis_lis:/log

Web Accessible Documentation for INFOhio Providers

INFOhio support documentation and training materials for INFOhio Providers is available via the web at a password protected site.  The username and password are the same as for the INFOUC site above.  Note:  The username and password must be entered in lowercase.
Provider Materials:
http://www.infohio.org/TRAINING/DASite/Default.htm
Web Accessible Documentation for Providers/MultiLIS Users

DRA Multilis manuals are also available online at a password protected site.  The username is "das" and the password is "infohio".  Providers may share this information with MultiLIS users only.  The access information should not be posted publicly.  Note:  The username and password must be entered in lowercase.
MultiLIS Materials:
http://www.infohio.org/dra_docs/
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Notice where your file is being saved!





File name





Notice that files will be stored here for future reference!











Switch 1 = red down


Switch 2 = red up
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