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EFFECTS OF PATRON UPDATE PROCEDURES ON

YEAR-END PROCESSING
If the Patron Update Procedures have been implemented, it is important to understand how some of the processing may affect the year-end processing.

1. There is a logical defined within the patron update procedures named UPDATE_EXPIRE. If the value of the UPDATE_EXPIRE logical is "Y", the patrons are expired if they withdraw from school. If the value of the UPDATE_EXPIRE logical is not a "Y", the patrons that have withdrawn will NOT expire. To update this logical, you can use the following command procedure:

$ @INFOHIO_ROOT:[UTILITIES]MODIFY_UPDATE_EXPIRE_LOGICAL.COM
Current value of UPDATE_EXPIRE Logical (Y/N): N
New     value of UDPATE_EXPIRE Logical (Y/N): Y
2. At the beginning of May, a list of the patrons that have expired since last school year should be distributed to the librarians. Many librarians use the expiration date to indicate that a student has been suspended. The lislist procedures named DELETE_PATRONS_BY_CATEGORY_RP.CMD, DELETE_PATRONS_BY_CAT_EXP_RP.CMD, or DELETE_PATRONS_BY_EXPIRY_RP.CMD will produce this list. You will then want to make certain that the logical is set to "Y" so that any withdrawn patrons will be expired. These reports can be copied from the OECN_LIB account on the INFOUC machine: 

$ COPY INFOUC"OECN_LIB password":: LIB_OECN:[OECN.LIB.UTIL]DEL*.CMD;0  -

      LIS_LIS:*.*/LOG/CONFIRM
3. In the middle of May, you will want to set the UPDATE_EXPIRE logical to "N" and generate a list of patrons that have expired since the end of the previous school year through June 30 of the current year. The local librarian should review the report so that they have time to update the expiration date of anyone on the list that should not have been expired. Refer to #1 and #2 for procedures and recommended reports.

4. At the end of the school year the patron update procedures should be prevented from running on a regular basis. You will also want to use the year-end routines to extract and delete the expired patrons. It is important to note that the patron update procedures will expire a withdrawn student but the procedures will not delete them. The lislist command procedure that will create a file to remove expired patrons is DELETE_PATRONS_BY_CATEGORY_IN.CMD,  DELETE_PATRONS_BY_CAT_EXP_IN.CMD, and DELETE_PATRONS_BY_EXPIRY_IN.CMD.
The resulting file should be renamed to LISDOCLD.IN and the LISDOCLD utility can be used to remove the patrons:

$ RENAME DELETE_PATRONS_BY_EXPIRY_IN.CHARLES25 LISDOCLD.IN
$ FROG/LOGICALS_ONLY branchname
$ LISDOCLD
$ TYPE LISDOCLD.ERR
Patrons with outstanding loans or accounting transactions will NOT be deleted. They will be reported in the LISDOCLD.ERR file.

AT THE BEGINNING OF THE FOLLOWING SCHOOL YEAR

1. You will want to use a form similar to the example attached to this document to determine the parameter settings for the school year. The survey could be circulated either at the end of the previous school year or the beginning of the new school year. When applicable you will want to reflect the current values from the .PARM files on the distributed form. The .PARM files should be located in the LIS_LOCAL: directory.

2. When the parameters have been reviewed and the .PARM files have been updated, you will want to verify that the P302 table in SIS has been updated to reflect the correct school year. If the P302 table will not be updated until after the school year is to begin, you may want to use the P302_OVERRIDE logical within the appropriate PATRON_UPDATE.COM routines. 

The P302_OVERRIDE logical is defined in the following manner:

      Digits 1-4 
represent  the year  (2001 = 2001/2002 school year)

      Digit  5   
represents the term  (1=1st Term, 2=2nd Term, …)

      Digit  6-7 
represents the reporting period (01, 02, 03, …)

Below is an example of the P302_OVERRIDE logical for the 2001/2002 school year, 1st semester, 3rd reporting period for a single SIS building:

…

$!

$!     Run Extract_Student_Info for each SIS building.

$!

$      @INFOHIO_ROOT:[SYSTEM]EXTRACT_SIS_RECORDS  AEEL

$      @INFOHIO_ROOT:[SYSTEM]EXTRACT_SIS_RECORDS  AEMS

$!

$      DEFINE P302_OVERRIDE "2001103"
$      @INFOHIO_ROOT:[SYSTEM]EXTRACT_SIS_RECORDS  AEHS

$      DEASSIGN P302_OVERRIDE
…

NOTE: Don't forget to undo the P302_OVERRIDE logical once the schools are back in session.

Once it has been updated, you can begin running the patron update procedures on a regular basis. The first few weeks of the school year are the most volatile so the procedure should be run on a daily basis. After the first few weeks, you may consider running the patron update procedure on a less frequent schedule. During these times, you may want to reconsider what the best value is for the UPDATE_EXPIRE logical. You will want to define the logical accordingly in the LIS_LOCAL:PATRON_UPDATE.COM.

$ @INFOHIO_ROOT:[UTILITIES]MODIFY_UPDATE_EXPIRE_LOGICAL.COM
Current value of UPDATE_EXPIRE Logical (Y/N): N
New     value of UDPATE_EXPIRE Logical (Y/N): Y
IF YOU ARE NOT USING THE PATRON UPDATE PROCEDURES

1. DELETE_PATRONS_BY_CATEGORY_RP.CMD, DELETE_PATRONS_BY_CAT_EXP_RP.CMD, or DELETE_PATRONS_BY_EXPIRY_RP.CMD are used to generate a report of patrons that have expired. The local librarians should review the reports before the patrons are actually deleted.

2. DELETE_PATRONS_BY_CATEGORY_IN.CMD,  DELETE_PATRONS_BY_CAT_EXP_IN.CMD, and DELETE_PATRONS_BY_EXPIRY_IN.CMD.create a file that can be renamed and applied against the multiLIS database using LISDOCLD to remove the expired patrons.

3. UPDATE PATRON RECORDS AS NEEDED.

For those who assign user categories in multiLIS which correspond to a student's grade level and thus need to have the patron user category and expiration date updated each school year, use the report generator procedure called MODIFY_PATRONS_CAT_EXP.  This procedure allows you to select patrons from the multiLIS database based on their current user category and allows you to specify the new user category and new expiration date to be assigned.  If a new category is not entered the new category will default to 200.  If a new expiration date is not entered the new expiration date will default to 99-12-31.  This procedure creates a file which will be used with the LISDOCLD program to actually update the patron records in the database.

Before running the procedure it is important that your logicals are pointing to the correct location you wish to process.  When prompted for the name of the command file to execute you would enter MODIFY_PATRONS_CAT_EXP.  To run the report generator simply type in LISLIST.  Example:

$ LISLIST
Your user number : 2x
Name of command file:MODIFY_PATRONS_CAT_EXP
First user number:

Last user number:

Bank Number: 3
General location code (<Return> = All): SVHS
Enter user category (1 to 254) for patron modification selection: 1
Enter the NEW user category (1 to 254) to be assigned: 2

Enter the NEW expiry date to be assigned (YY-MM-DD): 05-12-31
Executable list instructions.

0.00 secondes UCT utilisees.

Keys selected and/or sorted to be written in file

MODIFY_PATRONS_CAT_EXP.cle

List produced written in file MODIFY_PATRONS_CAT_EXP.TERRI25
Selection et impression  simultanees en cours.

7691 fiches lues sur le fichier principal.

0.00 secondes UCT utilisees.

The name of the resulting output file will be identified on the line that says:

List produced written in file MODIFY_PATRONS_CAT_EXP.TERRI25
$ TYPE MODIFY_PATRONS_CAT_EXP.TERRI25
U3

M014000011X01NOM    *Millhoff, Paula*

M014000011X02NIVEAUA*2*

M014000011X03EXPIRE *02-12-31*

M014000012X01NOM    *Adair, Bonnie*

M014000012X02NIVEAUA*2*

M014000012X03EXPIRE *02-12-31*

M014000015X01NOM    *Cole, Theresa*

M014000015X02NIVEAUA*2*

M014000015X03EXPIRE *02-12-31*

You should review the information in this file to verify that the list of patrons is accurate and that user 1X is NOT included!!  To actually update the selected patrons from the database, the report generator output file will need to be copied to or renamed LISDOCLD.IN.  Then you simply run LISDOCLD.  Those patrons contained within the file will be update with the new information.  Be sure to check the LISDOCLD.ERR file for identification of any problems.

$ RENAME MODIFY_PATRONS_CAT_EXP.TERRI25 LISDOCLD.IN
$ FROG/LOGICALS_ONLY branchname
$ LISDOCLD
$ TYPE LISDOCLD.ERR
(CAUTION:  You should obviously begin updating your highest category first to move those students out of the range that you want to move the next group in to.)

(CAUTION:  Be very careful when batch loading patrons in a modify mode privileged users such as 1x, 2x, and other library employee barcodes are not overlaid by a patron who's fabricated barcode creates a duplicate. You should always check the load file for these privileged barcode numbers and remove the corresponding lines so as not to overlay them.)

PLEASE COMPLETE THE SURVEY BELOW AND RETURN TO

CHARLES SCHMIESING (CHARLES@NOACSC.ORG) 

BY SEPTEMBER 1, 2001

1) Name:



_____________________________________

2) E-mail Address:


_____________________________________

3) MultiLIS Branch (ex: LMHS): 

_____________________________________

4) Grades served by this library: 
_____________________________________

5) For all grades at this building load the following into the patron record:

Field
Question
Your responses

Phone
Include the Home Phone Number? 

Options: Y-Yes, N-No, B-Branch, G-Grade, R-Room, T-Teacher, K-Keep


SSN
Include the Social Security Number?

Options: Y-Yes, N-No, B-Branch, G-Grade, R-Room, T-Teacher, K-Keep


Program
Include the Program (JVS's Only)?

Options: Y-Yes, N-No, K-Keep


Homeschool
Include the Home School (JVS's Only)?

Options: Y-Yes, N-No, K-Keep


Address
Include the Home Address?

Options: Y-Yes, N-No, K-Keep


Birthdate
Include the Birthdate?

Options: Y-Yes, N-No, K-Keep


Parent
Include the Parent's Name?

Options: Y-Yes, N-No, K-Keep


Sex
Include the Gender?

Options: Y-Yes, N-No, K-Keep


Telephone2
Include information in the second telephone field?

Options: N-No, B-Branch, G-Grade, R-Room, T-Teacher, K-Keep


4) For each grade list the assigned patron category and your choice of how to load the teacher/room information.  Choices for teacher/room information are: 1=Homeroom, 2=Period of the Day, 3=Department (ex: English). Period/department column must be completed for choices 2 and 3.

Grade
Category
Teacher/Room
Period/Department
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