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Wizard Descriptions


Cataloging Wizards  - Group wizard                            otit                    
Add Title Wizard



TITLEADD

Add new title, call number, and optional copy
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Duplicate Existing Title


TITLEDUP

Create a new title by copying an existing title
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Maintain Existing Titles Wizard   

TITLEEDIT

Maintain existing title, volume, and copy records
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Add Volumes and Call Numbers Wizard   
CALLADD

Add volumes and call numbers to existing title records 
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Edit Existing Volumes and Call Numbers  
CALLEDIT

Edit volumes and call numbers attached to existing 
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Add Copies Wizard


COPYADD

Add copies to existing volume/title records 
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Edit Copies Wizard 


COPYEDIT

Edit copies attached to existing volume/title records
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Transfer Title, Call Numbers or Copies
TRANSFER ITEM  
Transfer title, call numbers, or copies 
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Edit Copies Globally Wizard 

COPYEDITGLOBAL 
Select a template of changes to be made to selected copies,
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and globally apply these changes to all items                       
  0itmged                              


 whose barcodes are scanned

Bound-with Wizard 


BOUNDWITH

Link bibliographic descriptions bound together.


NO ICON

Remove Title, Call Numbers, or Copies
ITEMREMOVE 

Remove title, call numbers, or copies
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Authority Wizards - Group wizard  
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Display Authority Wizard


AUTHDISP 

Display detailed information about an authority record 
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Add Authority Wizard 


AUTHCREATE 

Add a new authority record
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Duplicate Authority Wizard

AUTHDUP 

Duplicate an authority record
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Edit Existing Authority Records Wizard 
AUTHEDIT 

Make changes to existing authority records
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Remove Authority Record Wizard 

AUTHREMOVE 

Remove an authority record





[image: image16.png]Authority
Femovg



















0autrem

SmartPORT Wizard


SEARCH SOURCE
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MARC Import and Export - 
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   0mhld 
Upload and export authority or bibliographic records
MarcImport Utility Wizard

MARCIMPORT 

Upload authority or bibliographic records to the server 
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     0marcimp

MarcExport Utility Wizard

MARCEXPORT 

Export bibliographical records
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Scanner Transfer Utility Wizard

TRANSFER 

Starts the upload utility and transfers the data file
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Cataloging Review File Wizard

TITLEREVIEW 

Search and modify cataloging which has been      


NO ICON

loaded for review.

Circulation Wizards – Group wizard  
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  0circgrp
Checkout 



CHECKOUT 

Check out item(s) to user
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0chout

Checkin 




DISCHARGING 

Check in items returned to library by user
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Renew Single Item Wizard 

RENEWITEM 

Renew a single item, no user information required
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Renew User Checkouts


RENEWUSER 

Renew all or single item for user
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Pay Bill Wizard 



PAYING BILLS 
Accept payment for user bill(s)
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Bill a User Wizard


BILLING A USER 
Create a record for money owed by user to library
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KidPower – Group wizard   
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User Maintenance – Group wizard  
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User Display Wizard


USERDISP

Display user records
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New User Registration Wizard 

USERREG 

Add a user record for a new user
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Copy User Wizard


USERCOPY 

Copy existing user information to create a new user record 
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Modify User Wizard 


USERMODIFY 

Change information in a user record
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Remove User Wizard


USERREMOVE 

Remove user record
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Hold Maintenance – Group wizard
 
[image: image36.png]i




  0hld



Place Hold Wizard 


HOLDPLACE 

Hold item for user
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Display User Holds Wizard 

HOLDDISPU 

Display all holds for a user
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Modify User Holds Wizard 

HOLDMODU 

Modify holds for a user
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Remove User Hold Wizard 

HOLDREMVU 

Select hold to remove from list of user holds
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Display Item Holds Wizard

HOLDDISPI 

Display all holds on an item
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Modify Item Holds Wizard

HOLDMODI 

Modify holds associated with an item
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Remove Item Hold Wizard

HOLDREMVI 

Select hold to remove from list of item holds
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Trap Holds Wizard 


HOLDTRAP 

For item(s) entered, attach hold to item
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Special Circulation Functions – Group wizard  
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Ephemeral Checkout Wizard                        EPHEMERAL

Check out impermanent items to user
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Checkin Bookdrop Items Wizard

DISCBKDROP 

Check in items returned to library in bookdrop
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User Claims Returned Wizard

USERCLAIMSRET 
Mark user's checkouts with the return date claimed
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User Lost Card Wizard 


USERLOSTCARD 
Update user record with new identification, blocking   
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Modify Due Dates Wizard 

USERCHARGES

Modify due dates on user checkouts
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Mark Item Used Wizard 


ITEMUSE 

Count an item as used
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Inventory Item Wizard 


ITEMINV 

Update item date and times inventoried
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Scanner Transfer Utility Wizard

TRANSFER 
Starts the upload utility and transfer the data file to the server
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What's in Transit Wizard


LIBRSTATUS

View items currently in transit to my library
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Receive Items in Transit Wizard

UNTRANSIT 

Acknowledge receipt of items which were 
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Standalone Download Utility Wizard
STANDALONE 

Downloads standalone workstation transactions
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Standalone Upload Utility


UPDATE_STANDALONE      Uploads standalone workstation transactions 
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Item Maintenance Wizards – Group wizard
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Add Brief Title Wizard


TITLEBRADD 

Add brief title, call number, and copy to the catalog

Add Volumes and Call Numbers Wizard   
CALLADD

Add volumes and call numbers to existing title records  
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Edit Existing Volumes and Call Numbers  
CALLEDIT

Edit volumes and call numbers attached to existing 
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 0caled

Add Copies Wizard


COPYADD

Add copies to existing volume/title records 
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Edit Copies Wizard 


COPYEDIT

Edit copies attached to existing volume/title records



[image: image62.png]a
opy
|



















0itmed

Change Item Barcode Wizard

ITEMCID 

Change item barcode






[image: image63.png]Change
Barcode





















0bcode

Mark Item Missing Wizard

ITEMMISSING 

Check out item to user MISSING
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0itmmis

Mark Item Lost Wizard 


ITEMLOST 

Mark item as lost and bill user
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Reserves Wizards (reserves)

Session Settings Wizard 


RESVSESSION 

Specify module settings for the workstation session
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0wizset

Checkout 



CHECKOUT 

Check out item(s) to user
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0chout

Checkin 




DISCHARGING 

Check in items returned to library by user
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Renew Reserve Wizard 


RESVRENEW 

Extend the period of time that a user may keep a 
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particular reserve item
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Receive Reserve Wizard 


RESVRECEIVE 

Set the status of an item based on the status or the 
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reserve control record




0rsvrcv

Create Reserve Wizard


RESVCREATE 

Create a reserve record
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Add/Remove Individual Reserve Wizard
RESVINDIV 

Add or remove individual instructor/course reserve 
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records from the reserve control record


0rsvic

Modify Reserve Wizard


RESVMODIFY 

Modify reserve control and/or individual 
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instructor/course records




0rsved

Remove Reserve Wizard


RESVREMOVE 

Remove all reserve records associated with an item,   
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Display Course Wizard


COURSEDISPLAY 
Display course ID, name, term, and number of students  
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Create Course Wizard


COURSECREATE 
Create a course record indicating course ID, name,
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 terms offered, and number of students


0corcre

Duplicate Course Wizard


COURSEDUPLICATE 
Duplicate a course description, number of students, 
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Modify Course Wizard


COURSEMODIFY 
Modify course number, name, terms offered, number 
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Remove Course Wizard 


COURSEREMOVE 
Remove a course record from the database
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Display Reserve Wizard


RESVDISPLAY 

Display reserve information
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Reports – Group wizard  
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  0report

Schedule New Reports


NEW_REPORTS       
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  0schnew                    


Schedule Reports



SCHED_REPORTS     
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  0schrept                 


Finished Reports



FINISHED_REPORTS      
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Misc:

Item Search      



ITEMDISPLAY
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Item Status



ITEMSTATUS
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Download Patron's Photos Wizard

UPDATE_PHOTOS 
Downloads patron's photos for workstation 
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Configuration (policies) – group wizard  
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Access Control Configuration

CFG_ACCS 

Access Control Configuration
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General Configuration


CFG_GEN 

General Configuration
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Cataloging Configuration


CFG_CAT 

Cataloging Configuration
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   0catconfig

Circulation Configuration


CFG_CIRC 

Circulation Configuration
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User Configuration


CFG_USER 

User Configuration
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Authority Configuration


CFG_AUTH 

Authority Configuration
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Reserve Configuration


CFG_RSV 

Reserve Configuration
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Module Configuration


CFG_MODULE 

Module Configuration
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OPAC Configuration


CFG_OPAC 

OPAC Configuration
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   0opacman

Load Properties Wizard


LOAD_PROPERTY 
Load properties
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Save Properties Wizard


SAVE_PROPERTY 
Save properties
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