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INFOhio Sirsi K-12 Participation Checklist
School Building/District: 


Coordinator of Library/Media Services: 


	What Needs to be Done
	Responsibility
	Target 

Date
	Date Completed

	1.  FORMCHECKBOX 
  Complete database cleanup

· Phase 1a: Item Cleanup (Incomplete/Questionable Items)
· Phase 1b: Bib Cleanup (Incomplete Records)

· Phase 2: Librarians identify unique cataloging practices

Visit the following Web page for detailed information:

http://www.infohio.org/LibraryStaff/Transition/TransCleanup.html
	1. Building Librarian 

2. Library Coordinator


	

	


	2.  FORMCHECKBOX 
  Review policies within MultiLIS Local Policy Management

· Review MultiLIS policies and standardize, if necessary

· Work with DASite staff to implement MultiLIS policies into the Sirsi K-12 framework
	1. Building Librarian

2. Library Coordinator
	

	


	3.  FORMCHECKBOX 
  Complete inventory within MultiLIS
	1. Building Librarian
	

	


	4a.   FORMCHECKBOX 
  Review and confirm that equipment is compatible

· Administrative Computer Station(s)

· OPAC(s)

· Barcode scanner(s)

· Portable inventory scanner(s)

· Printer(s)

4b.   FORMCHECKBOX 
  Order and install equipment, if necessary

Visit the following web page for detailed information:

http://www.infohio.org/LibraryStaff/Transition/TransEquipment.html
	1. Building Librarian 

2. Library Coordinator 

3. Tech. Coord.
	
	


	5.  FORMCHECKBOX 
   Library/media staff are available for training
	1. Building Librarian
	

	


	6.  FORMCHECKBOX 
   Communicated with and involved affected individuals:

· Building/district library media staff
· Administrators 
· Technology Coordinator
	1. Building Librarian

2. Library Coordinator


	

	



Please return this completed form by [DATE] by mail or fax to:

INFOhio Provider Name

DASite

Address, City, OH  Zip

XXX.XXX.XXXX / XXX.XXX.XXXX (FAX)

E-mail Address

March 25, 2004

