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THE INFORMATION NETWORK FOR OHIO SCHOOLS





INFOhio June 2007 Refresher Training

End-of-Year Tasks

Session 1: 10:00 AM – 11:30 AM

End of Year Tasks

This session will be a review of the documentation for end of year tasks for library staff and ITC staff
End-of-Year Tasks for Unicorn Instances for ITC Staff
Suspend Patron Update Procedures

On the VMS system, either re-schedule or suspend the patron update procedures via the scheduler:

SCHEDULE>SHOW JOB */BRIEF/USERNAME=CHARLES

 Job Name             Entry    User_name    State      Next Run Time

 --------             -----    ---------    -----      -------------

 PATRON_UPDATE        42       CHARLES      Scheduled  18-APR-2007 05:50

SCHEDULE>MOD 42/NEXT="15-AUG-2007 05:50"
OR

SCHEDULE>HOLD 42
On the Sun Solaris system, clear the contents of the files used for “User load from External Source” (userload) report.  The report will continue to run, but the files will be empty so no updates will occur.  The contents of the files can be cleared by utilizing the OHclearpupfiles.sh script.
Calendars:

Verify that the compulsory return date (CRD) is set for the next School Year in the Loan Period policies.  For selected user profiles (for Seniors and/or Faculty members), establish appropriate track dates.
Obtain calendar for the next School Year, including compulsory return dates.  Use the information to specify closed dates (Library) and the compulsory return date (Loan Period) and track dates in policies.
Run shelving key fix (OHchgclass.sh)

As library staff use SmartPort to catalog items, it is possible that they did not use the appropriate class scheme (usually ATDEWEYLOC) resulting in an undesired shelving key.  The OHchgclass.sh utility allows ITC staff to change the shelving key on selected or all item groups.

This utility is for changing the class scheme assignment and remaking the shelving key on existing items in the database. You can choose just select item groups to be changed, or you can change all but specific item groups by excluding them (ex: ~EQUIPMENT), or you can change the class scheme for all the item groups at once. You may choose just one specific branch or use ALL to select all branches.  Records in the database will be instantly updated.

bash-2.05$ setTEST
OTST /s/sirsi/TEST> OHchgclass.sh
OHchgclass

Enter the Item Group policy name(s) to select items to be updated.

You may enter multiple policies ex: 'EASY,FICTION' to include.

To exclude items of a specified Item Group(s), use the ~ character.

Ex: To exclude EQUIPMENT enter '~EQUIPMENT'

NOTE: Any Item Group policy specified for inclusion/exclusion must

be entered in uppercase and already defined in the database policies.

Item Group(s) to include/exclude (or ALL to include all): ALL

Enter the library code for selection (Ex: XXHS) or ALL to select records for all branches: ALL
Class Scheme assignment:

 1. ATDEWEYLOC

 2. ATDEWEY

 3. DEWEY

 4. ASIS

 5. LC

Enter the class scheme assignment: 1
Item Group(s):      ALL

Library:            ALL

Class Scheme:       ATDEWEYLOC

Do you wish to continue (y/n)? Y

<snip>

UNICORN edit callnum GL3.1 started on Thursday, June 14, 2007, 1:05 PM

  The callnum key will be read from standard input.

  The callnum classification will be changed to ATDEWEYLOC classification,and th

e shelving key will be remade.

  The shelving key will be remade.

  21920 callnum record(s) edited.

UNICORN edit callnum finished on Thursday, June 14, 2007, 1:05 PM

End-of-Year Tasks for Unicorn Instances for ITC Staff or Library Staff

Generate list of patrons to be expired as of July 1 (after the Patron Update Procedures have been suspended).
From the INFOhio report tab, select the “PAT: List Users” (patlist) report.  Specify “<7/1/2007” for the Privilege Exp. Date selection.  Share the list with the library media staff so they are aware of patrons that will be removed during the summer.
As an alternative, ITC staff can utilize the OHremovepatrons.sh script to generate a list of patrons that are expired.  See the Patron Update documentation, available at http://www.infohio.org/Documents/DAS_Docs/PatronUpdateProcedures.doc, for additional details regarding the OHremovepatrons.sh script.
Sample output when generating a list from OHremovepatrons.sh:

bash-2.05$ OHremovepatrons.sh
REMOVE EXPIRED PATRONS

<snip>
Would you like to:

  1. Run in test mode and generate a list

  2. Run in production mode and remove patrons

Please indicate your preference (1/2): 1
Enter the instance code or press <Enter> for all instances: XX
Enter the library code or press <Enter> for all libraries:

Remove patrons that expire BEFORE yyyymmdd.

Press <Enter> for 20070701 or enter your own date: 20070701
Remove expired (F)aculty, (S)tudents, or (B)oth: B
SELECTIONS:

Instance:     XX
Library:      all

Ending Date:  20070701

Profiles:     B

Test Mode:    y

Do you wish to continue? (y/n) Y

<snip>
                                                C

                                                h

                                              B a H

                                              i r o

                                              l g l

                                              l e d

Name                  Barcode        Expires  s s s Libr

DOE, JOHN             22617000014030 20030903   2   XXEL

DOE, JANE             22617000011689 20031111 1     XXEL

DOE, JIM              22617000015136 20030808       XXEL

<snip>
Generate a list of invalid barcodes

Invalid barcodes need to be cleaned up in preparation for barcode validation.  To identify the invalid barcodes, ITC staff can utilize the “(C)heck” feature of the OHbargen.sh script.

bash-2.05$ OHbargen.sh
OHbargen v2.0                       Author:  INFOhio Tech Services

<snip>

(A)ssign  Update a marc/flt file with new barcode values with a range

<snip>

(F)ix     Use this option to check a flt or marc file for invalid

<snip>

(C)heck   Use this option to check the barcodes already loaded for an

          instance.  A file will be created containing all of the

          invalid item and userbarcodes along with reasons why the

          barcodes are invalid.  This DOES NOT update the data, it

          simply reports the invalid barcodes.

(Q)uit

Enter your selection (A, F, C, Q): C

Check instance for invalid barcodes

Enter the instance code: XX
4-digit Institution Code (2617):

Barcodes (U)ser (I)tem (B)oth: B
<snip>
The invalid barcodes are located in the file OHbargen.invalid. Each bar code is

recorded along with the reason(s) its invalid and the correct check digit if it

is found to be invalid.

Press ENTER to begin viewing the invalid bar codes ..

I 765434567           Inst Code (6543), Length (9), Missing Check Digit

I 32612000334809      Inst Code (2612)

An alternative is to have the users run the CAT: Shelf list report that is available on INFOhio report tab.  Select Spreadsheet on the Output Options tab when generating the report.  Once the data is imported into Excel, sort the results by the item ID.  Most (if not all) of those with invalid barcodes will be either at the beginning or the end of the report.  Note that this may not a definitive list and will not indicate invalid check digits.  
Generate list of items w/ XX Call numbers

From the INFOhio report tab, select the “CAT: Shelflist” (catitemlist) report.  Specify a Call Number Range of x – xxx (>x<xxx). This report will only list XX call numbers if there are items associated with the XX call number record.

Titles without copies

From the All Titles report tab, select the “List Titles with No Copies” (titlesnocopies) report.  A default library will be selected, but consider clearing this selection to generate a list for all libraries.  Sort the list by call number so those with XX call numbers are near the end of the report.  This report lists all call numbers that have no item information attached.  The call numbers with no associated items can be removed by providers by utilizing the OHdelcallnums.sh script.
Review list of Missing items (should be done before inventory so items can be moved from “Missing” to “Discard” by ITC Staff).

From the All Inventory report tab, select the “PreInv 1) MISSING Copies List” report.  A default library will be selected, but consider clearing this selection to generate a list for all libraries.
ITC staff can run the OHmissingcheckouts.sh to generate a COUNT of the number of items checked out to MISSING user(s) for each instance.  Providers can provider contact the school districts with a large number of missing items and help determine if there was a problem or determine if the missing items can be discarded.  

End-of-Year Tasks for Unicorn Instances for Library Staff
Check “Transit Items” wizard to receive any items that are in transit

Instructions for utilizing the Transit Items wizard can be found online in the “INFOhio Handbook: Sirsi K-12 Library Automation Software GL3.1” documentation under the Special Circulation section.  
Remove Any Unneeded Report Templates

Review the templates found on the Templates tab when selecting Schedule New Reports.  Any reports that are no longer needed or outdated can be removed using the Remove option.
Update Expiration Dates on Patrons

Review the list of patrons to expire during the summer months and update the expiration dates accordingly with the anticipated graduation date (or NEVER if the anticipated expiration date is not known).  This should not be done until the patron update procedures have been suspended for the summer.
Summer Tasks for Unicorn Instances for ITC Staff

Remove Expired Patrons

Expired patrons can be removed using the “Remove a Group of Users (remuser)” report found under both the ITC Admins and the Users report tabs in Workflows.  It should be noted that there is a report on the Housekeeping report tab that is also entitled “Remove a Group of Users,” but it utilizes different routines (removeusers) and does not have sufficient selection criteria for most schools.  Therefore, we discourage ITC staff from using the “Remove a Group of Users” report found on the Housekeeping tab.  As with all reports, staff should be careful about making the correct selections when running the report.

As an alternative, the OHremovepatrons.sh script has been developed to allow ITC staff to remove or list expired patrons for a single instance or for all instances.  See the Patron Update documentation for additional details regarding the OHremovepatrons.sh script.

Removing Old Entries from the Error Log

There is an error log for each instance file that should be occasionally be cleared of old entries.  This must be done when the instances are halted.  The OHtrimerrorlog.sh script will allow staff to remove older entries in the error log.  See the INFOhio Unicorn System Administration documentation for additional details regarding the OHtrimerrorlog.sh script.
OHtrimerrorlog.sh

This script will trim the size of the various logs found in the

Unicorn/Logs directory of each instance:

    error           - Retain entries since a specified date

    Sys/serveradmin - Retain entries since a specified date

    Sys/yyyymm.sys.Z               - Retain 31 days of files

    Sys/*.KDYN, *.UDYN, *.udyn     - Retain 31 days of files

    Aduuserlog/*.add, *.del, *.upd - Retain 31 days of files

    Report/yyyymm.log.Z            - Retain 180 days of files

THE INSTANCES WILL BE HALTED DURING THIS PROCEDURE!

===============================================================

Enter the instance code of the district to have the log files trimmed

or press <Enter> for all instances: XX
It is recommended that at least ONE FULL MONTH of entries in the

logs be retained.  Enter the earliest date in the logs to be

retained in YYYYMMDD format. (Ex:  20061231): 20070501

Have you verified that the XX instance is idle? (n/y) Y
Instance:      XX
Date:          20070501

Do you want to continue? (n/y) Y
Processing: XX
<snip>

First ten lines of trimmed error log:

20070501023005 monitor: services: starting up pid = 25256

20070501023005 start: reached maximum FIFO queue depth of 0

<snip>
Last ten lines of trimmed error log:

20070614070329 monitor: searchorder: shutting down pid = 1369

20070614070329 monitor: serctl: shutting down pid = 1377

<snip>
First ten lines of trimmed serveradmin log:

20070501042843 UNICORN Auto Halt/Run -- HALT requested by SIRSI

20070501042843 Request from /s/sirsi directory

<snip>
Last ten lines of trimmed serveradmin log:

20070614132932 UNICORN Netserver -- STATUS requested (automated) by SIRSI

20070614132932 UNICORN Report Server -- STATUS requested (automated) by SIRSI

<snip>
Running OHcompressconvall.sh Script

This script will find all */Unicorn/Conversion/200* directories in a specified instance that have not been modified in 30+ days.  The directories will be tarred/gzipped into corresponding files and then the original directories will be removed.  When running the script, you will see messages similar to the following:

OTST-OWOC 1% OHcompressconvall.sh
Filesystem             size   used  avail capacity  Mounted on

/dev/md/dsk/d50        7.7G   2.4G   5.3G    32%    /

/proc                    0K     0K     0K     0%    /proc

mnttab                   0K     0K     0K     0%    /etc/mnttab

fd                       0K     0K     0K     0%    /dev/fd

swap                   4.5G   112K   4.5G     1%    /var/run

swap                   4.5G   232K   4.5G     1%    /tmp

/dev/md/dsk/d56         52G    32G    19G    63%    /extra

/dev/md/dsk/d70        118G    46G    71G    39%    /s

Press enter to continue:

/s/sirsi/AL/Conversion

Directories that will be tarred/gzipped:

/s/sirsi/AL/Conversion/20070510

/s/sirsi/AL/Conversion/20070307

/s/sirsi/AL/Conversion/20070307A

Processing directory /s/sirsi/AL/Conversion/20070510...

<snip>

Filesystem             size   used  avail capacity  Mounted on

/dev/md/dsk/d50        7.7G   2.4G   5.3G    32%    /

/proc                    0K     0K     0K     0%    /proc

mnttab                   0K     0K     0K     0%    /etc/mnttab

fd                       0K     0K     0K     0%    /dev/fd

swap                   4.5G   112K   4.5G     1%    /var/run

swap                   4.5G   232K   4.5G     1%    /tmp

/dev/md/dsk/d56         52G    32G    19G    63%    /extra

/dev/md/dsk/d70        118G    45G    72G    39%    /s

Running the OHfixshadowcounter.sh Script

The OHfixshadowcounter.sh script is used to correct shadow counters on catalog record and/or call number records.  There is a known bug in Workflows that can cause these counters to be miscalculated.  SirsiDynix is aware of the problem and provided this script to correct any problems in the database.  

The script should be run using the “1) Determine if there are errors” option and then use the “2) Correct errors” option on those instances where error were reported.  When running with option 1, errors similar to the following might be generated:

Processing: XX
# of catalogs need to be modified: 11

 # of callnum need to be modified: 22
When using option 2, messages similar to the following will be generated:

Processing: XX
              shadow callnums changed from 2 to 2

UNICORN Fix database program GL3.1 started 12:01 PM

         # of catalogs considered: 2835

           # of catalogs modified: 11
            # of callnum modified: 22
UNICORN Fix database program finished 12:01 PM

Checking the Integrity of the ISAM Database
At least once a year and after any system power outages, the integrity of the ISAM databases should be checked.  A procedure, OHisamcheck.sh, has been developed to check the database for a single instance or all instances.  The script will generate email message for each instance that will include a subject reflecting whether or not there were errors.  Any errors should be promptly reported to INFOhio Technical Services for resolution. See the INFOhio Unicorn System Administration documentation for additional details regarding the OHisamcheck.sh script.  
OHisamcheck.sh

This script will check the integrity of the ISAM (database)

files for all or select instances.

THE INSTANCES WILL BE HALTED DURING THIS PROCEDURE!

===============================================================

Enter the instance code of the district to have the ISAM (database)

checked or press <Enter> for all instances: XX
Enter your email address: charles@noacsc.org
Instance:      XX
Email address: charles@noacsc.org

Do you want to continue? (n/y) y
Processing: XX
<snip>

You should expect to receive email messages similar to the following:

ISAM Check results for XX - no errors
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