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INFOhio Sirsi K-12 Circulation Policies Worksheet

User Profile
	District

	Library (General Location Code)

	User Profile (User Category/ies)



User profile

	Overdue threshold (Max overdues) 
	

	
	

	Bill threshold (Max balance) 
	

	
	

	Checkout limit (Max number of loans) 
	

	
	

	Reserve checkout limit (Max number loans – reserves)
	

	
	

	Hold limit (Max number of holds) 
	

	
	

	Suspension limit (Max # suspensions)
	

	
	

	Track dates (if applicable*) 
	

	
	

	Special instructions
	

	
	

	
	

	
	


(*Track dates are useful for a special user profile in a Library that has a different compulsory return date – ex: Seniors must turn in items two weeks before other students in the building)
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