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INFOhio Sirsi K-12 Circulation Policies Worksheet

Circulation Rule

	District

	Library (General Location Code)

	User Profile (User Category/ies)

	Item Group (Collection Code/s)



Circulation Rule

	Loan period
	

	
	

	Alternate loan period (Extended loan period)
	

	
	

	Billing Structure (Hold fee) 
	

	
	

	Billing Structure (Max fine per item) 
	

	
	

	Billing Structure (Fine (per day)) 
	

	
	

	Billing Structure (Fine (per hour)) 
	

	
	

	Renew limit (Max number of renewals)  
	

	
	

	Grace period (Pardon period) 
	

	
	

	Maximum checkouts (circ rule maximum, can be less than user’s checkout limit) 
	

	
	

	Special instructions
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