MLIS2SIRSI Data Export, Analysis & Loading - Overview
Please consult the Detail document for additional information on instructions.
Transfer the .MRC and .DAT files to Sirsi Instance Conversion Directory
1. @infohio_root:[utilities]mlis2sirsi.com
2. Review log file found in bank migration directory (ex: BANKnn_MLIS2SIRSI.LOG)
3. @infohio_root:[utilities]dataxfer.com (Only if mlis2sirsi ftp transfer failed!)
· transfer any missed file to Unix instance Conversion sub-directory
             NOTE: If running interactively and sitting in same directory as files, you may specify only

             the filename.  Example: xb_unic.mrc.  Else you must enter complete path including the
             filename.  Example:: dsk2:[lima.conv]xb_unic.mrc
Process and Load the MARC Data in Sirsi (on the Sun server)
1. Verify Sirsi policies have been entered (and any corrections made before doing Live load)

2. Verify required users are present – run WF’s User report: List Users
3. Login on the Sun box as the sirsi user for your site
4. setXX (where XX is instance code)

       cd into the dated conversion directory 

5. Verify all 7 files are present: ls -ls
6. Invoke the bash shell by typing:  bash
7. Verify WF’s Holding Code Policies are present
8. Customize junktag file (use optional)  -  vi /s/sirsi/XX/Unicorn/Custom/junktag
9. OHflatskip.sh
       -     Convert xb_unic.mrc file to Sirsi flat format
10. OHshowlocalmarc.sh (use optional)
· Create list of locally protected tags if desired 
11. OHhldanalysis.sh 

· Analyze the 949 subfields and review the .list files which are created.
12. OHcheckpols.sh

·  Validate the files bib/item policies against the database.
· Correct if needed – cycle services to invoke any policy changes
· Run OHcheckpols.sh again after any corrections
13. OHanalyzeflex.sh 
· Analyzes potential flex key generation based on ‘oisl’ option.
· Optional - OHanalyzeflexall.sh for single analysis of all flex keys.

14. OHmarcprint.sh  (use optional)
-      to selectively print data for specified tags
15. OHremovetags.sh (use optional)
· to eliminate specified tags from a file of MARC records
· mv removetags.mrc xb_unic.new and use xb_unic.new for remaining procedures
16. OHcatload.sh - for MARC files (OHcatloadflat.sh - for SIrsi flat files)

· Replies to questions: Xb_unic.mrc     oisl     DEFAULT    c    949    c    4 

· Review the load results. (catload*.log, catload*.messages, catload*.err) 
17. OHdedupe.sh (use if catload*.messages file identified duplicate flex keys) 

· Process flex key duplicates from catload  

· Review and compare record totals from various logs

18. OHremduptags.sh 

· Remove duplicates of locally protected tags.

19. OHrmkshlvkey.sh   
· Create Shelving keys, based on the call number and class scheme assignment
20. Run indexing reports
· Login to WorkFlows as ADMIN, submit all these reports to run 1 minute apart after Workstation is shut down.
· Go to Housekeeping Reports and submit the idxreadprog report 

· Go to Authority Reports and submit the rbldthesauri report  
· Go to Housekeeping Reports and submit the rebuildheading report

·                                     And submit the rebuildtext report (then halt WS and Z zerver)
21. Immediately exit WF’s
22. OHhaltws.sh XX name@email.org
       - halt WF’s and Z39.50 servers (these must remain down until all the reports are finished)
23. cat /s/sirsi/XX/Unicorn/Logs/Report/YYYYMMDD.log 

- Repeat until you see all submitted reports appearing as Finished in the log
24. OHrunws.sh XX name@email.org
       - Restart stopped services once reports are finished
25. Start Wf’s – Check ‘Finished Reports’ for OK status for submitted reports
       - For proper indexing, it is important that ALL reports complete with an OK status. 
       - If one or more reports ended in ERROR, go back to step 20 and resubmit that report and any 
         that followed it.

       - Repeat steps 21-24  until all indexing reports end with OK
Process and Load the Patron/Transaction Data in Sirsi (on the Sun server)
26. OHtest_users.sh   unic_users.dat 
· Test load of users file 
· Check Tunic_users.dat.* (.log, .messages, .err) files (does not identify all possible problems)
· If policies are added/changed cycle services before proceeding to next step
27. OHload_users.sh  unic_users.dat
· Load the users file
· Check Lunic_users.dat.* files (.log, .messages, .err)
28. OHtest_bills.sh   unic_bills.dat
· Test load of bills file. 
· Check Tunic_bills.dat.* (.log, .messages, .err) files (does not identify all possible problems)
· If policies are added/changed cycle services before proceeding to next step
29. OHload_bills.sh  unic_bills.dat
· Load of bills file
· Check Lunic_bills.dat.* (.log, .messages, .err) files
· If script hangs (runs longer than 15 minutes) ctrl-Y to interrupt. Then run OHclearbills.sh to clear any bills that may have been loaded before attempting to reload. Otherwise patrons can end up with duplicate bills!  After clearing any bills, re-process step 20.
· Bills not loaded due to patron or item no longer in database are placed in Lunic_bills.dat.err
30. OHload_bill_err.sh   Lunic_bills.dat.err    (Conditional use)
· Process only if there are bills in Lunic_bills.dat.err which errored out previously.
· To end the file review use ‘q’ to quit and begin file processing
· This will change the Bill Reason on bills for which the item is no longer in the database to MLBKFINE (MultiLIS Book Fine).  This Bill Reason is not associated with an item (since the items are not in the database), allowing the bill record to be loaded if the user exists. 
· Any remaining records in error will be saved in Lbad_bills.err
31. ls –l unic_charg*.dat (determine which files have data and need processed)
OHtest_charges.sh   unic_charges.dat 
OHtest_charges.sh   unic_chargesill.dat 
OHtest_charges.sh   unic_chargesother.dat 
· Test load of various charges file 
· Check Tunic_charge*.dat.* (.log, messages, .err) files (does not identify all possible problems)
· If policies are added/changed cycle services before proceeding to next step
32. ls –l unic_charg*.dat   (determine which files have data and need processed)
OHload_charges.sh   unic_charges.dat

OHload_charges.sh   unic_chargesill.dat

OHload_charges.sh   unic_chargesother.dat
· Load of various charges file
· Check Lunic_charge*.dat.* (.log, messages, .err) files
33. OHtest_holds.sh   unic_holds.dat
· Test load of holds file 
· Check Tunic_holds.dat.* (.log, messages, .err) files (does not identify all possible problems)
· If policies are added/changed cycle services before proceeding to next step
34. OHload_holds.sh   unic_holds.dat
· Load of holds file

· Check Lunic_holds.dat.* (.log, messages, .err)

35. Run user indexing reports

· Login to Work Flows as ADMIN

· Go to Text Reports and submit the aduusertext report 
· Go to Housekeeping Reports and submit the billcheck report 

·                                                   and submit the chargecheck report

·                                                   and submit the setdelinq report
36. Verify library exists and works in appropriate set of Web2 files

37. Perform appropriate Sirsi database evaluation tasks

If GO-LIVE Load

38. Remove all access to MultiLIS, except for searching the catalog, user history, item history, and creating reports from the old data.

-
Use LISPOL to adjust user category 1 (and any other Library staff categories)
- Access to Modules set ALL to NO except:

2) Cataloging – YES
3) Circulation – YES
4) Report Production – YES
- Cataloging/Access to Cataloging Functions set ALL to NO except:
1) Search Online Catalog - YES
- Circulation/Access to Circulation Functions set ALL to NO except:

1) Search Online Catalog - YES
4) Display User Records – YES
16) Item History – YES
 
- Access to LISPol: Remove all except 2x (or whatever barcode is DAS staff)
39. Switchover Patron Updating (PUP)

A) If not using MultiLIS attendance option, discontinue PUP for this MultiLIS bank. Comment out appropriate lines in INFOHIO_ROOT:[SITE_SPECIFIC] PATRON_UPDATE_BATCH.COM
B) Verify the required patron updating reports are scheduled. 

-    "User load from external source" to modify existing patrons – run time 7:00 
-    “User load from external source” to load new patrons – run time 7:01 


-    “Add, delete, update user” – run time 1:05 (overnight maintenance)

-    “Add, delete, update user” – run time 7:05 (morning maintenance)
C) Schedule the PUP for Unicorn jobs on VMS. Verify needed lines are in INFOHIO_ROOT:[SITE_SPECIFIC] UNICORN_PATRON.COM and job is scheduled to run in the batch schedule. 
40. OHcheckrequiredrpts.sh XXX
Note:  The script requires you to pass it the instance code, so enter as bolded above, replacing instance code for XXX.
Check that required Unicorn maintenance reports have been scheduled to run regularly in the instance.  Use Workflows to schedule any that are missing. 

41. Report GO-LIVE to INFOhio 

· http://www.infohio.org/Documents/DAS_Docs/Sirsi/golive.asp
42. Celebrate!
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