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 INVENTORY SETUP ISSUES 

· Inventory Directories

· Logicals

· Batch queues

· Menus

· Symbols 

· Export tables

· Batch Updating of Temporary Locations

· Location table .cut files

Inventory Directories

A directory will need to be created for each school for inventory. The directory will contain the inventory barcode files.  Since it is recommended that each district have a 'local' directory for the batch overdues, it is suggested that a sub-directory of this 'local' directory for each branch in a district is also created.  A branch's inventory files and reports will remain separate from other branches in the district and prevent accidental overlaying and deleting of inventory files among users.  Also, these files can be numerous and it reduces the number of files a given branch must look at.  The programs INVSCAN, INVRPT and INVMAINT require this type of directory setup for each MultiLIS branch.  Example:

$ CREATE/dir diskname:[MULTILIS.LOCAL.BANK_n.branchcode]/log

So that users will have the proper access to the inventory directory, an ACL for DEFAULT_PROTECTION should be set on each directory. Example:

$set acl multilis:[local.bank*]*.dir /log /acl=(default_protection,system:rwed,owner:rwed,group:rwed,world:rwed) 

Cleanup of Inventory Directories

When a branch is ready to begin inventory, it is desirable to remove the files from last year's inventory. The INFOHIO_ROOT:[UTILITIES]CLEANUP_INVENTORY.COM procedure will delete the inventory files from the branch's LIS_INVEN: directory. The routine will prompt you for the branch code and allow you to confirm your intentions.  To run the procedure, issue the following command:

$ @INFOHIO_ROOT:[UTILITIES]CLEANUP_INVENTORY.COM

Inventory Logical

The logical LIS_INVEN is assigned for each library location by the FROG program.  It should point to the buildings inventory directory as defined above.  Example:

$ sho log lis_inven 

   "LIS_INVEN" = "MULTILIS:[LOCAL.BANK_1.LMHS]" (LNM$PROCESS_TABLE) 

The users' LOGIN procedure should already contain a line which reads:

 $ FROG/PRIMARY_RUN

This should be getting set for both batch and interactive user logins.

Batch Queue for Inventory Processing

A batch queue will need to be identified for processing inventory reports. An existing batch queue can used or anew batch queue can be created.  It may be a single stream queue as shown, or a multi-job stream since multiple INVRPT’s can be running at the same time.  Example:

Batch queue DREGS$BATCH, idle, on LIMA2:: 

/BASE_PRIORITY=0 /JOB_LIMT=1/OWNER=[SYSTEM]/PROTECTION=(S:M,O:D,G:R,W:S)

/WSDEFAULT=3072 /WSEXTENT=65536 /WSQUOTA=3072

It may also be a different queue assignment than the usual batch queue used for multiLIS.  INVRPT will submit batch jobs to the INFOHIO$INVRPT_QUEUE defined in the  INFOHIO_ROOT:[SITE_SPECIFIC]INFOHIO_LOGICALS.COM    

Example:

$ DEFINE/SYSTEM INFOHIO$INVRPT_QUEUE LIMA2$BATCH

NOTE:  If modifications are made to the INFOHIO_LOGICALS.COM file, remember to execute the file to enact the changes.

Enabling Inventory Control Menu

The inventory module is accessed from the Administration Menu.  If Inventory Control is not an option on the current Administration Menu, it will need to be enabled by editing MULTILIS:[MENUS]SYSADM.M file and inserting the Inventory Control line shown below between current menu items 2Location management and 2Batch updating.  Example:

2Location management           |&LIS_LANG=2;LIStloc|t

2Inventory Control             |inven.m|e

2Batch updating                |Misejour.m|e

NOTE:  If a customized version of the SYSADM.M file exists in the directory [MULTILIS.LOCAL] for the users, it will also be necessary to insert this line in that menu file.

Symbols

For the INFOhio Inventory programs to function from the multiLIS menus the following symbols must be defined on the system.  FROG automatically assigns these symbols, so it is no longer necessary to add them to the LIS_MGR:LIS_SYMBOLS.COM.

$!S_INVSCAN  :== $INFOHIO_ROOT:[SYSTEM]INVSCAN  !inventory scan

$!S_INVRPT   :== $INFOHIO_ROOT:[SYSTEM]INVRPT   !inventory report

$!S_INVMAINT :== $INFOHIO_ROOT:[SYSTEM]INVMAINT !inventory maintenance

Security on the MULTILIS:[TMP] directory:

The following command will create an ACL that is necessary for the users to run the LISEXPORT procedure:

$ SET ACL MULTILIS:[000000]TMP.DIR /LOG -

/ACL=(IDENTIFIER=INFOHIO,ACCESS=READ+WRITE+EXECUTE)

NOTE: This ACL was NOT included in the 20010122 release of the procedure INFOHIO_ROOT:[EXAMPLES]SET_PROTECTIONS_EXAMPLE.COM.

Adding the INFOHIO Inventory programs to the multiLIS menu   

To use the INFOHIO inventory programs, INVSCAN, INVRPT and INVMAINT must be added to the multiLIS Inventory menu. This is accomplished by editing the file MULTILIS:[MENUS]INVEN.M and inserting the lines shown below before the 2Upload Barcodes menu choice.  

Comment out the multiLIS options; Generate Inventory Report (for LISINVEN) and Batch Load Items Used in the Library, so they are not accessible to the users.  Lines preceded with a # will be ignored by the menu processor.  Also comment out the lines beginning with 1 for the French menu. It’s recommended that menu option for MAIL and for the INFOhio SPRINT program be added as well.  (Note:  If using SPRINT, comment out the menu lines for “view”, “print” and “delete” since SPRINT does all this.)  Example:

2Scan Barcodes for Inventory   (INVSCAN)    |S_INVSCAN|t 

2Generate Inventory Report     (INVRPT)     |S_INVRPT|t 

2Inventory Maintenance Program (INVMAINT)   |S_INVMAINT|t 

#2Upload Barcodes                           |inven 2 U|t 

#2Generate Inventory Report                 |LISinven|t 

#2Batch Load Items Used in the Library      |doat1a7 Time to Produce ?

#2View a File                               |inven 2 V|t 


#2Print a File         (queued printing)    |inven 2 P|t 

#2Delete a File                             |inven 2 D|t 

2SPRINT               (file management)     |s_sprint|t 

2Mail                                       |docourrier|t

Also change the size of the menu window. This is done by changing the line: .position 12 15 to read:  .position 7 15

NOTE: If a customized version of the INVEN.M file in the directory MULTILIS:[LOCAL] for the 
Users exists, make all of the same modifications to 
that menu file in order for users of that custom 
menu to have access to these INFOhio programs.

Inventory Export Tables

The INFOhio Inventory programs cannot interact directly with the multiLIS database.  As a workaround the multiLIS data for a user specified collection code is exported and the INFOhio inventory programs then interact with this exported data.  Therefore, as part of the inventory programs it is necessary to have these export tables in the LIS_TAB directory: 

XB_INV.TBL 

XB_INV1.TBL

XB_INV2.TBL

The protection on these files should be set at:   (RWED,RWED,RE,RE)

The XB_INV.TBL is used by the INVMAINT program to finalizing the database at the very end of the inventory. 

The XB_INV1.TBL file is used when sort selection General location/Collection/Call Number/Author/Title is chosen in the INVRPT program.  This would be the preferred sorting option for all items except perhaps those in the individual biography collection.

The XB_INV2.TBL file is used when sort selection General location/Collection/Call Number/Subject/Author/Title is chosen.  This would be the preferred sorting option when processing items in the individual biography collection (ex: typically 92 or B collections).

Batch Updating of Temporary Locations

The temporary location fields are considered when processing the inventory. For that reason, the temporary locations must be updated via the Batch Updating of Temporary Locations. Please see the documentation found at http://www.infohio.org/Training/DASite/BatchTemp.doc 

Location Table .CUT files

Again, because the INFOhio Inventory programs cannot interact directly with the MultiLIS files a workaround was developed to access the information in the location tables.  In order for the INVSCAN and INVMAINT programs to present users with a list of collection codes the programs rely on the presence of .CUT files in the LIS_TAB directory for each of the three location tables.  Create current .CUT files now to initially use the INVSCAN and INVRPT programs. This is done easily issuing the following the following command:

@INFOHIO_ROOT:[UTILITIES]CREATE_CUT_FILES.COM

The procedure runs LISCUTLOC which creates the files: LISLOCG.CUT, LISLOCS.CUT and LISEQUI.CUT

NOTE:   Anytime general location/collection codes are added/updated, it will be necessary to  create new .CUT files so that the information stays current for the INFOhio programs. 

Media Center Preparation for Inventory 

Preparatory Inventory Reports

Before beginning inventory, process the reports for:

Items with no collection code

Items with no shelf number on the item record

These reports are both generated through the following menu options from the Library Reports:

CATALOGING > DATABASE MAINTENANCE... > Incomplete / Questionable Items
Specify the following report options to generate the desired report:

1 - Items without Collection Codes

2 - Items without Shelf Numbers
Items without a collection code and items without a shelf number (calf number) can be problematic to the inventory processing and should be corrected before starting inventory. 

Compulsory Return Dates

Libraries will probably want to set a Compulsory Return Date so that all items are due back in the library by a certain specified date.  This can be useful in getting the items back to the library in time for taking the inventory and for preventing calculated “return dates” after the last day of school.

By default, the calculated due date for items will not extend beyond the specified compulsory return date.  As a result as the end of the school year approaches, items loaned from the library will be due on the set compulsory due date.  

Compulsory Return Dates can be set globally for all buildings, but can also be set differently for specific locations and/or location/collections.

These global and specific polices can be set for each user category.  This provides more flexibility when delineating between categories such as *Students and *Faculty.

Global Compulsory Return Date

The Global compulsory return date is set through:

Policies Management

   Calendar Management

      Assign Default Values
         Assign a compulsory default return date

Example:

User category number (1 to 254): 6    - *STUDENTS                               

Compulsory return date : 2000-05-21

New compulsory default return date : 2001-05-24

Specific Compulsory Return Date

It is also possible to have compulsory return dates for specific locations and/or specific collections at a location.  These are set by:

       Policies Management


   Calendar Management


      Assign to General Location and Collection Code

The next prompt is for the location and collection code.  If desired, different dates can be set for different collections. Typically the user will press PF1 to leave the Collection Code field blank.

General location code:  LMHS   Lima Senior High School

Collection Code: <PF1>
The following options are then presented:

Assign a calendar to a location

Assign an opening hours table to a location

Assign a compulsory return date
Obviously the last option should be chosen, but make certain that a calendar and table of opening hours are also assigned for the specific location.  Failure to do so has been known to cause problems with due dates during the check in/check out process.

As items are checked out, the system checks the policies.  First specific policies, then global policies, and if it finds a compulsory return date, and if the "regular" loan period would extend beyond this compulsory date, the compulsory date will be used as the return date in place of the regularly calculated return date. 

The Special Loan function of the circulation module must be used to override the Compulsory Return Date (i.e. allow a due date after the compulsory date).

NOTE:  Once the current date has passed the mandatory return date that has been set, the mandatory return date is ignored.   The system will go back to calculating return dates using open days on the calendar and loan periods as defined in the circulation policies.

If questions or concerns about the Compulsory Return Date(s) should be directed to the INFOhio Support Staff at the DASite.

Inventory Status Report

	Collection
	Scanned
	Filename
	Gen. Report
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Date Finalized: _______________________

INTERACTIVE Inventory - via the Dumb Terminal or PC or MAC
Equipment:

· PC, MAC or dumb terminal currently connected in the library (ie: circulation desk terminal).  A PC, or MAC requires terminal emulation software WRQ Reflection, EM320, E-Term, etc. 

· Barcode reader compatible with the above terminal. 

· ** 
Data "extension" cable - check with the district technology coordinator or the DASite technicians to see what kind of wire and connectors are needed. Order a cable that will be long enough to extend the current connection to the most remote areas of the library. 

· **
Electrical extension cord to provide power as the workstation is moved around the library. 

· **
AV cart for making the terminal, keyboard, and scanner portable. 

**
Before unhooking the equipment, make certain access to power outlets from multiple locations in the library are available.

** 
Unplug the data line from the terminal and connect the extended data cable. The maximum length of the cable is approximately 90 feet. Boosters on the cable may be necessary if extending beyond 90 feet .

NOTE: The items marked with ‘**’ above apply when using the above "interactive" method and do not apply to the Percon wireless unit (non-interactive).

NOTE: If it becomes necessary during scanning to change the power source,  exit out of the program.  Close the file, log out, turn off all equipment, and then change power sources. Failure to do so may result in the loss of the barcode scan file.

Accessing the INFOhio Scan Barcodes for Inventory (INVSCAN):

1. Select the area of the library where you wish to begin.  Keep the contents of each inventory file limited to a specific collection code. 

2. Transfer the equipment to a cart and hook up the extension cable for the data communications line. 

3. From the multiLIS Administration Menu select Inventory Control.
	multiLIS

Administration Menu

	System administrator functions

multiLIS user menu

Local policy management

Attendance

Inventory Control
Mail


4. From the Inventory Control menu select Scan Barcodes for Inventory (INVSCAN).

	Inventory Control

	Scan Barcodes for Inventory   (INVSCAN)
Generate Inventory Report     (INVRPT)

Inventory Maintenance Program (INVMAINT)

SPRINT                 (File Management)

Mail


Creating Barcode Scan Files:

1. A list of Collection Codes valid for the current branch location is presented on the screen. A maximum of 16 codes display in the window at a time. There are two ways to select the Collection Code: 

· Use the arrow keys to scroll through the list and press <Enter> or

· Type the desired collection code (ie: FIC) and press <Enter> to go to that collection code on the menu, then press <Enter> a second time to select it.

	___________Select Collection____________

NON    Nonfiction

FIC    Fiction
REF    Reference

RC     Reference Case

VC     Videocassette

A      Atlas

ARH    Art History

BC     Books on Cassette

C      Cassette

CC     Career Collection

D      Dictionary

FM     Film

FN     Faculty Novel

FNP    Faculty Novel Paperback

FO     Folio

FS     Filmstrip

GAME   Game

GMD    Greg McDuffy Memorial Collection

KIT    Kit

LHC    Lima History Collection

LJM    Linda Jacobs Memorial Collection

LR     Librarian Reference

P      Poster

PROF   Professional Library

Q      Quarto

REC    Record

CDROM  CD ROM

SFS    Sound Filmstrip

SL     Slide

SM     Sports Medicine

TR     Transparency

LASR   Laser Disc




2. The next prompt will be for the file name. THE FILE NAME CANNOT BE LONGER THAN 6 CHARACTERS and should be meaningful! Use of any number 0-9 or letters A-Z is permitted.
For example, when inventorying the non-fiction collection enter 000299 to indicate the 000s, 100s, and 200s as being in this file -or- when inventorying the fiction collection enter AthruC to indicate the As, Bs, and Cs as being in the file.

	_Enter a code of up to six characters to uniquely identify the file_

ATHRUC



Keep track of the files and what is contained in each file.  Using a descriptive file name will make it easier to determine what data may be in each file.

Based on the selections, a barcode fill will be ‘built’ according to the following format:

1) the letters  BAR to identify it as a barcode file

2) the MultiLIS general location code (ie: LMHS)

3) the collection code which was selected (ie: FIC)

4) the 6 character file name entered in step 2 above (ie: AACZ)

5) and an extension .DAT

BAR LMHS FIC ATHRUC .DAT

 | 
|
|
|       |_ .DAT extension

 |
|
|
|_ 6 character file name (ATHRUC)

 |
|
|_ Collection Code (FIC)

 |
|_ General Location Code (LMHS)

 |_ BAR prefix

The resulting file name would look similar to this:  BARLMHSFICATHRUC.DAT
3. What happens next depends on whether or not the filename being created already exists.  

a) If it is new: Proceed directly to scanning the barcodes (step c).
b) If a file by this name already exists: The last scanned barcode in the file will be displayed. Choose to continue appending to this file, create a new file, or quit the program. 

	INVSCAN V2.2, ©1998, INFOhio, Lima
Scanning for general location LMHS, collection code FIC, file number ATHRUC

____________________Select File Process Option____________________

Continue, appending after barcode 333300X
Create a new version of this file

Quit




c) If an option other than "quit" is chosen, begin to scan barcodes.

	INVSCAN V2.2, ©1998, INFOhio, Lima
Scanning for general location LMHS, collection code FIC, file number ATHRUC

____________________Begin Scanning.  <Return> to exit____________________




Barcodes will appear in the box on the screen as they are scanned.  If it is necessary to key in a barcode, all 14 digits of the barcode must be keyed in or the barcode will be considered invalid during report processing.  Try to ensure that the first and last items being scanned into the file are in shelf number order.  Scan items on the shelves of the designated section from left to right and top to bottom. 

NOTE: It is important that barcodes for each unique collection are scanned into a file specifically for that unique collection. This is important for processing the inventory reports.  Consider breaking large collections (fiction, nonfiction, etc.) into smaller files for processing.  However, if a report of all items in the Nonfiction collection is desired, one large scan file will be necessary rather than separate files for various sections of the collection.  Separate inventory reports are generated for on each scan file.  Example: 

· BARLMHSFICATHRUC.DAT (call numbers A through C) 

· BARLMHSFICDTHRUR.DAT (call numbers D through R) 

· BARLMHSFICSTHRUZ.DAT (call numbers S through Z) 

· BARLMHSNON100399.DAT (call numbers 100 through 399)
The Shelved Items report will include statistical information on the value and age of items in the scan file.  This is useful when doing collection analysis and may also influence the decision on how to create the ‘BAR’ files.

4. After scanning the last barcode in a given collection, or if it is necessar to quit in the middle of a collection, press <Enter> to exit. The screen will then display an informational message encouraging the user to record the scanned barcodes file name for future reference. 

	INVSCAN V2.2, ©1998, INFOhio, Lima
Scanning for general location LMHS, collection code FIC, file number ATHRUC

__________Informational Message / Press Return to continue__________

For future reference, please record this inventory filename:

LIS_INVEN: BARLMHSFICATHRUC.DAT




5. Once the filename is recorded, press any key to continue. The program will the present the prompt  to ‘Create another inventory file’ or ‘Quit’ the program.

	INVSCAN V2.2, ©1998, INFOhio, Lima
Scanning for general location LMHS, collection code FIC, file number ATHRUC

_________Select Option__________

Create another inventory file
Quit




a) Select "Create another inventory file" if: 

· you want to continue, but want a different file name. 


(ie: you have completed Dewey 100-199 and want a new file for 200-299) 

· you want to inventory a different Collection Code. 

b) Select "quit" to exit the program because scanning of the collection is completed -or- the workstation needs to be relocated..

Once a collection has been scanned, process the reports by selecting the option “Generate Inventory Report (INVRPT)” and follow the instructions for generating Inventory Reports.

Generating Inventory Reports via the INFOhio Inventory Program

Accessing the INFOhio Generate Inventory Report (INVRPT)

1. From the multiLIS Administration Menu, select Inventory Control 

	multiLIS

Administration Menu

	System administrator functions

multiLIS user menu

Local policy management

Attendance

Inventory Control
Mail


2. From the Inventory Control menu, select Generate Inventory Report (INVRPT). 

	Inventory Control

	Scan Barcodes for Inventory   (INVSCAN)

Generate Inventory Report     (INVRPT)
Inventory Maintenance Program (INVMAINT)

SPRINT                 (File Management)

Mail


Creating the INFOhio Inventory Reports (INVRPT):

1) Select Collection Code 

Choose the collection code that corresponds to the barcode files that is to be processed.  A list of Collection Codes will display. A maximum of 16 codes display in the window at a time. There are two ways to select the Collection Code: 

a) Use the arrow keys to scroll through the list and press <Enter> or

b) Type the desired collection code (ex: ENF) and press <Enter> to go to that collection code on the menu, then press <Enter> a second time to select it. 

	___________Select Collection____________

NON    Nonfiction

FIC    Fiction
REF    Reference

RC     Reference Case

VC     Videocassette

A      Atlas

ARH    Art History

BC     Books on Cassette

C      Cassette

CC     Career Collection

D      Dictionary

FM     Film

FN     Faculty Novel

FNP    Faculty Novel Paperback

FO     Folio

FS     Filmstrip




2) Select Barcode (BAR) File 

The report program will search the inventory directory for BAR files that match the branch location and the collection code.  For example: if the branch location is LMHS and your collection code is ‘FIC,’ the program will look for any scan file name beginning with the letters BARLMHSFIC.

a) If there is only one BAR file that matches the criteria: it will assume this is the file to be processed and proceed to the following screen (step c).

b) If there are multiple BAR files meeting the criteria: a list of the BAR files will be presented:

	INVRPT V2.4, ©2001, INFOhio, Lima
LMHS

____________________Select Barcode Files For Processing____________________

BARLMHSFICATHRUC.DAT;1                                 27-FEB-2001 14:05:58

BARLMHSFICDTHRUR.DAT;1                                 27-FEB-2001 14:05:21

BARLMHSFICSTHRUZ.DAT;1                                 27-FEB-2001 14:05:48

Exit 

____________________Choices____________________

BARLMHSFICATHRUC.DAT;1                                 27-FEB-2001 14:05:58




· Select which file(s) to be processed.  The window will expand to show up to 7 files at a time.  Use the arrow keys to scroll through the list if more than 7 files exist. 

· Highlight the desired filename and press <Enter>. 

· The filename will then display in the "Choices" menu.  

· Repeat the selection process for each file to be processed. Separate reports will be generated for each file selected for processing. 

· An 'Exit' option is presented at the end of the list. 

· The “chosen” files remain in the “Barcode file” section. To remove a selected file from the "Choices" menu, highlight the file in the Barcode file and press <Enter> again. The <Enter> key works as a toggle switch to select and deselect files.   

· When finished selecting files to process, choose the ‘Exit’ option by highlighting it and pressing <Enter>.  If no files have been chosen, the program will end and the user will be returned to the menu.

NOTE: The program stores the selected barcode files that are to be processed.  Once the report processing starts, reports for the same collection cannot be created until the current report creation is complete.  However,  report requests for other collections can be submitted. 

c) The user will be prompted for the range of shelf numbers in the Barcode file. It is important that the first and last barcode scanned are the lowest and highest respectively in the range of shelf numbers.

	INVRPT V2.4, ©2001, INFOhio, Lima
LMHS

__________Select Call Number Range For BARLMHSATHRUC__________
Use first and last barcode scanned (ABR to CUS)
Let me enter the first and last call number



The name of the barcode file is displayed within the box.  If multiple files were selected for processing, this question will appear multiple times; once for each file selected.

· Use first and last barcode scanned – This program will retrieve the shelf number of the first and last barcode number scanned. The shelf number (without prefix) is displayed at the end of the line.  It will create an accurate report as long as:

1) The first and last items in the barcode file are in their correct order on the shelf.

2) The shelf number field for the first and last items is not empty (blank).

· Let me enter the first and last call number – The user would enter the beginning call number, example: 001.1 (press return) then enter the ending call number, example: 158.8 CHI (press return). 

1) With this option, the user must keep track of the beginning and ending call numbers for the items in the scan file as the scan file is being created.
2) Enter accurate information (enter the shelf number the exact same was as it appears on the item record) for the report to work correctly.
d) Select the Sort  - The user will be given the option to determine the sort. 

	INVRPT V2.4, ©2001, INFOhio, Lima
LMHS

__________Choose Sort Order__________

Location, collection, call number, author, title
Location, collection, call number, subject, author, title

Quit




· 1st sort option (Location, collection, call number, author, title): The user will typically choose the first sort option. 

· 2nd sort option (Location, collection call number subject, author, title): the second option is provided as an alternative sort option for items in the Individual Biography collection. There may be several call numbers that are the same, but represent different titles because of the subject content, i.e. about whom is the book written. For these to be properly sorted by the biographee when the biographee’s name is not included in the shelf number, select a subject sort on the shelf number rather than the author. Example:

B LIN could be Abraham Lincoln, Mary Todd Lincoln, or Thomas Lincoln

Typically, all books about a given person to be shelved together. The second sort option will look at the first 600 tag in the MARC record and use that to determine who the book is about. Whether or not this option is chosen for biographies will depend on how specific the shelf numbers are on the biography collection(s).

· If ‘Quit’ is chosen, the program will end without generating a report. 

e) Select the Extract Option

The report program does not interact directly with the MultiLIS database. It interacts with a file of exported data for the specified collection.  Therefore, for the reports to be as accurate as possible, it is important the export file is current.  

· First time processing collection…  - if an export file for the current collection and selected sort order does not already exist in the directory, the report program will automatically create the needed file of exported data before processing the inventory report and the following menu will not be displayed.

	INVRPT V2.4, ©2001, INFOhio, Lima
LMHS

__________Choose extract option__________

Use collection extract file from 27-FEB-2001 15:39:42.52
Create new collection extract file

Quit




· Use collection extract file from…’ - if the data has previously been exported, the user may choose to use that exported data file OR may ‘Create new collection extract file’.  Whether or not the export file is created again depends on whether the data in the database has changed since the date the data was last exported.

· If ‘Quit’ is chosen, the program will end without generating a report. 

If the library remains open during inventory, the user may wish to generate the inventory reports at the end of the day so that the exported data file contains all the changes that occurred in the database during the day. 

f) E-mail message

When the report files have been generated, an e-mail message will be sent to the user that ran the inventory report. 

	                               FILE

REPORT FILE NAME               SIZE     DATE        TIME

=============================  ====  =========== ===========

Directory DKA100:[NOACSC.LOCAL.BANK_1.LMHS]

IOSLMHSFICATHRUC.TXT;1           13  27-FEB-2001 15:39:52.67

MISLMHSFICATHRUC.TXT;1           92  27-FEB-2001 15:39:51.14

MOKLMHSFICATHRUC.TXT;1           13  27-FEB-2001 15:39:53.97

MSSLMHSFICATHRUC.TXT;1           10  27-FEB-2001 15:39:53.53

REPLMHSFICATHRUC.TXT;1           49  27-FEB-2001 15:39:43.41

SHSLMHSFICATHRUC.TXT;1            8  27-FEB-2001 15:39:52.53

SHVLMHSFICATHRUC.TXT;1          259  27-FEB-2001 15:39:52.16

UNKLMHSFICATHRUC.TXT;1            8  27-FEB-2001 15:39:51.91

Total of 8 files, 452 blocks.

=============================================================

The reports listed above have been generated by the inventory

report procedure. The report filenames consist of a 3

character code followed by the location and collection code

being processed. A brief description of the various reports

(based on the 3 character code) is below. Complete

descriptions can be found on the Internet at

http://www.infohio.org/training/inventory/invrpt.htm

Please note that the inventory report procedure will only

Generate those reports that have content. As a result, it is

UNLIKELY that you will have ALL of the reports described

below.

=============================================================

SHV  - Shelved items - Detail report

MIS  - Misshelved items.

REP  - Comprehensive report that combines the remaining

       reports. If  this report is printed, it will NOT be

       necessary to print the  reports below. Please review

       the titles below for a brief  description of the

       different sections of the comprehensive report.

FDM* - Formerly missing items that have turned up here

FDU* - Formerly unknown barcodes that have now been found

IOS* - Items on shelf, but status indicates they should not be

MSS* - Missing items

MOK* - Items not on shelf, but accounted for

SHS* - Shelved items - Summary report

UNK* - Unknown, invalid and duplicate barcodes

ERR* - ERROR REPORT -- Contact the DA-Site for assistance!!!

   * indicates that the individual report is included in the

     comprehensive (REP) report.




Overview of the Inventory Reports Created

The ‘Generate Inventory Report (INVRPT)’ program creates the following inventory report files for each file of scanned barcodes:
Report names correspond to the name of the scan file that was processed. For example; “REP” for the comprehensive reports,  “SHV” for reports of shelved items, and “MIS” for misshelved items will be substituted for the “BAR” prefix in the barcode files created when the items were scanned. The extension “.TXT” will be substituted for the “ .DAT” file extension that appeared on the scanned barcode file. The remainder of the name (general location code, collection code, and identifiers entered at the time the barcode file was created) remains the same. 

For example, when the scan file "BARLMHSFICATHRUZ.DAT" is processed by the report program, the following reports are generated: 

· REPLMHSFICATHRUZ.TXT (comprehensive report)

· SHVLMHSFICATHRUZ.TXT (shelved items report)

· MISLMHSFICATHRUZ.TXT (misshelved items)

· Etc.

A description of the various reports (based on the three-character code) is in the table below.

The headings on each report section will identify the: date and time the report was produced, the program version that was used, the subtitle of the report (ex: Shelved Items), the page number, the branch code, collection code, beginning and ending call numbers for the report, the barcode scan filename, and the data export filename. The data export file name will always begin with XB_ and be similarly named with the general location code, collection code and selected sort option code.  Example: XB_LMHSFIC1.DAT;1

Please note that the inventory report procedure will only generate those reports that have content. As a result, it is unlikely that all of the reports described below will be created.

	Three Character Code
	Report Description

	MIS
	Misshelved items. (Print this report at your discretion) These are items in the barcode file, which are thought to be out of the proper shelving order for the processed collection code, call number range and report sort selection. Items identified with '**' mark where the program thinks the problem area exists. Examine the marked item as well as the preceding and succeeding item to determine the true problem. The report program uses the MARC tag 245 second indicator in the MARC record to determine the number of non-filing character positions in the title for the title subsort. If the second indicator is set incorrectly on the MARC record it can cause an item to be identified as misshelved. In those cases you should correct the MARC record in MultiLIS.

You might also find a problem with periodicals depending on how you have entered those call numbers and titles. Not only can this report be helpful in finding misshelved items, it may also point out some cataloging inconsistencies or database problems of which you might not be aware.



	SHV
	Shelved items - Detail report (Print this report at your discretion) This report lists all shelved items sorted according to what is thought to be the correct order for the specified collection and call number range. Since shelved items are considered a normal condition, printing of this report is at your discretion. The SHS report file consists of the summary page of shelved item detail report. 



	REP
	Comprehensive Report (Always review this report) The comprehensive report combines the remaining reports. If this report is printed, it will NOT be necessary to print the reports below. Please review the narratives below for a description of the different sections of the comprehensive report.



	FDM*
	Formerly missing items that have turned up here (Exception report) Lists items that have previously been identified as "Missing" during the inventory but which have turned up in the scan file of another collection. 



	FDU*
	Formerly unknown barcodes that have now been found (Exception report) Lists items that have previously been identified as "Unknown" but are now determined to belong to the library collection just processed. These are usually items belonging to the current collection that were misshelved in another part of the library and were inventoried there as unknown. 



	IOS*
	Items on shelf, but status indicates they should not be (Exception report) These are items that have a status other than "Available" in MultiLIS (e.g.: loaned, missing overdue, missing being traced, in binding, in processing, etc.), yet the items were found on the shelf when the items were scanned. The item status for these items must be manually updated to "Available" OR the item removed from the shelf if item status indicates it has been withdrawn or weeded. 



	MSS*
	Missing items (Exception report) These are items that have an "Available" status in MultiLIS, are part of the collection and call number range being processed, but were missing from the barcode scan file. If one of these items is discovered in a later inventory scan file, it will be identified as being found on the "Formerly missing items that have turned up here" section. Missing items which are never found during inventory can be indicated in the item record via a new item status, "Missing in Inventory", when the inventory is finalized with the INVMAINT program. 



	MOK*
	Items not on shelf, but accounted for (Normal report) These are items that have a status other than "Available" in MultiLIS (e.g.: loaned, missing overdue, missing being traced, in binding, in processing, etc.), and the item was also missing from the barcode scan file. These are considered to be a "normal" situation. They are missing from the inventory and should be. 



	SHS*
	Shelved items - Summary report (Normal report) The SHS report consists of the summary page from the Shelved Items - Detail report (SHV). 



	UNK*
	Unknown, invalid and duplicate barcodes (Exception report) These are barcodes found in the barcode scan file that could not be matched with a corresponding MultiLIS item in the processed call number range. The bad barcode will be identified on the report as being either "Unknown," "Invalid," or "Duplicate". The preceding and succeeding items will also be listed to help you locate and pull the item from the shelves. There are various reasons for this happening: 

· the item belongs to a different collection in the library and is misshelved here 

· collection code in the item record in MultiLIS is incorrect 

· the item was deleted from MultiLIS by accident or on purpose but the item was not removed from the shelf 

· item was barcoded and shelved without having been added to MultiLIS 

· item does not belong to this library (e.g.: public library book or book from a different school library) 

· scanner malfunction when barcode was scanned (collected too few digits) or manually keyed with too few digits. 

· patron barcode used on an item 

Unknown items will be kept in a file for attempts of later identifying the item.



	ERR*
	ERROR REPORT -- Contact the DA-Site for assistance!!! An unexpected error occured while generating the inventory report. Contact the DA-Site support staff for assistance. 



	* indicates that the individual report is included in the comprehensive (REP) report.


MAINTENANCE OF ITEMS "MISSING IN INVENTORY" AND "UNKNOWN" 

via the INFOhio Inventory Maintenance Program

As library collections are inventoried and the reports are produced the INVRPT program builds a cumulative inventory file of any items that are “Missing in Inventory” or “Unknown”. 

For an item to be considered as “Missing in Inventory”, the item number must belong to the collection and call number range being processed, have a status of “Available” in MultiLIS but it is not in the barcode scan file.

For an item to be considered as “Unknown”, the item number does not belong to the collection and call number range being processed, it is not a duplicate and is not an invalid barcode but is in the barcode scan file.  Unknown barcodes are typically items that are part of a different collection than what INVRPT is processing at the time.  In other words, misshelved items outside of the current collection.

If the items happen to turn up later during the inventory of a different library collection, they will appear on either the “Formerly missing items that have turned up here” or “Formerly unknown barcodes that have now been found”, sections of the INVRPT REP* file.  They are not removed from the cumulative file, but will be identified in the file as having been located.  The INVMAINT program allows users to view/report on the information in the “Unknown” or “Missing” files.  Items in the Missing file may also be changed to ‘found’ if needed.  Example, while doing inventory, someone returns a missing book that they had “borrowed” without checking out.

Accessing the Inventory Maintenance Program (INVMAINT)

1. From the multiLIS Administration Menu, select Inventory Control.

	multiLIS

Administration Menu

	System administrator functions

multiLIS user menu

Local policy management

Attendance

Inventory Control
Mail


2. From the Inventory Control menu, select Inventory Maintenance Program (INVMAINT).

	Inventory Control

	Scan Barcodes for Inventory   (INVSCAN)

Generate Inventory Report     (INVRPT)

Inventory Maintenance Program (INVMAINT)
SPRINT                 (File Management)

Mail


Inventory Maintenance Options

1. Use the arrow keys to move up and down the menu to highlight different options.

2. The highlighted option will be selected when [Enter] is pressed.

	INVMAINT V1.3, ©1999, INFOhio, Lima
LMHS

__________Choose Processing Option__________

View Missing Items/Change to Found
View Unknown Items

Report of Missing Items

Report of Unknown Items

Report of Missing and Unknown Items

Finalize Inventory

Exit



View Missing Items/Change to Found

The user may view items that are still considered to be missing and have the option of changing them in the cumulative file to a “found” item.  

· A maximum of 7 items will display in the window at a time.

1. Use the up and down arrow keys to scroll through the list of items.  OR type in the last 9 digits of a missing barcode and then press [Enter] to go directly to that particular barcode.

2. To select a missing item to be changed to ‘found’, press the [Enter] key when the item is highlighted.  The item will appear in the “Choices” menu.  If an incorrect item is selected, highlight the item again in the top menu and press [Enter].  This will remove the item from the “Choices” menu.

3. To exit, type EXIT and press [Enter].  The cursor will go to the Exit option on the menu, then press [Enter] a second time to select it.

	INVMAINT V1.3, ©1999, INFOhio, Lima
LMHS

_____MISSING ITEMS -Type EXIT to quit -Press ENTER on an item to change to Found______

000050747   FIC   BEN              WILD HEARTS ON THE EDGE /

000063526   FIC   AND              PETALS ON THE WIND /

000092632   FIC   COO              COMA :

000148897   FIC   BAC              BRIDGE ACROSS FOREVER :

000159522   FIC   BIS              HACKERS /

000166493   FIC   COO              HUSH LITTLE BABY /

000167756   FIC   BAS              DEGREES OF LOVE /

000167772   FIC   APP              CLAIRE CAN'T LOSE /

000169380   FIC   BRO              BONE DANCE /

000169943   FIC   CHI              CRAZY IN ALABAMA /

000170644   FIC   COO              WHAT CHILD IS THIS? :

000550274   FIC   AND              FLOWERS IN THE ATTIC /

000550605   FIC   AND              SEEDS OF YESTERDAY /

135800263   FIC   AND              FLOWERS IN THE ATTIC /

Exit
__________Choices__________

000063526   FIC   AND              PETALS ON THE WIND /

000159522   FIC   BIS              HACKERS /

000550605   FIC   AND              SEEDS OF YESTERDAY /




Items in the Choices menu are not immediately changed to ‘found’.  As the user exits the program, it will be necessary to confirm that all selected items should be changed to ‘found’.  Once an item has been changed to ‘found’ it is not possible to reverse it.

If items were selected to change to found, the following will appear:

	You have selected items to change to Found.  Are you sure?

No                                                    

Yes                                                      


A ‘No’ response will display:

	Informational Message / Press Return to continue

Missing items not changed to found


 A ‘Yes’ response will display:

	Informational Message / Press Return to continue

Requested items have been changed to Found


View Unknown

Unknown items may only be viewed.   

1. Use the up and down arrow keys to scroll through the list of items OR type in the last 9 digits of a missing barcode and then press [Enter] to go directly to that particular barcode.

2. To exit, type EXIT and press [Enter].  The cursor will go to the Exit option on the menu, then press [Enter] a second time to select it.

	INVMAINT V1.3, ©1999, INFOhio, Lima
LMHS

__________UNKNOWN ITEMS -Use arrows to scroll -Type EXIT to Quit__________

00004 3833  unknown in BARLMHSFICATHRUC.DAT;1

00010 4510  unknown in BARLMHSFICATHRUC.DAT;1

00011 5441  unknown in BARLMHSFICATHRUC.DAT;1

00012 854X  unknown in BARLMHSGMDCHUCK.DAT;4

00016 8572  unknown in BARLMHSFICATHRUC.DAT;1

15012 8550  unknown in BARLMHSGMDCHUCK.DAT;4

Exit



Report of Missing Items

The user may create a report of items in the missing items file. 

	Informational Message / Press Return to continue

Please print LIS_INVEN:MISSING-ITEMS.TXT.         


The report will identify items that are still considered missing as well as any items that have been ‘found’.  For found items, the report will indicate if the item was discovered when doing inventory for another collection or if the item was changed to found in the INVMAINT program.  The report will be called MISSING-ITEMS.TXT and will be found in the inventory (LIS_INVEN) directory. 

Report of Unknown Items

The user may create a report of items in the Unknown file.  

	Informational Message / Press Return to continue

Please print LIS_INVEN:UNKNOWN-ITEMS.TXT


The report will list the original barcode file where the unknown item was scanned (in other words, where it had been misshelved).  If the item is eventually identified as belonging to another collection in the library, it will appear on the Unknown Items Found section of this report (this indicates what collection the item should really be shelved with).  The report will be called UNKNOWN-ITEMS.TXT and will be placed in the inventory (LIS_INVEN) directory.

Report of Missing and Unknown Items

With this option, both report files can be created at the same time.  This option may be used at any time, but always run this option to create final Missing and Unknown reports before running the Finalize Inventory option.

Finalizing Inventory via the INFOhio 

Inventory Maintenance Program 

This option should only be used when a library branch has completed its entire inventory for the year.  It is the final step of the inventory process.   Any items that are still “Missing in Inventory” at this time will be updated to the status “Missing in Inventory” in the MultiLIS database.  Before processing this option the Report of Missing Items and the Report of Unknown Items should be created and reviewed.   The Finalize option may take awhile to run.  Be prepared to wait while it completes.

As part of the update process, the Missing items in the cumulative file will be compared to the same item in the actual MultiLIS database.  Missing items will only be updated to the new status if:

· the item barcode is still associated with the same bib record in the MultiLIS database

· the location code and collection code of the item has not changed in the MULTILIS database

· the item has an “Available” status in the MultiLIS database

In other words, the item still exists in the database and has not been re-linked to a different bib record and the location or collection code has not changed and the system status is still available.  If a missing item does not meet all the criteria for updating, it will be excluded from the import file and will be listed on the EXCEPTION-ITEMS.TXT report with the reason why it was rejected for updating.

 Exception report messages include the following:

· "Item status mismatch item not updated" 

· "Location mismatch item not updated" 

· "Collection mismatch item not updated" 

· "Record number mismatch item not updated" 

· "Barcode not found in EXPORT file"

Once the inventory has been finalized, the cumulative files, which kept track of the Missing and Unknown items, will be closed out.  When inventory is started again the next year, new cumulative files will be created again automatically.

1. Use the arrow keys to highlight YES or NO then press [Enter]

	FINALIZE will load your missing items into MultiLIS.  Proceed?

 No                                     

 Yes


Selecting ‘No’ will exit the Finalize option and return the program to the main INVMAINT menu.

2. Selecting ‘Yes’ will start the Finalize process.  It begins by exporting information from the MultiLIS database.  It could take awhile to run the export.  Please be patient.

	Creating EXPORT File.  This may take awhile.

   @EXPORT.TMP 

   LIS_MGR:SUBS_LMHS.ENV_1   

   1LMHS




The update for the selected items will begin after the export is complete. Several messages appear on the screen at various times.

	Loading File

  @INFOHIO_ROOT:[SYSTEM]UNION_LOAD_REQUESTS FINALIZE_INVENTORY.DAT 


When the load has completed, a message will be sent to the screen.

	Informational Message / Press Return to continue

The inventory has been Finalized.

Please print LIS_INVEN:EXCEPTION-ITEMS.TXT.


3. [Return] or [Enter] must be pressed to continue.

4. The user will receive a mail message (from themselves) with the Sortie report from the Finalize load and some explanatory text. Sample Mail message:
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Items that were still missing at the completion of inventory have now been updated in MultiLIS to the status "Missing in Inventory".

Please consult the LIS_INVEN:EXCEPTION-ITEMS.TXT for any missing items whose MultiLIS status could not be changed to "Missing in Inventory". 

Please review the following information from the load for the number of items whose status was changed to "Missing in Inventory".  You may use the standard MultiLIS report for "Inactive Items" (found on the General Reports menu) to create a report of your items in the database with the specific status 

code of "Missing in Inventory". 

 ****************************************************************** 

Loading with CENTRALS running 

Number of records N in the batch load :
0 

Number of records I in the batch load :
0 

Number of records E in the batch load :
0 

Number of records M in the batch load :
1 

Number of rejected records :      0 

Loading terminated

****************************************************************** 

5. Exit inventory control.

6. Read the mail message.

7. View/print the Exception Items report.

8. Congratulations, the inventory has been completed!

DASite Staff Instructions FOR INVMAINT

BEFORE selecting the Finalize option, schools should create and print the reports for MISSING-ITEMS and UNKNOWN-ITEMS.

When the Finalize option is chosen this is what happens.

1. ALL RECORDS from ALL COLLECTIONS for a SPECIFIC GENERAL LOCATION are exported. This is different than INVRPT. INVRPT exports ALL RECORDS for a SPECIFIC COLLECTION and a SPECIFIC GENERAL LOCATION.

The output files will be XB.LOG and XB.DAT in the LIS_INVEN directory. The XB.DAT file contains the MultiLIS record number, the leader info or a blank line, and any 852 items attached to the record. So this means there could be 852's for locations other than the specific general location, but the record has to have at least one item for the specific location to have been selected. Later processing will look at the 852's just for the Specific Location. Example XB.DAT:

M17-0000654 

00000bam 2200000 p 4500 

852 $bSMMS$cNON$h363.7 Wei$p000032219$1P$9D 

852 $bSMHS$cNON$h363.7 WEI$p001019942$1P$9D 

M17-0000655 

00000pam 2200000 a 4500 

852 $bSMMS$cNON$h363.72 And$p000055707$1P$9D 

852 $bSMHS$cNON$h363.72 AND$p001031277$1P$9D

2. After the extraction has completed any item numbers in the MISSING.SEQ that are still considered "Missing" (e.g. they were not updated to "found" by INVRPT or INVMAINT) are then searched for in the XB.DAT file. The program goes through a comparison to select records that are eligible to be updated to the status code "m" Missing in Inventory.  The criteria for eligibility is:

· The item number still exists in the XB.DAT

· The item number is still associated with the same bib record number in the XB.DAT

· The location code and collection code of the item has not changed in the XB.DAT 

· The item has an "Available" (852 $9D) status in the XB.DAT 

In other words, the item still exists in the database and has not been re-linked to a different bib record and the location or collection code has not changed and the system status is still available. If a missing item does not meet all the criteria for updating, it will be excluded.

Missing Items selected for updating are written into a file named FINALIZE_INVENTORY.DAT.

Missing Items not meeting all the criteria are written into a file named EXCEPTION-ITEMS.TXT with the reason why the item was rejected for updating. 

Both files reside in the LIS_INVEN directory.

3. The items in the file FINALIZE_INVENTORY.DAT have been changed to the status code (m) Missing In Inventory. This file is automatically loaded back into MultiLIS with NEWMARC via the UNION_REQUESTS.COM. The only thing that should change as a result of the load is the item status. Upon completion of the load, the FINALIZE_INVENTORY.DAT file will be renamed to FINALIZE_INVENTORY.LOADED.  The FINALIZE_INVENTORY.SORTIE file will reside in the user's directory and not in LIS_INVEN.  An appended email message will be sent to the user that consists of: 

· INFOHIO_ROOT:[SYSTEM]FINALIZE_INVENTORY_LOAD.TEXT

· FINALIZE_INVENTORY.SORTIE (from user's directory)

DASite staff may also receive a copy of the message depending on the logical setting for INFOHIO$INVENTORY_DASMAIL as defined in OECN_INFOHIO:[SITE_SPECIFIC]INFOHIO_LOGICALS.COM Example: 

$ DEFINE/SYSTEM INFOHIO$INVENTORY_DASMAIL "INFOHIO_LIAISONS"

4. The files MISSING.SEQ and UNKNOWN.SEQ in LIS_INVEN are purged. The remaining version of each file is renamed to MISSING.FINALIZE and UNKNOWN.FINALIZE accordingly.

5. Libraries should print/view the file EXCEPTION-ITEMS.TXT and correct accordingly.

6. Libraries may run the the standard MultiLIS report for "Inactive Items" (found on the General Reports menu) to create a report of items in the database with the specific status code of 'm' (lowercase M) "Missing in Inventory".

CORRECTIVE MEASURES FOR EARLY PROCESSING

Should a school process the Finalize option before they should have, it is possible to recover from it. Hopefully the school would notify the DASite right away if they processed this when they should not have!

1. Set the default directory to the schools LIS_INVEN directory.

        $ FROG xxxxx/L (where xxxxx is the school code) 

        $ SET DEF LIS_INVEN

2. Check to see if there are *.FINALIZE files in the LIS_INVEN directory. 

3. Check to see if there are any current .SEQ files in the LIS_INVEN directory. The presence of both .FINALIZE and .SEQ files would indicate they processed INVRPT again after finalizing.

4. Rename the .FINALIZE files back to .SEQ files. This restores the .SEQ files to the way they were when they ran the finalize option.

5. Edit the FINALIZE_INVENTORY.LOADED file and replace each occurrence of $9m with $9D and reload the file with NEWMARC.

      Example: 

NEWMARC LIS_INVEN:FINALIZE_INVENTORY.LOADED 0

This restores the items that were updated to "Missing in Inventory" back to "Available".

6. If they had processed any additional BAR files with INVRPT after having Finalized they will need to reprocess those BAR files again once everything has been properly restored so that any Missing or Unknown items are logged into the restored version of the .SEQ files.

7. Resume regular inventory processing.

Post Inventory/Year-End Reports

In addition to the INFOhio Inventory reports, libraries might be interested in generating reports on circulation totals, missing items, total holdings, currently loaned items, new items added, etc.

Here are some suggested year-end reports to produce from the Report Production module.

For checking that the items really are not in the library before turning names into the office at the end of the year:

· CIRCULATION – List of overdue items – List of overdue items sorted by call number.

· ACADEMIC REPORTS – List of overdue items.

List of patrons with overdues if grade cards are held or letters sent by the office:

· CIRCULATION – Delinquent borrowers – Delinquent borrowers sorted by user name.

· ACADEMIC REPORTS – Delinquent borrowers.

List of individuals with current loans:

· CIRCULATION statistics – Circulation reports – Active Loans.

· ACADEMIC REPORTS – Active Loans.

List of individuals with unpaid fines:

· CIRCULATION – List of fines.

· ACADEMIC REPORTS – List of fines.

For circulation statistics:

· CIRCULATION – Circulation Statistics …many to choose from.

For statistics on the size of the collection at the building and/or district level:

· GENERAL – State of the collection.

For record clean up:

· CATALOGING – New titles cataloged.

· CATALOGING – Monthly statistics.

non-interactive Inventory - via the Percon Unit  PC Interface
Taking an inventory via the Percon Unit requires the following 6 steps to be completed:

Part I:
Connecting the Percon Inventory Unit to the Computer (one time only)

Part II:
Configuring the Percon Software on the Computer (one time only)

Part III:
Programming the TopGun (one time only)

Part IV:
Downloading the Scanned Barcodes

Part V:
Erasing the Scanned Barcodes

Part VI:
Uploading the Saved Barcodes within MultiLIS

Equipment:

	· 1 -  Percon portable (PT2000 / TopGun)
	· 1 - Package of Alkaline batteries

	· 1 -  PT Docking Station
	· 1 - Package of NiCd batteries

	· 1 - Grey serial cable (docking station to computer) (25-pin male to 9-pin female)
	· 1 - PT Docking Station Adapter

	· 1 - Black serial cable (Percon to computer) (9-pin female to 15-pin male)
	· 1 - 3 ½” diskette

	· 1 - AC Adaptor
	· 1 - CD-ROM


Part I - Connecting the Percon Inventory Unit to the Computer:

1. Attach the PT Docking Station Adaptor to the base of the Percon portable unit (TopGun) (requires a phillip’s screwdriver).

2. Connect the Docking Station to the PC:

a) Connect the AC Adaptor to the docking station and to the electrical outlet

b) Connect the Grey Serial cable: 

· 25-pin to the back of the docking station

· 9-pin to the serial port on the computer - make note of the communications port (ie: com 1)

3. Gently place the TopGun in the Docking Station (the ready light should display).

4. Scan the bottom serial cable barcode from the gray serial cable packaging.

5. Remove the existing alkaline batteries from the TopGun and replace with the NiCd battery:

· The inside of the Percon portable battery compartment contains two switches that must be set correctly for the type of batteries being used.  Make sure Switch 2 is in the NiCd position as in the diagram of the battery compartment (see illustration below).

· Make sure the + and – terminals correspond correctly.

· Do not remove the batteries from the NiCd plastic packaging!
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6. Charge the unit for at least 24 hours.

7. Go to Part II.

Part II - Configuring the Percon Software on the Computer:

1. Insert the 3 ½” diskette into the 3 ½” drive on the computer.

a) From the Start menu in Windows, select Run and type A:\install.  Click OK to begin installation.

b) Click OK to accept the location to install the Percon software (this will load necessary files onto the computer).

c) Click OK when the installation is complete.

d) If a Read-Me file appears, exit this document by clicking on the  [image: image1.bmp] (close) button.

2. With the TopGun in the docking station, press the green ‘I/O’ button on the TopGun to power it on.

3. On the computer, from the Start menu in Windows select the following:

 Programs ( 

Percon PAL4 ( 

Portable Programmer

4. The following blank window will appear. From the File pull down menu, select Program the Portable.
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As displayed below, click on INVPRO.HEX and then click OK.  

[image: image10.jpg]File pame: ok =
100100, TXT ci\perconipald

[Bo. EpE
00T
CURT.TXT :PPERi”N Network..
READNE T<T —
TEST.TXT £ SOURCE

List s of ype:

Test Fles [ TXT)




[image: image11.png]“WS_FTP LE lima2 noacsc.org [-[Cl
LocalSystem = rE—— =
(JC “PerconpaLs 5 MULTILIS (LOCAL =
I e e oue B e
|t |t
| 20010220 | DAT:1 20000523 10:56
20010220 | [ BarcopEs sEQ_~ 20010202 0918 512
20010220 BARLMESA DONE~ 20000524 09:28 51
20010220 [ BARLMHSAL DAT~ 20000524 09:25 51 T
20010220 BARLMESACHARL™ 20001102 14:45 204
20010220 BARLMESARE. DO~ 20000530 08:23 51
[El BARLMHSARH1 D~ 20000530 08:17 102
BARTMESAV_DON~ 20000601 11:28 51
BARLMESAVAVL ~ 20000518 1333 512 | iga5
[ BARLMHSEC.DON~ 20010105 15:34 51
BARLMESECL.DA 20000523 12:38 153 | Aefieh
[ BARLMHSC . DONE~ 20000524 14:31 ‘5‘1'1] g
A | S o
I A
150 it staed e =
| Receiver 32532 bytes in 5.9 secs, (54.18 Kbps), tiansfer succeeded
226 Tinstrcompleed.
Close Cancel Logiw/nd Help. Options About Exit





· When “Portable successfully programmed” is displayed, choose File and then select Exit to close the program.

· If the message “Open com error” is received, do the following:

· From the pulldown menu select Options, then select Settings, and then select the appropriate communications port.

· Then go back to step 3 above.

6. Remove the TopGun from the docking station and go to Part III.

Part III - Programming the TopGun:

1. If the date is correctly displayed on the LCD panel, press the red ENTER button.  Otherwise, using the number pad, enter the correct date and then press enter.
2. If the (military) time is correctly displayed on the LCD panel, press the red ENTER button.  Otherwise, using the number pad, enter the correct time and then press enter.

3. From the following INV MGMT screen on the TopGun, press the blue F4 button (F4=No). 

	INVENTORY MGMT

CHANGE PROMPTS?

F3 = Yes

F4 = No


4. From the following Percon INVPRO screen on the TopGun, press any blue F-Key to continue.

	PERCON INVPRO

10:53:38

01/18/00

F-KEY = CONTINUE


5. From the following screen on the TopGun, press the F1 Key to start the INVMGMT program.

	F1 = INV MGMT

F2 = WEDGE

F5 = SETUP


6. From the following INV MGMT screen on the TopGun, press the F2 Key for one (1) prompt.

	INV MGMT

F2 = 1 PROMPT

F3 = 2 PROMPTS

F4 = EXIT


7. From the following INV MGMT screen on the TopGun, press the F2 Key to collect data.
	INV MGMT

F2 = COLLECT

F3 = FILE OPTIONS

F4 = EXIT


8. The unit is now ready to scan barcodes!  Select the area of the library where you wish to begin.  Keep the contents of each inventory file limited to a specific collection code.  On a sheet of paper, record the beginning item number and the call number.  
9. When finished scanning barcodes, press the F4 Key.  On a sheet of paper, record the last item number and the call number.
NOTE: Only scan and download one (1) collection at a time!
10. Go to Part IV.

Part IV - Downloading the Scanned Barcodes:

1. Place the TopGun in the PT Docking Station, making sure the ‘Ready’ light is on.

2. From the Start menu in Windows, select: 

Programs  (
Percon PAL4 (
Portable File Transfer
3. The following blank window will appear.  From the Options pull down menu, select Settings.  
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4. As displayed below, check that the communications port settings are correct and make sure the baud rate is set correctly.  Probably 19200 or 9600.  Check with the DASite for the correct setting.
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5. Click on Connect.

6. [image: image14.png]


From the File pulldown menu, select Receive.

7. When the ‘File to Receive’ window opens, enter a file name for the file to be transferred from the Percon unit.  THE FILE NAME CANNOT BE LONGER THAN 6 CHARACTERS and should be meaningful!  Any numbers 0-9 or letters A-Z may be used.
For example, when inventorying the non-fiction collection, to indicate the 000s, 100s, and 200s as being in this file enter 000299 -or- when inventorying the fiction collection, to indicate the As, Bs, and Cs as being in the file enter AaCz.
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8. After entering the filename, click OK. The following message will appear --waiting for “XXXX.TXT." -- (where XXXX = the file name).  Record the filename on a sheet of paper for future reference!
9. From the following INV MGMT screen on the TopGun, press ‘F3’ for file options.

	INV MGMT

F2 = COLLECT

F3 = FILE OPTIONS

F4 = EXIT


10. From the following File Options screen on the TopGun, press F2 to send the file.

	*FILE OPTIONS*

F2 = SEND FILE

F3 = ERASE FILE

F4 = EXIT


11. From the following Send File screen on the TopGun, press F2 for serial.
	*SEND FILE*

F2 = SERIAL

F3 = WEDGE

F4 = EXIT


· NOTE: if steps 8-11 did not complete quickly, the ‘File to Receive’ session may have timed out.  If this happens, repeat steps 7-11 above.

· On the TopGun, the message "SEND COMPLETE" will appear.  

· On the computer, the following message will be displayed: --File “XXXX.TXT” received-- 

(where XXXX = the file name).

12. Congratulations, the barcode file from the Percon unit has been successfully downloaded to the PC( Click on the [image: image2.bmp] (close) button to exit this application.  Go to Part V.

Part V - Erasing the Scanned Barcodes:

1. From the following INV MGMT screen on the TopGun, press the F3 key for File Options.

	INV MGMT

F2 = COLLECT

F3 = FILE OPTIONS

F4 = EXIT


2. From the following Erase File screen on the TopGun, press F3 to erase the file.

	*ERASE FILE*

F3 = ERASE

F4 = EXIT


3. The following message will be displayed: FILE ERASED.
4. Press F4 to exit 

5. To scan another collection (or range within a collection):

· Press F4 (to exit the File Options menu)

· Press F2 to collect data and repeat steps 8, 9 and 10 of Part III
To upload the scanned barcodes into multiLIS, go to Part VI.

Part VI - Uploading the Saved Barcodes:

1. Go into MultiLIS for the building being inventoried. This is important so that the uploaded barcodes end up in the correct schools directory.  From the multiLIS Administration Menu select Inventory Control.

	multiLIS

Administration Menu

	System administrator functions

multiLIS user menu

Local policy management

Attendance

Inventory Control
Mail


2. Follow the procedures for one of the specific file transfer programs available on the computer or recommended by the DASite.  NOTE: The screen displays may vary slightly depending on the version of software.
	EM320
	go to Part VI-A

	E-Term
	go to Part VI-B

	Reflections
	go to Part VI-C

	WS-FTP
	go to Part VI-D 


Part VI–A    Uploading the Saved Barcodes from EM320:

1. From the File pulldown menu, select Send. 
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Which will bring up the File Send Selection window.

a) Under Protocol select ASCII instead of Kermit (this will change the screen a little)

b) Select the PC directory for the Percon/pal4 (click on c:\ in the box to search for the directory) in the Directories window.

c) When the PAL4 directory is selected, files in that directory will be displayed beneath the PC File Name window.  Select the file to be transferred by highlighting it.

d) IMPORTANT: Under Host File Name specify the inventory directory name and file name based upon the following format.

1) Always type LIS_INVEN:
2) Always type the letters  BAR to identify it as a barcode file

3) the MultiLIS general location code (ie: MHHS)

4) the collection code which was selected (ie: JFIC)

5) the max 6 character file name saved in Part IV - Step 7 above (ie: AaZz)

6) Always an extension DAT

LIS_INVEN: BAR MHHS JFIC 000100 .DAT

|                   | 
|
|
|       |_ .DAT extension

|                   |
|
|
|_ max 6 character file name (AaZz)

|                   |
|
|_ Collection Code (JFIC)

|                   |
|_ General Location Code (MHHS)

|                   |_ BAR prefix

|_LIS_INVEN: directory specification

The resulting host file name should look similar to this:  LIS_INVEN:BARMHHSJFICAAZZ.DAT 

e) Click OK to transfer the file
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Click DONE when the file is 100% complete.

4. The program will return to the MultiLIS Inventory Menu.

5. Congratulations, the barcode file has been successfully uploaded from the PC to the DASite!

At this point you have the following options:

* you may choose to upload another barcode file *

* you may choose to Generate an Inventory Report via (INVRPT) *

* you may exit the Inventory Control program *

Part VI–B    Uploading the Saved Barcodes from E-Term:

1. [image: image23.png]O



From the File pulldown menu, select Send. 

2. Which will bring up the File Transfer Send window.
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a) Use the Look in: area to browse to the C:\PERCON\PAL4\ directory. When the directory has been selected, files in that directory will be displayed beneath the Look in: window.  Select the file to be transferred by highlighting it.

b) IMPORTANT: By Host File Name: specify the inventory directory name and file name based upon the following format.

1) Always type LIS_INVEN:
2) Always type the letters  BAR to identify it as a barcode file

3) the MultiLIS general location code (ie: MHHS)

4) the collection code which was selected (ie: JFIC)

5) the max 6 character file name saved in Part IV - Step 7 above (ie: AaZz)

6) Always an extension DAT

LIS_INVEN: BAR MHHS JFIC 000100 .DAT

|                   | 
|
|
|       |_ .DAT extension

|                   |
|
|
|_ max 6 character file name (AaZz)

|                   |
|
|_ Collection Code (JFIC)

|                   |
|_ General Location Code (MHHS)

|                   |_ BAR prefix

|_LIS_INVEN: directory specification

The resulting host file name should look similar to this:  LIS_INVEN:BARMHHSJFICAAZZ.DAT 

c) Under Protocol select ASCII.
d) Click SEND to transfer the file

3. Click Close when the file is 100% complete.

4. The program will return to the MultiLIS Inventory Menu.

5. Congratulations, the barcode file has been successfully uploaded from the PC to the DASite!

At this point you have the following options:

* you may choose to upload another barcode file *

* you may choose to Generate an Inventory Report via (INVRPT) *

* you may exit the Inventory Control program *

Part VI–C    Uploading the Saved Barcodes from Reflections:

1. From the File pulldown menu, select Transfer…. 

2. Which will bring up the File Transfer window.

a) Use the Local directories area to browse to the C:\PERCON\PAL4\ directory. When the directory has been selected, files in that directory will be displayed in the Local directories: window.  Select the file to be transferred by highlighting it.

b) IMPORTANT: By Host File Names: specify the inventory directory name and file name based upon the following format.

1) Always type LIS_INVEN:
2) Always type the letters  BAR to identify it as a barcode file

3) the MultiLIS general location code (ie: MHHS)

4) the collection code which was selected (ie: JFIC)

5) the max 6 character file name saved in Part IV - Step 7 above (ie: AaZz)

6) Always an extension DAT

LIS_INVEN: BAR MHHS JFIC 000100 .DAT

|                   | 
|
|
|       |_ .DAT extension

|                   |
|
|
|_ max 6 character file name (AaZz)

|                   |
|
|_ Collection Code (JFIC)

|                   |
|_ General Location Code (MHHS)

|                   |_ BAR prefix

|_LIS_INVEN: directory specification

The resulting host file name should look similar to this: LIS_INVEN:BARMHHSJFICAAZZ.DAT 

c) Under Transfer type: select ASCII.

d) Click the  icon to transfer the file

3. When the transfer is complete, the File Transfer in Progress window will automatically close the emulator will be returned to the File Transfer window. Click the Close button.

4. The program will return to the MultiLIS Inventory Menu.

5. Congratulations, the barcode file has been successfully uploaded from the PC to the DASite!

At this point you have the following options:

* you may choose to upload another barcode file *

* you may choose to Generate an Inventory Report via (INVRPT) *

* you may exit the Inventory Control program *

Part VI–D    Uploading the Saved Barcodes from WS_FTP:

1. Start WS_FTP and connect to the host system.

2. It is necessary to change the directory of both the Local System and Remote Site.

a) Under Local System, use the ChgDir button and specify the directory C:\Percon\PAL4 and click the OK button.
b) Under Remote Site, use the ChgDir button and specify the directory LIS_INVEN: and click the OK button.
c) Carefully examine the Remote Site directory. It will be in the format of MULTILIS:[LOCAL.BANK_n.genloc] where 'n' should be the bank number and 'genloc' should be the general location code.

d) Locate the ASCII radio dial button near the bottom of the window. Make certain it is selected.


e) Click the  icon to transfer the file from the local system to the remote system.

f) After the file is transferred to the remote system, it will be necessary to rename the file. IMPORTANT: The file must be named using the following format.

1) Always type the letters  BAR to identify it as a barcode file

2) the MultiLIS general location code (ie: MHHS)

3) the collection code which was selected (ie: JFIC)

4) the max 6 character file name saved in Part IV - Step 7 above (ie: AaZz)

5) Always an extension DAT

BAR MHHS JFIC 000100 .DAT

| 
|
|
|       |_ .DAT extension

|
|
|
|_ max 6 character file name (AaZz)

|
|
|_ Collection Code (JFIC)

|
|_ General Location Code (MHHS)

|_ BAR prefix

The resulting host file name should look similar to this: BARMHHSJFICAAZZ.DAT 

To rename the file, select the file by highlighting it under the Remote Site. Then click on the Rename button under the Remote Site and type in the appropriate filename. Then click OK.


3. To exit WS_FTP, click the Exit button in the lower right side of the window. This program will return to the MultiLIS Inventory Menu.

4. Congratulations, the barcode file has been successfully uploaded from the PC to the DASite!

At this point you have the following options:

* you may choose to upload another barcode file *

* you may choose to Generate an Inventory Report via (INVRPT) *

* you may exit the Inventory Control program *

report examples

The following pages contain samples of the following reports:

	REP
	Comprehensive report that contains a variety of sub-reports.

	MIS
	Misshelved items.

	SHV
	Shelved items


For brevity purposes, the MIS and SHV reports have been truncated.

                                  FORMERLY UNKNOWN BARCODES THAT HAVE NOW BEEN FOUND                                                

 2-MAR-2001 13:07   INVRPT V2.4                                                       REPLMHSFICATHRUC.TXT      PAGE:   1           

   LMHS  FIC                                          BARLMHSFICATHRUC.DAT;2              XB_LMHSFIC1.DAT                           

BARCODE         CALL NUMBER     AUTHOR               TITLE                                     S YEAR      $   EXP.DATE             

00017-0784      PIZ             PIZZUTI, SUZY.       RAISING CAIN-- AND HIS SISTERS /          D 1999     6.95                      

            Found, originally unknown in BARLMHSFIC5.DAT;1                                                                          

Status code legend:                A On order        B In exchange      D Available      E Loaned       F Temp not avail            

G On hold         H In transit     I Missing/traced  M Missing/overdue  P Lost           R In repair    T In processing             

U In binding      e Weeded         r Withdrawn       m Missing/Inventory                                                            

                                        UNKNOWN, INVALID AND DUPLICATE BARCODES                                                     

 2-MAR-2001 13:07   INVRPT V2.4                                                       REPLMHSFICATHRUC.TXT      PAGE:   2           

   LMHS  FIC   ABR                CUS                 BARLMHSFICATHRUC.DAT;2              XB_LMHSFIC1.DAT                           

BARCODE         CALL NUMBER     AUTHOR               TITLE                                     S YEAR      $   EXP.DATE             

     -                                                                                                                              

620000017571   >> INVALID                                                                                                           

00001-7571      ABR             ABRAHAMS, PETER,     FAN /                                     D                                    

Status code legend:                A On order        B In exchange      D Available      E Loaned       F Temp not avail            

G On hold         H In transit     I Missing/traced  M Missing/overdue  P Lost           R In repair    T In processing             

U In binding      e Weeded         r Withdrawn       m Missing/Inventory                                                            

                                                     SHELVED ITEMS                                                                  

 2-MAR-2001 13:07   INVRPT V2.4                                                       REPLMHSFICATHRUC.TXT      PAGE:   3           

   LMHS  FIC   ABR                CUS                 BARLMHSFICATHRUC.DAT;2              XB_LMHSFIC1.DAT                           

BARCODE         CALL NUMBER     AUTHOR               TITLE                                     S YEAR      $   EXP.DATE             

Shelved Items Summary.  For the complete detail report, print LIS_INVEN:SHVLMHSFICATHRUC.TXT                                        

       807      Items                                                                                                               

       797       with price                                                                            5514.75                      

       393      1990                                                                                                                

       221      1980                                                                                                                

        97      1970                                                                                                                

        53      1960                                                                                                                

        23      1950                                                                                                                

        13      1940                                                                                                                

         7      0000                                                                                                                

       790      Available                                                                                                           

        14      Loaned                                                                                                              

         1      Temp not avail                                                                                                      

         1      Missing/overdue                                                                                                     

         1      Lost                                                                                                                

Status code legend:                A On order        B In exchange      D Available      E Loaned       F Temp not avail            

G On hold         H In transit     I Missing/traced  M Missing/overdue  P Lost           R In repair    T In processing             

U In binding      e Weeded         r Withdrawn       m Missing/Inventory                                                            

                                ITEMS ON SHELF, BUT STATUS INDICATES THEY SHOULD NOT BE                                             

 2-MAR-2001 13:07   INVRPT V2.4                                                       REPLMHSFICATHRUC.TXT      PAGE:   4           

   LMHS  FIC   ABR                CUS                 BARLMHSFICATHRUC.DAT;2              XB_LMHSFIC1.DAT                           

BARCODE         CALL NUMBER     AUTHOR               TITLE                                     S YEAR      $   EXP.DATE             

00016-3086      AND             ANDERSON, KEVIN J.   SHADOW ACADEMY /                          E 1995     4.99                      

00001-7647      BAK             BAKER, JENNIFER.     JUST LIKE SISTERS /                       E 1995     3.99                      

00007-0208      BAK             BAKER, JENNIFER.     MOST LIKELY TO DECEIVE /                  E 1995     3.99                      

00005-2271      BUT             BUTLER, DAVID,       LUSITANIA /                               E 1982    11.17                      

00007-4457      CHA             CHALKER, JACK L.     DEMONS OF THE DANCING GODS /              E 1984     7.95                      

00010-4817      CHA             CHANCE, SUZANNE.     DIG ME UP /                               E 1992     3.50                      

00014-7535      CHA             CHANDLER, ELIZABETH. LOVE HAPPENS /                            E 1998     4.50                      

00016-2351      CHA             CHANDLER, ELIZABETH. LOVE HAPPENS /                            E 1998     4.50                      

00016-6808      CHE             CHERRYH, C. J.       FORTRESS OF EAGLES /                      E 1999     5.99                      

00007-3715      CHE             CHERRYH, C.J.        FORTRESS IN THE EYE OF TIME /             E 1995     6.99                      

00009-1956      CLA             CLANCY, TOM.         PATRIOT GAMES.                            E 1987    19.95                      

00016-2658      COL             COLLINS, MAX ALLAN.  SAVING PRIVATE RYAN /                     E 1998     6.50                      

00015-3582      CON             CONROY, PAT.         PRINCE OF TIDES /                         E 1994    13.34                      

00007-6189      COO             COOK, RICK.          WIZARDRY QUESTED /                        E 1996     5.99                      

00000-3399      ANT             ANTHONY, PIERS.      PHAZE DOUBT.                              F 1990     9.30                      

00016-0777      CHA             CHANDLER, ELIZABETH. SOULMATES /                               M 1995     3.99                      

00016-3516      CHA             CHANDLER, ELIZABETH. KISSED BY AN ANGEL /                      P 1995     8.99                      

        17      Items                                                                                                               

        17       with price                                                                             125.63                      

        14      1990                                                                                                                

         3      1980                                                                                                                

        14      Loaned                                                                                                              

         1      Temp not avail                                                                                                      

         1      Missing/overdue                                                                                                     

         1      Lost                                                                                                                

Status code legend:                A On order        B In exchange      D Available      E Loaned       F Temp not avail            

G On hold         H In transit     I Missing/traced  M Missing/overdue  P Lost           R In repair    T In processing             

U In binding      e Weeded         r Withdrawn       m Missing/Inventory                                                            

                                                     MISSING ITEMS                                                                  

 2-MAR-2001 13:07   INVRPT V2.4                                                       REPLMHSFICATHRUC.TXT      PAGE:   5           

   LMHS  FIC   ABR                CUS                 BARLMHSFICATHRUC.DAT;2              XB_LMHSFIC1.DAT                           

BARCODE         CALL NUMBER     AUTHOR               TITLE                                     S YEAR      $   EXP.DATE             

00017-8530      ALE             ALEXANDER, LLOYD.    GYPSY RIZKA /                             D 1999     5.99                      

00055-0274      AND             ANDREWS, V. C.       FLOWERS IN THE ATTIC /                    D 1979    11.20                      

00006-3526      AND             ANDREWS, V. C.       PETALS ON THE WIND /                      D 1980     9.95                      

00055-0605      AND             ANDREWS, V. C.       SEEDS OF YESTERDAY /                      D 1984    10.69                      

00016-7772      APP             APPLEGATE, KATHERINE CLAIRE CAN'T LOSE /                       D 1999     3.99                      

00017-6393      APP             APPLEGATE, KATHERINE FALLING FOR CLAIRE /                      D 2000     3.99                      

00017-6443      APP             APPLEGATE, KATHERINE ZOEY COMES HOME /                         D 2000     3.99                      

00017-2582      ATW             ATWOOD, RUSSELL.     EAST OF A /                               D 2000     6.50                      

00017-6401      AVI             AVI,                 WOLF RIDER :                              D 1993     4.99                      

00014-8897      BAC             BACH, RICHARD.       BRIDGE ACROSS FOREVER :                   D 1986     3.95                      

00017-8621      BAR             BARRETT, TRACY,      ANNA OF BYZANTIUM /                       D 2000     4.50                      

00016-7756      BAS             BASCH, RACHEL.       DEGREES OF LOVE /                         D 1999     6.50                      

00017-8761      BAU             BAUER, JOAN,         BACKWATER /                               D 2000     5.99                      

00017-8647      BAU             BAUER, JOAN.         HOPE WAS HERE /                           D 2000    16.99                      

00017-6377      BAX             BAXTER, STEPHEN.     SILVERHAIR /                              D 2000     5.99                      

00017-7193      BEC             BECKER, WALT,        LINK  /                                   D 2000     6.99                      

00017-9223      BEL             BELL, WILLIAM,       ZACK /                                    D 1999     4.99                      

00005-0747      BEN             BENNETT, CHERIE.     WILD HEARTS ON THE EDGE /                 D 1994     3.50                      

00015-9522      BIS             BISCHOFF, DAVID.     HACKERS /                                 D 1995     4.99                      

00017-7417      BLO             BLOCK, FRANCESCA LIA VIOLET & CLAIRE /                         D 1999     6.95                      

00017-8662      BRI             BRISCOE, CONNIE.     LONG WAY FROM HOME /                      D 2000     6.99                      

00017-6336      BRO             BROOKS, BRUCE.       MIDNIGHT HOUR ENCORES /                   D 1988     5.95                      

00017-7367      BRO             BROOKS, BRUCE.       VANISHING /                               D 1999     6.95                      

00016-9380      BRO             BROOKS, MARTHA       BONE DANCE /                              D 1999     4.50                      

00017-3184      BRO             BROOKS, TERRY.       ANGEL FIRE EAST /                         D 1999    22.06                      

00017-3036      BRO             BROOKS, TERRY.       KNIGHT OF THE WORD /                      D 1998    22.06                      

00017-2970      BRO             BROOKS, TERRY.       STAR WARS, EPISODE I :                    D 1999    21.25                      

00017-8704      BRY             BRYANT, BONNIE.      HEADSTRONG /                              D 1999     4.95                      

00017-9561      BRY             BRYANT, BONNIE.      SETTING THE PACE /                        D 1999     4.50                      

00017-7599      BUR             BURKETT, LARRY.      ILLUMINATI /                              D 1991     8.95                      

00017-2756      CAD             CADNUM, MICHAEL.     IN A DARK WOOD /                          D 1999     4.99                      

00017-9207      CAN             CANNELL, STEPHEN J.  DEVIL'S WORKSHOP :                        D 2000     6.99                      

00017-9199      CAR             CARROL, JENNY.       SHADOWLAND /                              D 2000     4.99                      

00002-6481      CAT             CATHER, WILLA,       DEATH COMES FOR THE ARCHBISHOP /          D 1927     1.75                      

00016-4175      CHA             CHANDLER, ELIZABETH. AT FIRST SIGHT /                          D 1998     3.99                      

00017-8639      CHA             CHANDLER, ELIZABETH. DARK SECRETS :                            D 2000     4.99                      

00016-9943      CHI             CHILDRESS, MARK.     CRAZY IN ALABAMA /                        D 1999     6.99                      

00018-0932      CLA                                  BEFORE I SAY GOOD-BYE                     D         26.00                      

00018-0981      CLA                                  BEFORE I SAY GOOD-BYE                     D         26.00                      

00017-6229      CLA             CLANCY, TOM,         TOM CLANCY'S NET FORCE.                   D 2000     7.99                      

00017-3077      CLA             CLANCY, TOM,         TOM CLANCY'S OP-CENTER :                  D 1997     6.38                      

00017-3689      CLA             CLANCY, TOM,         TOM CLANCY'S POWER PLAYS :                D 1998     6.79                      

00017-3614      CLA             CLANCY, TOM.         TOM CLANCY'S OP-CENTER /                  D 1995    11.07                      

00017-6500      CLA             CLARK, CATHERINE,    TRUTH OR DAIRY /                          D 2000     6.95                      

00017-6609      CLA             CLARK, MARY HIGGINS. ALL THROUGH THE NIGHT /                   D 1999     7.99                      

00017-9983      CLA             CLARK, MARY HIGGINS. DECK THE HALLS /                          D 2000    18.00                      

00017-6302      CLA             CLARK, MARY HIGGINS. LOVES MUSIC, LOVES TO DANCE /             D 1992     5.99                      

00017-5486      CLA             CLARK, MARY HIGGINS. WE'LL MEET AGAIN /                        D 1999    25.00                      

00017-3820      CLA             CLARK, MARY HIGGINS. WHERE ARE THE CHILDREN? /                 D 1992     9.73                      
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00017-3960      CLA             CLARK, MARY JANE BEH DO YOU WANT TO KNOW A SECRET? /           D 1998    23.95                      

00018-0940      CLA             CLARKE, ARTHUR CHARL 2010 :                                    D 1984     3.45                      

00018-0841      CLA             CLARKE, ARTHUR CHARL 2061 :                                    D 1988    17.95                      

00018-0908      CLA             CLARKE, ARTHUR CHARL 3001 :                                    D 1998     6.99                      

00017-7151      CLA             CLARKE, ARTHUR CHARL RAMA REVEALED /                           D 1995     5.99                      

00017-4620      CON                                  WHAT HAPPENED ON PLANET KID               D         16.95                      

00009-2632      COO             COOK, ROBIN,         COMA :                                    D 1977     3.54                      

00017-7730      COO             COOK, ROBIN,         FEVER /                                   D 2000     7.99                      

00017-3309      COO             COOK, ROBIN,         VECTOR /                                  D 1999    21.21                      

00017-4307      COO             COONEY, CAROLINE B.  BURNING UP :                              D 1999    13.56                      

00017-9876      COO             COONEY, CAROLINE B.  BURNING UP :                              D 2001     5.50                      

00016-6493      COO             COONEY, CAROLINE B.  HUSH LITTLE BABY /                        D 1999     4.99                      

00018-1070      COO             COOPER, SUSAN ROGERS DON'T DRINK THE WATER :                   D 2000     5.99                      

00017-5445      COR                                  SOUTHERN CROSS                            D          7.99                      

00017-3648      COR             CORNWELL, PATRICIA D ALL THAT REMAINS /                        D 1993    11.07                      

00017-7052      COR             CORNWELL, PATRICIA D BLACK NOTICE /                            D 2000     7.99                      

00017-9090      COR             CORNWELL, PATRICIA D BLACK NOTICE /                            D 2000     7.99                      

00017-5478      COR             CORNWELL, PATRICIA D CRUEL & UNUSUAL /                         D 1994     7.99                      

00017-3853      COR             CORNWELL, PATRICIA D SCARPETTA'S WINTER TABLE /                D 1998    16.96                      

00017-9553      CRA             CRAFT, ELIZABETH.    SHOW ME LOVE /                            D 2000     4.95                      

00018-0916      CRI             CRICHTON, MICHAEL.   CASE OF NEED /                            D 1969     6.99                      

00017-9934      CRI             CRISWELL, MILLIE.    TROUBLE WITH MARY /                       D 2001     6.50                      

00017-8548      CUS             CUSSLER, CLIVE.      ATLANTIS FOUND /                          D 1999    26.95                      

00017-6278      CUS             CUSSLER, CLIVE.      ICEBERG /                                 D 1986     7.99                      
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00016-9117      AND             ANDERS, C. J.        TOO HOT TO HANDLE /                       M 1999     4.99                      

00012-2629      AND             ANDREWS, V. C.       PETALS ON THE WIND /                      e 1980     3.50                      

00018-1021      ATW             ATWATER-RHODES, AMEL IN THE FORESTS OF THE NIGHT /             E 2000     4.99                      

00008-7541      AUG             AUGUST, MICHAEL.     DEADLY DELIVERY /                         P 1993     3.50                      

00006-0977      BEN             BENNETT, ARNOLD,     OLD WIVES' TALE.                          e 1911     1.65                      

00007-6106      BEN             BENNING, ELIZABETH.  LOSING DAVID /                            M 1994     3.50                      

00000-0247      CAT             CATHER, WILLA,       MY ANTONIA /                              e 1954     5.00                      

00013-6090      CAT             CATHER, WILLA,       MY ANTONIA /                              e 1954     5.00                      

00006-6131      CAT             CATHER, WILLA,       PROFESSOR'S HOUSE /                       e 1925     5.00                      

00007-1446      CAT             CATHER, WILLA,       SHADOWS ON THE ROCK.                      e 1931     1.70                      

00012-7644      CAT             CATHER, WILLA,       SHADOWS ON THE ROCK.                      e 1931     3.75                      

00017-3283      CLA             CLANCY, TOM,         TOM CLANCY'S OP-CENTER :                  E 1995     6.79                      

00018-1005      CLA             CLANCY, TOM,         TOM CLANCY'S OP-CENTER :                  E 1995     7.99                      

00011-9963      CON             CONRAD, JOSEPH,      ARROW OF GOLD :                           e 1921     2.81                      

00006-0241      CON             CONRAD, JOSEPH,      NOSTROMO /                                e 1951     1.65                      

00008-2880      CON             CONRAD, JOSEPH,      VICTORY;                                  e 1915     1.65                      

00011-9914      CON             CONRAD, JOSEPH,      YOUTH AND TWO OTHER STORIES.              e 1903     3.00                      

00002-2993      COO             COOPER, JAMES FENIMO LAST OF THE MOHICANS,                     e 1898     3.75                      

00011-9823      COO             COOPER, JAMES FENIMO PILOT; RED ROVER.                         e UUUU     8.95                      

00006-4110      COO             COOPER, JAMES FENIMO PIONEERS /                                e 1958     3.50                      

00012-7651      COO             COOPER, JAMES FENIMO PIONEERS /                                e 1958     3.50                      

00009-4885      COO             COOPER, JAMES FENIMO PRAIRIE /                                 e 1954     3.50                      

00000-5592      COO             COOPER, JAMES FENIMO AFLOAT AND ASHORE /                       e 1956     3.50                      

00017-3267      COR             CORNWELL, PATRICIA D FROM POTTER'S FIELD /                     M 1995    20.40                      

00017-7581      COR             CORNWELL, PATRICIA D LAST PRECINCT /                           E 2000    26.95                      

        25      Items                                                                                                               

        25       with price                                                                             140.52                      

         9      1990                                                                                                                

         1      1980                                                                                                                

         7      1950                                                                                                                

         8      0000                                                                                                                

         4      Loaned                                                                                                              

         3      Missing/overdue                                                                                                     

         1      Lost                                                                                                                

        17      Weeded                                                                                                              

Status code legend:                A On order        B In exchange      D Available      E Loaned       F Temp not avail            

G On hold         H In transit     I Missing/traced  M Missing/overdue  P Lost           R In repair    T In processing             

U In binding      e Weeded         r Withdrawn       m Missing/Inventory                                                            

                                                 MISSHELVED ITEMS (**)                                                              

 2-MAR-2001 13:07   INVRPT V2.4                                                       MISLMHSFICATHRUC.TXT      PAGE:   1           

   LMHS  FIC   ABR                CUS                 BARLMHSFICATHRUC.DAT;2              XB_LMHSFIC1.DAT                           

BARCODE         CALL NUMBER     AUTHOR               TITLE                                     S YEAR      $   EXP.DATE             

     In sequence until...                                                                                                           

00012-2637      AND             ANDREWS, V. C.       PETALS ON THE WIND /                      D 1980     2.75                      

00012-5507  **  AND             ANDREWS, V. C.       PEARL IN THE MIST /                       D 1994     6.50                      

00016-3466      AND             ANDREWS, V. C.       RAVEN /                                   D 1998     3.99                      

     And, then, in sequence until...                                                                                                

00004-6976      ANT             ANTHONY, EVELYN.     JANUS IMPERATIVE /                        D 1980     7.01                      

00006-4441  **  ANT             ANTHONY, EVELYN      POELLENBERG INHERITANCE /                 D 1972     4.45                      

00007-7542      ANT             ANTHONY, EVELYN      TAMARIND SEED;                            D 1971     4.45                      

     And, then, in sequence until...                                                                                                

00012-3197      ANT             ANTHONY, PIERS,      BALOOK                                    D 1990    21.21                      

00012-3205  **  ANT             ANTHONY, PATRICIA.   COLD ALLIES/                              D 1993    18.66                      

00001-6490      ANT             ANTHONY, PIERS       CASTLE ROOGNA /                           D 1979     6.95                      

     And, then, in sequence until...                                                                                                

00010-3900      ANT             ANTHONY, PIERS.      CREWEL LYE /                              D 1989     7.75                      

00014-2775  **  ANT             ANTHONY, PIERS       DEMONS DON'T DREAM /                      D 1993    17.96                      

00010-3942      ANT             ANTHONY, PIERS.      DRAGON ON A PEDESTAL.                     D 1990    10.94                      

00002-9022  **  ANT             ANTHONY, PIERS,      DRAGON'S GOLD /                           D 1987     7.85                      

00009-2319      ANT             ANTHONY, PIERS.      FOR LOVE OF EVIL /                        D 1990     9.10                      

     And, then, in sequence until...                                                                                                

00003-8361      ANT             ANTHONY, PIERS.      GOLEM IN THE GEARS /                      D 1986     7.40                      

00012-3221  **  ANT             ANTHONY, PIERS,      HARD SELL                                 D 1993     4.99                      

00006-5141      ANT             ANTHONY, PIERS.      HEAVEN CENT /                             D 1988     4.50                      

00002-8289  **  ANT             ANTHONY, PIERS,      ISLE OF VIEW                              D 1990     9.89                      

00010-3967      ANT             ANTHONY, PIERS.      JUXTAPOSITION /                           D 1990     7.75                      

00002-8297  **  ANT             ANTHONY, PIERS,      KILLOBYTE                                 D 1993    16.96                      

00000-1112      ANT             ANTHONY, PIERS.      MACROSCOPE /                              D 1969     8.20                      

     And, then, in sequence until...                                                                                                

00009-2327      ANT             ANTHONY, PIERS.      MAN FROM MUNDANIA /                       D 1989     9.10                      

00002-8305  **  ANT             ANTHONY, PIERS,      MOUVAR'S MAGIC                            D 1992    17.06                      

00010-3991      ANT             ANTHONY, PIERS       MUTE /                                    D 1981     8.40                      

     And, then, in sequence until...                                                                                                

00006-5760      ANT             ANTHONY, PIERS.      PRETENDER :                               D 1985     7.40                      

00012-9996  **  ANT             ANTHONY, PIERS,      QUESTION QUEST /                          D 1991     8.99                      

00010-4072      ANT             ANTHONY, PIERS.      RINGS OF ICE /                            D 1974     7.40                      

     And, then, in sequence until...                                                                                                

00006-8863      ANT             ANTHONY, PIERS.      ROBOT ADEPT /                             D 1989     8.20                      

00013-0002  **  ANT             ANTHONY, PIERS,      SHADE OF THE TREE /                       D 1987     8.78                      

00007-4002      ANT             ANTHONY, PIERS.      SOURCE OF MAGIC /                         D 1979     6.95                      

     And, then, in sequence until...                                                                                                

00010-4106      ANT             ANTHONY, PIERS.      SPLIT INFINITY /                          D 1989     7.75                      

00013-0010  **  ANT             ANTHONY, PIERS,      TATHUM MOUND /                            D 1991    18.70                      

00012-9442      ANT             ANTHONY, PIERS,      TOTAL RECALL /                            D 1990     9.37                      

     And, then, in sequence until...                                                                                                

00016-6287      APP             APPLEGATE, KATHERINE BEN'S IN LOVE /                           D 1994     3.99                      

00016-7616  **  APP             APPLEGATE, KATHERINE BEN TAKES A CHANCE /                      D 1999     3.99                      

00015-7971      APP             APPLEGATE, KATHERINE CHRISTMAS :                               D 1996     3.99                      

     And, then, in sequence until...                                                                                                

00002-9550      APP             APPLEGATE, KATHERINE JAKE FINDS OUT /                          D 1994     3.99                      

00017-0115  **  APP             APPLEGATE, K. A.     LAND OF LOSS /                            D 1999     4.99                      
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00015-2246      CON             CONEY, MICHAEL.      KING OF THE SCEPTER'D ISLE /              D 1989     4.50                      

00014-9069  **  CON             CONEY, MICHAEL.      FANG, THE GNOME /                         D 1988     3.95                      

00003-7231      CON             CONFORD, ELLEN.      GENIE WITH THE LIGHT BLUE HAIR /          D 1989     7.65                      

     And, then, in sequence until...                                                                                                

00008-4332      CON             CONRAD, PAM.         WHAT I DID FOR ROMAN /                    D 1987    12.25                      

00006-2965  **  CON             CONE, MOLLY.         PAUL DAVID SILVERMAN IS A FATHER /        D 1983     8.69                      

00015-6239      CON             CONROY, PAT.         GREAT SANTINI /                           D 1994    13.34                      

     And, then, in sequence until...                                                                                                

00012-9913      COO             COONEY, CAROLINE B.  FOG /                                     D 1989     7.25                      

00003-4980  **  COO             COONEY, CAROLINE B.  FLIGHT #116 IS DOWN /                     D 1992     3.25                      

00015-2220      COO             COONEY, CAROLINE B.  OUT OF TIME /                             D 1997     4.50                      

     And, then, in sequence until...                                                                                                

00007-0307      COO             COONEY, LINDA A.     FRESHMAN FURY /                           D 1993     3.99                      

00002-6416  **  COO             ALPER, LINDA.        FRESHMAN HOLIDAY /                        D 1993     4.50                      

00012-3130      COO             COONEY, LINDA A.     FRESHMAN NOEL /                           D 1994     4.50                      

     And, then, in sequence until...                                                                                                

00010-9675      COO             COOPER, JAMES FENIMO PATHFINDER.                               D 1961    10.94                      

00007-5041  **  COO             COOPER, JAMES FENIMO SPY /                                     D 1946     3.95                      

00002-5863      COO             COOPER, SUSAN        DARK IS RISING /                          D 1973     6.40                      

     And, then, in sequence until...                                                                                                

00015-3392      COO             COOPER, ZOE.         SHERRI'S PERFECT DAY /                    D 1997     3.99                      

00002-3017  **  COO             COOPER, ILENE.       TROUBLE IN PARADISE /                     D 1993     3.99                      

00008-9182      COP             COPPEL, ALFRED.      BETWEEN THE THUNDER AND THE SUN.          D 1971     4.45                      

     And, then, in sequence until...                                                                                                

00012-9079      COR             CORMIER, ROBERT.     BEYOND THE CHOCOLATE WAR :                D 1985    10.50                      

00001-4990  **  COR             CORMIER, ROBERT      BUMBLEBEE FLIES ANYWAY /                  D 1984     6.40                      

00001-7464      COR             CORMIER, ROBERT.     CHOCOLATE WAR/ /                          D 1974     3.05                      

     And, then, in sequence until...                                                                                                

00005-5050      COR             CORMIER, ROBERT.     TUNES FOR BEARS TO DANCE TO /             D 1992     3.99                      

00012-9400  **   COR            CORMIER, ROBERT.     WE ALL FALL DOWN /                        D 1993     3.99                      

00017-1618      COR             CORNWELL, BERNARD.   SHARPE'S TRIUMPH :                        D 1998    24.00                      

     And, then, in sequence until...                                                                                                

00015-6148      COS             COSTELLO, EMILY.     BOY FRIEND IS NOT A "BOYFRIEND" /         D 1997     3.99                      

00007-2493  **  COS             COSTAIN, THOMAS BERT SILVER CHALICE,                           D 1952     3.50                      

00007-2485      COS             COSTAIN, THOMAS BERT SILVER CHALICE,                           D 1952     1.55                      

     And, then, in sequence until...                                                                                                

00012-7669      CRA             CRANE, STEPHEN,      RED BADGE OF COURAGE;                     D 1971     3.95                      

00002-2985  **  CRA             CRANE, STEPHEN,      RED BADGE OF COURAGE :                    D 1986     5.70                      

00004-3981      CRA             CRAVEN, MARGARET.    I HEARD THE OWL CALL MY NAME.             D 1973     3.22                      

     And, then, in sequence until...                                                                                                

00001-0824      CRI             CRICHTON, MICHAEL.   LOST WORLD /                              D 1996     7.99                      

00006-8665  **  CRI             CRICHTON, MICHAEL,   RISING SUN :                              D 1992     5.99                      

00007-4614      CRI             CRICHTON, MICHAEL,   SPHERE :                                  D 1987    17.95                      

     And, then, in sequence until...                                                                                                

00014-9804      CUS             CUSSLER, CLIVE.      DRAGON /                                  D 1991     6.99                      

00015-0059  **  CUS             CUSSLER, CLIVE       FLOOD TIDE /                              D 1997    26.00                      

00015-6304      CUS             CUSSLER, CLIVE.      INCA GOLD /                               D 1995     6.99                      

     And, then, in sequence until...                                                                                                

00009-2665      CUS             CUSSLER, CLIVE.      RAISE THE TITANIC.                        D 1976     7.75                      
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00016-9893  **  CUS             CUSSLER, CLIVE,      SERPENT :                                 D 1999    16.00                      

00011-3156      CUS             CUSSLER, CLIVE.      SAHARA :                                  D 1992    20.25                      

     And, then, in sequence until...                                                                                                

     The end.                                                                                                                       
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00001-7571      ABR             ABRAHAMS, PETER,     FAN /                                     D 1995    19.51                      

00017-1204      ABR             ABRAMS, LIESA.       HIS OTHER GIRLFRIEND /                    D 2000     4.00                      

00016-9778      ABR             ABRAMS, LIESA.       STOLEN KISSES /                           D 1999     3.99                      

00009-6930      ADA             ADAMS, CARMEN.       BAND /                                    D 1994     3.99                      

00007-1768      ADA             ADAMS, CARMEN.       CLAW /                                    D 1995     3.50                      

00004-1936      ADA             ADAMS, DOUGLAS,      HITCHHIKER'S GUIDE TO THE GALAXY /        D 1979     7.30                      

00000-2599      ADA             ADAMS, DOUGLAS,      LIFE, THE UNIVERSE AND EVERYTHING /       D 1985      .00                      

00007-3319      ADA             ADAMS, DOUGLAS,      SO LONG, AND THANKS FOR ALL THE FISH /    D 1985      .00                      

00009-7953      ADA             ADAMS, DOUGLAS,      SO LONG, AND THANKS FOR ALL THE FISH /    D 1985      .00                      

00003-4071      ADA             ADAMS, K.J.          CRAZY IN LOVE /                           D 1993     3.50                      

00008-3946      ADA             ADAMS, RICHARD,      WATERSHIP DOWN /                          D 1975     7.40                      

00000-2417      ADA             ADAMS, THOMAS W.     DIRK GENTLY'S HOLISTIC DETECTIVE AGENCY / D 1988      .00                      

00007-1420      ADL             ADLER, C. S.         SHADOWS ON LITTLE REEF BAY /              D 1984    10.45                      

00002-6507      AGE             AGEE, JAMES,         DEATH IN THE FAMILY.                      D 1969     3.53                      

00002-8057      AIK             AIKEN, JOAN,         DIED ON A RAINY SUNDAY.                   D 1972     3.71                      

00007-3202      AIK             AIKEN, JOAN,         SMILE OF THE STRANGER /                   D 1978     5.73                      

00004-1316      ALC             ALCOTT, LOUISA MAY,  HIDDEN LOUISA MAY ALCOTT :                D 1984     7.98                      

00010-3751      ALC             ALCOTT, LOUISA MAY,  LITTLE WOMEN /                            D 1962     6.10                      

00005-1174      ALC             ALCOTT, LOUISA MAY,  LITTLE WOMEN;                             D 1946     1.50                      

00015-3228      ALD             ALDER, ELIZABETH.    KING'S SHADOW /                           D 1995     3.99                      

00010-5228      ALE             ALEXANDER, KATE.     PATHS OF PEACE /                          D 1984    14.95                      

00000-0700      ALE             ALEXANDER, LLOYD.    WESTMARK /                                D 1981     5.02                      

00016-2666      ALE             ALEXANDER, NINA.     HE'S THE ONE /                            D 1998     3.99                      

00016-9125      ALE             ALEXANDER, NINA.     PLAYING FOR KEEPS /                       D 1999     4.50                      

00050-0592      ALE             ALEXIE, SHERMAN,     LONE RANGER AND TONTO FISTFIGHT IN HEAVEN D 1993    17.96                      

00002-1383      ALE             VELAXCO, MIGUEL ALEM COPILLI, AZTEC PRINCE /                   D 1984    11.95                      

00007-2394      ALG             ALGER, HORATIO,      SILAS SNOBDEN'S OFFICE BOY /              D 1973     3.81                      

00005-2107      ALL             ALLAN, MABEL ESTHER. LOVELY TOMORROW /                         D 1980    11.25                      

00000-9164      ALL             ALLEN, HERVEY,       ANTHONY ADVERSE /                         D 1933     2.00                      

00012-4476      ALL             ALLEN, HERVEY,       ANTHONY ADVERSE /                         D 1933     2.00                      

00016-3078      ALL             ALLEN, ROGER MACBRID AMBUSH AT CORELLIA /                      D 1995     5.99                      

00017-1147      ALL             ALLEN, ROGER MACBRID GAME OF WORLDS /                          D 1999     4.99                      

00010-3819      ALL             ALLEN, WOODY.        GETTING EVEN /                            D 1978     6.10                      

00010-3793      ALM             ALMAN, MICKEY.       COLLISION COURSE /                        D 1991     3.99                      

00005-2255      ALT             ALTER, JUDY,         LUKE AND THE VAN ZANDT COUNTY WAR :       D 1984     9.86                      

00005-3287      ALT             ALTER, JUDY.         JESSIE /                                  D 1996     5.99                      

00001-5500      AME             AMES, FRANCIS H.     CALLAHANS' GAMBLE /                       D 1970     3.81                      

00003-0079      AMO             AMOS, BETH.          COLD WHITE FURY /                         D 1996     5.99                      

00010-3827      AMO             AMOSS, BERTHE.       SECRET LIVES /                            D 1979     1.95                      

00007-5033      ANC             ANCKARSVÄRD, KARIN,  SPRINGTIME FOR EVA /                      D 1961     2.95                      

00017-3465      AND             ANDERS, C. J.        DON'T SCREAM /                            D 1999     4.99                      

00016-9844      AND             ANDERS, C. J.        TROUBLE IN PARADISE /                     D 1999     4.99                      

00012-6760      AND             ANDERSON, DENNIS LEE ARTHUR, KING /                            D 1995     4.99                      

00016-3060      AND             ANDERSON, KEVIN J.   CHAMPIONS OF THE FORCE /                  D 1994     5.99                      

00016-3094      AND             ANDERSON, KEVIN J.   JEDI SEARCH /                             D 1994     5.99                      

00016-3086      AND             ANDERSON, KEVIN J.   SHADOW ACADEMY /                          E 1995     4.99                      

00007-8151      AND             ANDERSON, MARY,      THAT'S NOT MY STYLE /                     D 1983    10.76                      

00000-1138      AND             ANDERSON, SHERWOOD,  WINESBURG, OHIO /                         D 1976     6.15                      

00015-3814      AND             ANDREWS, V. C.       ALL THAT GLITTERS /                       D 1995    11.99                      
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00011-9716      CUN             FAST, HOWARD,        CASE OF THE SLIDING POOL :                D 1981     1.98                      

00007-1370      CUR             CURRY, JANE LOUISE.  SHADOW DANCERS /                          D 1983     7.12                      

00015-2113      CUR             CURTIS, CHRISTOPHER  WATSONS GO TO BIRMINGHAM - 1963 /         D 1997     4.99                      

00012-3072      CUR             CURTIS, STEFANIE.    LOVE DETOUR /                             D 1988     5.95                      

00011-3800      CUR             CURWOOD, JAMES OLIVE BEAR :                                    D 1989     6.95                      

00005-6389      CUS             CUSICK, RICHIE TANKE SOMEONE AT THE DOOR /                     D 1994     3.99                      

00015-0059      CUS             CUSSLER, CLIVE       FLOOD TIDE /                              D 1997    26.00                      

00016-9893      CUS             CUSSLER, CLIVE,      SERPENT :                                 D 1999    16.00                      

00017-1022      CUS             CUSSLER, CLIVE.      ATLANTIS FOUND /                          D 1999    26.95                      

00014-9804      CUS             CUSSLER, CLIVE.      DRAGON /                                  D 1991     6.99                      

00015-6304      CUS             CUSSLER, CLIVE.      INCA GOLD /                               D 1995     6.99                      

00015-3772      CUS             CUSSLER, CLIVE.      MEDITERRANEAN CAPER /                     D 1986     7.99                      

00014-9994      CUS             CUSSLER, CLIVE.      NIGHT PROBE! /                            D 1982     6.99                      

00015-0042      CUS             CUSSLER, CLIVE.      PACIFIC VORTEX! /                         D 1994     6.50                      

00009-2665      CUS             CUSSLER, CLIVE.      RAISE THE TITANIC.                        D 1976     7.75                      

00011-3156      CUS             CUSSLER, CLIVE.      SAHARA :                                  D 1992    20.25                      

00011-3198      CUS             CUSSLER, CLIVE.      SAHARA :                                  D 1993     6.50                      

00010-5053      CUS             CUSSLER, CLIVE.      TREASURE /                                D 1988     4.95                      
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