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INSTALLING THE FREE-3-OF-9 FONT ON YOUR WINDOWS COMPUTER

Start your web browser and go to http://www.infohio.org/downloads/fonts/  

Locate the FREE3OF9.TTF link and right click on it.

Select the Save Target As… (Internet Explorer) or Save Link As… (Netscape Navigator) option from the window. 

A Save As window will appear. Locate the C:\Windows\Fonts folder on your computer. Once the folder is open, click the save button.

INSTALLING THE 39251 FONT ON YOUR APPLE COMPUTER (Internet Explorer)

Start your web browser and go to http://www.infohio.org/downloads/fonts/  

Locate the 39251 Regular link and select it. The file should be downloaded to your desktop.

Close your browser.

On the hard drive, locate the Fonts sub-folder in the System Folder.

Drag the 39251 Regular font from your desktop to the Fonts subfolder

PATRON BARCODES (mass production) - TIP SHEET

Library Reports

Report Production

BARCODES AND LABELS

BARCODES

Patron Barcodes (mass production)

Complete the fields as desired 

Press <PF1> to Execute

Select the Execute Now Interactively option

When the file generation is complete, a screen appears with the following options. Select Continue:

Program execution completed
Continue    Scroll Up    Scroll Down    Save 

Two e-mail messages are generated:

Notification of the file creation 

Location and names of the barcode web pages

Start up the web browser (Internet Explorer, Netscape Communicator, etc.)

Go to http://www.noacsc.org/infohio/barcode/ 

Scroll down through the web page listing until the correct files are located

If using files with a .HTM extension, you may need to adjust your print settings. An example follows:

From the File Menu, select the Page Setup Option and make the following adjustments

For Internet Explorer: 

Top Margin:

0.370"
Other Margins:
0.170"
For Netscape Navigator/Communicator

All Margins:

0.17"
Select the page and print it

PATRON BARCODES WITH PAGE BREAKS - TIP SHEET

For this procedure, please follow the tip sheet for PATRON BARCODES (mass production). This procedure will start a new page whenever the names start over alphabetically.

PATRON BARCODES BY REFERENCE #2 - TIP SHEET

Make Reference #2 available for the desired user category (this step only needs to be done once)

Local Policy Management

Define User Workforms

After specifying the workform number, make certain that  35-Reference #2 is Yes
In the Circulation  module, use the Modify User Records option to "mark" desired patrons for barcode printing by placing anything in Reference #2. For self-documentation purposes, it is recommended that something like "Print Barcode" is placed in Reference #2. Once all of the desired patrons are marked, proceed with the following steps:

Library Reports

Report Production

BARCODES AND LABELS

BARCODES

Patron Barcodes by Reference 2

Complete the fields as desired 

Press <PF1> to Execute

Select the Execute Now Interactively option

When the file generation is complete, a screen appears with the following options. Select Continue:

Program execution completed
Continue    Scroll Up    Scroll Down    Save 

Two e-mail messages are generated:

Notification of the file creation 

Location and names of the barcode web pages

Start up the web browser (Internet Explorer, Netscape Communicator, etc.)

Go to http://www.noacsc.org/infohio/barcode/ 

Scroll down through the web page listing until the correct files are located

If using files with a .HTM extension, you may need to adjust your print settings. An example follows:

From the File Menu, select the Page Setup Option and make the following adjustments

For Internet Explorer: 

Top Margin:
0.370"
Other Margins:
0.170"
For Netscape Navigator/Communicator

All Margins:
0.17"
Select the page and print

 ITEM BARCODES (mass production) - TIP SHEET

Library Reports

Report Production

BARCODES AND LABELS

BARCODES

Item Barcodes (mass production)

Complete the fields as desired 

Press <PF1> to Execute

Select the Execute Now Interactively option

When the file generation is complete, a screen appears with the following options. Select Continue:

Program execution completed
Continue    Scroll Up    Scroll Down    Save 

Two e-mail messages are generated:

Notification of the file creation 

Location and names of the barcode web pages

Start up the web browser (Internet Explorer, Netscape Communicator, etc.)

Go to http://www.noacsc.org/infohio/barcode/ 

Scroll down through the web page listing until the correct files are located

If using files with a .HTM extension, you may need to adjust your print settings. An example follows:

From the File Menu, select the Page Setup Option and make the following adjustments

For Internet Explorer: 

Top Margin:

0.370"
Other Margins:
0.170"
For Netscape Navigator/Communicator

All Margins:

0.17"
Select the page and print it

ITEM BARCODES BY ITEM STATUS NOTE- TIP SHEET

In the Circulation or Cataloging module, use the Update Items option to "mark" desired items for barcode printing by placing an X in the Item Status Note field. (The field can contain only an X, no other comments!). Once all of the desired items are marked, proceed with the following steps.

Library Reports

Report Production

BARCODES AND LABELS

BARCODES

Item Barcodes by Item Status Note

Complete the fields as desired 

Press <PF1> to Execute

Select the Execute Now Interactively option

When the file generation is complete, a screen appears with the following options. Select Continue:

Program execution completed
Continue    Scroll Up    Scroll Down    Save 

Two e-mail messages are generated:

Notification of the file creation 

Location and names of the barcode web pages

Start up the web browser (Internet Explorer, Netscape Communicator, etc.)

Go to http://www.noacsc.org/infohio/barcode/ 

Scroll down through the web page listing until the correct files are located

If using files with a .HTM extension, you may need to adjust your print settings. An example follows:

From the File Menu, select the Page Setup Option and make the following adjustments

For Internet Explorer: 

Top Margin:
0.370"
Other Margins:
0.170"
For Netscape Navigator/Communicator

All Margins:
0.17"
Select the page and print it

CREATE DUMB BARCODES - TIP SHEET

Library Reports

Report Production

BARCODES AND LABELS

BARCODES

Create Patron Dumb Barcodes or Create Item Dumb Barcodes

Complete the fields as desired 

Press <PF1> to Execute

Select the Execute Now Interactively option

When the file generation is complete, a screen appears with the following options. Select Continue:

Program execution completed
Continue    Scroll Up    Scroll Down    Save 

If you have specified a range that has been generated previously for dumb barcodes, you will be prompted as to whether or not you want to regenerate the barcodes. Simply reply with a Y or an N as appropriate. 

Two e-mail messages are generated:

Notification of the file creation 

Location and names of the barcode web pages

Start up the web browser (Internet Explorer, Netscape Communicator, etc.)

Go to http://www.noacsc.org/infohio/barcode/ 

Scroll down through the web page listing until the correct files are located

If using files with a .HTM extension, you may need to adjust your print settings. An example follows:

From the File Menu, select the Page Setup Option and make the following adjustments

For Internet Explorer: 

Top Margin:
0.370"
Other Margins:
0.170"
For Netscape Navigator/Communicator

All Margins:
0.17"
Select the page and print it

DESCRIPTION OF USER-GENERATED BARCODE PROCEDURES

Procedures have been developed that will allow users to print barcodes. The barcodes can be printed for a large group, or for individually selected patrons/items. The barcodes are created using the BARCODES AND LABELS menu in MultiLIS, but are printed by accessing the web site. 

HARDWARE AND SOFTWARE REQUIREMENTS

To generate and print barcodes, the following hardware and software are required or recommended:

	Hardware
	Workstation with Internet access
	Required (but does not need to be in the library)

	
	Printer
	600 dpi Laser printer is strongly recommended, but may work with lesser quality printers (laser & inkjet). 

	
	Scanner
	Required

	Software
	Web Browser
	Required

	
	Word Processing software that properly recognizes rich-text format (.RTF)
	Optional but recommended (required for spine labels). These procedure have been tested with Microsoft Word, but should work with other word processing software as well

	
	Free 3 of 9 Font
	Optional but recommended - The Windows barcode font is available at http://www.infohio.org/downloads/fonts/

	
	39251 Regular Font
	Optional but recommended - The Apple barcode font is available at http://www.infohio.org/downloads/fonts/

	Supplies
	Labels (barcodes)
	In the past, the DA-Site has supplied you with labels that are Avery 5160. It is recommended that the same size continues to be used, but they do not necessarily need to be the Avery brand name. Some libraries have chosen to print the barcodes on plain paper and place them into a "card collection" folder at the circulation desk to avoid the purchase of labels.

	
	Labels (spine labels)
	The web-based spine labels will require labels that are 8 across and 7 down on a sheet of labels (56 per sheet). These are available through a number of vendors that specialize in library supplies such as Brodart (http://www.shopbrodart.com/shop/cb/Product.asp?pgID=1990 Style A) & Demco (http://www.demco.com/ 142-1802 or 142-1728).


PATRON BARCODES (mass production)

To generate patron barcodes (mass production), begin by accessing the BARCODES AND LABELS - BARCODES option from the Reports Menu. The option you will want to select is Patron Barcodes (mass production). 

Several messages may come across the screen. These messages are normal and should not be of concern. In a moment, screens will appear that prompt for the following information:

	User Barcode
	Enter your barcode number.

	User Number Range
	A specific range of user barcode numbers can be entered here if desired. Normally, the @ remains.

	User Category Range
	A specific range of user categories. If you want a single user category (ex: 3), enter a 3 in both areas

	General Location Code
	A general location code (i.e. branch) can be specified or the @ indicates that patrons from all branches will be evaluated.

	Patron Creation Date Range

(YYYY-MM-DD - YYYY-MM-DD)
	Usually a date range is specified in the YYYY-MM-DD format. If the @ is used for the beginning date, the date of 1980-01-01 is assumed. If the @ is used for the ending date, today's date is the assumed value.

	Number of Labels USED on First Sheet
	To save sheets of labels, an option has been included to specify the number of used labels on the first sheet. IMPORTANT NOTE: Do NOT feed a sheet of labels through a printer more than two times. Doing so will cause paper jams that can be very difficult to clear.

	Optional line of text to appear on label


	The user can include text of their own choosing to appear on the label. An example may be the school's phone number or address. An @ indicates that the optional text will not be printed.

	Sort order
	The following sort options are available:

1 = General Location Code, 2 = Room, 3 = Teacher, 

4 = Program, 5 = Home School, 6 = Grade

@ = No additional sort

	Which output format do you prefer?
	Free 3 of 9 Barcode Font (Windows Workstation)

32951 Regular Font (Apple Workstation)

Free 3 of 9 Font   / .htm (Windows Workstation w/o Microsoft Word)

32951 Regular Font / .htm (Apple Workstation w/o Microsoft Word)

N)   Neither

	Text size
	Output Format

Recommended Value

1 or 2

8

3, 4, or N

2



	Barcode Size
	Output Format

Recommended Value

1

22

2

12

3

6

4

4

N

N/A



	Blank 2nd Column?
	If printing barcodes on paper rather than labels, it is recommended that the 2nd column be blank so the barcodes are more easily scanned.

	Column Widths: (Up to 5)
	The width of the columns (in pixels).

	Gutter Widths: (Up to 5)
	Extra space before the corresponding column (in pixels).

	Row Height (Up to 15)
	The height of each row of labels (in pixels).

	Barcode size
	The size of the individual barcode characters (in pixels).


The values for the Column Widths, Gutter Widths, Row Heights, and Barcode Size can be adjusted by the user meet the library's needs. Please see the TROUBLE ALIGNING LABELS section at the end of this document if this is a concern.

After answering the appropriate questions, the report and the remainder of the procedure can be run. It should be noted that at the bottom of the reports screens, the following instructions appear:

WHEN EXECUTING THIS PROCEDURE, PLEASE USE

THE 'EXECUTE NOW INTERACTIVELY' OPTION.

Press the <PF1> key to run the report and select the Execute Now Interactively option. For most reports, it is normally recommend that either the Execute Now in Background (Batch Queue) or Execute Later in Background (Batch Queue) options, but for this particular procedure, the Execute Now Interactively option must be selected.

Program execution completed
Continue    Scroll Up    Scroll Down    Save 

Select the Continue option. This portion of the procedure is completed, but the procedure itself is about 1/2 of the way completed. At this point, an e-mail containing the following:

Subject: A report has been produced

To: YOUR_LOGIN@noacsc.org

Filename : BARCODES.SEQ

File size : Will vary

Directory : Your current working directory.

The procedure will continue to run as a number of messages appear on the screen. When a second e-mail message is generated, the procedure has finished the most critical steps and will be totally completed briefly. The second e-mail message will direct the user to the location of the web page that contains the requested labels. It will also provide brief instructions for Page Setup functions that need to be performed while using the web browser to print the barcode labels. The sections E-MAIL EXAMPLE and MORE WEBSITE INFORMATION in this document provide additional details. 

PATRON BARCODES WITH PAGE BREAKS

For this procedure, please follow the tip sheet for PATRON BARCODES (mass production). This procedure will start a new page whenever the patron names start over alphabetically. This is ideal for elementary library media centers where the students arrive with their class. Each class can be printed on a separate sheet of paper (or labels) that can be organized in a binder.

PATRON BARCODES BY REFERENCE 2 (SELECTED PATRON BARCODES)

The procedures described above have been adapted so that selected patron barcodes can be printed as well. This feature can be useful if a patrons barcode is lost or becomes unreadable. To select patrons for printing, it is necessary to "mark" the patron in some fashion. It was decided that the Reference #2 field would be a good field to use for this purpose. 

The first step that will need to be completed is to turn on the Reference #2 field for the desired patron categories. To do so, these steps should be followed

In Local Policy Management select the Define User Workforms option.

After specifying the desired user workform make certain that field #35 -  Reference #2 is set to "Yes."

Completely Exit Local Policy Management

To "Mark" a selected patron, retrieve their record using the Modify User Record option. In the Reference #2 field, you can put anything to "Mark" the patron, but it is suggested that you place something descriptive like "PRINT BARCODE" for your own reference.

The remainder of the procedure is very similar to that described in the Patron Barcodes (mass production) section with the following differences:

Select Patron Barcodes by Reference #2 rather than Patron Barcodes (mass production) from the BARCODES AND LABELS menu.

There is not an area to specify a Patron Creation Date range.

IMPORTANT NOTE: At the conclusion of the procedure, the patrons that have been selected are automatically de-selected. 

Because the patrons are automatically un-marked, users are encouraged to use the Patron Barcodes (mass production) procedure when adjusting the number of pixels to get the barcodes to properly align. For more details, see the TROUBLE ALIGNING LABELS section.

ITEM BARCODES (mass production)

To generate item barcodes (mass production), begin by accessing the BARCODES AND LABELS option from the Reports Menu. The option you will want to select is Item Barcodes (mass production). 

Several messages may come across the screen. These messages are normal and should not be of concern. In a moment, screens will appear that prompt for the following information:

	User Barcode
	Enter your barcode number.

	Item Number Range
	A specific range of item barcode numbers can be entered here if desired. Normally, the @ remains.

	General Location Code
	A general location code (i.e. branch) can be specified or the @ indicates that patrons from all branches will be evaluated.

	Item Creation Date Range (YYYY-MM-DD - YYYY-MM-DD)
	Usually a date range is specified in the YYYY-MM-DD format. If the @ is used for the beginning date, the date of 1980-01-01 is assumed. If the @ is used for the ending date, today's date is the assumed value.

	Item Modification Date Range (YYYY-MM-DD - YYYY-MM-DD)
	Usually a date range is specified in the YYYY-MM-DD format. If the @ is used for the beginning date, the date of 1980-01-01 is assumed. If the @ is used for the ending date, today's date is the assumed value

	Number of Labels USED on First Sheet
	To save sheets of labels, an option has been included to specify the number of used labels on the first sheet. IMPORTANT NOTE: Do NOT feed a sheet of labels through a printer more than two times. Doing so will cause paper jams that can be very difficult to clear.

	Optional line of text to appear on label


	The user can include text of their own choosing to appear on the label. An example may be the school's phone number or address. An @ indicates that the optional text will not be printed.

	Sort order
	The following sort options are available:

1 = General Location Code, 2 = Call Number, 

@ = No additional sort

	Which output format do you prefer?
	Free 3 of 9 Barcode Font (Windows Workstation)

32951 Regular Font (Apple Workstation)

Free 3 of 9 Font   / .htm (Windows Workstation w/o Microsoft Word)

32951 Regular Font / .htm (Apple Workstation w/o Microsoft Word)

N)   Neither

	Text size
	Output Format

Recommended Value

1 or 2

8

3, 4, or N

2



	Barcode Size
	Output Format

Recommended Value

1

22

2

12

3

6

4

4

N

N/A



	Column Widths: (Up to 5)
	The width of the columns (in pixels).

	Gutter Widths: (Up to 5)
	Extra space before the corresponding column (in pixels).

	Row Height (Up to 15)
	The height of each row of labels (in pixels).

	Barcode size
	The size of the individual barcode characters (in pixels).


The values for the Column Widths, Gutter Widths, Row Heights, and Barcode Size can be adjusted by the user meet the library's needs. Please see the TROUBLE ALIGNING LABELS section at the end of this document if this is a concern.

After answering the appropriate questions, the report and the remainder of the procedure can be run. It should be noted that at the bottom of the reports screens, the following instructions appear:

WHEN EXECUTING THIS PROCEDURE, PLEASE USE

THE 'EXECUTE NOW INTERACTIVELY' OPTION.

Press the <PF1> key to run the report and select the Execute Now Interactively option. For most reports, it is normally recommend that either the Execute Now in Background (Batch Queue) or Execute Later in Background (Batch Queue) options, but for this particular procedure, the Execute Now Interactively option must be selected.

Program execution completed
Continue    Scroll Up    Scroll Down    Save 

Select the Continue option. This portion of the procedure is completed, but the procedure itself is about 1/2 of the way completed. At this point, an e-mail containing the following:

Subject: A report has been produced

To: YOUR_LOGIN@noacsc.org

Filename : BARCODES.SEQ

File size : Will vary

Directory : Your current working directory.

The procedure will continue to run as a number of messages appear on the screen. When a second e-mail message is generated, the procedure has finished the most critical steps and will be totally completed briefly. The second e-mail message will direct the user to the location of the web page that contains the requested labels. It will also provide brief instructions for Page Setup functions that need to be performed while using the web browser to print the barcode labels. The sections E-MAIL EXAMPLE and MORE WEBSITE INFORMATION in this document provide additional details. 

ITEM BARCODES BY ITEM STATUS NOTE (SELECTED ITEM BARCODES)

The procedures described above have been adapted so that selected item barcodes can be printed as well.  To select items for printing, it is necessary to "mark" the items in some fashion. It was decided that the Item Status Note field would be a good field to use for this purpose. To "Mark" a selected item, retrieve the record using the Update Items option. In the Item Status Note field field, you must place an X to mark the item.

The remainder of the procedure is very similar to that described in the Item Barcodes (mass production) section with the following differences:

Select Item Barcodes by Item Status Note rather than Item Barcodes (mass production) from the BARCODES AND LABELS menu.

There is not an area to specify Date ranges.

IMPORTANT NOTE: At the conclusion of the procedure, the items that have been selected are automatically de-selected. 

Because the items are automatically un-marked, users are encouraged to use the Item Barcodes (mass production) procedure when adjusting the number of pixels to get the barcodes to properly align. For more details, see the TROUBLE ALIGNING LABELS section.

CREATING DUMB PATRON BARCODES OR DUMB ITEM BARCODES

To generate dumb barcodes, begin by accessing the BARCODES AND LABELS option from the Reports Menu. The option you will want to select will be either Create Patron Dumb Barcodes or Create Item Dumb Barcodes.
	User Barcode
	Enter your barcode number.

	General Location Code
	A general location code (i.e. branch) must be specified.

	First Dumb Barcode 
	Enter the first dumb barcode without the check digit.

	Enter Number of Dumb Barcodes to be Created
	To make the most efficient use of your labels, you will probably enter a number that is divisible by 30.

	Number of Labels USED on First Sheet
	To save sheets of labels, an option has been included to specify the number of used labels on the first sheet. IMPORTANT NOTE: Do NOT feed a sheet of labels through a printer more than two times. Doing so will cause paper jams that can be very difficult to clear.

	Optional line of text to appear on label


	The user can include text of their own choosing to appear on the label. An example may be the school's phone number or address. An @ indicates that the optional text will not be printed.

	Which output format do you prefer?
	Free 3 of 9 Barcode Font (Windows Workstation)

32951 Regular Font (Apple Workstation)

Free 3 of 9 Font   / .htm (Windows Workstation w/o Microsoft Word)

32951 Regular Font / .htm (Apple Workstation w/o Microsoft Word)

N)   Neither

	Text size
	Output Format

Recommended Value

1 or 2

8

3, 4, or N

2



	Barcode Size
	Output Format

Recommended Value

1

22

2

12

3

6

4

4

N

N/A



	Column Widths: (Up to 5)
	The width of the columns (in pixels).

	Gutter Widths: (Up to 5)
	Extra space before the corresponding column (in pixels).

	Row Height (Up to 15)
	The height of each row of labels (in pixels).

	Barcode size
	The size of the individual barcode characters (in pixels).


The values for the Column Widths, Gutter Widths, Row Heights, and Barcode Size can be adjusted by the user meet the library's needs. Please see the TROUBLE ALIGNING LABELS section at the end of this document if this is a concern.

After answering the appropriate questions, the report and the remainder of the procedure can be run. It should be noted that at the bottom of the reports screens, the following instructions appear:

WHEN EXECUTING THIS PROCEDURE, PLEASE USE

THE 'EXECUTE NOW INTERACTIVELY' OPTION.

Press the <PF1> key to run the report and select the Execute Now Interactively option. For most reports, it is normally recommend that either the Execute Now in Background (Batch Queue) or Execute Later in Background (Batch Queue) options, but for this particular procedure, the Execute Now Interactively option must be selected.

Program execution completed
Continue    Scroll Up    Scroll Down    Save 

Select the Continue option. This portion of the procedure is completed, but the procedure itself is about 1/2 of the way completed. 

At this point, an e-mail containing the following:

Subject: A report has been produced

To: YOUR_LOGIN@noacsc.org

Filename : BARCODES.SEQ

File size : Will vary

Directory : Your current working directory.

The procedure will continue to run as a number of messages appear on the screen. 

If the range you have specified for barcodes has previously been used, you will be prompted as to whether or not you wish to create the dumb barcode again. If you receive this prompt, simply reply with either a Y or an N.

When a second e-mail message is generated, the procedure has finished the most critical steps and will be totally completed briefly. The second e-mail message will direct the user to the location of the web page that contain the requested labels. It will also provide brief instructions for Page Setup functions that need to be performed while using the web browser to print the barcode labels. The sections E-MAIL EXAMPLE and MORE WEBSITE INFORMATION in this document provide additional details. 
WEB - SPINE LABELS (mass production) & WEB - SPINE LABELS BY ITEM STATUS NOTE

The Web - Spine Labels (mass production) & Web - Spine Labels by Items Status Note use procedures very similar to the Item Barcodes (mass production) and Item Barcodes by Item Status Note. Refer to those sections of the documentation for detailed instructions. These procedures allow the user to generate spine labels for items on file and print them on sheets of labels (8 across, 7 down). 

There are numerous advantages to using these procedures including, but not limited to the following:

1) The user can specify the number of labels that have been previously used on the first sheet of barcodes (do not feed a sheet of barcodes through a laser printer more than twice).

2) The user can quickly produce spine labels for a large number of items. For example, the user can generate spine labels for the entire video collection or for all of the items added in the last week.

3) Before printing the spine labels, they are available in a word processor for editing or to allow the librarian to simply type a single spine label.

TROUBLE ALIGNING LABELS

The default settings provided by the procedures were successfully tested using both Internet Explorer and Netscape Navigator/Communicator and Avery 5160 labels on a Hewlett Packard laser printer. The easiest way to make adjustments is to adjust the margins of the web browser. If these adjustments are unsuccessful, it may be necessary to change the Column Width, Gutter Width, and Row Height pixel settings. When making these adjustments, keep in mind the following:

It may vary from printer to printer, but there are approximately 100 pixels to each inch.

If multiple rows need adjusted (moved up, for example), adjust the pixels for the first row that needs adjustment (by decreasing the number). The following rows will be adjusted when printed as well.

Use the Patron Barcodes (mass production) procedure when testing your changes. When satisfied with the printing and alignment, copy the Column Width, Gutter Width, and Row Height values from the Patron Barcodes (mass production) to the Patron Barcodes by Reference #2 procedure.

Avery 5160 labels are 3 columns by 10 rows for a total of 30 per sheet. If you are using other types of labels you may need to use the additional columns and rows. If you need to remove columns or rows, you should place a 0 in its value. IMPORTANT NOTE: When removing columns or rows, always remove the last column and last rows first. 

E-MAIL EXAMPLE

Below is an example of the second e-mail message that is generated by the procedures:

ZZ_SMITH-2000-11-24-1.HTM;1

Total of 1 file.

At your request, barcodes have been generated. You can print these barcodes at your location by using a web browser. To access the barcodes, please visit:

        http://www.noacsc.org/infohio/barcode/

To print the barcodes, you may need to alter the Page Setup for your browser. You can modify the page setup by selecting Page Setup from the File menu in your browser. Please follow the directions below for your specific browser. (These setting may need to be altered to meet your specific needs.)

For Internet Explorer:

        Size:           Letter (8 1/2 in x 11 in)      (Normal default)

        Orientation:    *Portrait                      (Normal default)

        Top Margin:     0.370"

        Other Margins:  0.170"

For Netscape Communicator/Navigator:

        All Margins:    0.17"

After you have printed all of the barcodes, you may want to reset your browser to the default settings listed below:

For Internet Explorer:

        Size:           Letter (8 1/2 in x 11 in)

        Orientation:    *Portrait

        All Margins:    0.75"

For Netscape Communicator/Navigator:

        All Margins:    0.50"

MORE WEBSITE INFORMATION

A list of all available barcodes can be found at http://www.noacsc.org/infohio/barcode. The individual web sites are named in the format of "user-yyyy-mm-dd-n.HTM" where user is the user's login and yyyy-mm-dd is the current date and n is a sequential number starting at 1.  If the user ZZ_SMITH run the procedure on November 24, 2000, the page would be named ZZ_SMITH-2000-11-24-1.HTM. The individual pages will remain on the system for 14 days. If the same user would generate a second set of labels on the same date, the file would be named ZZ_SMITH-2000-11-24-2.HTM






