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Bank Deduping of MARC Records 
Instructions for INFOhio Providers
When running the Bank Deduping of MARC Records (DEDUP_DAS) procedures, There are a number of steps that should be completed:

1. Editing The FTP_Dedup Procedure For Your DASite 

2. Running The Dedup_DAS In Evaluation Mode

3. Converting The Resulting Tab-Delimited File To An Excel Format

4. Receive Authorization From The School District To Proceed

5. Running The Dedup_DAS In Production Mode

6. Loading The Results Of Step 4 Using The Submit_Load Procedures

1. Editing The FTP_DEDUP Procedure For Your DASite
A procedure has been created for each DASite that will FTP the results of the Dedup_DAS procedures in evaluation mode to a web server.  The procedure is entitled INFOhio_Root:[Site_Specific]FTP_Dedup.Com.  When originally created, it was designed to FTP the results to the same location used for barcodes and spine labels.  You will want to review the procedure to make certain it is placing the files in an appropriate directory.  The files that will be FTP’ed by the Dedup_DAS procedure are tab-delimited and are not very useful to the users in this format.  The command in the procedure you will want to review follows (replace the italicized portion with the appropriate information for your DASite).
$  FTP serveraddress /USERNAME=username /PASSWORD=password

2. Running The Dedup_DAS In Evaluation Mode

The Dedup_DAS should be first run in Evaluation mode.  This step in the process will give the appropriate staff the opportunity to review the process so they can be confident that Deduping their bank is appropriate for their school district.  While the bibliographic records are housed at the DASite, they are owned by the school district so every effort should be made to keep the school involved in procedures that are applied to their records.
To run the procedure in Evaluation mode, issue the command: 
$ @INFOhio_Root:[System]Dedup_DAS.Com 

and respond to the prompts appropriately.  The prompts are self-documenting, but please note that the prompts and messages that are indented will only appear if the option is chosen to match against the records at the INFOhio Union Catalog.  
$ @INFOhio_Root:[System]Dedup_DAS.Com
NOTE: This procedure will create a job that will run using  

the SOBSERV account.  You must have CMKRNL privileges or be 

logged on as SOBSERV to be able to successfully submit this 

job.

The deduping can be run in EVALUATION mode or PRODUCTION

mode. EVALUATION mode will create files that will allow the

users to review the impact that the deduping will have on

their records.  It is recommended that the school districts

review the EVALUATION results before authorizing the DASite

to run the deduping in PRODUCTION mode.

PRODUCTION mode should only be run when the libraries in the

bank are static (not circulating, not cataloging).  Usually

the PRODUCTION mode should be run as of an evening or

weekend.

Run in EVALUATION or PRODUCTION mode? (E/P):
Specify the bank number of the bank to be deduped :
It is recommended that the deduping procedure be run for

an ENTIRE bank, but you do have the opportunity to run

the deduping for just a single location within a bank.

General Location Code for a SPECIFIC branch :

It is recommended that the deduping procedure be run for

ALL collections, but you do have the opportunity to run

the deduping for just a single collection within a bank.

Collection Code :

An option that is available is to specify a variance value

to allow the deduping criteria to match a range of physical

description values.  In other words, if you indicate a

variance of 5, you are indicating that duplicate records

continue to be a match if the physical description is off by

no more than 5%.  It is recommended that you begin the

dedup evaluation by not specifying a variance value.

Physical Description Variance (DO NOT ENTER %):
INFOhio recognizes that some banks have very brief records

which provide minimal match points.  There is an option to

run the deduping with fewer required match points, but it

is recommended that you first evaluate the deduping using

the normal match points.

Run the procedure using minimal match points? (N/Y) :

INFOhio recognizes that some banks have very brief records.

An option that is available is to match these records to

those at the Union Catalog in an effort to get more complete

records.  While this is not recommended, it is sometimes

necessary.
NOTE: Matching against the Union Catalog will result in an

extended run time so if this option is selected, it is

recommended that this be run during 'after hours.'
NOTE: To match against the Union Catalog, a large file named
SuperMARC.Dat must reside on your system.  Contact INFOhio  
Tech. Services if you need to have this file placed on your 
system.
Match against the Union Catalog (N/Y) :

   In order to match against the Union Catalog, the file

   SUPERMARC.DAT must reside on your system.  If you do not

   have this file, please contact INFOhio Technical Services.

   NOTE: The file will be at least 1,200,000 blocks in size.

   In which directory does the file SUPERMARC.DAT reside?

   Enter directory that contains SUPERMARC.DAT :

   Would you like reading program information on the 526 tags

   of records from the INFOhio Union Catalog to be merged into

   the resulting record?  It is recommended that this option

   NOT be chosen.

   Merge 526 information from Union Catalog? (N/Y)

You have the option of specifying a directory in which the

resulting files and work files are stored.  If you do not

specify a directory, MULTILIS:[LOCAL.BANK_nn] will be

used.

   Since you specified that you wanted to match against the

   Union Catalog, please be aware that the work files will

   quite large.

Enter directory to hold resulting files :

Specify Batch Queue :

Specify Run Time    :
3. Converting The Resulting Tab-Delimited File To An Excel Format

As mentioned previously, when running the Deduping procedure in Evaluation mode, the results will be tab-delimited text files that can be imported into an Excel spreadsheet.  To be more accommodating to users, an Excel macro has been developed that will will aid in formatting of the tab-delimited file so they are more readily evaluated by the library staff. The spreadsheet can be retrieved from the DAS DOCS (http://www.infohio.org/Documents/DAS_Docs/dasdocs.html) area of the INFOhio web site and is named FormatDedup.xls.  
By default, Microsoft Excel will not run macros.  To alter this setting, start Excel and from the Tools Menu, select the Macro option and finally select “Security…”  The security setting should be set to “Medium.”  
The instructions for utilizing the macro are included in the spreadsheet, but are also duplicated here for your reference.

1. Keeps the FormatDedup.xls spreadsheet open while working with the DAS Deduping files.

2. Open the tab-delimited file (named DEDUP_BANK_nn.TXT) using Microsoft Excel

3. Press the "Ctrl" + "d" simultaneously and wait as it reformats the spreadsheet into a more friendly view.

4. Save the DAS Deduping evaluation file, but be certain to specify that you want to save it as an Excel Spreadsheet (.xls) file.

5. Close that bank's spreadsheet.

6. Process the next bank (go to step 2).
The reformatted Excel spreadsheets should be made available to the users so they can be reviewed and evaluated.  At NOACSC, we chose to place the spreadsheets on a web server.  Another alternative is to email the spreadsheets as an attachment.

4. Receive Authorization From The School District To Proceed

After the users have reviewed the spreadsheets and are satisfied with the results, they should complete a Bank Deduping of MARC Records Authorization Form.  A sample form can be retrieved from the DAS DOCS (http://www.infohio.org/Documents/DAS_Docs/dasdocs.html) area of the INFOhio Web Site.  The form is intentionally very general so it can be easily adapted to the needs of each DASite.  Some have expressed a desire to discuss the various options with their users and may want to expand the form. Others have suggested completing the form with the appropriate responses and sending it to the users for their signature.  Determine the strategy that will work best for your users.
5. Running The Dedup_DAS In Production Mode
To run the Dedup_DAS in Production Mode, follow the same steps detailed earlier in 2. Running The Dedup_DAS In Evaluation Mode. For the first prompt, you will need to reply with an “P” indicating you want to run in production mode.  After the job has been submitted, you will receive the following instructions.
******************************************************************

*

* The deduping has been submitted to run on a batch queue, but

* it will be necessary to manually complete the following steps

* when the job is finished.  You will be reminded of these steps

* in the log file that will be mailed to you.

*

******************************************************************

******************************************************************

*

* To complete the Deduping for the bank, it will be necessary to

* load the files listed below.  It is recommended that the

* @LIS_MGR:SUBMIT_LOAD routine be used to load the files:

*

* 1. ELIMINATE_nn.DAT

*

*        USE OPTION '6 or D    - Delete Items and Records' WHEN

*        USING @LIS_MGR:SUBMIT_LOAD to load this file.

*

*        This file will eliminate the 'inferior' bib. records. If

*        there are outstanding transactions for associated items,

*        those titles will not be eliminated.

*

* 2. MODIFY_nn.DAT

*

*        USE OPTION '7         - No load parameter specified' WHEN

*        LOADING THIS FILE USING @LIS_MGR:SUBMIT_LOAD to load this

*        file.

*

*        This file will load the merged bib. records and the

*        associated items.  As always, review the resulting sortie

*        carefully!!!

*

******************************************************************
6. Loading The Results Of Step 4 Using The Submit_Load Procedures

As described in 5., files will need to be loaded using either the @Lis_Mgr:Submit_Load procedure or using NewMARC.  When loading the file named Eliminate_nn.Dat (where ‘nn’ is the bank number) using Submit_Load, use option “6 or D    - Delete Items and Records”.  When loading the file named Modify_nn.Dat, use option “7 - No load parameter specified.”  

It cannot be emphasized strongly enough that you should carefully review the resulting sortie.  You will want to be vigilant for the ”Incompatibility between the NOTICES and DOCUMENTS files” errors, which indicates that items have outstanding transactions and could not be disassociated with the original bibliographic record. Any titles that could not be removed when the ELIMINATE_nn.DAT file is loaded also reflect records with outstanding transactions.  
PAGE  
1
Bank Deduping of MARC records - Instructions for INFOhio Providers
November 24, 2003


