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Bank Deduping of MARC records

Authorization Form 

INFOhio is offering districts a service that will merge duplicate bibliographic records in the district’s MultiLIS database (bank).  The process will compare records within the bank to determine if duplicates exist.  When duplicate records are located, the procedure will retain any unique information and merge it in to one enhanced MARC bibliographic record.  A series of match criteria is utilized that allows for more accurate duplicate identification rather than relying on a single field like the ISBN number or a vendor control number.  This is an optional service and INFOhio requires that school district representatives grant appropriate authorization before proceeding.  
When initially executed for evaluation purposes, files will be made available for review.  The local library media specialist should review the files to make certain the results will be acceptable.

I have reviewed the evaluation files and I am satisfied with the results. I authorize my DASite to apply the procedure to my district’s bibliographic records:

Signature:







Date:



Title:








Administrator’s

Signature:








There are several alternatives available to the procedure. Please reply to the following appropriately:

	1.  Specify your district’s bank number:


	

	2.  It is recommended that the procedure be run for an ENTIRE bank. Do you want the procedure to be run for just a single location within your district?


	No / Yes

	3.  Do you have a large quantity of brief records?

	No / Yes

	4.  If you have very brief records, do you want to match your records against the K-12 Curriculum Resource Catalog (Union Catalog)?

	No / Yes

	5.  Other special instructions: 




After carefully reviewing the deduping evaluation file(s), complete this form and fax to… 


