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DESCRIPTION OF THE USER-GENERATED 

BARCODES / SPINE LABEL PROCEDURES

The user-generated barcode / spine labels procedures allow the users to print their own patron barcodes, item barcodes, and spine labels. These can be printed for patrons or items for specified criteria (such as date range) or for specific patrons or items that have been "marked" for printing. They can also print dumb barcodes by specifying the starting barcode number (without the check digit) and the number of barcodes to generate. A final option is to print patron barcodes with page breaks. 

Most of the procedures are self-explanatory. Two of them, however, need some additional explanation:

1. The procedure to print patron barcodes for specific patrons that have been "marked" searches for patrons that have anything in the Reference 2 field. When "marking" patrons in the Reference 2 field, it is recommended that the librarian type in something similar to "Print Barcode" for self-documenting purposes. Similarly, the item barcodes for specific items will search for items marked with an X in the item status note field.

2. The procedure to print patron barcodes with page breaks will force a page break whenever the patron names start over alphabetically. This procedure is most commonly used when barcodes are printed by teacher or by grade. The appropriate sort order must be chosen when using the IFD to get the desired results.

To generate the barcodes or spine labels, the various procedures each go through very similar processes:

1. A lislist command procedure (using an IFD) prompts the user for the appropriate information. The lislist/IFD's used by the various barcode procedures are as follows:

Procedure 

(INFOhio_Root:[SYSTEM])
Lislist procedure 

(Lis_Lis:)
IFD 

(INFOhio_Root:[IFD])

Patron_barcodes.com
Patron_barcodes.cmd
Patron_barcodes.ifd

Mark_patron_barcodes.com
Mark_patron_barcodes.cmd
Mark_patron_barcodes.ifd

Item_barcodes.com
Item_Barcodes.cmd
Item_barcodes.ifd

Mark_item_barcodes.com
Mark_item_barcodes.cmd
Mark_item_barcodes.ifd

Dumb_item_barcodes.com 
Create_dumb_barcodes.cmd
Create_dumb_item_bar.ifd

Dumb_patron_barcodes.com
Create_dumb_barcodes.cmd
Create_dumb_patron_bar.ifd

Page_break_barcodes.com
Patron_barcodes.cmd
Patron_barcodes.ifd

Spinelabel.com
Spinelabel.cmd
Spinelabel.ifd

Mark_spinelabel.com
Mark_spinelabel.cmd
Mark_spinelabel.ifd

The final screen of the various barcode IFD's is reserved for barcode specifications. The user can indicate if they have the appropriate Code 39 font installed on their machine. If the font is not installed, they can indicate the column widths and row heights as well as the barcode width and barcode height. These can be adjusted to account for the variety of printers and web browsers found throughout the state.  The output from these various procedures will be named BARCODES.SEQ or SPINELABEL.SEQ.

2. The program entitled BARCDEHTML.EXE (or SPINELABEL.EXE) reads BARCODES.SEQ (or SPINELABEL.SEQ) and generates an HTML or RTF file. The format of the HTML filename is username-yyyy-mm-dd-n.HTM where username is the user's login, yyyy-mm-dd is the current date, and n is sequentially incremented, starting at 1. The format of the RTF filename is username-yyyy-mm-dd-n.RTF.

3. The files username-yyyy-mm-dd-n.HTM  and username-yyyy-mm-dd-n.RTF are then transferred to a web server using the FTP utility.

4. Email notification is then sent to the user that created the barcodes and to the users referred to by the logical INFOhio$Patron_DASMail informing them where the web pages can be found.

5. If using the MARK_PATRON_BARCODES.COM routine (Patron Barcodes by Reference 2), the MARK_ITEM_BARCODES.COM routine (Item Barcodes by Item Status Note), or MARK_SPINELABEL.COM (Spine Labels by Items Status Note), the program entitled RST-MARKS uses the BARCODES.SEQ file (or SPINELABEL.SEQ)  to create a file entitled LISDOCLD.IN file that is then used with LISDOCLD to clear the Refer2 field for the selected patrons.

6. At the conclusion, the files created during the process are either renamed or deleted. Any archived files are purged from the DEC system after 1 day.

PREPARING TO USE THE BARCODE PROCEDURE

ON THE ALPHA

1. Make certain you have the latest full INFOhio release installed on your system.

2. The file LIS_TAB:LISNETNM.TBL may need to be edited to contain the full district name. The district name is retrieved from this file and placed on the labels. At NOACSC,  a typical modification to the file changed:

LM   : \1: \1:      Lima

to

LM   : \1: \1:      Lima City Schools

3. Edit the file INFOhio_Root:[Site_Specific]FTP_BARCODES.COM and replace the following FTP command with the appropriate command at your location:

$  FTP webserver /USERNAME=username /PASSWORD=password

4. Edit the file Infohio_Root:[Site_Specific]BARCODE_MAIL_MESSAGE.TXT to reflect the local web site address and policies.

5. The default values for the Column Width, Gutter Widths, and Row Heights in the IFD files have been tested with Avery 5160 labels and a modified page setup values in the web browsers. Your DA-Site may choose to alter these values to reflect the labels and printers used by the majority of the librarians. If an individual librarian needs to adjust these values to their unique needs, the values will be saved in their local .PARMS file. The files can be found in the INFOhio_Root:[IFD] directory and are named PATRON_BARCODES.IFD, MARK_PATRON_BARCODES.IFD, CREATE_DUMB_PATRON_BAR.IFD, CREATE_DUMB_ITEM_BARC.IFD, ITEM_BARCODES.IFD, and MARK_ITEM_BARCODES.IFD. If you make customization, place the resulting files in your INFOhio_Root:[Site_Specific] directory and check the file protections.

6. If a record of dumb barcodes created in the past has been kept, a file should be created that will help prevent the creation of duplicate dumb barcodes. The file must be named DUMB_BARCODES.SEQ and must reside in the LIS_LOCAL: directory of the bank. Please see the example at the conclusion of this document.

7. Create LISTLOC Cut files by executing the following command (you will need to refresh these files after making changes in LISTLOC): $@INFOHIO_ROOT:[UTILITIES]CREATE_CUT_FILES.COM 

8. OPTIONAL: Edit the file Infohio_Root:[Site_Specific]INFOHIO_LOGICALS.COM and add a number of logicals. Most of the logicals indicate how the barcodes are to be printed. The logicals are as follows:

Logical
Description
Assumption if logical is undefined

INFOHIO$PATRON_PRINT_DISTRICT 
Will the district name be printed on patron barcodes?
The district will print on ALL patron barcodes.

INFOHIO$PATRON_PRINT_BRANCH
Will the branch name be printed on the patron barcodes?
The branch will not print on any patron barcodes.

INFOHIO$ITEM_PRINT_DISTRICT 


Will the branch name be printed on the item barcodes?
The district will print on ALL item barcodes.

INFOHIO$ITEM_PRINT_BRANCH


Will the branch name be printed on the item barcodes?
The branch will print on ALL item barcodes.

 The logicals can have the values of "ALL", "NONE", or specific bank numbers separated by commas. See the examples below:

$!The following indicates that the branch is NOT to be printed on any patron barcodes

$ DEFINE/SYSTEM INFOHIO$PATRON_PRINT_BRANCH   "NONE"

$!The following indicates that the branch is to be printed on ALL patron barcodes

$ DEFINE/SYSTEM INFOHIO$PATRON_PRINT_BRANCH   "ALL"

$!The following indicates that the branch is to be printed on patron barcodes for banks 3, 5, 12, and 20 ONLY!

$ DEFINE/SYSTEM INFOHIO$PATRON_PRINT_BRANCH   "3,5,12,20"

Logical
Description
Assumption if logical is undefined

INFOHIO$BARCODE_IMAGE_DIR


Directory on the web server in which the barcode images reside. Example: $DEFINE/SYSTEM INFOHIO$BARCODE_IMAGE_DIR     "../../images" 
Web server's root directory

The logical INFOHIO$BARCODE_IMAGE_DIR indicates the directory on the web server that contains the barcode images. 

ON THE WEB SERVER

1. Copy the .JPG files from http://www.infohio.org/TRAINING/DASite/BarcodeImages.html to the desired directory of your web server.

2. Create a directory to hold the web pages. Establish a username and password that will be used in the FTP command (#2 above). It is suggested that the username only have access to the directory where the HTML files will reside. Secure the directory (created in #2) so individuals outside of the DA-Site will not be able to view the files.

3. Enable directory browsing for the directory (created in  #2). When the user accesses the web site, they should be presented with a list of the all of the available HTM pages that contain barcodes. 

4. Create procedures that will clean up the .HTM files on a regular basis. At NOACSC, a policy has been established that the .HTM pages will be retained for 14 days.

ON THE WORKSTATIONS

1. OPTIONAL - Install the appropriate Code 39 font on your computer. The true type font can be found at http://www.infohio.org/downloads/fonts/ 

PROGRAMS, PROCEDURES, & FILES THAT WILL BE INSTALLED OR CREATED
INFOHIO_ROOT:[DOC]


BARCODES.DOC
This document in Microsoft Word format

BARCODESUSERMANUAL.DOC
User's manual for User Generated Barcodes in Microsoft Word format

SPINELABELUSERMANUAL.DOC
User's manual for generating Spine Labels in Microsoft Word format

INFOHIO_ROOT:[EXAMPLES]


DUMB_BARCODES.SEQ
Example of a file holding the dumb barcodes created for a district

INFOHIO_ROOT:[IFD]


CREATE_DUMB_ITEM_BAR.IFD
IFD for CREATE_DUMB_BARCODES.CMD

CREATE_DUMB_PATRON_BAR.IFD
IFD for CREATE_DUMB_BARCODES.CMD 

ITEM_BARCODES.IFD
IFD for ITEM_BARCODES.CMD

MARK_ITEM_BARCODES.IFD
IFD for MARK_ITEM_BARCODES.CMD

MARK_PATRON_BARCODES.IFD
IFD for MARK_PATRON_BARCODES.CMD

MARK_SPINELABEL.IFD
IFD for MARK_SPINELABEL.CMD

PATRON_BARCODES.IFD
IFD for PATRON_BARCODES.CMD

SPINELABEL.IFD
IFD for SPINELABEL.CMD

INFOHIO_ROOT:[SITE_SPECIFIC]


BARCODE_MAIL_MESSAGE.TXT
Body of the mail message notifying user of the location of the barcodes

FTP_BARCODES.COM
Procedure to FTP the files from the DEC system to the Web Server

INFOHIO_ROOT:[SYSTEM]


BARCDEHTM.EXE
Program that uses the BARCODES.SEQ to generate the .HTM or .RTF files

BARCODE_ERROR.COM
Sends email message to In

BARCODE_TERMINATION.COM
Removes work files and old copies of files

CALC_CHECK_DIGIT.COM
Procedure to allow DA-Site staff or users verify that the check digits are being calculated correctly.

CREATE_BARCODE_HTM.COM
Procedure that generates the .HTM files, calls the FTP procedure, and sends e-mail to the user and INFOhio DAS personnel

DUMB_ITEM_BARCODES.COM
Command procedure to generate dumb item barcodes.

DUMB_PATRON_BARCODES.COM
Command procedure to generate dumb patron barcodes.

INITIALIZE_BARCODES.COM
Defines several logicals and performs preventative maintenance in the form of clean up.

ITEM_BARCODES.COM
Command procedure to generate barcodes for items selected by creation date

MARK_ITEM_BARCODES.COM
Command procedure to generate barcodes for items "marked" in the NoteInv field with an X.

MARK_PATRON_BARCODES.COM
Command procedure to generate barcodes for patrons that are "marked" in Refer2

MARK_SPINELABEL.COM
Command procedure to generate spine labels for items "marked" in the NoteInv field with an X.

PAGE_BREAK_BARCODES.COM
Command procedure to generate patron barcodes with page breaks when the names start over alphabetically

PATRON_BARCODES.COM
Command procedure to generate barcodes for patrons selected by creation date

RST-MARKS.EXE
Program to create the LISDOCLD.IN file to reset the Refer2 field (patrons) or NoteInv field (items).

SPINELABEL.COM
Procedure to generate spine labels (mass production)

SPINELABEL.EXE
Program that uses the SPINELABEL.SEQ to generate the .RTF files

TYPE_DUMB_BARCODES_SEQ.COM
Procedure to display the contents of the LIS_LOCAL:DUMB_BARCODES.SEQ file.

LIS_LIS:


CREATE_DUMB_BARCODES.CMD
Creates a file for either dumb item or dumb patron barcodes. The file created is entitled BARCODES.SEQ

ITEM_BARCODES.CMD
Creates a file of items created during a specified date range. The file created is entitled BARCODES.SEQ

MARK_ITEM_BARCODES.CMD
Creates a file of items with an "X" in the Status Note field. File created is entitled BARCODES.SEQ.

MARK_PATRON_BARCODES.CMD
Creates a file of patrons with a value in Refer2. File created is entitled BARCODES.SEQ

MARK_SPINELABEL.CMD
Creates a file of items with an "X" in the Status Note field. File created is entitled SPINELABEL.SEQ.

PATRON_BARCODES.CMD
Creates a file of patrons created during a specified date range. The file created is entitled BARCODES.SEQ

SPINELABEL.CMD
Creates a file of items selected by criteria (such as date range). The file created is entitled SPINELABEL.SEQ

LIS_LOCAL:


DUMB_BARCODES.SEQ
Record of dumb barcodes created for a bank.

LIS_MENUS:


BARCODES_NEW.M
Menu for barcodes

LABELS_NEW.M
Menu for barcodes and spine labels

PATRON_BAR_NEW.M
Menu for patron barcodes

SPINELABEL_NEW.M
Menu for spine labels (web page)

USER'S WORKING DIRECTORY


BARCODES.SEQ_PROCESSED
Archived copy of BARCODES.SEQ. Retained for at least 1 day

LISDOCLD.ERR_PROCESSED
Errors created by LISDOCLD

LISDOCLD.IN_PROCESSED
Input file processed by LISDOCLD

SPINELABEL.SEQ_PROCESSED
Archived copy of SPINELABEL.SEQ. Retained for at least 1 day

userame-yyyy-mm-dd-n.htm
Resulting HTML file that is copied to the web server

userame-yyyy-mm-dd-n.rtf
Resulting rich text format file that is copied to the web server

FILES THAT SHOULD BE MODIFIED
INFOHIO_ROOT:[EXAMPLES]DUMB_BARCODES.SEQ (Should be created in LIS_LOCAL: directory for each bank)

Columns:
0        1         2         3         4         5         6         7         8

12345678901234567890123456789012345678901234567890123456789012345678901234567890

2264001000000x-2264001000029x Wayne Trace                               19971205

3264000100001x-3264000102100x Wayne Trace High School                   19971205

3264000102101x-3264000103600x Wayne Trace High School                   19980220

3264000103601x-3264000103900x Wayne Trace High School                   20000112

3264001000001x-3264001001200x Wayne Trace Grover Hill                   19971205

3264001001201x-3264001004200x Wayne Trace Grover Hill                   19990322

3264001004201x-3264001005700x Wayne Trace Grover Hill                   19991202

3264002000001x-3264002009000x Wayne Trace Payne Elementary              19981104

INFOHIO_ROOT:[SITE_SPECIFIC]BARCODE_MAIL_MESSAGE.TXT

At your request, barcodes or spine labels have been generated. You can print these at your location by using a web browser. To access the barcodes or spine labels, please visit:

        http://www.noacsc.org/infohio/barcode/

To print, you may need to alter the Page Setup for your browser. You can modify the page setup by selecting Page Setup from the File menu in your browser. Please follow the directions below for your specific browser. (These setting may need to be altered to meet your specific needs.)

For Internet Explorer:

        Size:           

Letter (8 1/2 in x 11 in) 
(Normal default)

        Orientation:    

*Portrait 


(Normal default)

        Top Margin: 

0.370"

        Other Margins: 
0.170"

For Netscape Communicator/Navigator:

        All Margins: 

0.17"

After you have printed all of the barcodes, you may want to reset your browser to the default settings listed below:

For Internet Explorer:

        Size:           

Letter (8 1/2 in x 11 in)

        Orientation:    

*Portrait

        All Margins: 

0.75"

For Netscape Communicator/Navigator:

        All Margins: 

0.50"

INFOHIO_ROOT:[SITE_SPECIFIC]FTP_BARCODES.COM

$! FTP_BARCODES.COM

$!

$! Author:      Charles R. Schmiesing, NOACSC

$! Date:        February, 2000 
Version: 1.0

$!

$! This procedure will transfer the files entitled *.HTM from the DEC

$! system to the web server

$!

$  ON ERROR THEN EXIT

$!

$!

$! The web server, username and password on the following line must be

$! modified to an appropriate username and password for the local DAS

$!

$  FTP lima3.noacsc.org /USERNAME=username /PASSWORD=password
mput *.HTM

mput *.RTF

bye

exit

$  EXIT!

� EMBED Word.Picture.8  ���








1
1

[image: image2.png]=
THE INFORMATION NETWORK FOR OHIO SCHOOLS



_988700295.doc
[image: image1.png]THE INFORMATION NETWORK FOR OHIO SCHOOLS







