adding a building to an existing Instance in Sirsi Unicorn system 

1. Use Workflows to access the instance and select Policies, Library Policies, and Library…  Create a Library policy for the library to be added by copying the DISTRICT policy and entering the appropriate library code and description.

2. After creating the library policy, modify the Library Group… policy, making sure that ALL_LIBS library group contains the newly added library. 

3. If barcode validation is enabled for the instance, use the “Barcode Exempt” feature in the “Access Control Configuration” menu to add the following as exempt barcodes (where libr is the library code):  libr, librWEB, librCIRC, librTECH, librPUB, libr-ILL.  While in this feature of policies, add the user id’s for the library staff members to the exempted barcodes list.

4. Exit completely out of Workflows.

5. Go back to your Unix Sirsi account and create library specific property files for each library in the new instance.

Unix Command:     OTST-ONOA /s/sirsi/XXX> cd Unicorn/Config/Properties

Unix Command:     OTST-ONOA /s/sirsi/XXX/Config/Properties> cp DISTRICT ABCD (where ABCD is the new library code in the instance.  Ex: KAHS)

      Repeat the copy for each library added to the instance.

Use vi to edit the new file and make global substitutions.

      Unix Command:     OTST-ONOA /s/sirsi/XXX/Config/Properties> vi ABCD (where ABCD is 
the new library code)

vi Hints:
           Esc : (press Esc, then type a colon, which gives you a command line in vi)

           Enter the command: %s/DISTRICT/ABCD/g (replacing ABCD with the library code you are

                  creating the properties file for) 

           arrow back up to examine if changes were made correctly

           Also check property application paths for viewing/printing reports (can set these up now if known how

           the library needs them defined.)

           PROP_REPORT_PRINT_EXEC| 

           PROP_REPORT_VIEW_EXEC|

           press Esc ZZ to save your changes  (or Esc :q! to exit without saving changes if you messed up and

           need to start over with vi)

       Repeat vi steps as needed for each new library property file you are adding to the instance.

       Unix Command:     OTST-ONOA /s/sirsi/XXX/Config/Properties> cd /s/sirsi/XXX 

6. Cycle the services to implement the policy changes.  You may have to wait until after the district staff is gone for the day, or spread this over 2 days to allow the services to recycle overnight.

Unix Command:     OTST-ONOA /s/sirsi/XXX/> auto_haltrun cycle force

7. Create the Property Assignments (LIB1XXX, LIB2XXX, etc.) under User Access and User Profile Policies as per http://www.infohio.org/Documents/DAS_Docs/StaffProfileAccessPropertyAssignments.doc.  Assign users at the newly created building to the new profile name via ‘Modify Users’ in Workflows.


8. Before running the Make Users script in the next step, move the existing Make_users/Logs directory to Make_users/Logs_old.

Unix Command:     OTST-ONOA /s/sirsi/XXX/> mv Make_users/Logs Make_users/Logs_old


9. You are now ready to run the Make Users script which will make the screen files, directories and most of the required users for each library.  It is very important that are you are sitting in the correct directory and instance before running this script.  To make sure you are, it’s probably safest to exit out completely out of the instance and then ‘set’ back into the instance, go into the Make_users directory and run the script.

Unix Command:    OTST-ONOA /s/sirsi/XXX> exit (as many times as needed until you are completely out of the instance and back at the /s/sirsi prompt)

Unix Command:    OTST-ONOA /s/sirsi> setXXXX

   Unix Command:    OTST-ONOA /s/sirsi/XXX/> 

cp –R /s/sirsi/ROOT/Make_users  /s/sirsi/XXX/

Unix Command:    OTST-ONOA /s/sirsi/XXX/> ls

Unix Command:    OTST-ONOA /s/sirsi/XXX/> cd Make_users

Unix Command:    OTST-ONOA /s/sirsi/XXX/Make_users> OHrunit.sh

Reply yes to questions as prompted.  When you receive the following prompt, respond with an “A”

                UNICORN MAKE_USERS Program

 --------------------------------------------------------

        The contents of the link.env may need to be appended to

        all, some, or none of the <library>.env files.

        Please choose one of the following 'add' choices:

        A) All of the new <library>.env files.

        N) None of the new <library>.env files.

        P) Prompt for each <library>.env.

         (An answer is required.  CTRL-C to quit.) > A
NOTE: When runing the Make_users script say Y to everything, EXCEPT, when it asks if you want to "load new users now?". To that you want to reply "N” which will exit the OHrunit script. After it exits, you either want to do an AUTO_HALTRUN CYCLE FORCE (only if it's the end of the day when users are out of the instance), or wait until the overnight cycling of the services.

Why? Because the script has actually added new policies for the library that are related to the new library users...and the new policies won't be "valid" until after the services cycle. Once the service have been cycled, then just get back into the Make_users directory and run the OHrunit.sh script again...it should tell you that the only step to be completed is loading the new users. This time respond "Y".  Running the script this way should prevent errors that you might otherwise see on the logs related to #PE not defined.
10. Check the log for errors.

Unix Command:   OTST-ONOA /s/sirsi/XXX/Make_users> translate Logs/userload.log.mku
You will see messages similar to the following:

    108 user record(s) read.

      6 New user record(s) created.

 102 existing user record(s) updated.

The number preceding “new user record(s) created” should be equal to (# of new Libraries X 6).  

exit until you are logged out of Unix.

11. Using Workflows, log into the instance and run the (aduusertext) report. From the Reports option, select Schedule New Reports.  Select the Text Reports tab and run the Add, Delete Update User (aduusertext) report.

12. The Make users script will create a Circ, Ill, Pub, Tech, Web and library user for each defined library policy.  These are required users.  Using Workflows, verify that the created users names include “DO NOT DELETE” to help prevent library staff from deleting these users.

Example List Of Users  - Created by Make-Users                                 

	Name
	ID
	Library

	BAEL Circulation - DO NOT DELETE   

BAEL Public user - DO NOT DELETE  

BAEL ILL user - DO NOT DELETE         

BAEL Technical Services - DO NOT DELETE 

BAEL WWW user - DO NOT DELETE

Bath Elementary School - DO NOT DELETE         
 
	BAELCIRC        BAELPUB  

BAEL-ILL

BAELTECH

BAELWEB 

BAEL
	BAEL  

BAEL

BAEL

BAEL

BAEL

BAEL

	DISTRICT Circulation - DO NOT DELETE   

DISTRICT Public user - DO NOT DELETE  

DISTRICT ILL user - DO NOT DELETE         

DISTRICT Technical Services - DO NOT DELETE DISTRICT WWW user - DO NOT DELETE
 
	DISTRICTCIRC        DISTRICTPUB  

DISTRICT-ILL

DISTRICTTECH

DISTRICTWEB 
	DISTRICT  

DISTRICT

DISTRICT

DISTRICT

DISTRICT


13. The following list of users are required and delivered with each instance.  Again, check these users in your own instance though to verify that they have “DO NOT DELETE” as part of the username to help prevent their deletion by library staff.
           
             

	Name
	ID
	Library

	Administrator



 
           ADMIN

       DISTRICT  

 Bindery user - DO NOT DELETE 


           BINDERY

       DISTRICT         

 DISTRICT Circulation - DO NOT DELETE       
           DISTRICTCIRC            DISTRICT         

 DISTRICT ILL user - DO NOT DELETE          
           DISTRICT-ILL              DISTRICT         

 DISTRICT Public user - DO NOT DELETE                         DISTRICTPUB              DISTRICT         

 DISTRICT Technical Services - DO NOT DELET               DISTRICTTECH           DISTRICT         

 DISTRICT WWW user - DO NOT DELETE                        DISTRICTWEB            DISTRICT         

 In-process user - DO NOT DELETE            

           INPROCESS                  DISTRICT         

 Lost Items - DO NOT DELETE                 
                         LOST                              DISTRICT         

 Lostcard user - DO NOT DELETE              

           LOSTCARD          
       DISTRICT         

 Missing Items - DO NOT DELETE              
           MISSING           
       DISTRICT        

 MORE Patron - DO NOT DELETE                
           MORE                  
       DISTRICT

 Public User - DO NOT DELETE               

           PUBLIC            
       DISTRICT         

 Repair user - DO NOT DELETE                

           REPAIR            
       DISTRICT         

 Reserve user - DO NOT DELETE                     
           RESERVE           
       DISTRICT         

 Sip 2.00 Interface - DO NOT DELETE        

           SIPCHK            
       DISTRICT         

 Sirsi Corporation - DO NOT DELETE          
           SIRSI             
       DISTRICT         

 Technical services staff - DO NOT DELETE   
           TECH              
       DISTRICT       

 WebCat Server - DO NOT DELETE              
           WEBSERVER               DISTRICT           

 Z39.50 Server - DO NOT DELETE              
           ZSERVER           
       DISTRICT  
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